NMPABUTENIbCTBO MOCKBDbI

NOCTAHOBIJIEHUE
oT 15 Hos6psa 2011 r. N 546-MMN

O NPEAOCTABJIEHUN TOCYOAPCTBEHHbLIX U MYHULIUMNAJIbHbBIX YCIYT
B rOPOOE MOCKBE

Cnucok U3MEHSIIOUMX IOKYMEHTOB
(B pexn. moctanosyieHnit [IpaButenbcTBa MOCKBBI
ot 17.04.2012 N 149-I1I1, ot 27.08.2012 N 434-I1I1, ot 24.12.2013 N 884-I1I1,
ot 27.08.2014 N 495-I1I1, ot 02.09.2014 N 500-I1I1, ot 26.12.2014 N 826-I1I1,
ot 21.05.2015 N 307-I1I1, ot 30.06.2015 N 396-I1I1, ot 08.09.2015 N 575-I111,
ot 08.12.2015 N 832-I1I1, ot 26.04.2016 N 211-I1I1, ot 06.12.2016 N 837-I1I1,
ot 06.12.2016 N 838-I1I1, ot 11.05.2017 N 266-I1IT, ot 12.12.2017 N 1004-I111,
ot 28.12.2017 N 1098-I1I1, ot 28.03.2018 N 244-I1I1, ot 07.08.2018 N 881-IIII,
ot 04.12.2018 N 1495-I1I1, ot 13.02.2019 N 71-I1IT)

B nmensx peanmmzanuu ®@enepanbHoro 3akona ot 27 wuronsg 2010 r. N 210-®d3 "OO6 opranuzanuu
MPEIOCTABIICHUS TOCYNApCTBCHHBIX W MYHUIUMNAIBHBIX  YCIyr", TOBBIICHUS 3(PPEKTUBHOCTH
peanu3anuy MOJTHOMOYUN OPraHOB HCIIOTHUTEIBHBIX BIACTH Topoja MOCKBBI U T0JIBEIOMCTBEHHBIX M
OpraHu3alyil B 4aCTU NMPEAOCTABICHUS TOCYIaPCTBEHHBIX YCIyT [IpaBuTeabcTBO MOCKBBI TOCTAHOBIISAECT:

1. YTBepauTh:

1.1. Enumsple TpeOOBaHUS K MPEAOCTABICHHUIO TOCYIApPCTBCHHBIX YyCIyr B Topoje MockBe
(npunoxenue 1).

1.2. Tlopsimok pa3pabOTKH aJIMUHUCTPATHBHBIX PETJIAMEHTOB NPEAOCTABICHHS TOCYAapCTBEHHBIX
yciyr ropojia MockBsl (IpUi10KeHue 2).

1.3. TunoBo#l agMUHHMCTPATUBHBINA PETJIaMEHT MPEIOCTABICHUs I'OCYJapCTBEHHBIX YCIyr Tropoja
MockBsl (mpuiioxxenue 3).

1.4. Tlopsimiok KOHTPOJIS HCIOJHEHUS aJIMUHHMCTPATUBHBIX PErJaMEeHTOB IPeOCTaBICHUS
roCy/IapCTBEHHBIX YCIYT roposia MockBbl (puiiokeHue 4).

1.5. Tlonoxxenne o mopsake ¢opMUpoBaHUsS M BeleHus PeecTpa rocynapcTBEHHBIX U
MYHHUIMIIAIBHBIX YCIYT ropoaa MocKBbI (IIpHIIOKEHUE 5).

1.6. Tonoxxenne 00 OCOOEHHOCTSAX MOJAYM M PACCMOTPEHHsS *Kajlo0 Ha HapylleHHEe MopsaKa
MIPEIOCTABIICHUS TOCYIaPCTBEHHBIX YCIYT ropoia MOCKBEI (TIpHIIOKeHHE 6).
(1. 1.6 BBenen nocranosnenueM IlpaButensctBa Mockssl o1 24.12.2013 N 884-I111)

1.7. Tlopsinok nepeBosia rocyAapCTBEHHBIX YCIYT ropoaa MOCKBBI B 3JIEKTPOHHYIO (hOpMY, a TakkKe
MOJIEPHU3AIMN TOCYJapCTBEHHBIX YCIYI Topoja MOCKBBI, HpPeAOCTaBIsEMBIX B 3JIEKTPOHHOH (opme
(npunoxenue 7).

(n. 1.7 B pen. nocranosnenus IlpasurensctBa Mockssl ot 28.12.2017 N 1098-111T)

2. Boznoxuth Ha KomuTeT rocyaapcTBEHHBIX YCIyT ropoja MockBbl (QyHKIMH YIOJTHOMOYEHHOTO
OopraHa HCIIOJIHUTEIIBHOM BJIACTU ropojga MOCKBBI 110 IIPOBEACHUIO OKCIEPTU3Bl IIPOEKTOB
aIMMHHUCTPATUBHBIX PErTIaMEHTOB MIPEIOCTABIICHUS TOCYIaPCTBEHHBIX YCIIYT ropoia MOCKBBI.




3. YcTaHOBHTH, UTO:

3.1. AODMUHUCTpPAaTUBHBIE PETJIAMEHTHI NPEAOCTABICHUSI IOCYAAPCTBEHHBIX YCIYr (B TOM 4YHCIIE
rOCYJapCTBEHHbIX  YCIYI,  HPEAOCTABISEMBIX  OpraHaMH  MECTHOI'O  CAMOYIpPAaBICHHUS U
[10/IBEIOMCTBEHHBIMU OpPIaHaM MECTHOT'O CaMOYIIPaBJICHMsI OPraHU3aLUSMU MPU OCYLIECTBICHUU HUMHU
OTAEJbHBIX T'OCYapCTBEHHBIX IOJIHOMOYMM, NMEPEeAaHHBbIX 3aKOHAMMU ropofa MOCKBBI) yTBEP)KIArOTCS
HOpPMAaTHBHBIMU NIPaBOBBIMU akTaMu IIpaBuTtenscTBa MOCKBBI.

(B pen. mocranosienuii [IpaBurenbctBa Mocksel ot 24.12.2013 N 884-I1I1, ot 08.09.2015 N 575-I11I1)

3.2. Oprasbl HCIOJIHUTEIBHOW BIACTH ropoaa MOCKBBI Npu pa3padOTKE aJMUHUCTPATUBHBIX
PETJIAaMEHTOB TIPEIOCTABICHNUS TOCYJapCTBEHHBIX YCIYr IOJBEIOMCTBEHHBIMH TOCYAapPCTBEHHBIMU
YUPEKICHUAMH PYKOBOACTBYIOTCSI TPEOOBAaHHUSMH HACTOSIIIIETO IOCTAHOBIICHUSI.

3.3. Opran UCHOJHUTENBHOM BJACTH ropoaa MOCKBBL, OpraH MECTHOIO CaMOYIIPaBIICHUS,
[IOJIBE/IOMCTBEHHAs] OpraHy WCIOJIHMUTENbHOM BiIacTH ropoga MOCKBB WJIH OpPraHy MECTHOI'O
CaMOYIIpaBIICHHsI OpTraHU3aIHs, MTPEIOCTABISIONINE TOCYIaPCTBEHHBIC YCIYT'H, MHOTO()YHKIMOHAIBHBIHI
LEHTP MPEIOCTABICHUs TOCYIaPCTBEHHBIX YCIYT MOTYT B YaCTH, HE MMPOTHBOpeYalleil MpaBoBbIM aKTaM
Poccuiickoit ®enepanuu 1 ropoa MOCKBBI, CAaMOCTOATENIBHO ONPEAEIIATH:

(B pexn. mocranosiienust [IpaButenbctBa MockBbl ot 24.12.2013 N 884-I1IT)

3.3.1. TpeboBanust kK UHGOPMHUPOBAHHIO O MIPEAOCTABICHUN T'OCYIAPCTBEHHON YCIYTH, B TOM YHUCIIE
crpaBoYHble TenedoHbl, aapec O(PUIMATBFHOrO caiWTa M JJIEKTPOHHON MOYTHI, MECTO HAXOXKJICHUS U
rpaduK paboThl (BKJIIOYAs MECTO W TpauK TNpUemMa 3ampocoB (3asBICHUH) W WHBIX JOKYMEHTOB
(urdopmaryn), HeoOXOTUMBIX AJIS IPEIOCTABICHUS FOCYIapPCTBEHHON YCIIyTH) OpraHa UCIIOJHUTEIbHON
BJIaCTM Tropoja MOCKBBI, oOpraHa MECTHOIO CaMOYIIPaBJICHUS, IOABEJIOMCTBEHHOW OpraHy
UCIOJIHUTENIBHON BIACTH ropona MOCKBBI HIIM OpPraHy MECTHOTO CaMOYIPaBJICHUS OpraHHU3allH,
MHOTO()YHKIITHOHAJIBHOTO [IEHTPA MPEIOCTABICHHUS TOCYIaPCTBEHHBIX YCIIYT.

(m. 3.3.1 B pen. nocranosnenus [IpaButensctBa Mockssl oT 24.12.2013 N 884-I11IT)

3.3.2. TpeboBaHuUs K MeCTaM MPEOCTABICHHUS TOCYIaPCTBEHHOM YCIYTH.

3.4. TpeboBanusi, ykazaHHble B TMyHKTax 3.3.1 u 3.3.2 HACTOALIET0 MOCTAHOBIEHUS, MOAJIEKAT
pa3MeIeHNI0 Ha OQUIIMATIBHBIX CaliTaXx OpPraHOB HWCIIOJHHUTEIBHOW BJIACTH Topoaa MOCKBBI, OpraHoB
MECTHOI'O CaMOYNPABIIEHUS, TI0JIBEIOMCTBEHHBIX OpraHaM UCIOJIHUTEIbHON BIACTH TOopoia MOCKBBI WK
opraHaM MECTHOTO CaMOYIIPaBJICHHUS OpraHU3aluii, MHOTO()YHKIIMOHAIIBHBIX LIEHTPOB MPEIOCTABICHUS
rOCy/IapCTBEHHBIX YCIYT B HH(POPMAIIMOHHO-TEJIEKOMMYHUKAIIMOHHOM ceTH MIHTepHeT.

(B pen. moctanoBienus IIpaButenscrBa Mockssl oT 24.12.2013 N 884-I111)

3.5. Oprasbl HUCIIOJHUTENBHOM BiacTH ropoga Mocksbl B cpok 10 1 uronst 2012 r. obecneunBaroT
MPUHATHE aIMUHUCTPATUBHBIX PETJIAaMEHTOB MPEAOCTaBICHUS FOCYAAPCTBEHHBIX YCIYT B COOTBETCTBHUHU C
HACTOAIUM IOCTaHOBJIEHUEM.

3.6. JlemaptameHT WHGOPMAIIMOHHBIX TEXHOJOTHUH TOpoja MOCKBBI 00€CleuynBaeT BBHITIOJIHCHHE
paboT (oKazaHUe yciyr), CBA3aHHBIX C OpraHM3alueil pacChlIKU MO CETH MOABMKHON paanoTrene(oHHOM
CBSI3M UH(OPMALIUU O MPETOCTABICHNUU TOCYIaPCTBEHHBIX YCIYT 3asBUTEIISIM.

(1. 3.6 BBeneH nocranosnenneM IlpaButensctBa Mockssl o1 27.08.2014 N 495-1111)

4. BHectn n3meHenus B nocradosieHue IIpasurensctBa Mockssl ot 5 anpens 2011 r. N 106-I111
"O6 yrBepxxaenuu Ilonoxenus o Komurere rocyaapcTBeHHBIX YCIyT roposia MocKBbI":

4.1. IonoaHUTh NPWIOKEHUE K TOCTAHOBJIICHUIO HOBBIM ITYHKTOM 4.3 B CIEYyIOIIEH peaaKIiu:

"4.3. OcylecTBIsET DKCIEPTU3Y NPOEKTOB aJMUHUCTPATUBHBIX PETrJIAMEHTOB IPEIOCTaBICHUS
rOCyJIapCTBEHHBIX yCIyT B ropojie Mockse.".




4.2. TTyHKT 4.3 IpUIIOKEHUS K IIOCTAHOBJICHUIO CYUTATh TyHKTOM 4.4.
5. Ilpu3Hars yrpaTuBUIMMU CUILY:

5.1. Ilynkter 1, 2 nocranosienus [IpaButensctBa MockBel oT 14 mapra 2006 r. N 168-I1IT "O
€IMHBIX TPeOOBaHUAX K WH(OPMAIMOHHBIM CTEHJAM W K OpPTraHU3alMHM BEJICHUS YydeTa OOpalieHHid
3asBUTENIEH B CITyKOBI "0JTHOTO OKHA".

5.2. Ilocranosnenue IlpaButenscTBa MockBbl oT 25 mapta 2008 1. N 204-I1I1 "O6 yrBepxaeHun
pEeriaMeHTOB aBTOMaTHU3UPOBAHHOM ITOATOTOBKYU IOKYMEHTOB B peXHMe "0HOro OKHaA'.

Koncynsrantlntoc: npumedanue.

ITynkr 5.3 hakTudecku yrpaTui CHily B CBSI3U C IPUHATHEM NocTaHOBIeHUs [IpaBurenscTBa MOCKBBI
ot 02.12.2014 N 706-I1I1, npusnaBumero nocraHosiaenue IIpasurensctBa Mocksbl ot 14.10.2008 N
931-III1 yTpaTUBIINM CHUITTY.

5.3. Ilyakt 3 mocranoBienus IIpaBurensctBa MockBel oT 14 oktsaops 2008 r. N 931-III1 "O
BHECCHHH M3MEHECHUH B roctaHoBieHUs [IpaBurensctBa Mocksel oT 31 okTs0pst 2006 r. N 856-I111, ot 5
nexabpst 2006 r. N 954-I1IT u ot 25 mapra 2008 r. N 204-T1I1".

5.4. Ilynkrt 1.2 nmocranoBnenus I[IpaButenbctBa MockBbl oT 8 centsops 2009 r. N 968-IIIT "O
BHECEHUU U3MEeHEHMH B noctaHosieHue [IpaButenscrBa MockBel oT 14 mapta 2006 r. N 168-I1I1".

5.5. TlocranoBnenue [IpaButensctBa MockBbl oT 1 gexabps 2009 r. N 1306-I1IT "O BHecenuun
n3MeHeHui B nocranosieHue [lpasurenscTtBa Mocksbl ot 25 mapra 2008 . N 204-TIT1".

KoncynprantlIntoc: npumeydanue.

[TynkT 5.6 hakTHYECKH yTpaTHI CHIIY B CBS3M C MPUHSTHEM nocTaHoBJIeHUs [IpaButenbctBa MOCKBBI
or 21.02.2012 N 59-11I1, npusHaBmero nocraHosieHue IIpasurensctBa Mockssl ot 09.02.2010 N
123-I1I1 yTpaTUBLOINM CHITY.

5.6. Ilynkr 2 mnocranoBieHus IlpaButensctBa MockBbl oT 9 ¢espans 2010 r. N 123-IIIT "O
BHECEHUU W3MEHEHMH B OT/AENbHbIE HOPMATHBHBIE MPAaBOBbIE aKThl ropojia MOCKBBI U NpU3HAHHUU
YTPaTUBIIMMHU CUIY OTIENbHBIX ITOJIOKEHUN TPABOBBIX aKTOB ropoja MockssI".

5.7. llynkr 1.2 noctanosnenus IlpasurensctBa Mockss! ot 11 mast 2010 r. N 378-I1I1 "O BHecenun
U3MeHeHul B nocrtaHosyeHus IIpaButensctBa Mocksbl oT 14 mapra 2006 r. N 168-I111, ot 14 anpens
2009 r. N 316-I1I1".

Koncynprantlntoc: npumedanue.

[TynkT 5.8 hakTHUecKn yTpaTHil CHITY B CBS3H C MPUHSITHEM MocTaHoBJIeHUs [IpaButenbctBa MOCKBBI
ot 02.09.2014 N 500-I1I1, npusnaBmero nocraHosnenue IIpasurensctBa Mocksbl ot 08.06.2010 N
472-I1I1 yTpaTHBIINM CHITY.

5.8. Ilynkr 2.2 mocranoBnenus IIpaBurensctBa MockBbl oT 8 wutoHs 2010 r. N 472-IIIT "O
BbINIOJTHEHUH TopyuyeHuil [IpaBuTenbcTBa MOCKBBI 110 BOIIPOCY ONTUMU3AIMHN CUCTEMBI NTPEAOCTaBICHUS
roCyIapCTBEHHBIX YCIIYT 110 MPUHIUIY "OJHOrO OKHA" U COKPAILLEHUS CPOKOB IOJTOTOBKU JOKYMEHTOB".

Koncynprantllmoc: npumeyanue.




[Tynkt 5.9 akTHyecku yTpaTHi CHIIy B CBSI3U C MPUHATHEM MocTaHOBIeHUs [IpaButenscTBa MOCKBBI
ot 21.02.2012 N 59-I1I1, npusHaBmero nocranorieHue IIpaButensctBa MockBbl oT 29.06.2010 N
567-1111 yrpaTuBmIUM CHITY.

5.9. ITynkT 2 nocranosieHus [IpaBurensctBa Mockssl oT 29 utonst 2010 . N 567-I111 "O BHeceHnun
M3MEHEHUH B OT/ICJIbHbIE HOPMATUBHBIC MMPABOBBIE aKThI Topoja MockBbI".

Koncynprantllntoc: npumeuanue.
[Myakr 5.10 dakTuyecku yTpaTWi CHIIy B CBSI3M C NPUHATHEM IIOCTaHOBJICHHS I[IpaBHUTenhCTBa

MockBbl oT 22.03.2018 N 215-III1, npusnaBumiero mnocranosiienue I[IpaButenbctBa MOCKBBI OT
24.08.2010 N 735-I1I1 yTpaTuBIIMM CHITY.

5.10. ITynkt 4 mocrtanoBnenus IlpaButenscTBa MockBbl oT 24 aBrycra 2010 r. N 735-I1IT "O6
YTBEpXKACHUH PeriiaMeHTa MmoAroTOBKH M BBIJAYH CHCIHAIBHBIX pa3pelIeHuid Ha MTPOBO3 THKEITOBECHBIX
U (MJIHM) KPYITHOTa0apUTHBIX IPY30B MO YIUYHO-TOPOKHOU CeTH Topoaa MocKBhI".

Koncynsrantlntoc: npumedanue.

ITynkr 5.11 QaxThuecku yTpaTHJ CHIy B CBSI3U C IPHUHATUEM IOCTaHOBiIeHUs IIpaBuTenbcTBa
Mocksbel ot 27.08.2012 N 434-I1I1, npusHaBumero noctaHoBieHue llpaBurenbctBa MOCKBBI OT
19.10.2010 N 945-I1IT yTpaTUBLIUM CHITY.

5.11. Ilynkr 1.4 nocranoBnenus IlpaBurensctBa MockBbl oT 19 okta6ps 2010 r. N 945-IIIT "O
["opockoii 1ieneBoii mporpamMmme 1o aIMHHUCTpAaTUBHOM pedopme B ropoe Mockse Ha 2011-2013 rr.".

Koncynsrantlntoc: npumeyanue.

ITynkr 5.12 ¢akTuyecku yTpaTHil CUIy B CBSA3M C NpPUHATHEM IocTaHOBIeHMs IlpaBuTenbcTBa T.
Mocksel ot 25.10.2011 N 508-IIII, npusnaBmero nocraHoBinenue llpaBurenscrBa r. MOCKBBI OT
02.11.2010 N 993-IIIT yTpaTuBIIMM CHITY.

5.12. Tlyskr 2 mocranoBneHust [IpaBurensctBa MockBel or 2 HosiOps 2010 . N 993-IIIT "O
BHECEHUHU M3MeHeHMH B noctaHoBieHus [IpaBurensctBa Mockssl oT 8 ¢espans 2005 r. N 73-I1I1, ot 25
mapta 2008 r. N 204-III1, ot 8 urons 2010 r. N 472-I1IT".

5.13. IlocranoBnenue IlIpaBurenbctBa MockBel oT 14 nexabps 2010 r. N 1065-ITI1 "O
dbopmupoBaHny 1 BeJieHHH PeecTpa rocyapcTBEHHBIX yCayT ropoga Mockssl'.

5.14. Tlyukt 6.4 moctanoBinenus IlpaButenscTBa MockBbl oT 4 okts0ps 2011 r. N 475-I1IT "O
Komuccun mipm  IlpaButenbctBe  MOCKBBI MO  PacCMOTPEHHIO  BOIMPOCOB  OCYHIECTBIICHUSA
IPaJIOCTPOUTENIBHOM JeSITENbHOCTH B TPAaHUIAX JIOCTONPUMEUATEIbHBIX MECT M 30H OXpaHbl OOBEKTOB
KYJIbTYPHOI'O Haciueaus'".

6. KoHTposib 3a BBINOJIHEHMEM HACTOAIIETO MOCTAaHOBJIEHUS BO3JIOKHUTH Ha 3aMecTHTENs Mbspa
Mockssl B [IpaButenscTtBe MOCKBEI - pykoBoauTens Anmapara Mapa u [IpaBurensctBa Mockssl PakoBy
A.B.

Mbsp MockBbl
C.C. Cobstaun




[Tpunoxxenue 1

K roctanoBjeHuto [IpaBurenscrBa
MockBbl

oT 15 Hos16pst 2011 r. N 546-T111

EAVWHBIE TPEBOBAHUA K NMPEOOCTABJIEHUIO TOCYAAPCTBEHHbBIX YCIYT
B rOPOAE MOCKBE

Cncok M3MEHSAIOINX TOKYMEHTOB
(B pexn. nocranoBnenuii [IpaButenbcTBa MOCKBBI
ot 24.12.2013 N 884-I1I1, ot 27.08.2014 N 495-I1I1, ot 21.05.2015 N 307-I1I1,
ot 30.06.2015 N 396-I1I1, ot 08.12.2015 N 832-I1I1, ot 11.05.2017 N 266-I1I1,
ot 28.12.2017 N 1098-I1I1, ot 28.03.2018 N 244-I1I1, ot 13.02.2019 N 71-I1IT)

1. O6wme nonoxeHus

1.1. Hacrosmue Enunble TpeOoBaHMS K HPEIOCTABIECHUIO TOCYJApPCTBEHHBIX YCIYr B TOpOJE
Mockse (nanee - Enunble TpeOoBaHMs) SABISAIOTCS €IUHBIMH JUIsL IPABOOTHOIIEHUH MEXIy OpraHaMu
UCIIOJIHUTENIBHON BiacTu ropoga MOCKBBI, OpraHaMM MECTHOIO CaMOYIIPaBJIEHUSI BHYTPUTOPOACKUX
MYHUIUNATBHBIX 00pa3oBaHUil B ropoje MOCKBE, OCYIIECTBIISIOLIMMH OTAEIbHbIE IOCYJapCTBEHHbIE
[IOJIHOMOYHS, NIepeJaHHble 3aKOHAaMM ropoaa MOCKBBI (fajiee - opraHbl MECTHOI'O CaMOYIIPaBJICHHUS),
[IO/IBEIOMCTBEHHBIMU OpPraHaM MCIIOJHUTEIbHOW BIAacTH Tropoja MOCKBBI M OpraHaM MECTHOTO
CaMOYNpaBJI€HUS! OpraHU3alMsIMH (Jajee - TMOJABEAOMCTBEHHBIE OpraHaM HCIOJIHUTEIbHOW BJIACTH H
OpraHaM  MECTHOTO  CaMOYIIpaBJIEHHWs  OpraHu3aluu), MHOTO(QYHKIMOHAJbHBIMU  LEHTPaMu
IIPEIOCTABIIEHUS TOCYAAPCTBEHHBIX YCIIYT, OPTaHU3YIOIMMU MPENOCTABICHNE TOCYAAPCTBEHHBIX YCIIYT
no mnpuHUOuny "onHoro oOkHA" (Jasee - MHOTOQYHKUIMOHAJIbHBIE LIEHTPBl IPEIOCTaBICHUS
TOCYJapCTBEHHBIX YCIIYT), W 3asgBUTENSAMU IPH MPEJOCTaBIEHUH TOCYAAPCTBEHHBIX YCIyr Topoja
MOCKBBL.

1.2. HOpMaTI/IBHI)IMI/I IIPAaBOBBIMH aKTaMU TOpOJa MockBsI 00 YTBCPKACHUN aIMUHHUCTPATHBHBIX
PEriIaMCHTOB NPEAOCTABIICHHUA TOCYAAapCTBCHHBIX YCJIYI' MOI'YT OBITH YCTAHOBJICHBI JOIIOJHUTCIIbHBIC
Tpe6OBaHI/I5{ K IpCeAO0CTABJIICHUIO COOTBCTCTBYIOIIUX T'OCYAAPCTBCHHBIX YCIIYT.

1.3. TIlonmoxenuss Hacrosmux EquHbIX  TpeOOBaHMI  pacHpOCTpaHSIOTCS  Takke  Ha
MHOTO()YHKIIMOHAJIbHBIE LIEHTPbI MPEJOCTaBICHUS TOCYIapCTBEHHBIX YCIYT MPH MPEJOCTaBICHUN UMHU
rOCYAapCTBEHHBIX YCIYr ropoja MOCKBBI, OTHECEHHBIX HOPMATHBHBIMHM IIPAaBOBBIMH aKTaMH TOpPOJa
MoOCKBBI K HENOCPEJCTBEHHOH KOMIIETEHIIMM MHOTO(QYHKIIMOHAIBHBIX IIEHTPOB IPEI0CTaBICHUS
rOCYAapCTBEHHBIX YCIIYT.

2. Tpe6oBaHUA K UH(POPMUPOBAHUIO 3asiBUTENEN Npu NpefocTaBleHnm
rocynapcTBeHHbIX yCnyr

2.1. 3asBUTENb UMEET MPABO Ha MOJyYeHHE Bceil MH(OpMaIim, CBA3aHHON C MPEIOCTABICHUEM eEMY
roCyJAapCTBEHHOU YCIYyTH.

2.2. OcCHOBHBIMH TpeOOBaHUSAMH K HWH(GOPMHPOBAHUIO 3asBUTEIEH MNpH NPEAOCTaBICHUH
rOCYJapCTBEHHBIX YCIYT SABISIOTCS:

2.2.1. locToBEpHOCTH HH(POPMALIHH.




2.2.2. llonmaoTa MHpOpPMAILIUH.

2.2.3. HarnsaaHocTh (hopM mpenocTaBisieMoil HH(OpMAIIHH.

2.2.4. JocTynmHOCTH HH(MOpMAIUH.

2.2.5. OnepaTUBHOCTH NMPEIOCTABICHUS HHPOPMALIUH.

2.2.6. AKTyallbHOCTh HH(OpMAITUH.

2.2.7. be3B03MEe31HOCTh MPEAOCTABICHHS NH(OPMAIIHH.

2.3. IIpu npenocTaBiieHUH rOCyJapCTBEHHOM YCIIYTH 3asBUTEIIO IPENOCTaBIIsAETCS HH(pOpMALUS O:

2.3.1. Mecrte HaxoxzacHus M Tpaduke padOThl (BKIIOYash MECTO W Trpaduk mpueMa 3ampocoB
(3asiBJICHWIT) Ha TMPENOCTABJICHUE TOCYAAapPCTBEHHBIX YCIYr (Iajiee - 3ampoc) W WHBIX JOKYMECHTOB
(uadopManum), HEOOXOMUMBIX JUII  HPEJOCTABICHHS  TOCYAAPCTBCHHOW  YCIIYyTH)  OPraHOB
WCIIOJIHUTEIIBHON BIIACTH Topona MOCKBBI, OPraHOB MECTHOTO CaMOYIIPABJICHHSI, IOJIBEIOMCTBEHHBIX
OopraHaM HWCIOJHHMTEIbHOM BIACTM M OpraHaM MECTHOTO  CaMOYIPaBJICHUS  OpraHHU3alluy,
MIPEIOCTABIISIOMINX TOCYJAPCTBEHHYIO YCIYry, MHOTO()YHKIMOHAIBHBIX IIEHTPOB IPEIOCTABICHUS
TOCYJapCTBEHHBIX YCIIYT.

2.3.2. Yrpatun cuiy. - [locranosnenue [IpaButenscrBa Mocksel ot 28.12.2017 N 1098-I1I1.
2.3.3. KoHTakTHbIX TenedoHax:

2.3.3.1. Oprana UCHOJHUTEJIBHON BJIACTH ropoja MOCKBbI, OpraHa MECTHOI'O CAMOYIIpPaBJICHMUS,
[IOJIBEZIOMCTBEHHOM OpraHy HCIOJHUTEIBHOM BJIACTM MM OpraHy MECTHOIO CaMOYIIpaBlIEHUs
OpTraHU3alllH, MPEJOCTABIAIONNX TOCYJAapCTBEHHYIO YCIYry, MHOTO(QYHKIMOHAJIBHOTO IEHTpa
IIPEOCTaBIIEHUS TOCY1apCTBEHHBIX YCIYT.
(B pea. nocranoBnenus IIpaBurenscrBa Mocksbl ot 28.12.2017 N 1098-I111)

2.3.3.2. "Topsiueit muuun" u (wim) "renedona noBepuss” opraHa MCIOJHUTEIBHOM BIACTH TOpoja
MoCKBBI, IPEIOCTaBIIAIOIETO FOCYIaPCTBEHHYIO YCIYTY.

2.3.3.3. 'maBHOT'O KOHTPOJIBHOI'O YIPABJICHUs TOpoia MOCKBBI.

2.3.4. TlouToBBIX ajpecax, agpecax 3JIEKTPOHHOW MOYTHI, ajapecax OQUIMAIBHBIX CAMTOB OpraHa
UCIIOJIHUTENIBHON BJIACTH ropoaa MOCKBBI, OpraHa MECTHOI'O CaMOYIPABJIEHUS, MOJBEAOMCTBEHHOU
OpraHy UCIHOJHUTEIIbHOM BJacTW WM OpraHy MECTHOIO  CaMOYINpaBiI€HUS  OpraHHU3aluH,
MPEJOCTABIISAIONINX TOCYIapCTBEHHYIO YCIYTy, MHOTO(YHKIIMOHAIBHOTO IIEHTpa MpPeJOCTaBICHUS
roCy/IapCTBEHHBIX YCIYT B HH()OPMALIMOHHO-TE€IEKOMMYHUKaMOHHON ceTH "MHTepHeT".

2.3.5. TlepeuHe rocyAapCTBEHHBIX YCIYT, MPEAOCTABISAEMbIX OPraHOM HCHOJHUTEIBbHON BIACTH
ropoaa MOCKBBI, OPraHOM MECTHOTO CaMOYIIpaBJIE€HHs, TOJIBEIOMCTBEHHOW OpraHy HWCIOJHHUTEIbHON
BJIACTU WM OpPraHy MECTHOTO CaMOYIpAaBJIEHUS OpraHu3aluel, CpokKax MpeloCTaBICHUs
TOCYAapCTBEHHBIX YCIYT, YCJIOBHUSX B3WMaHMs ITIJIaThl 3a TPEIOCTABIIEHHWE TOCYIAapCTBEHHBIX YCIYT,
pa3Mepe TaKoM IJIaThl, €CJIU TOCYIAPCTBEHHAs YCIyra MPEeI0CTaBIIAETCS 3a CUET CPEACTB 3asIBUTEISL.

2.3.6. Ilepeune mokymeHTOB (0Opa3iiax WX 3amoOJIHEHHs) W HHPOPMAIUHM, HEOOXOIUMBIX IS
MPEJICTABJICHUS 3asBUTENIIMA B OpPraH HWCIOJHUTENBHON BIACTH TopoAa MOCKBBI, OpraH MECTHOTO
caMoynpaBJICHUA, TMOABECAOMCTBCHHYIO OpraHy HCHOJIHUTEILHON BJIACTH WU opra"ny MCECTHOT'O
CaMOYIIpaBIICHHs OPTaHU3AIHIO, PEIOCTABIISAIONINE TOCYJaPCTBEHHYIO YCIIYTy, MHOTO(YHKIIMOHATBHBIN
IEHTP MPEIOCTABICHUS TOCYAAPCTBEHHBIX YCIYT, U (OpPMax MX NpPEACTaBICHUs (OTACIBHO ISl KaKIOH




roCyJIapCTBEHHOM YCIyTH).

2.3.7. Tlepeune nokymeHTOB (oOpa3lax WX 3amoidHEHHWS) W WHGOpPMAIUU, HAXOMISIIUXCS B
pacropsHKEHUH OPTaHOB, NPEAOCTABISIONIMX TOCYIapCTBEHHBIC YCIYTH, OPTraHOB, MPEIOCTABIISIONIMX
MYHHIIMITAIGHBIC YCIYTH, WHBIX TOCYIapCTBCHHBIX OPTaHOB, OPTaHOB MECTHOT'O CaMOYIPaBJICHHS JTHOO
MOJIBEJIOMCTBCHHBIX ~ T'OCYIapCTBEHHBIM OpraHaM WM OpraHaM MECTHOTO  CaMOYIpaBJICHUS
OpraHM3aIysIX, PEHICHUE O MPEJCTABICHUN KOTOPHIX B OpPTraH MCIIOJTHUTEIHHOW BIACTU TOpoaa MOCKBBI,
OpraH MECTHOTO CaMOYIPAaBJICHHS, MOJIBEIOMCTBEHHYIO OpraHy HCIIOJIHUTEIILHOW BIACTH WM OpraHy
MECTHOTO  CaMOYINpaBJICHUS  OpPraHW3alyio,  TMPEAOCTABISAIONIME  TOCYIapCTBEHHYIO  YCIYTY,
MHOTO(YHKIIMOHAIIBHBIA IIEHTP TMPEIOCTABICHUS TOCYIApCTBEHHBIX YCIYr 3asBHTEIb MPHHUMAET
CaMOCTOSITENTLHO (OTACTBHO JIJISl K&KIOW TOCYIapCTBEHHOM YCIYTH).

2.3.8. BO3MOXHOCTM TOJy4€HHUS TOCYIApCTBEHHBIX YCIAyr B JJIEKTPOHHOW Qopme ¢
ucrons3oBanueM lloprana rocyaapcTBEHHBIX M MYHHLIMNAIBHBIX ycayr (pyHKmmid) ropoma MOCKBEI
(manee - Ilopram), mepeuHe TakuxX YCIYr, CPOKax M MOPSAKE MX MPEJOCTaBJICHUs, JaTax Haydaua X
NPEOCTaBICHHS B 3JICKTPOHHOM (OopMe B COOTBETCTBUH C MPAaBOBBIMH akTamu Poccuiickoit @enepanum,
IIpaBOBbBIMHU aAKTaMKU Topoaa MOCKBI)I, B TOM 4YHUCJIC AIAMHHUCTPATUBHBIMHU PCEriIaMCHTAMU HX
IPEIOCTABICHHUS.

2.3.9. Tlopsake oOxamoBaHHs 3asBUTEIEM pEUIeHHH U JedcTBuid (Oe3nmeiicTBus) opraHa
UCTIOJIHUTENBHON BIAcTH Tropona MOCKBBL, OpraHa MECTHOTO CaMOYIPaBJICHUS, IOABEIOMCTBEHHOM
OpraHy WCHOJHHUTEIBHOM BIACTH WJIM OpraHy MECTHOTO  CaMOYIpaBIEHHs  OpraHHU3allvy,
NPEIOCTABISIIONINX TOCYIapCTBEHHYIO YCIYTy, MHOTO(QYHKIHOHAJHHOTO IIEHTpA IPEIOCTABICHUS
TOCYJapCTBEHHBIX YCIYT, JODKHOCTHBIX JIMI] OpraHa MCIIOJIHUTEIFHON BJIACTH ropoga MOCKBBI, OpraHa
MECTHOTO CaMOYIpaBJIeHUs, PaOOTHUKOB MOABEIOMCTBEHHOH OpraHy HMCHOJHUTEIbHOW BIIACTH WIIH
OpraHy MECTHOTO CAaMOYIPABICHHUS OPraHU3ALUM, INPEIOCTABISIOINX T'OCYAApPCTBEHHYIO YCIYTY,
PabOTHUKOB MHOTO()YHKIIMOHAILHOTO IIEHTPA MPEAOCTABICHHS TOCYAaPCTBEHHBIX YCIIYT.

2.4. Uudopmarus o rocy1apCTBEHHON yCIIyTe MPe0CTaBIISIETCS TTOCPEACTBOM:

2.4.1. TenepoHHOW CBsI3M, BKIIOYAs OCYLIECTBIEHHE PACCBUIKM IO CETH TMOABMIKHON
paauoTeneoHHOM CBsI3U HHPOPMAIUK O IPEJOCTABICHUH I'OCYAAPCTBEHHON YCIIYTH 3asiBUTEISM.
(B pen. nocranosnenus IIpasurenscrBa Mockssl ot 27.08.2014 N 495-11I1)

2.4.2. "ndpopMaimoHHO-TEIEKOMMYHUKAIIMOHHBIX CETEH.
2.4.3. IlopTasioB rocyJapCTBEHHbIX U MYHULIUIIAIbHBIX YCIIYT.

2.4.4. Pazmemiennus Ha MH(OPMALMOHHBIX CTEHJAX WJIM MHBIX HMCTOYHUKAX MH(GOPMUPOBAHUS B
MIOMEIICHUAX OPraHOB MCIOJIHUTENBHOM BIAacTU ropoga MOCKBBI, OPraHOB MECTHOT'O CaMOYIIPABJICHHUS,
MO/IBEIOMCTBEHHBIX OpraHy HCIOJIHUTENbHOM BJIACTH WJIM OpPraHy MECTHOTO CaMOYIpaBJICHUS
OpraHu3alysIX, MPEAOCTABISAIONIMX TOCYAAPCTBEHHYIO YCIYTy, MHOTO(QYHKIMOHAJIBHOTO IEHTpa
MIPEIOCTABIIEHUS TOCYJaPCTBEHHBIX YCIIYT.

(B pen. nocranosnenus IIpasutensctBa Mocksbl ot 30.06.2015 N 396-1111)

2.4.5. Ily6nukanuu B cpeicTBax MaccoBOil HHPOpMaIIHH.
2.4.6. nbIX cripaBOYHO-MH(DOPMAITMOHHBIX MAaTEPUAIOB (JJMCTOBOK, OPOLIIOP, OYKIETOB).

2.5. [Ipu nuuHOM nojade 3asBUTENIEM 3allpoca U UHBIX JOKYMEHTOB (MH(QOpMAINH), HEOOXOIUMbIX
JUIA TIPEJOCTaBJICHMsI TOCYJapCTBEHHON YCIYTH, B OpraHe HCIIOJHUTENBHOM BJIACTH ropoja MOCKBBI,
OpraHe MECTHOTI'O CaMOYIIPaBJIEHMs, MOJBEIOMCTBEHHON OpPraHy HMCIIOJHUTEIbHOW BJIACTU WU OpraHy
MECTHOTO  CAaMOYINpAaBJIEHUS  OpraHM3allM, IPEAOCTaBISIIOIIMX  IOCYJAAPCTBEHHYIO  YCIYTY,
MHOTO()YHKIIMOHAJILHOM LIEHTPE MPEJOCTaBIECHUS IOCYIapCTBEHHBIX YCIYT 3asBUTENN UH()OPMUPYIOTCS




0 CpOKax W IMOPSAJIKE PACCMOTPEHHUS 3ampoca M MHBIX JOKYMEHTOB (MH(MOpMaIum), HEOOX OMMBIX IS
MPEIOCTABIICHUSI TOCYIAPCTBEHHONW YCIYrH, O TOPSIKE MOJyuYeHUs IOKYMEHTa, MOATBEPX IAIOIIETO
MIPEIOCTAaBIIEHUE TOCYAAPCTBEHHOM YCIyrH, a TaKKe O BO3MOXKHOCTH IOJYYEHHS TOCYAapCTBEHHOM
YCIIYTH B JIEKTPOHHOU (hopMe ¢ ucronb3oBanuem [loprana.

(B pen. mocranosyienust [IpaButenbctBa MockBbl ot 28.12.2017 N 1098-I11T)

2.6. C MOMEHTa TIPEICTaBICHHS 3aIpOca M MHBIX JTOKYMEHTOB (MH(POpPMAIUH), HEOOXOIUMBIX ISt
MPEJIOCTABIICHUS] TOCYIaPCTBEHHON YCIIYTH, 3asBHTE]Ib UMEET NPaBO B Yachl IMpHeMa OOpaTHThCS 3a
noyryueHueM wuHpopMalmu 00 JTame pacCMOTPEHHsS YKa3aHHBIX 3ampoca W HMHBIX JIOKYMCHTOB
(mHbOpMAITIH).

2.7. 3agBUTENSAM MOTYT OBITh IIPEIOCTABIICHBI CIEAYIOLIUE KOHCYIbTAIMK (JJMYHO B YCTHOHM (hopme,
B ITUCBbMEHHOU (hopme ui 1o TenedoHy) O IPeI0CTaBICHUU TOCYapCTBEHHBIX YCIYT:

2.7.1. O ipaBOBBIX aKTax, perJIaMeHTUPYIOIIUX MPEAOCTaBICHUE TOCYIapCTBEHHOM YCIYTH.

2.7.2. O nmoxymenrtax (MH(pOpPMAIMN), HEOOXOAUMBIX JIJISi MPEJICTABICHHS 3asBHTCISIMU B OpraH
WCTIOJIHUTEJILHOM BIIACTU TOpoaa MOCKBBI, OpraH MECTHOTO CaMOYIPaBJICHHsI, IOJIBEIOMCTBCHHYIO
OpraHy WCIOJHHWTEIBHOW BIACTH WU OpPraHy MECTHOTO CaMOYIPAaBJICHHS  OpraHU3aIfIo,
MPEJOCTABIISIONINE TOCYIapCTBEHHYIO YCIYry, MHOTO(QYHKIMOHAIBHBIA LEHTP MPEJOCTaBICHUS
rOCy/IapCTBEHHBIX YCIIYT, a TaKKe O JOKyMeHTax (MH(pOpMaIuu), HEOOXOIUMBIX IS MPEIOCTABICHUS
TOCYJapCTBEHHOH YCIyTH, PEIICHHE O MPEICTABICHHH KOTOPBIX 3asBUTEIb IPUHUMAET CAMOCTOSITEIIHHO.

2.7.3. O6 angpecax, rpadukax paOdOTHI OpraHa HCIOJHUTEIBHON BJIACTH ropojaa MOCKBBI, OpraHa
MECTHOTO CaMOYITPaBJICHUS, MIOJABEIOMCTBEHHON OpPraHy MCIIOJHUTEILHON BJIACTH WM OPraHy MECTHOTO
CaMOYTpaBIICHUS] OpTraHU3aIUH, TIPEIOCTABISIONINX TOCYIAPCTBEHHYIO YCIIYTY, MHOTO() YHKIIHOHATBHOTO
LEHTpA MPEIOCTABICHUS TOCYIaPCTBEHHBIX YCIIYT.

2.7.4. O rpaduke mpuema 3ampoca M HHBIX JOKYMEHTOB (MH(OpManuu), HEOOXOAUMBIX IS
IIPEOCTaBIIEHUS TOCYJapCTBEHHON YCIYTrH, U BbIJAUU JOKYMEHTOB, OATBEPIKIAIOIIUX MTPEIOCTaBIECHUE
rOCYJIapCTBEHHOM YCIIYTH.

2.7.5. O mnopsiake oOKamoBaHWs PELICHUN W JNeHCTBUM (Oe3eiicTBHsI) OpraHa HMCIONTHUTEIHHOU
BJIaCTH ropona MOCKBBI, OpraHa MECTHOTO CaMOYIpPaBJEHHUS, [OJBEAOMCTBEHHON Oprany
HCIIOJIHUTENIBHOM BJIACTH WJIM OPraHy MECTHOIO CaMOYIPABJIEHUsS OpraHU3aldd, MPEeIOCTABISAIOIIMX
TOCYAapCTBEHHYIO YCIYTY, MHOTO(QYHKIIMOHATBHOTO IIEHTPa MPEAOCTABICHUS TOCYIapPCTBEHHBIX YCIVT,
WX JTOJDKHOCTHBIX JIUIL (paOOTHUKOB).

2.8. KoHcynpTalM W NpeNOCTaBIEHUE 3asBUTENSM B XOJ€ KOHCyJapTanuil ¢opm (O1aHKOB)
JOKYMEHTOB SIBJISIFOTCS] 0€3BO3ME3THBIMH.

2.9. B cnyuyae eciu Ui KOHCYJIbTallUu TpeOyeTcsl MpoaoJLKuTeNnbHOe BpeMs (6oiee 30 MUHYT),
3asBUTEINI0O MOKET OBITh MPEJIOKEHO 00paTUTHCS 3a HEOOXOAUMOI MH(popManHeld B MUCbMEHHOM BHJIE
1100 Ha3HAYEHO APYroe yao0HOe JUIsl 3asIBUTEINS BPEMs U YCTHOTO KOHCYIbTHPOBAHHS.

2.10. Opranbl HCHOJHUTENBHOM BIacTH ropoaa MOCKBBI, OpraHbl MECTHOTO CAMOYIpPABJICHHUS,
MOJIBEIOMCTBEHHbIC OpPraHy MCIOJHUTEIBHOM BJIACTH WM OpPraHy MECTHOTO CaMOYIIpaBJICHUS
OpraHM3alfy, TNPEJOCTABISIONINE TOCYAapCTBEHHYIO YCIYry, MHOTO(QYHKIIHMOHATbHBIE IIEHTPHI
MPEAOCTABICHUS] TOCYJAPCTBEHHBIX  YCIYT  OOECIEYMBAIOT MOCPEJICTBOM  TEIE(POHHOU  CBSI3U
KpPYTJI0CYTOYHOE MpEeAOCTaBIeHHE clieaytomiei napopmanmu: rpaduk paboThl, MOYTOBBIN aapec U ajpec
AJIEKTPOHHOW TIOYTHl OpraHa HCIOJHUTEIBHOM BJIACTM TopojJa MOCKBBI, OpraHa MECTHOIO
CaMOYIIPaBJICHHS, IIOJBEIOMCTBEHHOW OpraHy HMCHOJHUTEIBHON BJIACTH WA OpPraHy MECTHOIO
CaMOYTIpaBJICHUs OPTaHU3AINH, TIPETOCTABISAIONINX TOCYAAPCTBEHHYIO YCIYT'y, MHOTO () YHKIITHOHAJIBHOTO
LIEHTPA MPEIOCTABIECHUS TOCYTAPCTBEHHBIX YCIIYT.




2.11. B mectax mpuwema 3ampoCOB W HMHBIX JTOKYMEHTOB (WMH(MOpMaIuu), HEOOXOAMMBIX IS
MPEIOCTABIICHUSI TOCYHApCTBEHHOW yciayrd, WHGOpMANUs [Ais 3asBUTENS O MPEJOCTaBICHUH
rOCy/IapCTBEHHBIX YCIyT pa3MelaeTcsi Ha HMHQOPMAIMOHHBIX CTEHIAaX WJIM MHBIX HCTOYHHKAX
UH(POPMHUPOBAHUS.

(B pexn. moctanosyienust [IpasutenbctBa Mocksbl ot 30.06.2015 N 396-I1I1)

2.12. Pacchuika Mo CeTH MOJBMKHON paanoTeneoHHON CBs3M MH(YOPMAIUU O MPEAOCTABICHUU
rOCYJJapCTBEHHBIX YCIYT 3asBUTEISAM MOXKET OCYIIECTBIATHCSA 10 HHUIMATUBE OPTaHOB UCIIOJHUTEIbHON
BJIaCTH roposia MOCKBBI, IPEIOCTABIISAIOIINX IOCYJAPCTBEHHBIE YCIIYTH, a TAKXKE 110 MHUIIMATHBE OPraHOB
UCIIOJHUTENIBHOM BJIAacTM Troposa MOCKBBI, B BEJOMCTBEHHOM IOJYMHEHHM KOTOPBIX HaXOAATCS
OpraHu3alMH, IPEAOCTABIAIONINE TOCYIAPCTBEHHBIE YCIYTH.

[Ipy mpemocTaBiIeHUMH  TOCYAAPCTBEHHOM  YCIyrM B MHOTO(QYHKIMOHAIBHBIX  LIEHTpax
IIPEIOCTABIICHUSI TOCYJApPCTBEHHBIX YCIYr pealli3alyisi HHULIUATUBBl OPraHOB MCIIOJHUTEIIBHOM BIACTH
ropoga MOCKBBI, NPEAOCTaBISIIOIIMX TOCYJAapCTBEHHBIE YCIYTH, @ TaK)K€ OpPraHOB MCIIOJIHMUTEIbHOU
BJaCTM Tropojga MOCKBB, B BEJOMCTBEHHOM IIOJYMHEHMM KOTOPBIX HAaXOJATCS OpraHU3aluHu,
[IPEIOCTABIISAIOIINE TOCYJIAPCTBEHHBIE YCIYrd, 00 OCYLIECTBIEHUU PpACCBUIKU 3asBUTENIAM [0 CETH
MOJIBUKHOM pajroTenie)OHHOM CBsI3U MH(OpPMALUU O IPEJOCTaBIEHUHN ITOCYAAPCTBEHHOM YCIIyTH, B TOM
YHCIIe O Pe3ysIbTaTax ee MPeIOCTaBICHHUS, MOKET OCYIIECTBISATHCS MHOTO()YHKIIMOHAIBHBIMU IIEHTPAMH
IIPEIOCTABIICHUS TOCYJaPCTBEHHBIX YCIIYT.

[lpu opraHm3amuyM pacCbUIKM IO CETH IOJBMXHON paauoTeneOHHON CBSI3W HHPOPMALUH O
IIPEJOCTaBIEHUN TOCYJapCTBEHHOM YCIyrM 3asBUTENIIM B ILEIIX €€ 00ecHeueHus OpraHbl
HCIIOJTHUTEIIbHON BIIACTH ropozaa Mocksbl, ITOIBEZIOMCTBEHHBIE UM OpraHu3alvy,
MHOTO()YHKIIMOHAJIbHBIE LIEHTPHI NPEI0CTABICHUS FOCYJapCTBEHHBIX YCIYTI HAPABISAIOT HEOOXOAUMYIO
MHPOPMAIIHIO, COJIEPKAIIYI0 B TOM YHCJE TNPEAJaraeMblii K PacChUIKE TEKCT KOPOTKHX TEKCTOBBIX
cooOuieHui, B JlenapraMeHT HH(GOPMALIMOHHBIX TEXHOJIOIHH ropoa MOCKBBI.

(m. 2.12 BBenen nocranoBienueM [IpaButenbctBa MockBel oT 27.08.2014 N 495-1111)

3. TpeboBaHUs K AOKYMeHTaM 1 nHcpopmaumm, Heo6xoANMbIM
ANns npeaocTaBfieHUs rocyAapCTBEHHOMW yCnyru

3.1. Ilepeuenb 1OKyMEHTOB (MH(OpPMAIUK), HEOOXOAUMBIX Ul MPEIOCTABICHUS IOCY1apCTBEHHON
YCIIYTH, YCTAaHABIIMBAETCS aIMUHUCTPATUBHBIM PETJIAMEHTOM IPEIOCTaBIEHUS FOCYIapCTBEHHON YCIYTH
U SIBJISIETCS] NCUEPIIBIBAIOIIIMM.

3.2. 3amperniaetcst TpeOOBaTh OT 3asSBUTEIIA:

3.2.1. lIpencraBneHust JTOKyMEHTOB M UH(POPMALIMK WA OCYILECTBIICHUS JAEHCTBHM, PpeCTaBICHUE
WIM  OCYIIECTBICHHE KOTOPBIX HE TMPEAYyCMOTPEHO HOPMATHBHBIMHU  IPABOBBIMU  aKTaMH,
PETYJINPYIOIKMMHU OTHOLIEHHS, BOSHUKAIOIINE B CBS3M C IIPEIOCTABIEHUEM TOCYJaPCTBEHHOM YCIIYTH.

3.2.2. IlpeacraBineHusi TOKyMEHTOB M MH(GOpPMAaLMK, B TOM 4YHCIIE€ MOATBEPXKAAIOIINX BHECEHHE
3asBUTEJIEM ILIATHI 3@ MPEAOCTABICHUE TOCYJAPCTBEHHBIX YCIYT, KOTOPbIE HAXOAATCSA B PACHOPSIKEHUN
OpraHoB, TMPEJOCTABIAIOIIMX TOCYIAPCTBEHHbIE YCIYIHM, HWHBIX TOCYJAapPCTBEHHBIX OpPraHOB,
IOJBEIOMCTBEHHBIX OpraHM3alyid, Y4YacTBYIOIIMX B IMPEIOCTABICHUN TIOCYJIApCTBEHHBIX YCIYI, B
COOTBETCTBMM C HOPMAaTUBHBIMH MpPaBOBBIMU akTamMu Poccuiickoin @Denepanuu, HOPMATHUBHBIMU
MIPABOBBIMHU aKTaMU TOpoJia MOCKBBI. YKa3aHHbIE TOKYMEHTHI M HHPOPMAIIUS TOJIeKAT MPECTABICHUIO
B paMKax MEXBEJOMCTBEHHOTO0 MH(POPMAIMOHHOTO B3aMMOJICUCTBHS, B TOM YHUCIIE ITyTeM OOparieHus K
bazoBomy peructpy uHpopmanuu, HEOOXOIUMOW [UIsI MPEAOCTABICHHS] TOCYAAPCTBEHHBIX YCIYT B
ropojge MockBe (manee - ba3oBelii peructp), B mopsiake, yctaHOBIeHHOM I[IpaBuTenbcTBOM MOCKBBI.
3asiBUTEIb BIIPaBe MPEJACTABUTHh YKa3aHHBIE JOKYMEHTHI (HHPOPMAIIUIO) 0 COOCTBEHHOW WHUITMATHBE.




VYka3zaHHBIH 3ampeT HE pachpoCTpaHsSeTCs Ha HCTpeOOBaHWE Yy 3asBUTENICH JIOKYMEHTOB,
orpenesieHHbIX 4acThio 6 crtatbu 7 ®enepanbhHoro 3akoHa ot 27 wmrons 2010 r. N 210-®3 "O6
OpraHM3ali MPEJOCTaBICHUS TOCYAAPCTBEHHBIX M MYHUUUMNAIBHBIX YyCIyr', 3a HCKIIOUYEHUEM
JIOKYMEHTOB, KOTOPBIE€ ONPEIEIIEHbI IPUIOKEHNEM 6 K pacniopsbkeHuto [IpaButenbctBa Mocksbl oT 12
Masg 2011 r. N 376-PI1 "O ba3oBom peructpe uHbOpMAIMK, HEOOXOIUMOH MJIsi TPEIOCTaBICHUS
roCylapCTBEHHBIX YCIIYT B roposie Mockse".

3.2.3. OcymiecTBiaeHus NEHUCTBH, B TOM YHCIIC COIVIACOBAaHUH, HEOOXOJMMBIX IS TOJYYCHHS
roCyJAapCTBEHHBIX YCIYT U CBS3aHHBIX C OOpAIllEHUEM B MHBIE TOCY/IAPCTBEHHBIEC OpPraHbl U OpraHU3alluH,
3a UCKJIIOYEHUEM TTOTYYSHUS YCIIYT, BKIIOUEHHBIX B YTBEpKACHHBIN [IpaBuTeibcTBOM MOCKBBI IepeueHb
YCIIYT, KOTOPBIC SIBISAIOTCS HEOOXOJAMMBIMH M 00S3aTEIBHBIMH JIJISl MPEIOCTABICHHUS TOCYIapCTBEHHBIX

YCIIYT.

3.2.4. IlpencraBieHus [IOKYMEHTOB U HH(OpManuu, OTCYTCTBHE M (WJIM) HEIOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAJTUCh MPU TNEPBOHAYAIHLHOM OTKa3e B IMPHEME JOKYMEHTOB, HEOOXOJMMBIX IS
MPEIOCTABIICHUSI TOCYJAPCTBEHHOM YCIyru, JMOO B MPEIOCTABIEHUU TOCYJApPCTBEHHON YCIYyTrH, 3a
UCKJIIOYEHUEM CIIEAYIOLINX CIy4aeB:

3.2.4.1. U3menenue TpeOOBaHUI HOPMATHUBHBIX MPABOBBIX AKTOB, KACAIOIIMXCS MPEIOCTABICHUS
rOCy/lapCTBEHHOM  yCIIyTH, IIOCJI€é IE€PBOHAYAJIbHOM IOJAa4yu  3asBJIEHUS O MPEJOCTaBICHUU
roCy/1IapCTBEHHON yCIyTH.

3.2.4.2. Hanuuue omuOOK B 3asBICHUHM O IMPEAOCTABICHUU TOCYAApPCTBEHHOM YCIyru u
JIOKyMEHTaX, TIIOJIaHHBIX 3asBUTENEM TII0CJIEe MEPBOHAYAIBHOIO OTKa3a B IPUEME JIOKYMEHTOB,
HEOOXOJMMBIX  JUISI  TPEJOCTABIICHUS TOCYJapCTBEHHOW  YCIyrd, JuOO B  IPEIOCTaBICHUU
rOCY/IapCTBEHHOM YCIIYTH M HE BKIIFOUEHHBIX B ITPEACTABICHHBIH paHee KOMIUIEKT JIOKYMEHTOB.

3.2.43. Ucreuenue cpoka JEHCTBUS JOKYMEHTOB WJIM HW3MEHEHHE HHPOpMAIUU I0CIie
NEePBOHAYAILHOTO OTKAa3a B MIPUEMeE JOKYMEHTOB, HEOOXOIMMBIX JJISl IPEIOCTaBIEHUS FOCY1apCTBEHHOM
yCIyTH, 100 B IPEIOCTaBICHUH TOCYIapCTBEHHON YCIIyTH.

3.2.4.4. BpisiBieHHe AOKYMEHTAIbHO IOATBEPXKAECHHOro (akTa (IPU3HAKOB) OLIMOOYHOTO WU
MIPOTUBOMNPABHOIO JelcTBUs (0e3/1eHCTBUS) JOJKHOCTHOTO JIMIIa OpraHa HUCIHOJHUTENbHOM BIacTH
ropoga MoOCKBBI, opraHa MECTHOIO CaMOYIIPABJICHHs, IOJBEJOMCTBEHHON OpraHy HCIIOJIHUTEIbHOU
BJIaCTM M OpraHy MECTHOTO CaMOYIpPAaBJIEHUS OpraHU3aluHd, MPEIOCTABISAIONIUX TOCYIapPCTBEHHYIO
yCIYyTy, TOCYJapCTBEHHOIO MM MYHUIUMIAIBHOIO CIyXallero, pabOTHUKAa MHOTO(QYHKIHOHAIBHOTO
LIEHTPa MPEIOCTABIIEHUS TOCYIaPCTBEHHBIX YCIYT MPU MEPBOHAYAIBLHOM OTKa3€ B MPHEME JOKYMEHTOB,
HEOOXOAMMBIX  JUIsI  IPEJOCTaBJIEHUS] TOCYIapCTBEHHOW  YyCIyrd, JuOO0 B IPeJOCTaBICHUU
rOoCy/lapCTBEHHOM YCIYrd, O 4YeM B I[HCbMEHHOM BHJE 3a IMOANMCHIO PYKOBOJMUTENS OpraHa
UCIIOJIHUTENIBHON BJacTH ropoja MOCKBBI, OpraHa MECTHOIO CaMOYINpPAaBIEHUS, PYKOBOJIUTEIS
MO/IBEIOMCTBEHHONM OpraHy HCIHOJHUTENIbHON BJIACTU W OpraHy MECTHOrO CaMOYIIpaBJICHUS
OpraHu3aliM, MPEJAOCTABISAIONINX TOCYJApCTBEHHYIO YCIYTY, PYKOBOIAMTEIS MHOTO()YHKIIMOHAIBHOTO
LEHTpa MPEeAOCTaBICHHUS TOCYJApCTBEHHBIX YCIYI YBEIOMIIIETCS 3asBUTENb, a TaKXKe MPUHOCSITCS
M3BUHEHUS 3a JJOCTaBJIEHHBIE HEY100CTBA.
(m. 3.2.4 BBeneH nocranosienueM [IpasurensctBa Mockssl ot 13.02.2019 N 71-11IT)

3.3. ®opma 3ampoca yTBEpKIAeTCS AaJMUHUCTPATUBHBIM PErIIaMEHTOM MPEIOCTABICHUS
FOCYJIapCTBEHHOM YCIYTH, 3a MCKIIOYEHHWEM CIIy4aeB, KOIJla HOPMAaTHBHBIMHU IPABOBBIMU aKTaMHU
Poccwuiickoit denepanivy, HOPMATUBHBIMH MPABOBBIMU aKTaMH Topoja MOCKBBI MpeIycMOTpEeHa HHas
dhopma 6o cBoboaHAs hopMa MmojauM 3arpoca.

[TIpu pa3paboTke ¢GopMBl 3ampoca MperycMaTpUBaeTCs HalMyue B YyKazaHHOW (opme Bcex
PEKBH3HUTOB, TpeOyeMBbIX AJISl MPEIOCTABICHUS TOCYAApPCTBCHHOM YCIIYTH, KOTOpPBIEC 3asBHTENb JTOJDKEH




3arnoJHUTG (yKa3aTh), a TAK)KE COTJIache 3asiBUTENS Ha 00pabOTKy ero MepCcoHaNbHBIX JaHHBIX.
(B pea. nocranoBnenus IlpaBurenscrBa Mockssl oT 27.08.2014 N 495-11I1)

3.4. B ciyuae ecau [uid IPEeNOCTaBJIEHUS TOCYAAapCTBEHHOM yciayrm HeoOxoauma oOpaboTka
IIEPCOHANIBHBIX JaHHBIX JIMIA, HE SIBIISIIOIIETOCS 3asBUTENIEM (3a HMCKJIIOUYEHUEM JIML, NPU3HAHHBIX B
YCTQHOBJIEHHOM MOpsJIKe O€3BECTHO OTCYTCTBYIOIIMMH, M Pa3bICKMBAEMBIX JIML, MECTO HAXOXIECHUS
KOTOPBIX HE YCTAHOBJICHO YIOJIHOMOYEHHBIM (hefepaqbHbIM OPTaHOM HCIIOJHUTEILHON BIIACTH), U €CITU
B COOTBETCTBUM C (elepalbHbIM 3aKOHOM O0Opa0OTKa TakuX IEpPCOHANBHBIX JaHHBIX MOXKET
OCYILIECTBIIATHCS C COTJIaCUsl YKA3aHHOTO JIMIIA, NpPU OOpaIleHHWH 3a IOJYyYEHHUEM TIOCYIapCTBEHHOMN
YCIIYTH 3asiBUTENb JOIOJHUTEIBHO MPEICTABISIET NOKYMEHTBI, TOATBEPKAAIOIINE MTOJIYyYEHUE COTIacHs
YKa3aHHOI'O JIMIa WM €0 3aKOHHOI'O MPeJICTaBUTeNs (JIUIA, UMEIOLIEro MPaBo MPeICTaBIATh HHTEPECH
(U3MYECKOTO JINIA B COOTBETCTBUU C JCHCTBYIOIIUM 3aKOHOJATEIHCTBOM) Ha 00pabOTKY MEepCOHATBHBIX
JAHHBIX YKa3aHHOI'O JIMLIA.

3.5. llpencraBnsieMbie 3asBUTEIEM JOKYMEHTHI (MH(MOpMalus) Ha OyMa)KHOM HOCHUTENE JTOJIKHBI
COOTBETCTBOBATH CJIEAYIOUINM TPEOOBAHUSAM:

3.5.1. He nMeTh NOIYMCTOK U UCHIPABICHUM TEKCTA.

3.5.2. He uMeTh MOBpPEXKICHHUI, HAJIMYUE KOTOPBIX HE IMO3BOJIAECT OJIHO3HAYHO HMCTOJKOBATH HMX
COZIepIKaHHUE.

3.6. IlpeacraBnsemMbie 3asBUTENIEM AOKYMEHTHI (MHGoOpMaiusi) B 3JIEKTPOHHON (Qopme TOIIKHBI
COOTBETCTBOBATH CJICIYIONIUM TPEOOBAHUSM:

3.6.1. JloxymeHTsl (uHGpoOpMauus) B 3JIEKTPOHHOM (opMe IOJKHBI MPEICTABIATHCS B BHJIE
AJIEKTPOHHBIX KOMUMN (3JIEKTPOHHBIX 00pa30B) JOKYMEHTOB U (WIH) B (POPME 3JIEKTPOHHBIX JOKYMEHTOB.

3.6.2. KauecTBO mpeACTaBICHHBIX AJIEKTPOHHBIX KOMHUH (AJIEKTPOHHBIX 00pa30B) TOKYMEHTOB
JIOJKHO TIO3BOJISATH B IOJTHOM 00bEME IPOYUTATh CBEACHHUSI, COJIEPKaLIIECs B IOKYMEHTAX.

3.6.3. IlpukpernseHHble K UHTEPAKTUBHON (popme 3ampoca TOKYMEHTHI JOJKHBI ObITh 0()OPMIICHBI B
COOTBETCTBUU C Tp€6OBaHI/I$[MI/I K (1)OpMaTaM JOKYMCHTOB, YCTAaHOBJICHHBIMU aJIMHWHHUCTPATHBHBIM
pErIaMeHToM IpeoCTaBIeHUs TOCYJapCTBEHHOM YCIIYTH.

(1. 3.6 B pen. nocranosnenus [IpaButensctBa Mocksel oT 28.12.2017 N 1098-I11T)

3.7. Komuu JAOKYMCHTOB, HC 3aBCPCHHBIC HOTAPUYCOM, IMPCACTABJIAIOTCA 3aABUTCIIEM BMCCTC C
opuruHajiaMu JOKYMCHTOB, €CJIM HHOC HC YCTAHOBJICHO COOTBCTCTBYIOIIMM aIMHWHUCTPATUBHBIM
PErilaMCHTOM MMPEAOCTABJICHUSA FOCYI[&pCTBGHHOfI YCIIyru.

3.8. JIOKyMEHTBI, BBIIAHHBIE KOMIIETEHTHBIMH OpPraHaMHM HWHOCTPAHHBIX TOCYJapCTB H
MIPEJICTABJICHHBIE 3agBUTENIEM ISl MOJYYCHUS TOCYIAPCTBEHHOW YCIYTH, OJDKHBI OBITH JIETATN30BAHBI,
€CJIM MHOE HE MPEIYCMOTPEHO MEXIYHAPOIHBIMU J1oroBopamMu Poccuiickoit denepanuu, u nepeBeieHbI
Ha pYCCKUH SA3bIK. B ciydasix, mpeaycMOTpeHHBIX (efepatbHbIMU 3aKOHAMH, BEPHOCTH MEPEBOIa JOHKHA
OBITh HOTAPHAIBHO yIOCTOBEPEHA.

3.9. 3asgBuTENM MOTYT y4yaCTBOBATh B OTHOLIEHUSX, BO3HUKAIOUIUX B CBA3U C MPEAOCTaBICHUEM
TOCYAapCTBEHHBIX YCIOyr Topoja MOCKBBI, 4epe3 MpeAcTaBUTeNeH, ecnu (enepabHbIMA 3aKOHAMH U
MPUHATHIMU B COOTBETCTBHH C HUMU HOPMATHBHBIMU IIPABOBBLIMH aKTaMH HE MIPEyCMOTPEHO HHOE.

[TorHOMOYMS TIpECTABUTENS 3asSBUTENIA, 32 HCKIIOYCHUEM JIUII, YITOJTHOMOYCHHBIX JIEHCTBOBATH OT
MMEHU OpraHu3alliii Ha OCHOBAaHWHM 3aKOHA WM YYPEAUTENbHBIX JOKYMEHTOB, a TaKXKe 3aKOHHBIX
npeAcTaBuTene Guznueckux JuIl (Janee - 3aKOHHBIC MPEJICTABUTENN), TOJDKHBI OBITh TOATBEPIKICHBI
JOBEpEHHOCThI0, O(GOPMIIEHHOW B COOTBETCTBHH C JEHCTBYIOIIUM 3aKOHOJATENbCTBOM. [lpm




MPEIOCTABJIIEHUN TOCYAApCTBEHHBIX YCIYyr ropoia MOCKBBI B 3JEKTPOHHOU (GopMe TOBEPEHHOCTb
YAOCTOBEPSIETCA AJIEKTPOHHOW MOAMHUCHIO, BUJ KOTOPOH OINpeAeNsieTcss B MOPSAJKE, YCTaHOBJICHHOM
HOpPMaTUBHBIMU MPaBOBbIMU akTaMu Poccuiickoiit denepanum.

[TomrOMOYMS Juia, I[GﬁCTByIOH.[GI‘O OT MMCHU OpraHu3aluun 0e3 AOBCPCHHOCTH HAa OCHOBAaHUU
3daKOHA, HMHBIX HOPMATHBHBIX IIPABOBBIX AaKTOB MU YUPCAUTCIBHBIX JOKYMCHTOB, IIOATBEPKAAOTCIA
AOKYMCHTaMH, YAOCTOBCPAOIIUMU €TI0 CJIy)Ke6HOC MOJIOKCHHUE, a TaKXC YUYpPCAUTCIIbHBIMU
JAOKYMCHTAMM OpraHu3alnu.

CTaTyC N IIOJJHOMOYHMA 3aKOHHBIX HpGHCTaBHTeHCﬁ (1)I/IBI/I‘ICCKOF0 Jiia IMMOATBCPKAAIOTCA
AOKYMCEHTaMH, IIPEAYCMOTPECHHBIMU (be,I[epaJ'II)HI)IMI/I 3aKOHaMH.

3.10. 3asBuTtenp (MpeACTaBUTEIb 3asIBUTENSA) MPU OOPAIICHUH 3a MOJYYCHHEM TOCYAapCTBEHHOU
YCIYTU TPEACTaBIsAET JOKYMEHT, YJIOCTOBEPSIOUIMM JIMYHOCTh, €CJIIM HMHOE HE YCTAHOBJIEHO
HOPMAaTUBHBIMH IpaBOBBIMU akTamMu Poccuiickoit denepannu, HOPMATUBHBIMU IPABOBBIMH aKTaMH
ropoga MoOCKBBI, B TOM YHCJI€ aJIMUHHCTPATUBHBIM PETJIAMEHTOM MPEIOCTaBICHUSI TOCYIapCTBEHHON

YCIYTH.

3.11. JIokyMeHTbI, KOTOPBIMH MOKET BOCIIOJIb30BAThCSl 3asIBUTEND (IIPEACTABUTEND 3asBUTENS) AJIs
yJIOCTOBEPEHMsI JIMYHOCTU IPH OOpAIlEHUH 32 MOJYyYEHHEM TOCYJapCTBEHHON YCIyru, MpH Iojade
’KaJIoObl Ha HapyLIEHHUE MOPsIIKa PEA0CTaBICHNS FOCY1apCTBEHHON yCIIyTH:

3.11.1. IlacnopT rpaxknanrHa Poccuiickoit denepann.

3.11.2. BpemeHHOe YIOCTOBEpEHHME JUYHOCTH rpaxknanuHa Poccuiickoit  ®enepamnuu
YCTaHOBJICHHOM (POPMBI.

3.11.3. YaocToBepeHue JINYHOCTH BOCHHOCTYXKAILETO.
3.11.4. ITacnopT MTHOCTPAHHOTO TPaKIaHUHA.

3.11.5. WHol JOKYMEHT, YCTaHOBJECHHBIH (QeaepanbHbIM 3aKOHOM WJIM [pPU3HABaeMbli B
COOTBETCTBHUM C MEXKIYHAPOIHBIM J0roBopoMm Poccuiickoii ®enepanuum B KadecTBE JOKYMEHTAa,
YIOCTOBEPSIOLIET0 JINYHOCTh HHOCTPAHHOIO I'PaXkIaHNHA.

3.11.6. Pa3pemienue Ha BpeMeHHOE MPOKUBAHKE - IS JIUI O€3 Ipa’kAaHCTBa.
3.11.7. Bun Ha )XUTENbCTBO - ISl UL O€3 rpa’kJaHCTBa.

3.11.8. MHble DOKYMEHTHI, MPEAYCMOTpPEHHBIC (QelepalbHBIM 3aKOHOM WM TPU3HABAEMBIE B
COOTBETCTBUU C MEXIAYHApOJIHbIM J0roBopoMm Poccuiickoii denepanuyu B KadyeCTBE JIOKYMEHTOB,
yIIOCTOBEPSIONINX JTUYHOCTD JHUIa 0€3 IpaK1aHCTBA.

3.11.9. YaocroBepenue O6exeHIia.

3.11.10. CBuIeTEnBCTBO O PACCMOTPEHUH XOJaTalCTBa O MPU3HAHUU OEXKEHIIEM IO CYIIECTBY - JUIS
JIUI], X0/IaTalICTBYIOLIUX O MPU3HAHUU UX O€KEHIIaMHU.

3.11.11. CBuaerenbCcTBO O POXKICHUH PeOCHKA MIIM JTOKYMEHT, MOATBEPKAAIOUINHA (HaKT pOXKACHUS
U perucrpanuu peOeHKa, BBIJAHHBIM B YCTAaHOBJIEHHOM IMOpAIKE (B cilydyae poOXAEHHUs peOeHKa Ha
TEPPUTOPUN MHOCTPAHHOI'O TOCY1apCTBA).

3.11.12. Ytparun cuiy. - [loctanoBnenue IIpaBurenscrtBa Mocksbl ot 11.05.2017 N 266-I1I1.




3.12. VYnocroBepeHue JIUYHOCTH Tpa)kAaHWHA, HE JOCTHTIIEro Bo3pacTta 14 neT, MOXKET OBITh
HpOI/IBBCILCHO €ro 3aKOHHBIMU HpeI[CTaBI/ITCJISIMI/I (JII/II_IaMI/I, NMCHOIIINMHU HpaBO HpGI[CTaBJIHTB cro
WHTEPECHI B COOTBETCTBUH C JICHCTBYIOIINM 3aKOHOIATEIIHCTBOM).

3.13. B cuyuasx eciau HOPMATHBHBIMHM IIpaBOBbIMU akTtamMu Poccuiickoii denepauuu u ropona
MoCKBBI MPEIyCMOTPEHO IPEJOCTaBIEHUE T'OCYJapCTBEHHOM YCIYrM 3a CYeT CpEeACTB 3asiBUTEI,
IIPEIOCTABIIEHUE TOCYIAapCTBEHHON YCIYTH OCYILIECTBIISETCA IPU HAIWYUM CBEACHUM (JOKYMEHTA),
HOJTBEPKAAIOUINX (aKT BHECEHMSI IJIAThl 32 IPEJOCTaBIEHUE FOCY1apCTBEHHON YCIYTH.

B cnydasx, npeayCMOTpEHHBIX HOPMATMBHBIMHM IIpaBOBBIMU akTaMu Poccuiickonn denepauuu u
ropoga MOCKBBI, Ha4aja0 CpOKa INPENOCTaBICHUs T'OCYJapCTBEHHON YCIIYTH, NPENOCTABIIEMON 3a CYET
CPEACTB 3asBMUTENs, MOXET YCTaHaBIMBATbCcd C JaTbl IOJYYEHUS CBEIEHUM (IOKyMEHTa),
MOJTBEPKAAIONINX (PaKT BHECCHHS IUIATHI 32 MPEJOCTaBICHHE FOCYIapCTBEHHON YCIIyTH.

3.14. TlomydyeHnue cBeaeHHH (JOKyMEHTa), WOATBEpXKAArOMUX (AKT BHECEHHWS IUIAThl 3a
MPEAO0CTABIICHUE TOCYIAPCTBEHHOW YCIyTd, B CIydae €ClIM TaKUe CBEJCHUS (IIOKYMEHTHI) HaXOMISTCS B
pacnopsKEHHM OpPraHoOB, MPEJOCTABIISIIOLIUMX T'OCYIapCTBEHHBIE YCIYI'M, OPIaHOB, MPEJOCTABIISIIOLIUX
MYHMIMIIAJIBHBIE YCIYTH, UHBIX TOCYJAapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIpaBJIeHUs JINOO
MOABEAOMCTBEHHBIX I'OCYJapPCTBEHHBIM OpraHaM WJIM OPraHaM MECTHOTO CaMOYINPABIICHHS OpraHU3alINil,
YYacTBYIOUIMX B MPEIOCTAaBICHUH TOCYAAPCTBEHHBIX M MYHHUIMMIAIBHBIX YCIYr, B COOTBETCTBUHU C
HOPMaTUBHBIMU NPaBOBbIMU akTamu Poccuiickoii ®enepauuu u ropojna MOCKBBI, OCYIIECTBISAETCS
YIOJHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM OpraHa HCIIOJIHUTENbHOM BJacTH ropoaa MOCKBbI, opraHa
MECTHOTO CaMOYMpaBlieHUs, PaOOTHUKOM IOJBEIOMCTBEHHONW OpraHy HCIHOJHUTEIbHON BIACTH WIH
OpraHy MECTHOI'O CaMOYIIpaBJIEHHUS OpraHU3allid, IPEJOCTaBISAIOIUX TOCYAAPCTBEHHYIO YCIYTy,
paboTHUKOM MHOTO(YHKIMOHAIBHOTO ILIEHTpa IMPEIOCTABICHUS TOCYIapCTBEHHBIX YCIYT croco0amu,
YCTaHOBJICHHBIMM 3aKOHOJATeNbCTBOM Poccuiickon denepanuu, MpaBoOBBIMU aKTaMU Topojia MOCKBEI, B
TOM 4YHCJIe C UCIOJIb30BaHHEM HH(opMaIuu, conepskamieiicss B ['ocynapcTBeHHONH HHPOPMAIIMOHHOM
CUCTEME O TOCYJapCTBEHHbIX M MYHHUIMNAIbHBIX IUlaTexax. 3amnpoc B [ocynapcTBeHHYIO
WH(OPMALIMOHHYIO CUCTEMY O TOCYIApPCTBEHHBIX M MYHHUIIMIAIBHBIX IJIaTe€XKaxX HAMpaBisieTcs B JCHb
perucTpanmy J0KyMEeHTOB, HEOOXOIUMBIX I IPEIOCTABIEHUS TOCYJapCTBEHHON YCIYTH.

3.15. B cayyasx, npenycMOTpeHHbIX MyHKTOM 3.14 Hactosmmx EauHbIX TpeOoBaHUM, 3asBUTEINb
BIIpaB€ NPEJACTaBUTh JOKYMEHT, TOATBEPXKAAOMMNNA (aKT BHECEHMs IUIaThl 3a MPEJOCTaBICHUE
rOCyJapCTBEHHOH yCIyTH, 0 cOOCTBEHHON MHUIATHBE.

®daxkT BHECEHUS 3asSBUTENIEM TUIATHI 32 MPEAOCTABICHUE TOCYAPCTBEHHOMN YCIyTH MOATBEPKTACTCS
COOTBETCTBYIOIIMMHU JOKYMEHTaMH (TUIaTE€KHBIM MOPYyYEHUEM, TPUXOAHBIM KAaCCOBBIM OPJIEPOM, YEKOM,
OJJaHKOM CTpPOTOM OTYETHOCTH W JIPYTUMH JOKYMEHTaMH, MPEIYCMOTPECHHBIMH HOPMATHBHBIMU
npaBoBbIMU akTamu Poccuiickoit deneparuun), opOPMICHHBIMH B COOTBETCTBUU C YCTaHOBIEHHBIMU
TpeOOBaHUSIMU.

4. Tpe6boBaHUA K npuemy 1 peructpalmm 3anpoca u UHbIX
OOKYMEHTOB, Heo6XxoAuMbIX ANnsA npeaocTaBneHns
rocyaapcTBeHHOM yCnyru

4.1. B mensx noyry4eHus TOCy1apCTBEHHON YCIIYT'H 3aIBUTENb MOKET:

4.1.1. BpyuuTh 3ampoc W HWHBIE JOKYMEHTHI, MOJJIEKAIINe MPEACTABICHUIO 3asBUTENEM, IMPHU
JUYHOM OOpaIIEHUH YITOJTHOMOUYESHHOMY JIOJDKHOCTHOMY JIUITy OpraHa MCTIOJHUTEIBLHOW BIIACTH TOpOaa
MOoOCKBBI, OpraHa MECTHOTO CaMOYIIpaBJIeHUs, paOOTHUKY TMOBEJOMCTBEHHON OpraHy MUCHOIHUTEIbHOM
BJIACTH WJIM OpraHy MECTHOTO CaMOYIPABIICHUS OPTaHU3AIHMH, MPEIOCTABIISIOMINX TOCYAAPCTBEHHYIO
ycayry, Tn060 pabOTHUKY MHOTO()YHKIITHOHAJIBHOTO IIEHTPa MPEI0CTAaBICHUS TOCY1apPCTBEHHBIX YCIIYT.

(B pen. moctanosyenust [IpasutenbctBa MockBbl ot 27.08.2014 N 495-11I1)




B cnydae ecnu rocynapcTBeHHas yciayra MpeIoCTaBIsSE€TCS B MHOTOQYHKIIMOHAIBHOM LEHTpE
MPEAOCTABIICHUS] TOCYAPCTBEHHBIX YCIYT, 3asBUTEIb MOXKET BPYYUTh YKa3aHHBIE 3alpoC U HHbIE
JOKYMEHTBl TpH JIMYHOM OOpalleHWHd TOJIBKO B MHOTOQYHKIMOHAIBHBIM LEHTP MNpPEeAOCTaBICHUS
roCyAapCTBEHHBIX YCIYT.

(ab3ar BBeneH nocranoBieHueM IIpaButenscTBa Mockssl oT 27.08.2014 N 495-I11T)

B cnyuyae ecnu rocynmapcTBeHHas yciayra HpPeAOCTaBISETCS B MHOTO(YHKIIMOHAIBHOM IIEHTpE
MIPEIOCTABIIEHUSI TOCYJApCTBEHHBIX YCIYyTr, 3asBUTENb MOXET BpPYYUTh 3ampoc (3asBieHHE) Ha
IIPEIOCTABIIEHUE HECKOJBKUX TOCYJapCTBEHHBIX YCIYI M HHbIE JIOKYMEHTBI, [OJJIeXkKallne
MIPEJICTABJICHUIO 3asBUTEJIEM, MPH JUYHOM OOpAalleHUU TOJIbKO B MHOTO(YHKUIHOHAIBHBIN LIEHTp
MIPEIOCTABIIEHUSI TOCYIApCTBEHHBIX YCIYI B COOTBETCTBHM C HOPMATHUBHBIMH IPABOBBIMU aKTaMH
Poccutickoit ®enepanuu u ropoga MockBbl.

(ab3ar BBeneH nocranosieHueM IIpaButenscTBa Mockssl oT 28.03.2018 N 244-I11T)

4.1.2. B cnyyasx, NOpeayCMOTPEHHBIX aJAMHHHUCTPATUBHBIM pPETJIAMEHTOM IPEAOCTaBICHUS
rOoCylapCTBEHHON YCJIYI'M, HAIpaBUTh 3allpOC M HWHBIE AOKYMEHTBHI, IOJIEXKAIUE IIPEICTaBICHUIO
3asBUTEJIEM, B OpraH HCIIOJIHUTEIBHOW BJIACTH ropoia MOCKBBI, OpraH MECTHOTO CaMOYIIPAaBIICHHUS,
[IO/IBEIOMCTBEHHYIO OpraHy HCIIOJIHUTEIbHONM BJIACTHM WM OpraHy MECTHOIO CaMOYIPaBJICHHUS
OpraHU3alMI0, IPEIOCTABIAIOIINE FOCYAAPCTBEHHYIO YCIIYTY, IO ITOYTE.

B ciydae ecnu 3asgBUTENb HaNpaBisAeT IOYTOBBIM OTIIPABJICHUEM 3alpoC Ha IPENOCTaBICHUE
roCyAapCTBEHHOM YCJIYTH, CBA3aHHOM C BBIILUIATON 3asBUTENIO JACHEKHBIX CPEICTB, PETHUCTPALUEH IIPaB,
1100 B MHBIX ClTy4asiX, IPeAyCMOTPEHHBIX HOPMAaTUBHBIMU NPaBOBbIMU akTaMu Poccuiickoit denepanyu,
HOPMAaTUBHBIMH MPAaBOBBIMHU aKTaMH ropoja MOCKBbI, OJJIMHHOCTh MOJIUCHU 3asBUTENS JOJDKHA OBITH
3aCBU/IETENILCTBOBAHA B HOTAPUAIILHOM MOPSAKE.

4.1.3. B cinywyae ecnu aJMUHUCTPAaTUBHBIM PErJaMEHTOM MPEIOCTaBICHUS TOCYAapCTBEHHOM
YCIAYTH TPelyCMOTPEHO MpPEJOCTaBIE€HUE TIOCYJapCTBEHHOM YCIyrm B 3JIEKTPOHHOW (opme
(MCKITIOUUTEBLHO B AJIEKTPOHHOU (hopme) (manee - anekTpoHHas (opma) ¢ ucnonb3zoBanueMm I[loprana,
HaNpaBUTh 3alpoC M HJIEKTPOHHBIE KOMUU (AJIEKTPOHHBIE 00pa3bl) MHBIX JTOKYMEHTOB, IMOAJIEKAIINX
MIpE/ICTAaBICHUIO 3asBUTENEM, C HCIOIb30BaHUeM [lopTana B yCTaHOBIIEHHOM MOPSIZIKE.

(m. 4.1.3 B pen. nocranosnenus [IpaBurensctBa Mockssl ot 28.12.2017 N 1098-I11T)

4.1.4. B cnydae ecnu 3asiBUTEINb SBISETCS OPUINYECKUM JIUIIOM, B TOM YHUCIIE TOJIBEJOMCTBEHHOMN
OpraHy MCIIOJHUTEIBHOM BJIACTH ropoga MOCKBBI U OpraHy MECTHOIO CaMOYIIPaBIEHUs OpPraHHU3alUeH,
HaIpaBUTh 3alpoOC U AJIEKTPOHHBIE KOMHMU (AJIEKTPOHHBIE 00pa3bl) MHBIX JOKYMEHTOB, MOJJIEKALIUX
IIPEACTABIICHUIO 3asIBUTENIEM, C UCIIOIb30BaHueM lloprana B yCTaHOBIIEHHOM NOPSIIIKE.

[Ipu sTOM B Cilydyae IpeIOCTaBJIEHUS TOCYJAapCTBEHHBIX YCIYr B 3JEKTPOHHOM (opme opraHbl
WCTIOJTHUTENILHON BJIACTH ropoJjia MOCKBBI B 00s3aT€ILHOM MOPSAKE TPUHUMAIOT pEeIIeHUe O MOITy4YeHUH
MO/IBEIOMCTBEHHBIMU UM OPTraHU3AlMSIMH TOCYJapCTBEHHBIX YCIYTI TOJBKO B JJIEKTPOHHOU QopMme,
oopmIsieMoe MpaBOBBIM aKTOM.

(1. 4.1.4 BBenen nocranosienueM IIpasurensctBa Mockssl ot 28.12.2017 N 1098-1111)

4.1.5. B cinywyae ecnM agMUHUCTPAaTUBHBIM PETJIAMEHTOM MPEAOCTABIEHUS TOCYAApCTBEHHOU
yCIIyTH TIpeAyCMOTpEeHa Mojaya 3ampoca M HMHBIX JOKYMEHTOB, HEOOXOIUMBIX Ui TNPEAOCTaBICHUS
rOCYJJapCTBEHHOI yCIyru, B 3JIEKTpOHHOW ¢Qopme c¢ wucronb3oBaHueM lloprana, BOCHOIB30BATHCS
LEHTpaMU  OOLIECTBEHHOIO  JOCTyNa  MHOTO(QYHKIMOHAJbHBIX  ILIEHTPOB  IPEAOCTaBJICHUS
TOCYJJapCTBEHHBIX YCIYT, NPEICTaBISAIOIINX COOOH cHenuaabHO 00OpYIOBAHHYIO YacTh MOMEIIEHUS
MHOTO(YHKIIMOHAJIBHOTO IEHTPa MpPEIOCTaBIEHUsI TOCYJAapPCTBEHHBIX YCIYT, MNpeIHA3HAYEHHYIO IS
OpraHu3ani W obecredyeHus: JocTyna K HWHPOPMALMOHHO-KOMMYHUKAMOHHOW cetn WHTepHer,
KOHCYJbTAllMOHHON  MOMOIIM  PAaOOTHUKOB MHOTO(QYHKIIMOHAJIBHBIX LEHTPOB  IPEAOCTaBICHUS
rOCYJapCTBEHHBIX YCIYT IO BOIPOCY MOJYYEHHUS TOCYIapCTBEHHBIX YCIYr B AJIEKTPOHHOU (opme C




ucnonp3oBanueM [lopranma, a TakKe HEMOCPEICTBEHHOIO TMOJYYEHHsS] TOCYIapCTBEHHBIX YCIYr B
ANEKTPOHHOHU (hopMe ¢ ucnonb3oBanuem [loprana.
(1. 4.1.5 BBenen nocranoriaeHueM IIpaBurensctBa Mockssl oT 28.12.2017 N 1098-I1IT)

4.2, Mecra mnpuemMa 3ampocoB M MHBIX JOKYMEHTOB (MH(pOpMAIMu), HEOOXOAMMBIX JUIA
IPEJOCTABICHUST TOCYAAPCTBEHHOM YCIYrW, OOOPYIYIOTCS SJEKTPOHHON CHUCTEMOW YyHpaBJICHHS
O4YepeIblo, IPEAHA3HAYEHHOM JUIS:

4.2.1. Peructpaiuu 3asBUTENS B OUEPEIH.

4.2.2. Ydera 3asBUTEJEH B OYepEeIH, YIPaBICHUS OTACIbHBIMU OYEPEISIMH B 3aBHCHUMOCTH OT
BUJIOB YCIIYT.

4.2.3. ABTOMAaTUYECKOTO IEpEHANpaBiICHUS 3asiBUTENS B oOuepelb Ha OOCIy)KHUBaHHE K
CIIEYIOIIEMY JTOJDKHOCTHOMY JIHITY (paOOTHUKY).

4.2.4. ®opMUpOBaHUSA OTYETOB O IOCELIAEMOCTH, KOJMYECTBE 3asBUTEJEH, Odepensx, CpeIHeM
BpEMEHM 0H1aHus (00CIy)KMUBaHUSI) U O 3arpyKEHHOCTH JIOJPKHOCTHBIX JIMLL (PAOOTHUKOB).

4.3. BpeMmsi oXujaHusi B Ouepely MPH T0Jadye 3ampoca W WHBIX JIOKYMEHTOB (MH(OpMAIUH),
HEOOXOMUMBIX JUIsl TPEIOCTABICHUS TOCYAApCTBEHHOW YCIyrH, ONpENeNsaeTcs IS  KaKIou
TOCYJapCTBEHHOM YCIyTH B aIMHHUCTPATUBHOM PErJIaMEHTE €€ MPEJOCTaBICHUS.

(. 4.3 B pen. nocranosnenus [IpaBurensctBa Mocksel ot 21.05.2015 N 307-I111)

4.4. TocynapcTBeHHBIE YCIYI'H B DSJEKTpOHHOH ¢opme ¢ wucnoibzoBanueM Iloprana
IIPEIOCTABIIAIOTCS TOJIBKO 3aperucTpupoBaHHbIM Ha [lopTaiie monp3oBaTensim.

4.5. Topsaok mpeaocTaBICHUs 3asBUTENAM JOCTyNa K mojicucteme "nuuHblid kabuner" Iloprana
(manee - "nuuHblil kabuHeT" 3agBuTens Ha [lopTane) u Buabl noctyna yreepxnaatorcs [IpaButenbcTBoM
MOCKBBL.

(m. 4.5 B pen. nocranosnenus IlpasurensctBa Mockssl ot 28.12.2017 N 1098-111T)

4.6. HeoOxoauMblii BUA 1ocTyna K "muuHoMy kabunety" 3asButens Ha [loprane onpenensiercs s
Ka)KJIOM TOCY/IapCTBEHHOU YCIIYTH B Q/IMUHUCTPATUBHOM PETJIAMEHTE €€ MPEIOCTABICHHUS.
(B pen. nocranosnenus IIpasurenscrBa Mockss! ot 28.12.2017 N 1098-I111)

4.7. OcHoBaHMEM U1 Hadajla NPEJOCTaBIEHUS TOCYJAapCTBEHHOM YCIYrW, €CiIM HHOE He
MPEyCMOTPEHO NPAaBOBbIMU aKkTamu Poccuiickont denepannu, MpaBOBbIMU aKTaMHU ropojga MOCKBBI, B
TOM YHUCJIE AJMUHUCTPATHUBHBIM PETJIAMEHTOM MPEAOCTABICHUS TOCYJapCTBEHHOM YCIYTH, SBISETCS
MOCTYIUIGHHE OT 3asBUTENS 3alpoca W HWHBIX JOKYMEHTOB (MH(OpMAINH), HEOOXOIUMBIX IS
MPEIOCTABICHUSI TOCYJAPCTBEHHON YCIIYTM, B OpraH MCIOJIHUTEIBbHOW BJIACTH ropoaa MOCKBBI, OpraH
MECTHOT'O CaMOYIIPaBJIEHUS, IT0JIBEOMCTBEHHYIO OPTraHy HUCIIOJHUTEIBHOM BJIACTH UJIX OPTaHy MECTHOIO
CaMOYTIpaBJIEHUs OPTaHU3AINIO, MMPEIOCTABIISIONINE TOCYJAPCTBEHHYIO YCIYTY, MHOTO()YHKITHOHAIbHBIN
LIEHTP MPEIOCTABIECHUS I'OCY1APCTBEHHBIX YCIIYT.

[Tpu nonave 3arpoca B 31eKTpOHHON dopMe ¢ ucnoab3oBanueM [loprana ocHoBaHUEM [l Hayaa
MPEOCTaBIEHUS TOCYIAPCTBEHHOM YCIIyTH SIBIsIeTCA perucTpanus 3anpoca Ha [loprane nubo B cinydasx,
MPEyCMOTPEHHBIX HOPMAaTUBHBIMU MPaBOBBIMH akTaMu Poccuiickoit @enepannu u ropojga MoOCKBBI, -
JUYHAs SBKAa 3asABUTENS C MPEICTABICHHEM BCEX HEOOXOJIUMBIX JOKYMEHTOB, B TOM 4HCIE B
MHOTO(YHKIIMOHAJIbHBIN IIEHTP MPEI0CTAaBIECHHUS TOCYAapCTBEHHBIX YCIYT.

(B pea. nocranosnenus IIpaBurenscrBa Mockssl oT 27.08.2014 N 495-11I1)

4.8. IIpu mogade 3ampoca U UHBIX JJOKYMEHTOB (MH(pOpMaIun), HeOOXOAUMBIX ISl PEIOCTABICHUS
FOC}’,Z[&pCTBGHHOﬁ yCIyruy, 1o no4re OCHOBAHHUCM I HaYajla IMPEAOCTAaBICHUA FOCY,Z[apCTBCHHOI‘/'I yCiIyru




SIBJISICTCS TIOJTYYCHUE 3ampoca M MHBIX JTOKYMEHTOB (MH(GOpPMAIINH), HEOOXOAUMBIX JJIS MPEA0CTaBICHUS
FOCYyJIapCTBEHHOM YCIIyI'M, OT OpraHh3alud I[OYTOBOM CBA3U. JIOJDKHOCTHOE JIMIIO OpraHa
UCIOJIHUTENIbHOM  BiacTd ropoaa MOCKBBI, OpraHa MECTHOTO CaMOYIpaBieHHs, pabOTHHUK
MOABEAOMCTBEHHON OpraHy HWCIOJIHUTEIBHOM BJIACTM WM OpraHy MECTHOTO CaMOyIpaBJieHUs
OpraHM3aliy, MPeIOCTABIAIONIMX TOCYAAPCTBEHHYIO YCIYTY, OTBETCTBEHHOE 3a JIEJOMPOU3BOJICTBO,
MIPOU3BOIUT PETUCTPAIMIO YKA3aHHBIX 3alpOoca U UHBIX JOKYMEHTOB U MEPEIaeT UX JOKHOCTHOMY JIUILY
(paboTHUKY), OTBETCTBEHHOMY 3a TIpUEM 3ampoca M UHBIX JOKYMEHTOB, HEOOXOAMMBIX s
MPEIOCTABIICHUS TOCYAAPCTBEHHOM YCIIyTH, HE TI03/IHEE OJJHOTO paboyero JAHA ¢ MOMEHTA UX MOTy4eHUs
OT OpraHU3aluy MOYTOBOI CBSI3U.

4.9. B cnydae ecid MHOE HE MPEIYCMOTPEHO HOPMATHUBHBIMHM IMPABOBBIMU akTamu Poccuiickoit
@denepaniu, HOPMATUBHBIMU IPABOBBIMH  aKTaMd Topoja MOCKBBI, CpOK MPEJOCTaBICHUS
rOCy/IapCTBEHHON YCIIYT'M HAUWHAET MCUHUCISATHCS Ha CIENYIOUIHNI AeHb MOCe AHS PEerucTpaliy 3arnpoca
B OpraHe WCHOJHUTEIbHOM BJIaCTU TOpoja MOCKBBI, OpraHe MECTHOTO CaMOYIpaBJICHUS,
MO/IBEIOMCTBEHHON OpraHy WCIOJIHUTEIbHOM BJIACTH WM OpraHy MECTHOTO CaMOYIIPaBJICHUS
OpraHM3alfK, MPEIOCTABISIONINX TOCYIAPCTBEHHYIO YCIYr'y, MHOTO(QYHKIIMOHAIHHOM IIEHTpE
MIPEIOCTaBIICHUSI TOCYJaPCTBEHHBIX YCIyr. B ciiydae mpenocTtaBieHus: TOCYAapCTBEHHONW yCIyru B JCHb
oOpareHusi CpOK TPEIOCTaBICHUS TOCYIapCTBEHHOW YCIYIHM HAYMHACT HWCYHUCIATBCS C MOMEHTA
perucTpalmu 3amnpoca.

4.10. JomxHocTHOE nul0 (paOOTHHK), OTBETCTBEHHOE 3a IPUEM 3alpoca U HHBIX JOKYMEHTOB,
HEOOXOAUMBIX JJIsi INPEJOCTaBIEHUS] TOCYAAPCTBEHHON YCIYyrd, HpU IOJyYE€HHM 3alpoca U HHBIX
JTOKYMEHTOB (MH(pOpPMAaIKH), HEOOXOAUMBIX JUISI TPEJOCTABICHUS TOCYIapPCTBEHHON YCITYTH:

4.10.1. YcranaBnuBaeT HpeaMeT 3ampoca, a NpHU JUYHOM OOpallleHUU 3asBUTENS - JTUYHOCTh
3asBUTEIS, B CIIy4ae ©CJIHM 3asBUTEIEM SBIISICTCA (DU3UYECKOE JIMIIO, JIMOO PEKBU3HTHI 3asBHUTENS, B
cllydae eclIM 3asiBUTENIEM SIBIISICTCS FOPUINYECKOE JIHIIO.

4.10.2. IIpoBepsieT mpeacTaBl€HHbIE JTOKYMEHTHI Ha COOTBETCTBUE YCTAHOBIEHHBIM MPABOBBIMU
aKTaMM TpeOOBaHMSIM K O(QOPMIIEHHIO TaKUX JOKYMEHTOB, HAcTOAIMM EnuHbIM TpeOoBaHMAM H
TpeOOBaHUSAM aJIMUHUCTPATUBHOIO PETJIAMEHTA IPEIOCTABIECHHUS TOCYJapCTBEHHOM YCIYTH.

4.10.3. Ilpn HAIMYUK TOKYMEHTOB, HEOOXOAMMBIX JUIsl IPEJOCTAaBIEHHUS TOCYIapCTBEHHOM yCIyTH,
U B CJIy4a€ UX COOTBETCTBMSI YCTAHOBJICHHBIM IIPABOBBIMHU aKTaMH TPEOOBaHUSAM K O(OPMIICHUIO TaKUX
JOKYMEHTOB, HAacTOSIIMM EnuHbIM TpeOoBaHMSAM M TpeOOBaHMSM aJMUHUCTPATHBHOTO perjaMeHTa
IIPEJOCTABJIEHUS IOCY1apCTBEHHON yCIYTH:

4.10.3.1. B ciydae nTu4HOTO 0OpalleHus! 3asiBUTEINS:

4.10.3.1.1. Ecnu mpencraBieHbl KONMMHU HEOOXOIUMBIX JIOKYMEHTOB, CBEpSET MpEACTaBIICHHBIE
HK3EMIUISIpbl OPUTMHAJIOB U KOIMHUH JOKYMEHTOB, JIeJlaeT Ha KOMHAX OTMETKY 00 HMX COOTBETCTBUHU
MOJJIMHHBIM SK3EMILIApaM, 3aBepsieT CBOEH MOANMCHIO C YKa3aHHEM JOJDKHOCTH, (paMHUIIUU, UMEHU U
oTdyecTBa (MPU HAJTUYMHU), BO3BPAILAET OPUTHHAIBI JJOKYMEHTOB 3asBUTEIIO, 32 UCKIIOUYEHUEM CIy4aes,
MPETyCMOTPEHHBIX HOPMaTUBHBIMHU TPaBOBBIMU akTamu Poccuiickoit @enepanun 1 ropoaa MOCKBBI.

4.10.3.1.2. Ecnmu xomuu HEOOXOJUMBIX JOKYMEHTOB HE IPEJICTaBlIEHbl, OCYIIECTBISET
KOIMMPOBaHWE JOKYMEHTOB, J€JIaeT Ha KOMHUAX OTMETKY 00 MX COOTBETCTBUHU TOJIUHHBIM 3K3EMILIAPaM,
3aBepsieT CBOEH MOJMHUCHIO C yKa3aHUEM MOJKHOCTH, (paMHIIUU, UMEHU U OT4yecTBa (NPU HAIUYHH),
BO3BpAIllaeT OPUTHHAIBI JOKYMEHTOB 3asBUTENIO, 3a MCKIIOUYEHHWEM CJIy4daeB, MPETyCMOTPEHHBIX
HOPMAaTHUBHBIMU IPaBOBbIMU akTaMu Poccuiickoit denepanuu u ropoaa MockBsl.

4.10.3.1.3. PeructpupyeT TmOJY4YCHHBICE 3alpoC W WHBICE JOKYMEHTHI, HEOOXOIUMBIE IS
IIPEAOCTABIIEHUs] TOCYAApPCTBEHHOM YCIYIHM, B 3JEKTPOHHOM >XypHaj€ PErucTpaluy U KOHTPOJIA 3a




3ampocaMu 3asiBUTENICH B BEJOMCTBEHHON MH(OPMAIITMOHHON CHCTEeMe, 00€CTIeUNBAOIICH PErUCTPAIUIO U
KOHTPOJIb 32 3alpocaMH (Jjajee - CUCTeMa PErUCTPaLiN ).

Cpox peructpalMd 3ampoca W HHBIX JIOKYMEHTOB, HEOOXOJMMBIX [IJIsl MPEeIOCTaBIICHUS
rocyAapCTBEHHOM YCIIYTH, HE JOJIKEH MPEBBIIATh 15 MUHYT ¢ MOMEHTa MX IPEJICTABIICHUS 3asBUTEIIEM
JNOJDKHOCTHOMY JiMlly (pabOOTHUKY), OTBETCTBEHHOMY 3a IpPUEM 3alpoca M HHBIX JOKYMEHTOB,
HEOOXOIMMBIX JJIsl IPEIOCTABIICHUS TOCYapPCTBEHHOMN YCIIYTH.

4.10.3.1.4. Odopmisier B ABYX O3K3eMIUApax (MpW Tojaade 3ampoca M HHBIX JOKYMEHTOB
(nrpOpMaIMK) B MHOTO(YHKIIMOHAILHOM IIEHTPE MPEAOCTABICHHUS TOCYAAPCTBEHHBIX YCIYT - B TPEX
HK3EMILIApPaxX) PaclUCKy B MOJIYYSHHUH 3aIpOca U UHBIX JOKYMEHTOB (MH(OpMalUK) OT 3asBUTENS (aiee
- pacmucka), CTaBUT IITaMIl C YKa3aHMEM JlaThl M BpPEMEHU TOJYy4YeHHsS 3alpoca OpraHoM
WCIIOJTHUTENIbHOM BJIACTH ropoja MOCKBBI, OPraHOM MECTHOTO CaMOYIpaBJCHUs, MOJIBEIOMCTBEHHOU
OpraHy HCIIOJIHUTEIbHOM BJIACTH WM OpraHy MECTHOTO CaMOYIPaBJICHUS  OpraHU3alHei,
MIPEIOCTABIISIOMIMMU TOCYIaPCTBEHHYIO YCIYTY, MHOTO(QYHKIIMOHAIBHBIM IICHTPOM MPEAOCTaBICHHS
rOCY/IapCTBEHHBIX YCIYr M 3aBepseT JMYHOM MOMIMUCHI0 Ka)XIbI SK3EMIUIAP PACIHUCKU C YKa3aHHEM
JOJDKHOCTH, (PaMIIIMU, IMEHHU U OT4YecTBa (IIPH HATMYWH).
(B pexn. nmocranosiienust [IpaButenbctBa MockBbl ot 27.08.2014 N 495-11IT)

Pacnmcka mpencraBisier coOOH BBIMUCKY M3 CHUCTEMBI perucTpanuu. Beimmcka Qopmupyercs
aBTOMATUYECKU CUCTEMOM PErMCTPalUH C MTOCIEAYIOIEHN II€YaThIO.

B cinywyae ecnu mpu mpueme M0KyMeHTOB (MH(MOpMaIuu), HEOOXOAUMBIX I MPETOCTABICHUS
rOCy/IapCTBEHHON YCIIyTH, 3asBUTEJIEM IPEICTABICHBI TOKYMEHTHI (MH(OpMAalIKs), YKa3aHHbIE B MyHKTE
3.2.2 macrosimux EnuHBIX TpeOoBaHWil, MO €ro COOCTBEHHOW WHUIIMATUBE, JOJDKHOCTHOE JIHIO
(paboTHUK), OTBETCTBEHHOE 3a MIPHUEM 3aMpoca U UHBIX JIOKYMEHTOB, HEOOXOJUMBIX JJIsl TPEIOCTABICHUS
rOCYJapCTBEHHOM YCIIyTH, YKa3bIBaeT HH()OPMAIHIO O MTPHEME JaHHBIX JTOKYMEHTOB B PACIIUCKE, a TAK)KE
MOJIy4aeT JUYHYIO TOJMUCH 3asSBUTENS, MOATBEPXKIAIONIYIO, YTO 3asBUTENb HM3BEIIEH 00 OTCYTCTBUU
HEOOXO/JMMOCTH TIPEJICTABIATh yKa3aHHbIE JOKYMEHTHI W TMpPEJCTAaBICHHE TaKUX JOKYMEHTOB
OCYIIIECTBISIETCS] UM 10 COOCTBEHHOW WHUITMATHBE.

(ab3ar BBeneH nocranoBieHueM IIpasutensctBa Mockssl oT 27.08.2014 N 495-I11T)

4.10.3.1.5. Ilepenaer 3asBUTEN0 Ha IMOANKCH BCE 3K3EMIULPHl PACIMCKH; MEPBBIA JK3EMIULIP
pacluCKu OCTaBJIsIeT y 3asBUTENA, BTOPOM SK3EMIUIAP PpACHUCKH NPUOOIIAET K KOMIUIEKTY
NPEJCTaBICHHbIX JOKYMEHTOB (MH(opMamuu), TpeTHUH SK3eMIUIIp pacluCKh  OCTaBIseT B
MHOTO(YHKIIMOHAJIbHOM LIEHTPE MPEIOCTABICHUS TOCYIapCTBEHHBIX YCIYT (MPHU M0Aa4e 3a1poca U UHBIX
JOKYMEHTOB (MH(OpPMaluu) B MHOTO(YHKIIMOHAJIBHOM IIEHTPE NPEAOCTaBICHUS TOCYAapCTBEHHBIX
yeuyr).
(B pen. nocranosnenus IIpasurenscrBa Mockss! oT 27.08.2014 N 495-11I1)

@akT BBIJJAUYM 3aSBUTEIIO0 PACIIUCKH MOATBEPKIAET MOJYYEHHE OPraHOM HCIIOJIHUTEIIBHOM BJIACTH,
OpPraHOM MECTHOI'O CaMOYIPAaBJIEHUS, MOJBEAOMCTBEHHON OpraHy MCIOJHUTEIBHON BJIACTU WIH OpraHy
MECTHOTO  CaMOYIPABJICHUS  OpraHU3alMel, MpPEeJOCTABIAIOIMMHA  TOCYJIapCTBEHHYIO  YCIYTy,
MHOTO(YHKIIMOHAJIHBIM IIEHTPOM IPEJOCTaBICHUS TOCYAAPCTBEHHBIX YCIYr BCEX JOKYMEHTOB
(uHpopManK), MOAJIEKAIUX MPEICTABICHUIO 3asBUTEJIEM B COOTBETCTBUM C aJAMHHHMCTPATHUBHBIM
pErIaMeEHTOM IPEJOCTABIEHUS TOCYJapCTBEHHOMN YCIIYTH.

[Tpu nony4yeHnn JOKYMEHTOB U (WiH) HH(GOpPMaLUK, MOATBEPKAAIOIINX PE3yIbTaT MPEIOCTaBICHUS
TOCYJapCTBEHHOHN YCIYyTH, 3asBUTEIb CTABUT JMYHYIO MOANUCH (C pacmudpoBKoil (aMuinu, UMEHH,
oTyecTBa (IIPU HAJTMYUU) B COOTBETCTBYIOLIEH CTPOKE BTOPOTO SK3EMIUISIpA PACITUCKH).

4.10.3.1.6. Ilepemaer NPHUHATHIA KOMIUIEKT JOKYMEHTOB JOJDKHOCTHOMY JHIy (paOOTHHKY),
OTBETCTBEHHOMY 3a 00pabOTKYy JOKYMEHTOB.




4.10.3.2. B cimyuae HampaBJIeHUs 3ampoca B AJIEKTPOHHOH (opMe ¢ ucroiab3oBanuem [loprana:

4.10.3.2.1. TIpoBepsieT KOPPEKTHOCTb, TOJTHOTY BBEICHHOW WH(OpPMANMM U YHTAOEITHHOCTH
AJIEKTPOHHBIX KOMHH (3JIEKTPOHHBIX 00Pa30B) MPEICTABICHHBIX JOKYMECHTOB.

AYTCHTI/I(bI/IKaLII/ISI 3asABUTCIIA - HUHAUBHUAYAJIBHOI'O HNPCANPUHHUMATCIIA HWIW HOPUAWYCCKOIo JIMIa
OCYIIECTBIISICTCS. ABTOMATHYECKHM  YIOCTOBEPSIIOIIMM IIEHTPOM, aKKPEIUTOBAHHBIM B  IIOPAIKE,
yctaHoBiIeHHOM PenepanbHbIM 3akoHOM OT 6 anpenst 2011 r. N 63-®3 "O6 snexTpoHHOM noanucu".

4.10.3.2.2. PeructpupyeT TMOJYYCHHBIC 3alpoC W WHBIC JOKYMEHTBI, HEOOXOIUMBIC IS
MPEAO0CTaBIICHUS] TOCY/IAPCTBEHHON YCIIYTH, B CHCTEME PETUCTPALINH.

Cpok perucrpanuy 3ampoca M HHBIX JOKYMEHTOB, HEOOXOOUMBIX [yl MpEeIOCTaBICHUS
rOCyJapCTBEHHOM yCIYIH, He JOJDKEH MPEBbIIATh OJHOTO pabovero JHs ¢ MOMEHTa UX PErucTpaluu Ha
ITopraie.

4.10.3.2.3. HampaBnsieT MOANUCAHHYIO B YCTAaHOBIIEHHOM MOPSIKE MH(OPMALIUIO O perucTparun
3ampoca U UHBIX JIOKYMEHTOB, HEOOXOAUMBIX ISl IPEIOCTaBICHUS TOCYAapPCTBEHHOM YCIyTH, B "ITMYHBIN
kabunet" 3asBuTens Ha [loprane.

WNudpopmanysg o perucTpanuy 3amnpoca U UHbIX JTOKYMEHTOB, HEOOXOIUMBIX JJIsl MPEAOCTaBICHUS
rOCy/IapCTBEHHOM YCIIYTH, JIOJDKHA COJIEp)KaTh CBeleHus O (hakTe mpuemMa 3ampoca M JOKYMEHTOB,
HEOOXOAMMBIX Ul TPEAOCTABICHHUS TOCYAAPCTBEHHOW YCIYTH, W Hadalle MPOLEAYpPbl MPEJOCTaBICHUS
rOCy/IapCTBEHHOM YCIYrHM, a TaKKe CBEACHHMs O JaTeé W BPEMEHH OKOHYAHHS MPEeIOCTaBICHUS
roCyJapCTBEHHOU YCIYTH.

(B pexn. nocranosyienust [IpaButenbctBa MockBbl ot 28.12.2017 N 1098-I11T)

4.10.3.2.4. B cnyudasx, ONpENEIIEHHbIX AaJMUHUCTPATUBHBIM pErJaMEHTOM IPEJOCTaBICHUS
rOCYJJapCTBEHHOH ycinyrd, WHGOPMHpYET 3asBUTENS O HEOOXOJMMOCTH M CpOKax SBKM B OpraH
WCTIOJTHATENIEHOW BJIACTH TOpoaa MOCKBBI, OpraH MECTHOTO CaMOYIPAaBICHHS, MOJBEIOMCTBEHHYIO
OpraHy HCIOJHUTENbHOW BJIACTM WJIM OpraHy MECTHOIO  CaMOYIpaBJI€HHs  OpraHU3aluIo,
IPEAOCTABIISAIONINE TOCYAAPCTBEHHYIO YCIYTY, /Ul MIPEACTaBICHUS OPUTHHAIIOB IOKYMEHTOB, O TOPSIKE
npuemMa M rpaduke paboThl OpraHa HCHOJHMTENIBHOM BJAacTH, OpraHa MECTHOTO CaMOYIpaBJICHUS,
MOJIBEZIOMCTBEHHOW OpraHy WCIIOJHUTENFHOW BIACTH WM OpraHy MECTHOTO CaMOYIpaBJICHUS
OpraHU3aIHH.
(B pen. nocranoBienus IIpaBurenscrBa MockBbl oT 27.08.2014 N 495-I1I1)

B cmydae ecam B COOTBETCTBUM C aJMHUHUCTPATHBHBIM DPETJIAMEHTOM TPEAOCTaBICHHUS
TrOCyAapCTBEHHOM YCIYTH TPHEM 3ampoca U HMHBIX JOKYMEHTOB (MH(MOpMaIuu), HEOOXOAUMBIX st
MPEIOCTABIICHUSI TOCYAAPCTBEHHOW YCIYTH, MpPU JTUYHOM OOpAIICHUM 3asBUTENS OCYIIECTBISETCS B
MHOTO()YHKITHOHAJIBHOM IIEHTPE MPEIOCTABJICHUS TOCYAAPCTBEHHBIX YCIyT, HHPOPMHUPYET 3aIBUTENS O
HEOOXOJIMMOCTH U CPOKaX SBKM B MHOTO(YHKIIMOHAIBHBIN IIEHTP MPEIOCTaBICHUS TOCYIapCTBEHHBIX
YCIIYT JUIS TIPEJCTaBICHUST OPUTHHAJIOB JOKYMEHTOB, a TaK)XKe€ O TMOpsIKe mpuema u rpaduke paboTh
MHOTO(YHKITHOHATHHOTO [IEHTPA MPEIOCTABICHUS TOCYIapPCTBEHHBIX YCIIYT.

(a63ar BBeneH nocranosieHueM IIpasutensctBa Mockssl oT 27.08.2014 N 495-I11T)

4.10.3.2.5. Ilepenaer NPHUHATHIA KOMIUIEKT JOKYMEHTOB JOJDKHOCTHOMY JHIY (paOOTHHKY),
OTBETCTBEHHOMY 32 00pabOTKY IOKYMEHTOB.

4.10.3.3. B ciy4ae nosry4eHus JOKYMEHTOB I10 IIOUTE:

4.10.3.3.1. PeructpupyeT TOJY4YCHHBIC 3alpoC W WHBICE JOKYMEHTHI, HEOOXOIUMBIC IS
IIPEAO0CTABIICHUS T'OCYJaPCTBEHHOM YCIIYTH, B CHCTEME PErUCTPALIUH.




Cpok perucTpammy 3ampoca W HMHBIX JIOKYMCHTOB, HEOOXOJMMBIX JUIS TPEIOCTABIICHUS
FOC}’,Z[&pCTBGHHOﬁ YCJ'IYTI/I, HC OOJIDKCH HpeBBIH_IaTB OJHOT'O pa60qer0 JOHSA C MOMCHTA UX HOHy‘-IeHI/IH oT
JOJDKHOCTHOTO Jiniia (paboTHUKA), OTBETCTBEHHOTO 3a JIEJOMPOU3BOJICTBO.

4.10.3.3.2. OdopmisieT pacmucKy, CTaBUT IITaMII C YKa3aHHUEM JaThl M BPEMEHU IOJTYYCHHUS
3arpoca U WHBIX JOKYMEHTOB (MH(MOpMAaIu), HEOOXOMUMBIX ISl MPEIOCTABICHUS TOCYIapCTBEHHON
YCIIYTH, U 3aBepsieT JWYHOW MOJIMUCHI0 C yKa3aHWEM JIOJDKHOCTH, (haMWIMH, UMEHU M OT4ecTBa (IpH
HaJIUYMH ).

4.10.3.3.3. Ilepenaer o(GOPMIICHHBIH 3K3EMIUIAP PACHUCKH JODKHOCTHOMY IUIy (paOOTHUKY),
OTBETCTBEHHOMY 32 JICIIONIPON3BOJICTBO, JUIsl OTIIPABKH O TIOYTE B TEUCHHE OAHOTO PabOYero JHs.

4.10.3.3.4. Nudopmupyer 3asgBUTENS O CPOKaX M CIOCO0AX MOJYYCHHS JITOKYMEHTOB W (MJIH)
nH(OpMALIUY, TTOATBEPKIAONINX PE3YIbTAT MPEIOCTABICHUS TOCYIaPCTBEHHON YCIYTH.

4.10.3.3.5. Ilepemaer mNpUHATHIA KOMILUIEKT JOKYMEHTOB JOKHOCTHOMY JHIY (paOOTHUKY),
OTBETCTBEHHOMY 32 00pabOTKY IOKYMEHTOB.

4.11. 3asBuTento OTKa3bIBaeTCs B IMpHEME JOKYMEHTOB, HEOOXOIUMBIX MJIs HPEJOCTaBICHUS
roCyAapCTBEHHOM YCIyTy, IPU HAIMYUU CIIEAYIOIINUX OCHOBAHUM:

4.11.1. IlpencraBieHHblE 3alpoc W HMHBIE JOKYMEHTBHI, HEOOXOAMMBIC MJisi TMPEAOCTaBICHUS
roCyJapCTBEHHOM YCIyrd, HE COOTBETCTBYIOT TPEOOBAHUSM, YCTAHOBJICHHBIM IPABOBBIMH AaKTaMU
Poccuiickoit  denepanuu, NpaBOBBIMH ~aKTaMu Topoaa MockBel, EauHbIMM  TpeOOBaHUSMH,
aIMUHUCTPATUBHBIM PETJIAMEHTOM IPEAOCTaBICHUs] TOCYIapCTBEHHONW YCIYru (JaHHOE OCHOBAaHUE HE
MPUMEHSIETCS B CIIy4ae €clid 3alpoc M HWHbIE JOKYMEHTBhI, HEOOXOAUMBbIE MJisi TMPEAOCTaBICHUS
rOCY/IapCTBEHHOW YCIyTd, TOJAHBI 3asABUTEIIEM IPH JUYHOM OOpAIEHUH B MHOTO()YHKIIMOHATBHBIHN
L[EHTP MPEIOCTABICHUS TOCYIaPCTBEHHBIX YCIIYT).

(B pen. nocranoBienus I[IpaBurenscrBa MockBbl oT 27.08.2014 N 495-I1I1)

4.11.2. IlpeacraBieHHble TOKYMEHTBl YTPaTHIIM CUIY (JaHHOE OCHOBAHME NMPUMEHSETCS B CIIydasx
UCTEUCHHS CPOKa JEHCTBHS JOKYMEHTA, €CIIM CPOK JEHCTBUS JOKyMEHTa yKa3aH B CaMOM JIOKyMEHTE
100 OIpe/esieH 3aKOHOAATENbCTBOM, a TAKXKE B MHBIX CIIydyasiX, IPeyCMOTPEHHBIX 3aKOHO/1aTEILCTBOM
Poccuiickoit ®enepanuu, NpaBoBbIMU aKTaMu Topoa MOCKBBI).

(B pen. moctanoBnenus IIpasutenscrBa Mockssl ot 08.12.2015 N 832-I11T)

4.11.3. 3agBuTeneM MpeJICTaBICH HEMOJHbIA  KOMIUIEKT JIOKYMEHTOB, YKa3aHHbIX B
aJIMUHUCTPAaTUBHOM pErJlaMeHTEe MpPEJOCTaBIEHUS T'OCYJapCTBEHHOH YCIyrMm B KadyecTBE JOKYMEHTOB,
HOJUISKAINUX 0053aTEIbHOMY MIPEACTABICHHIO 3asBUTEIIEM.

4.11.4. TlpeacraBieHHblE IOKYMEHTBHI COJEp)KAaT HEAOCTOBEPHbIE U (WJIM) NPOTHUBOPEUMBHIE
CBeIeHUs (JaHHOE OCHOBAHUE HE MIPUMEHSIETCS B CITy4yae €Cliv 3allpoc U MHbIE JOKYMEHTBI, HEOOXOUMbIe
JUI TIPEIOCTABJICHUs] TOCYJAapCTBEHHOM YCIyrd, MOAAHbI 3asBUTENEM IMpU JHYHOM OOpalieHuH B
MHOTO(YHKIIMOHATIbHBIN IIEHTP MPEIOCTABIEHUS TOCYJaPCTBEHHBIX YCIIYT).

(B pea. nocranoBnenus IIpaBurenscrBa Mockssl oT 27.08.2014 N 495-11I1)

4.11.5. Ilogaya 3anmpoca OT UMEHU 3asIBUTEIISI HE YIIOJIHOMOYEHHBIM HA TO JIUILIOM.

4.11.6. OOpamieHue 3a OPEIOCTABIEHHUEM TOCYJIapCTBEHHOW YCIyTH JUIa, HE SBISIOLIETOCS
MoJTydyaTeileM TOCYAapCTBEHHOW YCIYTH B COOTBETCTBHH C aJMHUHUCTPATHBHBIM DPETJIAMEHTOM
MPEJOCTABIEHUS] TOCYJapCTBEHHON yCIyru (JaHHOE OCHOBaHHE HE MpPUMEHSeTCs B Cilydae eciu B
COOTBETCTBHHM C aJMHUHHCTPATHBHBIM PETJIAMEHTOM MPEAOCTABICHHUS TOCYJapCTBEHHOM YCIyTH K
3asBUTENIO TPEIbSBISACTCS TpeOOBaHWE O HAJWYMM CIEHUAIBHOTO MpaBa, MOATBEPAUTH HAIUUUE
KOTOPOTO BO3MOXKHO TOJIBKO B TpoIiecce 0OpabOTKM MTOKYMEHTOB (MHGOpMAIHH), HEOOXOIUMBIX IS




IIPEJOCTaBIIEHUS FOCY1apCTBEHHON YCIIYTH).
(B pea. nocranoBnenus IlpaBurenscrBa Mockssl oT 27.08.2014 N 495-11I1)

4.11.7. OOpareHue 3asBUTENS 32 TOCYAAPCTBEHHOW YCIYrod B OpPraH HCIOJTHUTEIBHOW BJIACTH
ropoga MOCKBBI, OpraH MECTHOTO CaMOYIPAaBJICHHS, IOJBEIOMCTBEHHYIO OpraHy HCIOJHHUTEIbHON
BJIACTH WJIM OpPraHy MECTHOTO CaMOYIIPABJICHUS OpPraHHU3alyl0, MHOTO(QYHKIIMOHAIBHBIA IICHTP
MPEJOCTaBICHUSI TOCYAAPCTBEHHBIX YCIYT, HE NPEAOCTABISIONINE TPEOYIOUIYIOCS —3asBHTEINIO
TOCYJapCTBCHHYIO YCIIYTY.

(B pen. moctanoBinenus IlpasurenscrBa Mockssl oT 27.08.2014 N 495-T11T)

4.11.8. 3anpoc W WHBICE MOKYMEHTHI B JJICKTPOHHOH (opMe MOANMUCAaHBI C HCIOJIb30BAaHUEM
AIEKTPOHHON MOJIUCH, HE IPUHAJICKAIICH 3asIBUTEIIO.

4.12. AAMMHHMCTPATUBHBIM PErJIAMEHTOM IIPEIOCTABIEHUS IOCYAAPCTBEHHON yCIyrd MOTYT OBIThH
YCTAQHOBJICHBI [JIONOJIHUTEIbHBIC OCHOBaHMs s OTKa3a B IPHUEME JOKYMEHTOB, HEOOXOIUMBIX MJIs
[IPEIOCTABIIEHUSI TOCYJApPCTBEHHOM YCIYI'M, MpPEIyCMOTPEHHbIE HOPMATHUBHBIMU IIPABOBBIMH aKTaMH
Poccuiickoii @enepanuu, HOpMaTUBHBIMU IIPABOBBIMU aKTaMU roposia MOCKBBI.

4.13. TlepeueHb OCHOBaHMI JUIsl OTKa3a B IpUeMe JOKYMEHTOB, HEOOXOAMMBIX JIJIsl IPEIOCTABICHUS
rOCYJapCTBEHHON  YCIYI'M, YCTAQHOBJCHHBIM aJMUHHCTPATUBHBIM PErIAMEHTOM IPEJOCTaBJICHUS
rOCy/lapCTBEHHOMN YCIIYTH, SIBISIETCSA MCUYEPIBIBAOIINM.

4.14. Tlpm HanMUYUU OCHOBAaHUN M1 OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIUMBIX JUIf
MPEAOCTABIICHUS] TOCYJApPCTBEHHON YCIYrd, YCTAHOBJICHHBIX aAMUHUCTPATHUBHBIM PErJIAMEHTOM
MIPEIOCTABIICHUSI TOCYJApPCTBEHHON YCIIYTH, JOJKHOCTHOE JUIO (paOOTHHMK), OTBETCTBEHHOE 3a MPHEM
JIOKYMEHTOB, HEOOXOIMMBIX JIJISl TPEIOCTABIICHUS TOCYaPCTBEHHOMN YCIyTH:

4.14.1. B ciyuae nu4HOro 0OpaleHus 3assBUTEIS:

4.14.1.1. YBegomiisier B yCTHOM (popMe 3asiBUTENS O HAJIUYMH OCHOBAHUU JUIsl OTKa3a B IpHEME
JOKYMEHTOB, HEOOXOAMMBIX Il TPENOCTAaBIEHUS TOCYJapCTBEHHOW YCIyTH, OOBSICHSIET €My
coJiepKaHUe BBISIBIICHHBIX HEJIOCTATKOB, MpEJiaraeT MPUHATh MEPHI M0 WX YCTPAHEHHUIO, BO3BpAIaeT
3asIBUTEJIIO 3aPOC U MPEICTABICHHBIE UM JOKYMEHTBHI.

4.14.1.2. B cnywyae TpeOGoBaHMs 3asgBUTEJIEM IPEIOCTABICHUS €MY IHUCBMEHHOTO pELeHUs 00
OTKa3e B IpUEMe JIOKyMEHTOB, HEOOXOAMMBIX Ul MPEJOCTaBICHUs TOCYJapCTBEHHON yciyru (nanee -
MOTHBHUPOBAaHHBINA OTKa3):

- PETUCTPUPYET 3aIlIPOC U UHBIC IPEACTABIICHHBIC JOKYMCHTBI B CUCTEMEC PCTUCTPALIUU;

- Oq)OpMJ'ISIeT B JIBYX OJOK3CEMILJIsIpax MOTI/IBI/IpOBaHHHﬁ OTKa3 C YKa3daHueM IIPUYUH OTKasza U
oOecneunuBaeT €ro noANIMCaHNuEC 'y JOJDKHOCTHOTO JIMIIA (pa6OTHI/IKa), HUMCIOLICTO IIpaBO IIPUHATH
COOTBETCTBYIOIICC PCIICHUC,

- BBIJAET (HAMpaBJSET) 3asBUTENIO MEPBBIA DK3EMIULSIP MOTHUBHPOBAHHOTO OTKa3a B CPOK,
YCTAaHOBJICHHBIH aJIMUHUCTPATUBHBIM DPErJaMEeHTOM IMPEAOCTaBICHUsS TOCYJapCTBEHHON yciuyru (B
cllydae eclIM TOCYJapCTBEHHAas yClyra TMPEeAoCTaBisIeTCs B MHOTO(DYHKIMOHAIBHOM IIEHTpPE
NpeaoCTaBJICHUA TOCYAApCTBCHHBIX YCIIYT, MOTHBHpOBaHHLIﬁ OTKa3 IMNepeaacTCAa 3asABUTCIIIO ITYTEM
JUYHOTO BPyUYEHHUS B MOMEHT oOparieHus). BTopoil 3Kk3eMIisip MOTUBUPOBAHHOTO OTKa3a C MOJAMUCHIO
3asBUTENST O TMOJYyYeHUH (C OTMETKOHW O CrmocoOe HaIlpaBiCHUs PEIICHUS 3asBUTENI0) OCTAaeTCs Ha
XpaHEHUU B OpraHe HCIOTHUTEIHHOW BIACTH ropoaa MOCKBBI, OpraHe MECTHOTO CaMOYIpaBJICHHS,
MOJIBEZIOMCTBCHHOW OpraHy WCIIOJHUTEIBHOW BIACTH WJIM OpPraHy MECTHOTO CaMOYIPaBIICHUS
OpraHu3aliy, NPEAOCTABIAIONIEH TOCYAAPCTBEHHYIO YCIYry, MHOTO(YHKIMOHAJIBHOM IIGHTpE
MPEIOCTABIICHUS TOCYIaPCTBEHHBIX YCITYT;




- BHOCHUT 3amuch OO0 OTKa3e B IpHEME JOKYMEHTOB, HEOOXOIUMBIX ISl MPEIOCTaBICHUS
TOCY/IapCTBEHHON YCIIYyTH, B CHUCTEMY PETHUCTPAllMH W TIOJNHCHIBAET €€ B YCTAHOBJICHHOM TMOPSIKE C
WCTIOJIH30BAaHUEM AJIEKTPOHHOM TIOIITHCH.

(m. 4.14.1 B pen. nocranosiienus [IpasurensctBa Mocksbl ot 21.05.2015 N 307-I1IT)

4.14.2. B cny4ae mojavu 3asBUTEIIEM 3alpoca B 3JIEKTpOHHOU Popme ¢ ucnosibzoBanueM [lopTana:

4.14.2.1. PeructpupyeT 3anpoc M HHbIE JOKYMEHTBHI, IPEICTABICHHBIE 3asBUTEIIEM, B CHUCTEME
pEerucTparnmy.

4.14.2.2. ®opmupyeT MOTUBUPOBAHHBIN OTKAa3 ¢ yKa3aHUEM IPUYHMH OTKa3a B IPUEME.

4.14.2.3. TlonnuceiBaeT MOTUBHUPOBAHHBIM OTKa3 B YCTAHOBJICHHOM IIOPSJKE M HAIpaBliseT B
ANIEKTPOHHOU (popme B "MuuHbIi KabuHeT" 3asBuTens Ha [loprare.

4.14.2.4. Yrpatun cuny. - [locranosnenune IlpaButensctBa Mockssl ot 28.12.2017 N 1098-I1I1.

4.14.2.5. BHOCUT 3amuCh O HANpaBJICHUH MOTMBHUPOBAHHOI'O OTKa3a B CHUCTEMY PETUCTpaluu M
MOAMKCHIBACT €€ B YCTAHOBJICHHOM TOPSIKE C UCIIOIb30BaHUEM dJIeKTpoHHOM moanucu (3I1).

4.14.3. B cinydae noiay4yeHus JOKYMEHTOB 11O I1OYTE:

4.14.3.1. Peructpupyer 3amnpoc ¥ HHBIC JIOKYMEHTBI, MPEJCTABICHHBIC 3asgBUTEIEM, B CHUCTEME
perucTparum.

4.14.3.2. Odopmisier MOTHBHPOBAHHBIA OTKa3 C YKa3aHHEM IMPHYMH OTKa3a U OOCCIICUYUBACT €ro
MOANUCAHUE Yy JOJDKHOCTHOrO Jnia (pabOTHHKA), MMEIOMIEr0 MpPaBO MPHUHATH COOTBETCTBYIOIIEE
pelieHue.

4.14.3.3. Ilepenaer oQopMIEHHBII MOTHUBHUPOBAHHBIM OTKa3 M IpeJCTaBICHHBIE 3asBUTEIEM
OpPUTHHAJIBI TOKYMEHTOB JIOJDKHOCTHOMY JIUITY (paOOTHHKY), OTBETCTBEHHOMY 3a JEJONPOU3BOACTBO, IS
OTIIPABKH IO MTOYTE B TE€UEHUE OJHOTO paboyero JHs.

4.14.4. BraocuT 3anuch O BblJaue (HANpaBI€HHM) MOTHBHPOBAHHOIO OTKa3a B CHCTEMY
pPETUCTpALMK U MOAINUCHIBAET €€ B YCTAHOBIECHHOM IOPSAJKE C UCIOJIb30BAHUEM 3JIEKTPOHHOMN MOAIUCH
(OII).

4.15. B antMUHHCTPAaTUBHOM perjaMeHTe MPeAOoCTaBIEHHs TOCYAAPCTBEHHOM YCIyTH MOKET OBbITh
YCTaHOBJIEHO TPaBO 3asBUTEN] OTO3BAaTh 3alpoC M MHBIE JIOKYMEHTHI, HEOOXOJUMBIE s
IIPEAOCTABIIEHUs TOCYJAapPCTBEHHON YCIYI'H, B CIydasX U MOPSAIAKE, IPEAYCMOTPEHHBIX HOPMAaTUBHBIMU
npaBoBbIMU akTaMu Poccuiickoit denepanuy, HOPMaTHBHBIMU ITPABOBBIMU aKTaAMH ropoJa MOCKBEI.

5. Tpe6oBaHUsA K y4yeTy 3anpocoB 3asiBUTeNeln Ha NpegocTaBrieHne
rocyaapcTBEeHHbIX ycnyr

5.1. OpFaHLI HCIIOJIHUTEIIPHOM BJIACTH ropoga MOCKBBI, opradnbl MCCTHOT'O CaMOYIIPpaBJICHHA,
MMOABCAOMCTBCHHBIC OpraHaM HUCIIOJIHUTCIRHON BJIACTH HIIH opradsaM MCCTHOI'o cCaMOyIpaBJICHUA
opraHuzanvuv, HOpCAOCTABIAIOIUEC TOCYHApCTBCHHBIC  YCIIYTH, MHOFO(I)YHKLII/IOH&HLHBIC HCHTPBI
npeaoCTaBJICHUA TOCYAAPCTBCHHBIX YCIYI' HCIOJB3YIOT CHCTEMBI PETUCTpAIUH, O6eCHe‘—H/IBaIOI]_[I/Ie
PErucTpainro 1 KOHTPOJIb UCITIOJIHCHHA 3alIpOCOB.

Cucrema perucTpaldy HCIOJIb3YeTCS B LIENSAX BEACHUS DJIEKTPOHHOTO KypHajla PEerucTpalud U
KOHTPOJIS 32 3aIIpOcaMy 3asiBUTENEH, a TakKe Mepeladl CBEACHHUM O IPEJOCTaBICHUH IOCY1apCTBEHHBIX
ycIIyT B ABTOMAaTHU3UPOBAHHYIO CHCTEMY TOCYAAPCTBEHHBIX U MYHUIMNANBHBIX YCAYr U (YHKIHH,




CO3/IaHHYIO B COOTBETCTBHUU ¢ mocTaHoBIeHHEeM [IpaButenscTBa MockBel oT 27 mapta 2012 r. N 109-I1T1
"O6 ABTOMAaTHU3MPOBAHHOM CHCTEME TOCYJapCTBEHHBIX M MYHHLUHMIAIBHBIX YCIYr M (QYHKUIUH u
ABTOMaTHU3UpOBaHHOW cucteme "EnuHas cuctemMa BeIEHHS W YOPaBICHHS PEECTpaMH, PETUCTPaAMH,
CrpaBOYHHUKAMH U Kiaccupukatopamu” (nanee - AC I'VD).

5.2. JXypHam peructpanid W KOHTPOJISI 3a 3ampocaMd 3asBUTEIICH TPEACTABISIET COOOMU
COBOKYITHOCTb 3allCEd O XOJ€ IPENOCTAaBJICHUS I'OCYIapCTBEHHOW yCIyru (zajee - 3aluch) OpraHoM
MCIIOJIHUTENILHOM BIIACTH ropoja MOCKBBI, OPraHOM MECTHOTO CaMOYIPaBJICHHUS, MOJBEAOMCTBEHHOM
OpraHy HWCIOJHUTEIbHOW BIACTH WJIM OpraHy MECTHOIO CaMOYIMPABICHUS  OpTraHHU3alUeH,
MIPEIOCTABIIAIOIIMMU TOCYIapCTBEHHYIO YCIYTY, MHOTO(QYHKIMOHAJIBHBIM IIEHTPOM MPEAOCTaBICHUS
rOCy/IapCTBEHHBIX YCIIYT.

5.3. 3anuch COAEPKUT CIAEAYIOIINE 005S3aTeIbHbIC PEKBU3UTHI:

5.3.1. YHUKaJIbHBIA TOPSAIKOBBIA HOMEDP W (WJIM) PETUCTPAIMOHHBIM HOMEDP, C(HOPMUPOBAHHBIA B
YCTaHOBJICHHOM MOPSIIKE.

5.3.2. JlaTa u BpeMsi perucTpaluu 3arpoca.

5.3.3. Croco6 obpameHust 3asBUTENsT (IMYHBIN mpueM, nodrta, [lopran, MHOro()yHKIMOHAIbHBINA
LEHTP NPEAOCTABICHHS TOCY/IapCTBEHHBIX YCIIYT).

5.3.4. Mecro npuema 3ampoca.
5.3.5. CBenenus o 3asBHUTEIIE:

5.3.5.1. Inst pusmveckux i - pamuius, uMsi, otaecTBo (mpu Hammunn) 3assurens, CHUIC (mpu
HATUYUN).

5.3.5.2. JIns MHIMBUIYaJNbHBIX NpeAnpuUHUMAaTeNnel - (pamMuiaus, UMs, OTYECTBO (NMPU HAIUYHMH)
3assurens, OI'PHUIL, UHH.

5.3.5.3. Jlns ropuIuyecKux JIMII - HAMMEHOBaHue opuaundeckoro nuna, OI'PH, MTHH.
5.3.6. KonrakTHble nanHeie (TenedoH, aapec IeKTPOHHON OUYTHI U MHBIE).

5.3.7. YHuKanbHbI UAEHTU(UKATOP TOCYJAPCTBEHHON YCIyru - KOJ TOCyJIapCTBEHHOM YCIYTH B
COOTBETCTBHUH C PeecTpoM rocy1apCTBEHHbBIX U MyHULUMIIAIBHBIX YCIYT rOpojga MOCKBBI.

5.3.8. HaumeHoBaHue npeaocTaBiIsieMol TOCy1apCTBEHHON yCIyTH.

5.3.9. Koxg pa3sHOBHIHOCTH NPENOCTABISEMOM TOCYJapCTBEHHOM YyCIyrd B COOTBETCTBHUHM C
PeecTtpoM rocynapCTBEHHBIX M MYHUIUIANbHBIX YCIYr ropona MOCKBBI B 3aBHCHUMOCTH OT LEIH
oOpalleHus 3asBUTEIS.

5.3.10. IlepeueHp mNpPENCTABIEHHBIX 3asABUTEJEM JIOKYMEHTOB (C YyKa3aHMEM pPEKBU3HUTOB
COOTBETCTBYIOIIUX IOKYMEHTOB).

5.3.11. Ilepeyenp JOKYMEHTOB ¥ HH(OpPMAlMM, TOIYYEHHBIX C  HCIOJb30BAHUEM
MEXBEJJOMCTBEHHOT'O MH(POPMALIMOHHOTO B3aUMOAEUCTBUS (C yKa3aHHEM PEKBU3UTOB COOTBETCTBYIOIIMX
JIOKYMEHTOB).

5.3.12. JlomxHOCTh, (haMuiusi, UMsi, OTIECTBO (IIPH HAIMYWHU) TOJKHOCTHOTO JHia (pabOTHUKA),
MPUHSBIIETO TOKYMEHTHI.




5.3.13. JomkHOCTH, (haMUITMK, UMEHA, OTYECTBA JIOJDKHOCTHBIX JIHII (pPaOOTHUKOB), OTBETCTBEHHBIX
3a BBINIOJIHCHUC aJIMUHHUCTPATUBHBIX ITPOLICAYP.

5.3.14. CBenenHust 0 B3UMAEMOM C 3asBHUTEIIA IJIATE 32 MPEIOCTaBICHUE TOCYIapCTBEHHOM YCIyTrH (B
Cilydae €CJIM B3MMaHME IUIAThl HE MPEIyCMOTPEHO HOPMATHBHBIMU MPABOBBIMU AKTaMH, YKa3bIBAETCH,
YTO TOCYJapCTBEHHAs yCIIyTra IPe0CTaBIIseTCsl Ha OECIIaTHON OCHOBE).

5.3.15. IlnanoBas u (akTU4eckas JaTbl MOATOTOBKH JIOKYMEHTOB M (Win) HHGOpMAIHH,
MOJTBEPKAAIOMINX PEAOCTABICHHE TOCYIapCTBEHHON YCIIyTH.

5.3.16. [ara QaxTu4eckoro MpeAOCTaBICHHs 3asBUTENI0 JAOKYMEHTOB u (W) uHpOpmammw,
MOJITBEPKTAIOIIHNX TPETOCTABICHUE TOCYAAPCTBCHHOM YCIYTH.

5.3.17. Texkyuuii cTatyc pacCMOTPEHHUS 3apoca:
5.3.17.1. "3apeructpupoBano".

5.3.17.2. "OTtka3 B peructpauuu" - 03Ha4aeT, YTO 3aABUTENI0 OTKA3aHO B IIPUEME 3alpoca U UHBIX
JIOKYMEHTOB, HEOOXOIMMBIX JIJISl TPEIOCTABICHUS TOCYAAPCTBEHHOW YCIYTH.

5.3.17.3. "COop cBeneHuil" - o3HA4aeT, 4TO HAET cOOp MAOKYMEHTOB U uHMOpManuu ¢
HCIIOJIb30BAHNEM MEKBEIOMCTBEHHOT'O HH()OPMAITMOHHOTO B3aMMOICHCTBHSL.

5.3.17.4. "Ha ucnonHeHuu" - O3HAYaeT, YTO HJET PACCMOTPEHHUE 3ampoca MO CYIIECTBY WM
COTJIacOBaHUE, B IPEAYCMOTPEHHBIX CIIydasiX, C IPYTUMHU OpraHaMy UCIIOJTHUTEIILHON BIIACTH.

5.3.17.5. "l[IpuoctanoBieHo" - MpH yKa3aHUU ITOTO CTaTyca OOSI3aTENIbHO 3alONHSIETCS PEKBU3UT
"CpOK, Ha KOTOPBII MPUOCTAHOBJICHO MPEIOCTABICHUE TOCYIapPCTBEHHOMN yciuyru'".

5.3.17.6. "OTo03BaHO" - yKa3bIBa€TCs, €CIIU 3alIPOC OTO3BAH 3asIBUTEIIEM.

5.3.17.7. "PeuieHo MOJOKUTENBHO" - O3HAYAET, YTO 3aSBUTENIO MPEJOCTaBI€HA rOCYAapCTBEHHAs
ycayra.

5.3.17.8. "Otka3aHo" - o3HayaeT, YTO 3asBUTENIO OTKA3aHO B MPEIOCTABIECHUHU IOCYIapCTBEHHON
YCIIyTH.

5.3.18. Jlata u3mMeHeHus cTaTyca pacCMOTPEHUS 3arpoca.
5.3.19. Cpoxk, Ha KOTOPBI MPUOCTAHOBIECHO MPEAOCTABICHNUE TOCYIaPCTBEHHON YCIYTH.

5.3.20. ®amwmiusd, uMs, OTYECTBO (MPU HAIWYMH) JOHKHOCTHOTrO JHla (pabOTHHMKA), BbIAABIIETO
(HampaBMBIIIET0) 3asBUTENIO JOKYMEHTH U (MJIM) HMH(GOpMAIMIO, MOATBEPKJIAIOIINE MpPeAOCTaBlICHHE
rOCyJIapCTBEHHOM YCIIYTH.

5.4. TlepeyeHb cTaTycOB MOXeET OBITh paCIIMPEH OPraHOM HCIOJHHUTENbHON BIACTH TOpoja
MOoOCKBBI, OpraHOM MECTHOI'O CaMOYIIPABJICHHUs, MOABEAOMCTBEHHON OpraHy HMCIHOJIHUTEIBHON BIIACTH
UJIM OPTaHy MECTHOI'O CaMOYIPABIICHUs OpPraHU3alUel, IPEeJOCTABIISIOIUMU ITOCYIapCTBEHHYIO YCIIYTY,
MHOTOQYHKIIMOHAJIbHBIM IIEHTPOM IPEAOCTABICHUS TOCYJAapCTBEHHBIX YCIYr HCXOAs W3 cOCTaBa U
IIOCJIEI0BATEIILHOCTH BBIIIOJIHCHUS aJMUHUCTPATUBHBIX poLenyp, IIPEAYCMOTPEHHBIX
COOTBETCTBYIOIIMM aIMUHUCTPATUBHBIM PErNIAMEHTOM MPEAOCTABIICHHS TOCYJAPCTBEHHOMN YCIyTH.

5.5. Undpopmanus 06 U3MEHEHUH CTAaTyCOB PACCMOTPEHHUS 3arpoca aBTOMATHUYECKH IepeiaeTcs B
AC I'V® B nopsike, yCTaHOBJIEHHOM TOCYAAPCTBEHHBIM 3aKa3YMKOM MPOMBIIIIICHHOW 3KCIUTyaTallMu 1




onepatopom AC I'VO.

5.6. Cucrema perucTpauuy JOJDKHA IPEeIyCMAaTpUBaTh BO3MOXHOCTb aBTOMAaTHYECKOIO
(bopMHpOBaHUSA U TOCIEAYIOIIEH I€4aTH BBINHUCOK, COAEPXKALIMX COBOKYIHOCTb 3alMCEd 110 OJHOMY
3aIpocCy 3asiBUTEI.

6. Tpe6boBaHMA kK 06paboTKe JOKYMEHTOB U MHOpMauun,
HeobXxoAuMbIX AN NpeaoCcTaBIeHUA rocyaapCTBEHHOW YCIyru

6.1. OcHoBaHMeM JJi Hauyajna BHIIOJHEHHUS MpoLeaypbl 00pabOTKU TOKYMEHTOB M WH(OpMAalUU,
HEOOXOIUMBIX [UIsl MPEIOCTABICHUSI TOCYAAPCTBEHHOM YCIYrH, SIBISETCS MOJyYE€HUE TOJIKHOCTHBIM
auioM (pabOTHHKOM), OTBETCTBEHHBIM 32 O00pa0OTKY TOKYMEHTOB, MOJHOTO KOMILUIEKTA JOKYMEHTOB,
[IPEACTABICHHBIX 3asIBUTEIIEM.

6.2. JlomxHOCTHOE TUII0 (paOOTHHK), OTBETCTBEHHOE 32 00pabOTKY JOKYMEHTOB:

6.2.1. ®opMupyer cBeAeHHUSA, HEOOXOAMMBIE [UIsI MPEIOCTABICHUS TOCYIAapCTBEHHOM YCIyTH,
obOecrieunBasi TOJIYYCHHE COOTBETCTBYIOIIMUX JIOKYMEHTOB W HWHGOpPMAIMU C HCIIOJIB30BAHUEM
MEXXBEJIOMCTBEHHOT0 MH(OPMAIIMOHHOTO B3aUMOJICUCTBUSA, B TOM YHCIIe IMyTeM oOpaiieHus Kk bazoBomy
pEerucTpy B MOpSJIKE, ycTaHOBIEHHOM [IpaBuTenbcTBOM MOCKBEI.

MexBeJOMCTBEHHBIM 3anpoc HalpaBisieTcs He IMO3JHee CeIyIolero pabdodyero JHS CO JAHA
MOJTyYCHHUSI JOIDKHOCTHBIM JIMIIOM (PaOOTHHUKOM), OTBETCTBEHHBIM 32 00pabOTKYy JOKYMEHTOB, ITOJHOTO
KOMILJIEKTa JIOKyMEHTOB, IIPE/ICTABICHHBIX 3asIBUTEIIEM.

6.2.2. OcyiecTBIseT MPOBEPKY 3apoca U UHBIX JOKYMEHTOB, HEOOXOIUMBIX ISl PEOCTABICHUS
rOCy/IapCTBEHHOM  yCIYrH, TMPEACTAaBICHHBIX 3asABUTENEM, Ha COOTBETCTBUE  TpPeOOBAHHSIM,
MPEIBSIBIISIEMBIM K COAEPIKAHUIO U O()OPMIICHHUIO TAKUX IOKyMEHTOB HOPMATHBHBIMHU TIPABOBBIMH aKTaMHU
Poccutickoii ®enepanuu 1 ropoga MockBbl.

6.2.3. Ha ocHoBaHMM aHajM3a CBEACHMI, COAEpKALIUXCS B 3ampoce, B MPEACTABIECHHBIX
3asBUTENIEM JJOKYMEHTaX M B JOKYMEHTaX M MH(OpPMAallMH, NOJYYEHHBIX OT OpPraHOB M OpraHu3alui B
pPE3YIbTATEC MCKBCIOMCTBCHHOI'O I/IH(i)OpMaHI/IOHHOFO BSaHMOHeﬁCTBHﬂ, YCTAaHABJIMBACT HAJIWYHEC IIpaBa
3asBUTEIIS Ha MPEIOCTABICHNE TOCYIapCTBEHHOM YCIyTH.

6.2.4. Ilpu BBIABICHUMM OCHOBAaHUM I TPUOCTAHOBIICHUS TMPEIOCTABICHHUS TOCYAapCTBEHHOM
YCIYTH TOTOBUT MPOEKT PELICHUS O MPUOCTAHOBJICHUM MPEJOCTABICHHUS TOCYJAapCTBEHHON YCIYyTH,
BU3UPYET €ro W TepeAaeT TMOJHBIM KOMIUIEKT JOKYMEHTOB (MH(oOpMaIiuM) C MOPOEKTOM
COOTBETCTBYIOIIETO pEIIeHUsI JOHKHOCTHOMY JHIy (paOOTHHKY), YIOJHOMOYEHHOMY Ha MPUHSATHE
pereHusl.

[IpoekT pelmieHuss O MPUOCTAHOBICHUM TMPEJOCTABICHUS TOCYIAPCTBEHHOW YCIYTH JOJKEH
coJiepKaTh MOTHBHUPOBAHHBIC MPUYUHBI MPUOCTAHOBJICHHUS MPEIOCTABICHUS TOCYJAPCTBEHHON YCIIYTH,
COOTBETCTBYIOIIME OCHOBAHMSM JUIsl TPUOCTAHOBJIEHUS €€ TMPEJOCTABICHUS, NPETyCMOTPEHHBIM
QIMUHUCTPATUBHBIM  PETJIAMEHTOM TPEIOCTaBICHUS TOCYAapCTBEHHOW YCIyrd, a TakkKe CpOK
MPUOCTAHOBJICHHUS.

6.2.5. Ilpn BBIABIIEHMM OCHOBAaHMW JUIsi OTKa3a B IPENOCTABICHUU TOCYJApPCTBEHHOM YCIYI'H
TOTOBUT TNPOEKT pEeHIeHUs 00 OTKa3e B MPEIOCTABICHUU TOCYIapCTBEHHOW YCIYyTH, BU3HPYET €ro u
nepenaeT MOJHBIA KOMIUIEKT JOKYMEHTOB (MH(GOpMaluu) C MPOEKTOM COOTBETCTBYIOIIETO PEIICHUS
JOJDKHOCTHOMY JHIy (paOOTHHUKY), YIOJTHOMOUYEHHOMY Ha MPUHSITHE PEIICHUS.

[Ipoekt pemieHuss 00 OTKaze B MPEAOCTABICHHUU TOCYIAapCTBEHHOW YCIyrd AOKEH COJEP)KaTh
MOTUBHUPOBAHHbIE MPUYUHBI OTKa3a B MPEIOCTaBICHUU TOCYAAPCTBEHHOW YCIIYT'H, COOTBETCTBYIOLIUE




OCHOBAaHMAM MUl OTKa3a B €€ IPEIOCTaBICHUU, NPELYCMOTPEHHBIM aJIMUHUCTPATUBHBIM PETIAMEHTOM
IIPEAOCTABIICHUS IT'OCYJapCTBEHHOM YCIIYTH.

6.2.6. Ilpu OTCYTCTBUM OCHOBAaHHUM MJIg OTKa3a B IPEJOCTaBICHHM TOCYIJApPCTBEHHON YCIYru
TOTOBUT MPOEKT JOKYMEHTA, TOATBEPKIAIOIIETO MPEIOCTABICHUE TOCYAaPCTBEHHOM YCIyTH, BUHPYET
€ro W IepenaeT IMOJIHBIA KOMIUIEKT JOKYMEHTOB (MH(OpPMAIHIO) JOHKHOCTHOMY JHUIly (PaOOTHHKY),
YIIOJTHOMOYEHHOMY Ha TIPUHSTHE COOTBETCTBYIOIIETO PEIICHUSI.

[IpoekT mOKyMeHTa, MOATBEPX AAIOIIETO MPEAOCTaBICHUE TOCYJApPCTBEHHON YCIYTH, COJEPKUT
CBEICHHUSI, XapaKTEPU3YIOIIHNE PE3YIbTAT IPEAOCTABIEHHS TOCYAAPCTBEHHOM YCIYTH.

6.3. IlpemocraBieHue TrocyAapCTBEHHOW YCIYTd MOXKET ObITh IMPHOCTAHOBIEHO B Ccllydae
OTCYTCTBHSI Y OPraHOB BJIACTH M OpPraHU3alMi JOKYMEHTOB M MH(pOpPMAINH, 3alPOIICHHBIX B Mpoliecce
MEXBEJIOMCTBEHHOTO HH(POPMAIIMOHHOTO B3aUMOICHCTBUSI.

B srom cnmyuyae mpemocTaBlieHHE TOCYAapCTBEHHOHM YCIYT'M NPHUOCTAHABIMBACTCS Ha CPOK, HE
MPEBBIIAIOIIMI 5 paboyux [OHEW, W YIOJIHOMOYEHHOE JODKHOCTHOE JHIo (pabOTHUK) opraHa
WCTIOJIHUTEJILHOM BJIACTH Topoja MOCKBBI, OpraHa MECTHOTO CaMOYIPAaBJICHHS, IOJBEIOMCTBEHHON
oprany ACHOJIHUTEILHOU BJIaCTU HJIn oprany MECTHOT'O CaMOyIpaBJICHUA opraHusanmu,
MPEJOCTABIISIONINX TOCYIapCTBEHHYIO YCIYTy, MHOTO(YHKIIMOHAIBHOTO IICHTpa MPEJOCTaBICHUS
rOCYIapCTBEHHBIX YCIYT HHHOOPMHUPYET 3asiBUTEIS O HEOOXOJUMOCTH MPEIICTABICHHUS COOTBETCTBYIONTUX
JOKYMEHTOB B YKa3aHHBIN CPOK.

IIpu 5TOM B ciydae eciM rOCyAapCTBEHHAs yCIIyra IpeOCTaBIISIETCS B MHOTO(YHKIIHOHAIHHOM
LIEHTPE MPEJOCTaBIEHUS] TOCYAAPCTBEHHBIX YCIYT, B aIMUHUCTPATUBHOM pErjaMeHTe MpPeJOCTaBJICHUS
rOCy/lapCTBEHHOM YCIYTd YKa3bIBa€TCsA, 4YTO COOTBETCTBYIOLIME JIOKYMEHTHI B YKa3aHHBIH CpOK
IPEJCTABISAIOTCS 3asBUTENEM B MHOIO(YHKIHMOHAJIBHBIA LEHTP HPEJOCTAaBICHHUS TOCYAApPCTBEHHBIX
YCIIYT.

(a63ar BBenieH noctanoBienueM [IpasurensctBa Mockssl oT 27.08.2014 N 495-I1I1)

6.4. AIMUHHUCTPATHBHBIM PETIAMEHTOM IPEIOCTABICHUS TOCYJApPCTBEHHON YCIyTH MOTYT OBITh
YCTAHOBJICHBI JIONOJHUTEIbHBIE OCHOBAHUS ISl IPUOCTAHOBIICHUS IPEIOCTABICHUS TOCYIApCTBEHHOU
YCIyTH, TMPEIyCMOTPEHHbIE HOPMATUBHBIMU  MpaBOBbIMH  akTaMu Poccuiickoit ~ ®Denepaunu,
HOPMAaTHUBHBIMHU IIPABOBBIMU aKTaMU ropojia MOCKBBI.

6.5. AJMMHHMCTPaTHBHBIM  pErJIaMEHTOM  IIPEJOCTaBIE€HUS  TOCYHapCTBEHHOM  yciyru
YCTaHABIUBAIOTCS CPOKU IIPUOCTAHOBIICHUS IIPEIOCTABICHUSA TOCYIAPCTBEHHON YCIIYTH.

Cpox mpHOCTaHOBJIEHUS IPEIOCTABIEHUS TOCYITaPCTBEHHON YCIYTU UCYUCIISETCS € JIaThl IPUHATHS
pelIeHus O IPUOCTAHOBJICHUH IIPEIOCTABICHUS TOCYIAPCTBEHHON YCIIYTH.

[IpenocraBieHue rocyJapCTBEHHOM yCIyrM BO300OHOBISETCS HE TIO3/HEee paboyero JHA,
CIEQYIOIEr0 3a [JHEM YCTpaHEHMs] [pPUYMH, CTaBIIMX OCHOBAaHWEM JJI1 IPUOCTAHOBIICHUS
MPEAOCTABICHUS] TOCYAAPCTBEHHOW  YCIOyru. 3asBUTENb HWHOOPMHUPYETCS O  BO30OHOBICHUU
MIPEIOCTaBIIEHUS TOCYIapCTBEHHON YCIYTH CIoco0OM, YKa3aHHBIM B 3aIIpoce.

(B pea. mocranoBienus [IpaBurenscrBa Mockssl oT 21.05.2015 N 307-I1I1)

6.6. IlepeueHb OCHOBaHMM /Il NPUOCTAHOBIIEHMS INPEAOCTABIECHUS TIOCYJApCTBEHHOW YCIYTH,
YCTAaHOBJICHHBIH aJIMUHUCTPATUBHBIM DPETJIAMEHTOM IPEIOCTABIEHUS TOCYAapCTBEHHOW YCIyrH,
SBJIIETCS UCUEPIBIBAIOILINM.

6.7. PemieHne O TNPHUOCTAHOBJIECHWU NPEAOCTABICHHUS TOCYJIAPCTBEHHOW YCIYTd HaNpaBJeTCs
3asABUTCIIIO HC NO3AHEC CJICAYIOLICTO pa60qer0 AHA C OaTbl NMPUHATHA PCIICHHUA O HNPHUOCTAHOBJICHUH
MPEIOCTAaBIIEHUSI TOCYIApCTBEHHON YyCIyru JMOO BBIJACTCS 3asBUTENIO B JIEHb OOpalleHHs B cllydae




MPEIOCTABIIEHHUS TOCYITAPCTBEHHON YCIYTH B IeHb 00pallieHusl.

B cnyuyae ecnu rocynmapcTBeHHas yciayra MpPEAOCTaBISeTCS B MHOTO(YHKIIMOHAIBHOM IIEHTpE
IPEJOCTABICHUS  TOCYIApCTBEHHBIX  YCIYT, pEIIeHHEe O MPUOCTAHOBICHUU  MPEAOCTABICHHS
FOcyHapCTBeHHOﬁ YCIYyru MOKCT OBITE BbBIJAHO JIMYHO 3asBUTCIIIO TOJIBKO B MHOI‘O(bYHKI_[I/IOHaJIbHOM
LIEHTPE IMPEIOCTABICHUS TOCYIapCTBEHHBIX YCIyr. [Ipy 3TOM CpOK NMpPHUOCTAHOBIICHUS MPEAOCTABICHUS
FOCYyJIapCTBEHHOM YCIyI'M, a TakXe€ CpPOK BBbIJIAYM 3aSBUTEII0 PEIICHHS O MOPUOCTAaHOBJIEHUU
IPEIOCTABICHHS TOCYAaPCTBEHHOM YCIyrH, KOTOPBI HE MOYET COCTAaBIATH Oosee IBYX pabouux AHEH
CO JTHS IPUHSATHS YKa3aHHOTO PEIICHUSs, ONPEIENIAIOTCS ¢ YUETOM CpPOKa MepeJadn yKa3aHHOTO PEeIIeHHs
U3 OpraHa WCIOJHHUTENFHOH BJAaCTH TropoAa MOCKBBI, OpraHa MECTHOTO CaMOYIIPaBJICHUS,
MIOJIBEIOMCTBEHHOH OpraHy HCHOJHUTEIBHON BIIACTM WJIM OpraHy MECTHOTO CaMOYIPaBICHUS
OpraHu3alfy, TMPEeIOCTABISIIONUX TOCYAapCTBEHHYIO YCIYTy, B MHOTO(QYHKIMOHAIBHBIA IIEHTP
IPEIOCTABICHHS TOCYAaPCTBEHHBIX YCIYT.

(ab3aw BBenieH nocraHoBieHueM IIpaBurensctBa Mockssl ot 27.08.2014 N 495-I111)

B cnyyae ecnu 3ampoc W JAOKYMEHTBI, HEOOXOIMMBIC ISl IMPEIOCTABICHUS TOCYAapCTBEHHOU
YCIyrd, TOAAHBI 3asBUTENEM TpU JHYHOM OOpameHMH B MHOTO(YHKIIMOHAJIBHBIA  LEHTP
MPEOCTABJICHUS] TOCYJIAPCTBEHHBIX YCIYr JHOO €ClM NpU Iojaye 3ampoca B 3JIEKTPOHHOH (Gopme C
HUCIIOJIB30BAHUEM HopTana OpI/IFI/IHaJ'IBI [IOKYMGHTOB, B TOM YqucCJie HpI/I HpI/IOCTaHOBJIeHI/II/I
MIPEIOCTABJICHUS TOCYAAPCTBCHHOM YCIIYTH, OBUIH MPEICTABIICHBI 3asIBUTEIIEM B MHOTO()YHKIIMOHAIBHBIN
IEHTP TIPEJOCTaBICHUS TOCYNApCTBEHHBIX YyCIyr, a HaNpaBlICHUE 3asBUTCII0 PEHICHUS O
MPUOCTAHOBICHUH  TIPEJOCTABICHHUS  TOCYJAAPCTBEHHOW  YCIYTM  OCYIIECTBISIETCS ~ OPraHOM
HCHOHHHTGHLHOﬁ BJIaCTHU FOpOI[a MOCKBBI, OpFaHOM MCECTHOTI'O CaMOYHpaBJIeHI/IFI, HOI[BGI[OMCTBGHHOﬁ
OpraHy HCIOJHHUTEJIbHOH BJIACTH WJIM OpraHy MECTHOTO CaMOYIPAaBJICHHS OpraHH3allHeH,
MPEAOCTABIIAIONIMMHU TOCYJAPCTBEHHYIO YCIYTY, HHBIMU CIIOCOOaMHU, KPOME BbIAA4M TPHU JIMYHOU SIBKE
3asBUTENSA, KONHS PpEIICHUS O TPHOCTAHOBICHUM TIPEJAOCTABICHHUS TOCYIApPCTBEHHOW YCIYTH
OHHOBpeMeHHO C HaHpaBJ’IeHI/IeM peHIeHI/IfI 3asIBUTCIIHO IO JIC)KUT HanpaBneHmo B
MHOTO(YHKITMOHATHHBIN IIEHTP MPEI0CTaBIECHHUS TOCYAapCTBEHHBIX YCIYT.

(ab3ar BBeneH nocranoBieHueM IIpasurensctBa Mockssl oT 27.08.2014 N 495-I11T)

6.8. B cnyuyae ecium 3ampoc M MHbIE JOKYMEHTBHI, HEOOXOIUMBIE JUIs MPEJOCTaBICHUS
rOCy/IapCTBEHHOM yCIIyTd, HalpaBJIeHbl 3asBUTEIEM B OpraH UCIOJHUTENbHOM BJIAacTH ropoaa MOCKBBI,
OpraH MECTHOIO CaMOYIIPABJIEHUS, MOJIBEJOMCTBEHHYIO OpraHy HCIOJHUTEIbHOW BJIACTH WJIA OpraHy
MECTHOTO  CaMOYIPAaBICHHUA OpPraHMU3ALUI0, IPEAOCTABISIONIMNE TOCYIJApCTBEHHYIO  YCIyry, B
3JIEKTpOHHON (opme ¢ ucnoib3oBaHueM Iloprana, pemeHHMe O MPHUOCTAHOBIEHUM MPEJOCTaBICHUS
rOCy/lapCTBEHHOM YCIIYTH, TMOANMCAHHOE B YCTAaHOBJICHHOM IOPS/IKE, HAMpaBisSeTCs B 3JIEKTPOHHOMN
¢dopme B "nuuHbIif kabuHeT" 3asBuTens Ha [loprane.

6.9. Ytparun cuny. - [locranoBnenue [IpaBurensctBa Mockssl oT 28.12.2017 N 1098-I1I1.

6.10. Pemenne O IPUOCTAHOBIEHUU MIPENOCTABIEHUS TOCYIapCTBEHHOW YCIYTM M CpOK
MIPUOCTAHOBIIEHUSI PETUCTPUPYIOTCS B CUCTEME PETUCTPALIUH.

6.11. OcHoBaHHSAMH IJId OTKa3a B IpCA0CTAaBJICHUN TOCY,Z[B.pCTBCHHOfI YCIYTU SABJIAIOTCA:

6.11.1. IlpeacraBneHue 3ampoca M HMHBIX JOKYMEHTOB, HEOOXOIMMBIX Ui TPEAOCTaBICHUS
rOCy/IapCTBEHHON YCIYT'H, HE COOTBETCTBYIOIIMX TPEeOOBAHUSM, YCTAHOBIIEHHBIM IMPABOBBHIMH aKTaMH
Poccutiickoit @enepariu, MpaBoOBEIMUA aKTaMH ropojia MockBbI, HacTosmuMu EquHabiMu TpeOoBaHUAMH,
aMUHUCTPATUBHBIM PErIaMEHTOM MPEJOCTaBICHUS TOCYJAapCTBEHHOM YCIyrd, €cClIM yKa3aHHbIE
0o0CcTOsITeThCTBA OBUTM YCTAHOBJICHBI OPTaHOM HCITOJIHUTEIBHONW BJIACTH TOpoaa MOCKBBI, OpraHOM
MECTHOI'O CaMOYIIpaBJIeHUs, MOJBEJOMCTBEHHON Oprany MCIOTHUTENbHONW BIACTH UM OPTaHy MECTHOTO
CcaMOYTIpaBJICHUsI OpTaHU3aIMe, TPEIOCTABIISIONIMMH TOCYIapCTBEHHYIO YCIYTY, B IIpoliecce 00paboTKu
JOKYMEHTOB 1 UH(OpMAaInK, HEOOXOAUMBIX IS PEAOCTABICHHS TOCYIapPCTBEHHOM YCITYTH.




6.11.2. YTpata cuiabl NpeACTaBICHHBIX JTOKYMEHTOB, €CIM YKa3aHHBIE OOCTOSITEIhCTBA ObUIH
YCTaHOBJICHBI OpraHOM HUCIIOJIHUTEILHON BIACTH ropoaa MOCKBLI, OopraHoM MCECTHOI'0 CaMOYIIpaBJICHU,
MO/IBEIOMCTBEHHON OpraHy WCIOJIHUTEIbHOM BJIACTH WM OpraHy MECTHOTO CaMOYIpaBJICHUS
OpraHu3aiyel, MpeAOCTaBISIONIMMU TOCYAAPCTBEHHYIO YCIYTY, B Ipolecce 00pabOTKH JAOKYMEHTOB
(urdopmaimn), HeoOOXOAUMBIX JUJISl PEAOCTABICHHSI TOCYAAPCTBEHHOM YCIyTH.

6.11.3. McreueHne cpoka NPUOCTAHOBIICHUS NPEAOCTaBICHMSI TOCYJAapCTBEHHOM YCIyrd, €ClId B
TEUEHHE JAaHHOTO CpOKa HE OBUIM YCTPAaHEHBI OOCTOSTENBbCTBA, ITOCIY)KMUBIIME HPUYMHAMHU JUIS
MPUOCTAHOBIICHHS ITPEIOCTABICHUS TOCYIapCTBEHHON YCIYTH.

6.11.4. Hanuuue B MpPEICTaBICHHBIX JOKYMEHTaX MPOTUBOPEUYUBBIX JHOO HEIJOCTOBEPHBIX
CBEICHMI, €CIM yKa3aHHbIE OOCTOSATENbCTBA ObUIM YCTAaHOBIEHBI OPraHOM HCIOJHHUTEIBHOW BIIACTH
ropoga MOCKBbI, OpraHOM MECTHOI'O CaMOYIIPaBJIEHMsI, IOJIBEJOMCTBEHHON OpraHy HCIOJIHUTEIbHOU
BJIACTU WJIM OPraHy MECTHOIO CaMOYIIpaBJIECHUs OpraHu3aluel, IpeloCTaBIsIOIUMH IOCY1apCTBEHHYIO
ychyry, B Iporecce OO0paOOTKH JOKYMEHTOB M WH(pOpMamuu, HEOOXOAMMBIX ISl MPEJOCTaBICHUS
rocyAapCTBEHHOM YCIyTH.

6.11.5. [IlporuBopeune JOKYMEHTOB WJIM CBEACHUH, TIOJYYCHHBIX C HCIIOJIb30BAHUEM
MEXXBEJIOMCTBEHHOTO HH(OPMALIMOHHOTO B3aMMOJCHCTBHS, BKIIOYash HCIOJIB30BAaHUE CBEICHHIM
ba3oBoro perucrpa, npecTaBiICHHBIM 3asBUTENEM JOKYMEHTAM WM CBEIICHUSIM.

6.11.6. OOpamienue 3a MPEIOCTAaBICHHEM TOCYJapCTBEHHOW YCIYrH JHIa, HE SBISIOIIETOCs
MoJIyyaTelieM TOCYJapCTBEHHOW YCIyTd B COOTBETCTBUUM C aJMHHUCTPATUBHBIM PErIaMEHTOM
MIPEIOCTAaBIICHUSI TOCYJApCTBEHHON YyCIyru (JaHHOE€ OCHOBaHUE IMPUMEHSIETCS B CIydae €cld B
COOTBETCTBUH C aAJMUHUCTPATUBHBIM pEIJIAMEHTOM IMPEAOCTABICHUS TOCYAAapCTBEHHOW YCIYTHM K
3aSBUTEIIO TPEABABISACTCS TpeOOBaHWE O HAIMYUM CICIHAIBHOTO TIpaBa, IMOATBEPAUTh HAITHYHE
KOTOPOT0 BO3MOXKHO TOJIBKO B Ipoliecce 00padOTKH JOKYMEHTOB (MH(OpManuu), HEOOXOIUMBIX IS
MIPEAO0CTABIICHUS TOCYJAPCTBEHHOM YCIyTH).

(m. 6.11.6 BBeaen nocranosneHuem [IpaButensbctBa Mocksbl oT 27.08.2014 N 495-1111)

6.12. AZIMUHUCTPATUBHBIM PErJIAMEHTOM MPEOCTAaBIEHHUS TOCYJapCTBEHHON YCIYrM MOTYT OBITh
YCTAHOBJIEHBI JOTOJIHUTEIbHBIE OCHOBAHMS JJISl OTKa3a B IPEJOCTABIEHUU TOCYJAapCTBEHHOM YCIyTH,
IPEeJyCMOTPEHHbIE HOPMAaTHBHBIMM MpPaBOBBIMU akTamu Poccuiickoii dexepannu, HOPMAaTUBHBIMHU
MIPaBOBBIMU aKTaMH ropoaa MOCKBBI.

6.13. IlepeueHp OCHOBaHMI M1 OTKa3a B MPENOCTABIECHUU TOCYJAapCTBEHHOM YCIyTH,
YCTAHOBJICHHBIH aJIMUHUCTPATUBHBIM PErJaMEHTOM IPEAOCTaBICHUS TOCYJapCTBEHHON ycIyrw,
SBJIIETCS UCUEPIBIBAIOILNM.

6.14. Pemenue 00 oTka3e B NMPEAOCTaBICHUN TOCYAAPCTBEHHOW YCIYI'M HampaBisieTCsl 3asBUTEIIO
HE TO03]Hee CIEAYIoNIero paboyero IHS C JaThl NPUHATHUSA pelieHus o0 OTKa3e B MPEJOCTaBICHUU
rOCyJapCTBEHHON MO0 BBIJAETCA 3asABUTEN0 B JEHb OOpalleHuss B Cilydyae MpeJoCTaBJIECHUS
rOCYJIapCTBEHHOM YCIyTH B JIeHb 0OpalleHusl.

B cnydae ecnum rocynapcTBeHHas yciayra IMpeloCTaBlIeTCS B MHOTOQYHKIIMOHAIBHOM LEHTpE
MPEJOCTaBIICHUS] TOCYJapCTBEHHBIX YCIYT, pelleHHe 00 OTKa3e B MPEIOCTaBICHUU TIOCyIapCTBEHHOMH
YCIYTU MOXET OBbITh BpPYYEHO JIMYHO 3asBUTENIO TOJIBKO B MHOTOQYHKIIMOHAJIBLHOM ILIEHTpE
MPEOCTAaBIICHUS TOCYIapCTBEHHBIX YCIyT. [Ipu 3TOM CpOK BpydeHHs 3asgBUTENIO pelieHHst 00 OTKasze B
MIPEIOCTABIIEHUU TOCYAApCTBEHHOM YCIyru OIpeAeseTcss ¢ y4eTOM CpoKa IMepefadyd YKa3aHHOTO
pelIeHnss U3 OpraHa MCIIOJIHMUTEIbHOW BIAcTH ropojga MOCKBBI, opraHa MECTHOIO CaMOYIpaBJIEHMUS,
MO/IBEIOMCTBEHHOM OpraHy WCIOJIHUTEIbHOM BJIACTH WM OpraHy MECTHOTO CaMOYIIpaBJICHUS
OpraHu3alliM, TMPEIOCTABISIONUX TOCYAaPCTBEHHYIO YCIAYry, B MHOTOQYHKIHMOHAJIBHBIA LEHTP
IPEJOCTaBIEHUs] TrocylapcTBeHHbIX ycuyr. Ilepemaua pemieHuss o0 oTkaze B INPeIOCTABICHUU




rOCY/IapCTBCHHOW YCIYTM W3 OpraHa HCIIOJHHUTEIBHOM BIAacTH ropoga MOCKBBI, OpraHa MECTHOTO
CaMOyIpaBJICHUA, HOIIBCI[OMCTBCHHOﬁ oprany HWCIIOTHUTEILHON BJIAacTH WJIN opra"ny MCECTHOI'O
CaMOYTIpaBICHHUS OpraHM3aIUH, HPEIOCTaBIISIOMINX TOCYAapCTBEHHYIO yCIyTy, B
MHOTO()YHKIIHOHAJIBHBIA LEHTP MPEJOCTaBICHUS TOCYAAPCTBEHHBIX YCIYT JOJDKHA OCYIIECTBISATHCS HE
MO3JHEee OJHOro paboyero IHS OO YCTAaHOBJICHHOM JaThl BBIIAYM pe3yJbTaTa IPEJOCTABICHUS
TOCYJapCTBEHHON YCIYTH 3asBHUTENIO, €CIM WHOE HE MPEAYCMOTPEHO HOPMATHBHBIMH IPABOBBIMU
aKTaMH, PerJaMEeHTHPYIOIINMHE [TPEAOCTaBICHUE TOCY1apCTBCHHON YCIIyTH.

(ab3aw BBenieH nocraHoBieHueM IIpaBurensctBa Mockssl ot 27.08.2014 N 495-I111)

B ciydae ecnu 3anpoc v MHBIE TOKYMEHTBI, HEOOXOAMMBIE ISl TPEAOCTABICHUS TOCYIapCTBEHHON
yCIyTH, TIOAaHBl 3asBUTEIEM NpPU JIMYHOM OOpameHMH B  MHOTOQYHKIMOHAJIBHBIA  LEHTP
IPEAOCTaBJIEHHs] TOCYJapCTBEHHBIX YCIYyr JHOO €ciM IpH I0Jade 3ampoca B NIEKTPOHHOU (opme c
ucrionp3oBanueM lloprama opurmHambBl  JIOKYMEHTOB, B TOM YHCIE MPU TNPHOCTAHOBJICHUH
MIPEIOCTABIICHUS TOCYAAPCTBEHHOUW YCIYTH, OBUTH TPECTABIICHBI 3aBUTEIIEM B MHOTO()YHKIIMOHABHBIH
[EHTP MNPEJIOCTaBICHUS TOCYIApCTBEHHBIX YCIYr, a HallpaBJCHUE 3asBUTEIIO peuieHus o0 OoTkase B
IPEAOCTABIEHNH TOCYAAPCTBEHHOM YCIYIH OCYIIECTBISIETCS OPraHOM HMCHOJIHUTENIBHOM BIIACTH ropoja
MOCKBBI, OpPraHOM MECTHOTO CaMOYIPaBJICHUS, IOABEAOMCTBEHHOH OpraHy HCIIOJHHUTEIBHON BIIACTH
WJIN OpraHy MECTHOTO CaMOYIIPABJICHUS OpraHU3alneil, MPeIoCTaBISIOIUMU TOCYyJapCTBEHHYIO YCIYTY,
UHBIMH CHOCO0aMu, KpoMe BBIAAYM IPHU JIMYHOM SIBKE 3asBUTENS, KONHMS pPEUICHUs 00 OTKa3e B
IPEAOCTABIEHNH TOCYJApPCTBEHHONW YCIYyIHM OJHOBPEMEHHO C HANpaBJICHUEM pEILICHUS 3asBUTEIIIO
MOJIS)KUT HAIPABICHUIO B MHOTO()YHKIIMOHAIIBHBIIN LIEHTP MPEAOCTABICHUS TOCYAaPCTBEHHBIX YCIIYT.
(ab3aw BBeneH nocraHosienueM IIpasurensctBa Mockssl ot 27.08.2014 N 495-1111)

6.15. B ciydae ecnum 3ampoc M MHbIE JIOKYMEHTBI, HEOOXOIMMbIE MJI MPEJOCTaBIECHUS
rOCy/lapCTBEHHON YCIyrd, HalpaBJIeHbl 3aBUTEJIEM B OpraH UCIOJHUTENbHOM BJIaCTH ropoaa MOCKBBI,
OpraH MECTHOIO0 CaMOYIPAaBJECHHUS, MOJBEJIOMCTBEHHYIO OpraHy HCIIOJHUTENbHOW BJIACTU WIIM OpPraHy
MECTHOTO  CaMOYIPAaBICHHUA OpPraHMU3ALUIO, IPEAOCTABISAIOIIMNE TOCYIJApCTBEHHYIO  YCIyry, B
JIeKTpOHHON (opme ¢ wucnons3oBanueM [loprama, pemenue 00 OTKa3e B IPEIOCTaBICHUU
rOCy/lapCTBEHHOM YCIIYTH, TOANMCAHHOE B YCTAaHOBJICHHOM IMOPS/IKE, HAMpaBiseTCsl B 3JIEKTPOHHOMN
¢dopme B "nuuHbIif kabuHeT" 3asBuTens Ha [loprane.

6.16. Ytpatun cuiy. - [loctanosnenue [IpasutensctBa Mockssl ot 28.12.2017 N 1098-T1I1.

6.17. Pemenue 06 oTka3e B MPEJOCTaBIECHUH TOCYAAPCTBEHHOM YCIYTH PETUCTPUPYETCS B CHCTEME
pPEruCTpannH.

7. Tpe6oBaHMA K NPUHATUIO PELUEHNA O NpeaoCTaBeHUNn
rocyaapcTBeHHOM ycnyru

7.1. OcHOBaHUEM AJIS MPUHATHS PELIEHMS O MPENOCTABIEHNUN IOCYIapCTBEHHON YCIYTU SIBIAETCA
MOJIy4€HUE JOKHOCTHBIM JIMIIOM (paOOTHUKOM), YIIOJHOMOYEHHBIM Ha MPHUHATHE pPEIICHUs IpH
NPEJOCTaBIEHUN TOCYJapCTBEHHOW YCIYr'M, TMOJHOIO KOMIUIEKTa HEOOXOJUMBIX JOKYMEHTOB
(uHpOpManK), IPOEKTa JOKYMEHTA, MOATBEPKIAIOIIETr0 MPEJOCTaBICHIE IOCYAapCTBEHHON YCIYTH.

7.2. JlomxHOCTHOE MO (PaOOTHHK), YIOJTHOMOUYEHHOE Ha MPUHATHE PEIICHUS O MPEJ0CTaBICHUN
roCyAapCTBEHHOM YCIyTH:

7.2.1. Onpenenser NpaBOMEPHOCTh IPUHATHS TAKOTO PELICHHUS.

7.2.2. Ilpu COOTBETCTBMM TMPEIACTABICHHOTO TMPOEKTa JTOKYMEHTa, MOATBEPKIAIOIIETO
MIPEeIOCTaBIIEHNE TOCYAAPCTBEHHON ycImyrd, TpeOOBaHUSM HOPMATHUBHBIX MPABOBBIX akTOB Poccuiickoii
denepanny, HOPMATUBHBIX MPABOBBIX aKTOB ropoAa MOCKBBI, aJIMHUHUCTPATHUBHOIO perjamMeHTa
MIPEAOCTABIICHUs. TOCYJApPCTBEHHOM YCIYrd IIOANKCHIBAET IIPOEKT JIOKYMEHTa, MOATBEPKAAIOLIETO




MPEIOCTaBIIEHUE TOCYJAapCTBEHHOM YCIYrM, W TMepeJaeT JOJDKHOCTHOMY JHly (pabOTHUKY),
OTBETCTBEHHOMY 3a BbIady 3asABUTEIIO JOKYMEHTOB M (Win) WHGOpMAIMH, MOATBEP)KIAIOIINX
pe3yabTaT NpelOCTaBICHUS FOCYAapCTBEHHOM YCIYyTH.

7.2.3. llpu HECOOTBETCTBUM IPEICTABIEHHOIO MPOEKTa JIOKYMEHTA, IOATBEPHKAAIOIIETO
MIPEIOCTaBIIEHNE TOCYAAPCTBEHHOM yciayru, TpeOOBaHUSM HOPMATHUBHBIX MPaBOBBIX akTOB Poccuiickoii
denepanuy, HOPMATUBHBIX MPABOBBIX AaKTOB ToOpoja MOCKBBI, aJMHHHCTPATHBHOIO pErjaMeHTa
MIPEIOCTABIIEHUSI TOCY/IapCTBEHHON YCIYTHM BO3BpaIlaeT KOMIUIEKT JOKYMEHTOB M MPOEKT JOKYMEHTa,
MOJITBEPKIAIOUIETO PEIOCTABICHUE TOCYAaPCTBEHHOW YCIyrH, Ha JOPAa0OTKY IOJKHOCTHOMY JIMILY
(paboTHUKY), OTBETCTBEHHOMY 3a 00pabOTKY JOKYMEHTOB, C yKa3aHHUEM MPUYMHBI BO3BpaTa.

7.3. JIOKyMEHT, MOJTBEPKIAIOUIMNA MPEAOCTABICHUE TOCYJAPCTBEHHON YCIyrd, MOANUCAHHBIN
JOJDKHOCTHBIM JIMIIOM (paOOTHHUKOM), YIOJHOMOYEHHBIM Ha MPHUHSATHE PEIICHHS O NPEIOCTaBICHUU
rOCy/IapCTBEHHOMN YCIIYTH, SIBISIETCA PE3yJIbTAaTOM IPEI0CTABIICHUS TOCYIapPCTBEHHON YCIyTH.

7.4. JleiictBue u (W1K) penieHue, CoBepiieHHoe (TIOMUCAHHOE) YIIOTHOMOYEHHBIM JOJIKHOCTHBIM
auioM  (paOOTHUKOM), TIOATBEP)KIAIOIIEE B OTHOIICHHM 3asABUTEIS IOJOXKHUTEIbHBIH PE3yJbTaT
MIPEIOCTABIICHUSI TOCYJAAPCTBEHHOW YCIYTH, SBIISCTCS KOHEYHBIM PE3yJbTATOM IPEAOCTABICHHS
rOCYJapCTBEHHOM YCIyTH.

7.5. CBeneHusi O KOHEYHOM pE3yJbTaTe MPEIOCTABICHUS TOCYIapCTBEHHOW YCIYI'M BHOCSTCS B
ba3zoBblii peructp.

8. Tpe6oBaHus K Bblaaye 3asaBUTENO AOKYMEHTOB U (UNK)
mHcdopMauumn, noaTBEpPXKAAOLWMNX NpefocTaBlNeHne rocyaapcTBeHHON
ycnyru unv npmocTaHoBleHMe npeaocTaBlieHus
rocyaapcTBeHHOM yCrnyru

8.1. JlomKHOCTHOE JMIIO OpraHa HCIOJHUTEIbHOM BIACTH TopoAa MOCKBBI, OpraHa MECTHOTO
caMoyIIpaBJiieHHsl, paOOTHUK MOABEIOMCTBEHHON OpraHy MCIOJHUTENbHON BIACTH WM OPraHy MECTHOTO
CaMOYIIPABJICHHUs] ~ OpraHM3allid,  IPENOCTABISIOIIUX  TOCYJapCTBEHHYIO  yCIYry,  paOOTHHMK
MHOTO()YHKIIMOHAJIBHOTO LEHTPa MPEAOCTABICHHs TOCYAAPCTBEHHBIX YCIYT UH(OOPMUPYET 3asiBUTENS O
pe3yabTaTe IpeNOCTaBICHUs TOCYJIapCTBEHHOW YCIYTM WM O IPHOCTAHOBIEHUHM IPEJOCTaBICHUS
rOCYJJapCTBEHHOH yciayru U oOecreuuBaeT mepenady 3asBUTENIO JOKYMEHTOB U (WiM) MHGpOpMaluy,
MOATBEPKIAIOIIUX MPEIOCTABIEHUE TOCYIaPCTBEHHON YCIyrd WM MPUOCTAHOBIIEHUE NMPEAOCTaBICHUS
rOCy/lapCTBEHHON YCIyTH, B COOTBETCTBHHM C aJMHHHCTPAaTUBHBIM pETJIAMEHTOM IPENIOCTaBICHHUS
roCyAapCTBEHHOU YCIYyTH.

[Topsinok u popMbl HHPOPMUPOBAHUS 3aBUTEIIS ONIPENENAIOTCS aAMUHUCTPATUBHBIM PErjaMEeHTOM
MPEJIOCTABIICHUST TOCYIApCTBEHHOW YCIYTH € ydeToM NyHKTOB 6.7 m 6.14 wnHacrosmmx EgwHbIX
TpeOOoBaHUH.

(B pea. mocranoBienus [IpaBurenscrBa MockBsl oT 27.08.2014 N 495-I1I1)

8.2. JlokymeHTHl M (uiau) MH(POpMALUS, MOATBEP)KJIAIOIINE IPEIOCTAaBICHUE TIOCyIapCTBEHHON
YCIYTH WM TPUOCTAHOBJIIEHWE NPENOCTABIEHUS TOCYJAapCTBEHHON YCIYr'M, B COOTBETCTBUHU C
MOJIOKEHUSMU aIMUHUCTPATUBHOTO PETJIaMEHTa MPEJOCTaBIICHHUS TOCY1apCTBEHHON YCIYTH MOT'YT OBITh:

8.2.1. Boimansl 3aaBUTENIO (IPEICTABUTEIIO 3asIBUTENS) INYHO.

Bpemst oxupmaHuss B odepend OpU  MOJYYEHUHM JOKYMEHTOB U (MiaM) uHGOpMaluy,
MOATBEPKIAIOIIUX MPEIOCTaBIEHUE TOCYIapCTBEHHOM YCIYrH WM MPUOCTAHOBIIEHUE MPEIOCTaBICHUS
rOCylapCTBEHHON YCIIYT'H, ONpEAEAeTCs UIsl KaKAOW roCyJapCTBEHHOM yciIyru B aJMUHUCTPATUBHOM
periIaMeHTe ee IPeJOCTaBICHUS.




(B pen. mocranosienust [IpasutenbctBa Mocksbl ot 21.05.2015 N 307-I1IT)
8.2.2. HampaBiieHbI 3asBUTENIO IOYTOBBIM OTIIPABJICHUEM.

8.2.3. HampaBneHnsl B 25IeKTpOHHON (hopme B "nmuuHbIi kabuHeT" 3asBuTens Ha [loprane B ciydae
M0JIa4M 3ampoca B AJIEKTPOHHON Gopme ¢ ucronb3oBanueM [loprana.

8.3. B ciydae nmomaum 3ampoca B 3J€KTPOHHOI dopMe ¢ ucnonp3oBanueM [loprana B cCOOTBETCTBUU
C MOJIOXEHUSAMU aIMUHUCTPATUBHOIO PErVIaMEHTa MPEJ0CTaBICHHS TOCYAapCTBEHHON YCIYTH:

8.3.1. 3asBUTENb BIIpaBe BbIOpaTh U yKa3aTh B 3alpoce crocod u popMy MOIydeHHs] JOKYMEHTOB U
(vn) mHQOpMAIIIH, TTOATBEPKIAIONINX MTPEIOCTABICHUE TOCYJaPCTBEHHOHN YCITYTH.

8.3.2. 3asBuTENb BIpaBe BEIOPATh OJHOBPEMEHHO HECKOJIBKO (POPM MOTYYCHUS JOKYMEHTA U (WJIH)
WH(OPMAIINH, TTIOATBEPKAAONIUX MPEIOCTABICHHE TOCYIAPCTBEHHOMN YCITyTH.
(. 8.3 B pen. mocranoneHus [IpaBurenscTBa Mockssl ot 28.12.2017 N 1098-I11T)

8.4. HWudbopmupoBaHue 3asBUTENs O HaNpPaBICHUM JOKYMEHTOB U (win) uHpoOpMaluy,
MOJITBEPKTAIOUINX MPEJOCTABICHHE TOCYAaPCTBEHHOM YCIIYTH, OCYIIECTBIISIETCS B ()OpME M CIIOCOOOM,
yKa3aHHBIMM 3asBUTENIEM B 3arpoce, JMOO IyTeM HaIpaBiIeHHUs COOTBETCTBYIOIIEH HH(pOpMalMM B
"nuuHplid kaOuHeT" 3asBUTEns Ha [loprase B ciywae mojadd 3ampoca B DIIEKTPOHHOH (opme ¢
ucnonb3oBanueMm [loprana.

(. 8.4 B pen. nocranosnenus [IpaButensctBa Mocksbl oT 28.12.2017 N 1098-I11T)

8.5. Yrparun cuiy. - [loctanosnenue IlpaButensctBa Mockssl ot 28.12.2017 N 1098-11I1.

8.6. B cirydae ecnu B 3ampoce OTCyTCTBYeT mHGpopMaius o ¢popMe u (Win) crocode MOTydeHHs
JOKyMeHTa U (Miau) HHGOpMAIMM, MOJITBEPKAAIOUIMX MPEJOCTaBI€HHUE TOCYIapCTBEHHONW YCIyrH
(pemieHHsT O TPUOCTAHOBJIEHUM MPENOCTABIEHUS TOCYJAapCTBEHHOM YCIyru), HWHGOPMUPOBaHUE
3asBUTENS OCYIIECTBIIAETCS B (OopME M CIIOCOOOM, KOTOpble OBLIM MCIOJIB30BaHbI 3asBUTENEM IPHU
MIPE/ICTAaBICHUH 3alpoca U MHBIX JOKYMEHTOB (MH(pOpMaluu), HEOOXOOUMBIX IJs NPEAOCTaBICHUS
roCylapCTBEHHOM yCIYyTH.

8.7. B cayuyae TpeOGoBaHUS 3asBUTENs OJHOBPEMEHHO C JOKYMEHTOM M (Win) uH(pOpMalueH,
MOATBEPKIAIOIIMMU TPEAOCTABICHUE TOCYIaPCTBEHHON YCIYTH, 3aBUTENIO BBIJAIOTCS (HAMIPABIISIOTCS)
OpUTHHAJBI TIPEACTABJICHHBIX MM JIOKYMEHTOB, 3a MCKIIOUYEHHEM CJIy4aeB, MPEeIyCMOTPEHHBIX
HOPMAaTHUBHBIMU IPaBOBbIMU akTaMu Poccuiickoit denepanuu u ropoga MocKBsI.

8.8. B cimyuae eciu B BBIJaHHOM JIOKYMEHTE, OATBEPKIAIOIIEM IIPEAOCTABIEHUE FOCY1apCTBEHHON
yCIyTH, JOMyIIeHa ornevyarka U (Win) omubKa, OpraH UCHOJHUTENbHOM BIacTH ropoga MOCKBBI, Opran
MECTHOT'O CaMOYMpPaBJIE€HUS, [10/IBEIOMCTBEHHAs] OpraHy MCIIOJIHUTEIbLHON BIACTU WM OpPraHy MECTHOIO
CaMOYIIpaBJIE€HHUsI OpraHU3alys, BbIIABIIME JOKYMEHT, 00sf3aHbl MCIPABUThH JOMYIICHHBIE OMEYaTKH U
(unn) omMOKY B BBIJAHHOM JIOKYMEHTE.

B cnywae ecnu rocymapcTBeHHas yCiyra MpeIoCTaBIseTCsS B JCHb OOpallieHus W JOMYIIEHHBIC
OmedYaTku M (WIn) OmMUOKH OOHApYXEHBI Cpa3y IMOCJE BBIIAYU JOKYMEHTA, MOMYIICHHBIE ONMEYaTKU U
(vnu) ommOKH JOMKHBI OBITh HWCIIPABJICHBI, & MCIPABICHHBIA JOKYMEHT BBIIAH 3asSBUTENIO0 B ITOT XK€
JIeHb.

B cnydae ecnu Bblgada pesyspTaTa IPENOCTABIECHUS IOCYIapCTBEHHON YCIYTH OCYLIECTBIISETCA
MHOTOQYHKIIMOHAJIbHBIM LEHTPOM TMPEJOCTaBICHUS TOCYAApCTBEHHBIX YCIYI, B CPOK HCIIpPaBICHHS
JOMYIICHHBIX OMEYaTOK M (WJIM) OIIMOOK M BBIAYM 3asSBUTEIIO MCIPABICHHOTO TOKYMEHTA BKIIIOYACTCS
CPOK Iepeauu JOKYMEHTA, MOATBEPKIAOIIEr0 MPEeI0CTaBICHUE TOCYAAPCTBEHHON YCIyTH, B KOTOPOM
JOMyIIeHa ornedaTtka W (Wiu) omuOKa, B OpraH MCIOJHUTENIBHOW BIACTH Topoaa MOCKBBI, OpraH




MECTHOT'O CaMOYIIpaBJICHHUs], TOABEIOMCTBEHHYIO OpPTraHy MCIIOHUTEILHON BIACTH WJIK OpPraHy MECTHOTO
CaMOYIIpaBJICHHUsI OpPraHM3aLMIO, BBIIABIIMNE JOKYMEHT, W TIOJIYYEHUS OT YKa3aHHBIX OpIaHOB,
OpraHM3alii  MHOTOQYHKIIMOHAJIbHBIM  IIEHTPOM  MPENOCTABICHHUSI  TOCYJapCTBEHHBIX  YCIIYT
HCIIPABJIEHHOTO JIOKYMEHTA JUIsl BBIIAYM €ro 3asBUTEN0. [Ipu 3TOM CpOK HCIpaBieHMs TOMYIIEHHbBIX
orneyaTok U (WIKM) OMMOOK U BbIIAYM 3asSBUTENIO HCIPABICHHOIO JOKYMEHTa HE JOJIKEH IPEBBIIIAThH
nsATH pabounx JHEH ¢ MOMEHTa OOpallleHus 3asiBUTENS 32 UCIIPABICHHEM ONEYaTOK U (MJIN) OMUOOK.
(ab3ar BBeneH nocranosieHueM IIpaButensctBa Mockssl oT 27.08.2014 N 495-I11T)

B uHBIX ciydasx CpOK HCHpPaBJIEHUS [ONYUIEHHBIX OINEYaToOK M (MiaM) OIIMOOK M BbLIAYU
(HampaBiieHHsI) 3asBUTENII0 MCIPABICHHOIO JAOKYMEHTa HE JIOJDKEH MPEBBINIAaTh TpexX pabouux AHEH ¢
MOMEHTa o0OpallleHus 3asiBUTENs 32 UCIIPABICHUEM OIEeYaToK U (HJIK) OUIHOOK.

9. Bblpaya gyonukarta AOKyMeHTa, NoATBepXKAaloLero
npepocTaBrieHNe rocyfapCTBeHHOM yCryru

9.1. B caywasx, NOpeIyCMOTPEHHBIX aJIMHHHCTPATUBHBIM PEIJIAMEHTOM IMPEAOCTaBICHUS
rOCY/IapCTBCHHOM YCIYTH, 3asABUTEIb MOXKET OOpaTUTHCA B OpPraH HMCIOJHUTEIBHOM BIACTH TOpOJa
MOCKBBI, oprad MECTHOIro CaMoynpaBJICHUA, TOABCAOMCTBCHHYIO OpraHy HACIIOJIHUTEIILHON BJIACTU WU
OpraHy MECTHOTO CaMOYIIPABJICHHsS OPraHH3allMI0, MPEJOCTABISIONIHNE TOCYIapPCTBCHHYIO YCIYTY H
BBIJIABIINE JIOKYMEHT, IMOJITBEPKIAONINIA PE3y/IbTaT IMPEIOCTABICHUS TOCYAapCTBEHHOW YCIyTH, 3a
MoJy4eHreM AyOJMKara JOKyMEHTa, MOATBEPKAAIOIIETO Pe3yabTaT MPEAOCTaBICHUS TOCYIapCTBCHHON
yciyru (1anee - 1yOnmKar).

9.2. JlokymMeHTaMH, HEOOXOIMMBIMU Il BbIAAYM JyOJIMKaTa, SBIISIOTCS:
9.2.1. JlokyMeHTBI, IpeICTaBIsIEMbIE 3asIBUTEIIEM:
9.2.1.1. 3anpoc Ha nmosyyeHue AyOIuKaTa.

9.2.1.2. HcnopueHHbI#  OpUTMHAT  JOKYMEHTa,  TOJITBEPXKIAIONIETO0  MPEIOCTaBICHUE
rOCy/IapCTBEHHON yCIyTH (B CIy4yae Mmopuu).

9.2.2. JlokyMeHTbl U UHpOpMAIUs, OTydaeMble YIIOJTHOMOUYEHHBIM JTOJKHOCTHBIM JIMIIOM OpraHa
UCTIOJHUTEIBHOW BJIACTM ropoja MOCKBBI, OpraHa MECTHOTO CaMOYIpPaBJIeHHs, pPaOOTHUKOM
MO/IBEIOMCTBEHHON OpraHy HCIOJIHUTEIbHOM BJIACTH WJIM OpraHy MECTHOTO CaMOYIIpaBJICHUS
OpraHu3aliM, NPEAOCTABIAIONIMX TOCYIapCTBEHHYIO YCIYr'y, MHOTO(QYHKUIMOHAJIbHBIM LIEHTPOM
MIPEIOCTABIIEHUSI TOCYAAPCTBEHHBIX YCIYT C MCIOJIb30BAaHUEM MEKBEIOMCTBEHHOIO MH(OPMALIMOHHOTO
B3alMOJECHCTBUS:

9.2.2.1. JlokymeHT, mOATBEp>KAaromMUi (akT BHECEHMs 3asBUTENEM IIIaThl 3a OCYILIECTBIIEHUE
JEeWCTBUHM, CBA3aHHBIX C BbIJaued JayOiHMKaTa, eciad BHECEHHE TaKOW IUIaThl MPEAyCMOTPEHO
HOPMAaTUBHBIMH IMIPAaBOBBIMU AKTaMHU, B TOM YHUCIIE aJMUHUCTPATUBHBIM PETJIAMEHTOM IPEIOCTABICHUS
roCyZapCTBEHHOU YCIYTH.

9.2.2.2. JlokyMeHT, MoATBepkKAaoMui (pakT oOpallleHus 3asBUTENS] B OpraHbl BHYTPEHHUX i€ B
CBSI3M C YTPATO JOKYMEHTA, OATBEPKIAIOIIETO MPeOCTaBICHIE TOCYJapCTBEHHON yCIyTH (B CIIyJasX,
YCTAHOBJICHHBIX HOPMATHBHBIMU NpaBOBbIMU akTamu Poccuiickon ®Dexaepanuu, HOPMaTUBHBIMU
MPaBOBBIMU aKTaMH ropoga MOCKBBI).

9.2.3. 3agBuTEns UMEET MPABO MPEACTABUTH JOKYMEHTHI, YKa3aHHbBIE B IyHKTe 9.2.2 HacTOAIUX
Enunbix TpeboBaHuii, 10 COOCTBEHHON MHHUIIMATHBE.

9.3. lybnukat 10JKEeH BOCIIPOU3BOIUTE BCE PEKBU3UTHI OpPUTHHAJIA paHEee BBIIAHHOTO JTOKYMEHTA,
IIOATBEP>KIAIOLIETO MIPEIOCTABIEHUE TOCYIaPCTBEHHON yCIyTrd. B BepXHeM IpaBoM YIily IpOCTaBIISIETCA




oTMeTKa "myonmkart".

9.4. O0muit cpok BbIayM ayOnMKaTta HE MOXKET mpeBblmaTh 10 pabouymx IHEH, ecliu WHOE He
YCTaHOBJICHO HOPMAaTUBHBIMH TIpaBOBbIMH akTamMu Poccuiickoit ®emeparmmu u ropoga MOCKBBI,
perIaMEHTHPYIOLIMMU [IPEJOCTABICHUE FOCYJapCTBEHHON YCIYTH.

9.5. Ilpu odopmienun ayOIMKaTa HCHOPYCHHBIH OPUTMHAN JOKYMEHTa, MOATBEPIKIAIOIIEIO
IIPEIOCTABIIEHUE TOCYJAPCTBEHHOM YCIIYTH, U3bIMAETCS.

[Tpunoxenue 2

K nmocranoBieHuto [IpaBurenbcTBa
MockBbl

oT 15 Hos16ps 2011 r. N 546-11I1

NOPAAOK
PA3PABOTKM AODMUHUCTPATUBHbIX PEMNAMEHTOB NPEOOCTABJIEHUA
FOCYOAPCTBEHHbIX YCITYT TOPOOA MOCKBbI

Cnucok M3MEHAIIUX TOKYMEHTOB
(B pen. nocranoBienuii [IpaButenbcTBa MOCKBBI
ot 24.12.2013 N 884-I1I1, ot 27.08.2014 N 495-I1I1, ot 21.05.2015 N 307-I1I1,
ot 30.06.2015 N 396-I1I1, ot 12.12.2017 N 1004-I1IT)

l. 3Tanbl pa3pa60TKM npoeKTa agMMHUCTPATUBHOIO perfnamMmeHTa

Pa3pa0oTka mpoekTa aJMUHUCTPATUBHOIO PETJIAaMEHTa BKIIIOYAET B ce0sl YeThIpe ATara.
1. Ha nepBom stane:

1.1. Onpenensercs nepeueHs MpaBoBbIX akTOB Poccuiickoin denepanuu, NpaBoOBbIX aKTOB ropoja
MOCKBBI, peryupyouux nNpeaocTaBlIeHUe roCy/1apCTBEHHON YCIyTH.

[TepeueHpb MPaBOBBIX AKTOB MUCHONB3YyeTCs i hopmupoBaHus mozapasneina "[IpaBoBbie OCHOBaHUs
JUTSI TIPEJIOCTABJICHHS TOCYapCTBEHHOM ycinyru" pasnena "CraHaapT nNpeaoCcTaBICHUS TOCYIapCTBEHHON
ycnyru'" aTMUHUCTPATUBHOTO PETJIAMEHTA.

1.2. OcymiecTBisieTcsl aHanu3 MPaBOBBIX akTOB Poccuiickoit denepannu, MpaBOBbIX aKTOB ropojia
MOCKBBI, pEryIHpYIOLIUX IPEIOCTaBICHUE TOCYIAPCTBEHHON YCIIYTH.

1.3. OcymecTBisieTcss aHaau3 CYHMIECTBYIOLIETO MOPSAKA MPEIOCTABICHUS TOCYIapCTBEHHOU
YCIIYTH.

2. Ha BTopom stane:

2.1. Ilpou3BOANTCS ONKCAHUE CYIIECTBYIOLIETO Mpoliecca (C BHIACIEHUEM FOPUINYECKH 3HAYNMBIX
NeNCTBUM U peleHuil) Mpe10CTaBIeHNs TOCY1apCTBEHHON YCIyTH.

2.2. Pa3zpabaTbiBaeTCs MPOEKT €AMHBIX TPEOOBAHUHN K MPEAOCTABICHUIO TOCYJApPCTBEHHBIX YCIYT -
CTaHJapT NPENOCTABICHUS FOCYIapCTBEHHON YCIYTH.




3. Ha tpetbeM atarme:

3.1. OcymecTBisieTcs: aHAIU3 U OlleHKa 3((EKTUBHOCTH MPEIOCTABICHUS TOCYAapCTBEHHOM YCIyTH
C LIEJIBIO BBISIBICHHSI PECYPCOB JUIS €€ ONTHMHU3ALHH.

3.2. OcyuiecTBsieTCs aHAINU3 BOCTPEOOBAHHOCTH TOCYAAPCTBEHHOM YCIYTH B 3JICKTPOHHOH (opme,
B MHOTO(QYHKIMOHAJHHOM IIEHTPE NPEJOCTaBICHUS TOCYJapCTBEHHBIX YCIYT, BO3MOXHOCTH e€e
MPEJOCTABICHUS] TOJBKO B AJIEKTPOHHOW Qopme 0Oe3 JTUYHOrO NPUCYTCTBHS 3asBUTENI B OpraHe
UCTIOJIHUTEIBHON BIACTH Tropona MOCKBBI, OpraHe MECTHOTO CaMOYIPaBICHHUS, IMOJBEIOMCTBEHHON
OpraHy MCHOJHHUTEIBHOHN BIACTH Topoaa MOCKBBI WM OpraHy MECTHOTO CaMOYIPaBJICHUS OpraHU3allly,
MHOTO(QYHKIIMOHAJIBHOM IIEHTPE MPEIOCTAaBICHUS TOCYJAapCTBEHHBIX YCIYT, a TaKKe€ BO3MOXKHOCTHU €€
IPEAOCTaBIECHHS B MHOTO()YHKIIMOHAIBHOM IIEHTPE MPEJOCTABICHUS TOCYIaPCTBEHHBIX YCIYT.
(m. 3.2 B pen. nocranosnenus [IpaBurensctBa Mocksel oT 27.08.2014 N 495-1111)

3.2(1). IIpopabaTsIiBatOTCsl BOIPOCHI OPraHU3AIUK [TPH MPEIOCTABICHUH TOCYJApPCTBEHHON YCIyTrH
MEXXBEJIOMCTBEHHOTO HH(OPMAIIMOHHOTO B3aWMOJICUCTBUS MEXIY OpPraHAMH HCIIOJIHUTEIBHON BIACTH
ropoga MOCKBBI, OpraHaMH MECTHOTO CaMOYIPaBIICHHS, IOJBEJIOMCTBEHHBIMH MM OpraHH3alUsIMHU,
MHOTO(QYHKITIOHATBHBIMUA IICHTPAMHU TPEAOCTABICHHUSI TOCYIApCTBEHHBIX YCIYT, B TOM YHCIEC
WH(POPMAIIMOHHO-TEXHOJIOTUIECKOE 00ECIICUCHHE DIICKTPOHHOTO MEXBEIOMCTBEHHOT'O B3aUMO/ICHCTBYS,
MepeyYeHb MOJIeH MEeKBEJOMCTBEHHBIX 3aIIPOCOB U OTBETOB HA HHUX.

(m. 3.2(1) BBenen nocranoBienrem IIpaButenbctBa Mocksbl ot 21.05.2015 N 307-I1IT)

3.3. INoaroraBnuBaercs cxeMa IOCIEAOBATEILHOCTH aIMHUHHCTPATUBHBIX IPOLEAYP C YUETOM
OPeAJIOKEHUH 10  ONTHMHU3AIMKM  IPEJOCTABICHUS TOCYNApCTBEHHOW  YCIYI'M, BO3MOXKHOCTH
MIPEOCTABIICHUS €€ B AJIEKTPOHHOU (opMe, a TakKe B MHOTO(PYHKIIMOHAIBHOM IEHTPE MPEAOCTABICHHS
rOCY/IapCTBCHHBIX YCIYT.

(B pen. nocranopnenuit [IpaButenbcrBa Mocksbl ot 24.12.2013 N 884-I1I1, ot 27.08.2014 N 495-T1I1)

3.3(1). Pa3pabarbiBatoTCsl CIIpaBOYHbIE MaTepualibl, 0OOCHOBBIBAIOLINE B YaCTHU IMPEJOCTaBICHUS
TOCYJapCTBEHHBIX YCIyr HEOOXOAMMOCTh CO3/[aHWs, BBOJA B OKCIUIyaTalWIO, JKCIUTyaTallid |
MOJICpPHHU3AIIUH, BbIBOJA W3 AKCIUTyaTallMd HWH(OPMAIMOHHBIX CHCTEM ropoja MOCKBBI, a TaKXe IUIaH
OpPTaHU3aIMOHHO-TEXHOJOTHYECKOW  peal3alliil  COOTBETCTBYIOIMX  MEPONPHIATHH B YacTH
MPEOCTaBIIEHUS TOCY1apCTBEHHBIX YCIYT.

(m. 3.3(1) BBeaen nocranosnenuem IIpaBurenscra Mocksbl oT 12.12.2017 N 1004-I11T)

3.4. ®opMynupyrOTCs HOPMBI aJMHHHUCTPATUBHOIO pErjaMeHTa, 3aKpeIUIfIolne NpU3HAHHbIE
HEOOXOJIMMBIMU U JJOCTaTOYHBIMU MPEAJIOKEHUS MO ONTHUMH3ALUN MPEAOCTaBICHUS TOCYAapCTBEHHOM
yCIyTH; pa3pabaTbiBaeTCs TEKCT aIMUHUCTPATUBHOTO perjaMeHTa U MpH HEOOXOIUMOCTH MPHIIOKEHHS K
HEMY.

4. Ha yerBepTom 3Tane:

4.1. OcymiecTBis€TCS COTJIACOBAHUE MPOEKTa aMUHUCTPATUBHOIO perjiiaMeHTa ¢ /lenaprameHToM
MH(POPMAIMOHHBIX TEXHOJOTHI ropojia MOCKBBI B 4aCTH BOIIPOCOB INPEIOCTABICHUS TOCYIapCTBEHHON
YCIyru B DJJICKTPOHHOM BHUAC WM OpraHu3aliyi MCXKBCIOMCTBCHHOI'O 3J3JICKTPOHHOI'O B3aI/IMOJleI\/’ICTBI/I5[
MEXJly OpraHaMH HCIOJIHUTENBHOM BJIAacTH ropoja MOCKBBI, OpraHaMM MECTHOIO CaMOYIIpaBJICHMS,
MOABCAOMCTBCHHBIMHU WM OpraHu3alusiMu, MHOFO(l)yHKHI/IOHaHBHI)IMI/I OEHTpaMu MPEAOCTABICHUA
rOCylapCTBEHHBIX YCIIYT.

4.1(1). B cayuae ecaum TPOEKT aAMHUHUCTPATHUBHOTO pETJIaMEHTa COJEPXKUT TOJIOKEHUS,
MpelycMaTpUBaIONMe HEOOXOAUMOCTh CO3JaHMS, BBOJAa B OKCIUTyaTallMio, »JKCIUTyaTallud U
MOJIEpHU3AIIMH, BbIBOJIA U3 AKCIUTyaTallM WH(GOPMAIMOHHBIX CHUCTEM TopoAa MOCKBBI, UCIOJIb3YEeMbIX
JUIS. TIPEIOCTABIICHUSI TOCYAAPCTBEHHBIX YCIYT W B3aUMOACUCTBHS C HH()OPMAIMOHHBIMH CHUCTEMaMHU




JIPYTUX OPraHoB (OpraHM3aIuii), OpraH HCIOJHUTEIBLHOM BIACTH TOpoja MOCKBBI, OTBETCTBEHHBIN 3a
pa3paboTKy aJIMUHUCTPATUBHOTO pErJIaMeHTa, O0ecleuynBaeT corjiacoBaHue ¢ JlemapramMeHTOM
MH(OPMALIMOHHBIX TEXHOJIOTUHA Tropoaa MOCKBBI MpHJIaraéMbIX K MPOEKTY aAMHUHHCTPATUBHOTO
permamMeHTa CIpPaBOYHBIX MATEPUANOB, OOOCHOBBIBAIOIIMX HEOOXOAMMOCTh CO3JaHMs, BBOJA B
AKCIUTyaTaIMIo, SKCIUTyaTallid U MOJEPHU3AIMU, BBIBOAA U3 IKCIUTyaTallud MH(GOPMAIMOHHBIX CHCTEM
ropoga MOCKBBI, a TakXe IUIaHa OPraHU3alMOHHO-TEXHOJIOTMYECKOW peann3aldd COOTBETCTBYIOIIUX
MEPOIPUATHI B YACTH MPEAOCTABICHUS FOCYIaPCTBEHHBIX YCIIYT.

(n. 4.1(1) BBenen nocranosnenurem lIpasurensctBa Mockssl ot 12.12.2017 N 1004-1111)

42. B cmywae ecnM  TOCyJapcTBEHHas — yciayra — MOAJEKHUT — NPEJOCTaBICHUIO B
MHOTO(YHKIIMOHAJILHOM LEHTPE MPEIOCTABICHUS TOCYNapCTBEHHBIX YCIYT, YHNOJHOMOYEHHBINH OpraH
UCIOJHUTENIBHOM  BjlacTU  ropoja MOCKBBI B XOJ€  COIJIACOBAaHMWS  HAINpPABISIET  MPOEKT
aJIMMHHUCTPATUBHOIO perjamMeHTa Juid paccMOoTpeHus B l'ocymapcTBeHHOE OIOKETHOE YUpeKICHHE
ropoaa MockBsl "MHOro(pyHKIIMOHAJIBHBIE LEHTPBI MPEJOCTaBICHUS TOCYAapCTBEHHBIX YCIYT ropoja
MockBbl" 11 00ecTeunBaeT €ro CoriiacoBaHue ¢ YKa3aHHBIM YUPEKICHUEM.

4.3. OcyuiecTBisieTcsl HE3aBUCHMasl HKCIIEPTHU3a POEKTa aIMUHUCTPATUBHOIO PETJIAMEHTA.

4.4. OcyuiecTBIs€TCS IKCIEPTU3a MPOEKTA aJIMUHUCTPATUBHOTO PErJIAMEHTA B YIOJIHOMOYEHHOM
OpraHe UCIOJIHUTEIBbHOM BIaCTH ropoga MOCKBEIL.
(1. 4 B pen. nocranosieHus [IpaBurenscTBa Mockssl oT 21.05.2015 N 307-I11T)

Il. SkcnepTn3a NPOEKTOB aAMUHUCTPATUBHbIX PerfnamMmeHToB,
nposoAuMas yrnosIHOMO4YeHHbIM OPraHOM UCMOSTHUTENbHOM BflacTu
ropoaa MockBbl

5. TlpenmmeTroM OSKCHEPTH3BI SBISCTCS OLEHKA COOTBETCTBHS MPOCKTa aJAMUHHCTPATHBHOTO
peraameHTa TpeOOBaHMSIM, ycTaHOBIEHHBIM DenepaiibHbIM 3aKkoHOM OT 27 utonst 2010 r. N 210-93 "O6
OpraHu3alMi  TMPEJOCTAaBICHHUS TIOCYIAapCTBEHHBIX M  MYHHUIMMNAJIBHBIX  ycIyr"', HacTOSIUM
MOCTAHOBJICHHEM, a TakXKe OIeHKa YydeTa pe3yJbTaTOB HE3aBUCHMON OJKCIEPTH3Bl B TPOEKTAX
aJIMUHUCTPATUBHBIX PErJIaMEHTOB.

6. K mpoexkTy agMHHHCTPaTUBHOIO DPErJIaMEHTa, HANpaBISIEMOMY Ha SKCHEPTU3Y, MPUIIAraroTcs
cripaBka 00 yuyeTe 3aKJIIOUeHHs] HEe3aBHCHMOM 3KCIEPTU3bl MPOEKTa aAMUHUCTPATHUBHOIO pErjlaMeHTa,
poeKT mnocraHoBieHus IIpaBurtenbctBa MOCKBBI 00 YTBEpKACHMM pErJIAMEHTAa U TOSCHUTENbHAS
3aIKCKa.

7. DKcnepTu3a MPOEKTOB aMUHUCTPATUBHBIX PETJIaMEHTOB rOCYAApCTBEHHBIX YCIIYT MPOBOJIUTCS
YIIOJIHOMOUYEHHBIM OpPraHOM UCIIOJIHUTEIIBHON BIACTH Topoja MOCKBBIL.

8. IIpu npoBeIeHNH SKCIIEPTU3bI YCTAHABIMBACTCS:
8.1. KoMIIEKTHOCTh IOCTYNUBIINX HA SKCIIEPTU3Y MAaTEPUAJIOB - HAIUUUE!

IMPOCKTa TMOCTAHOBJICHUSA HpaBI/ITeHLCTBa MockBel 00 YTBCPXKIACHUN AIMUHHUCTPATUBHOI'O
periiaMeHTa,

MMPOCKTa aAMHUHUCTPATUBHOI'O PECTTIAMCHTA,
MPUJIOKEHUHN K MPOEKTY aIMUHUCTPATUBHOTO PETIIAMEHTA;
MOSICHUTEILHOM 3aITHCKH;

IIPOEKTOB IPaBOBBIX AKTOB Iopoja MOCKBBI O BHECEHMM COOTBETCTBYIOIIMX H3MEHEHU#l (mpu




HEOOXOUMOCTH).

8.2. CoOTBETCTBHE CTPYKTYphl M COAEpPXKAHUS NPOEKTa aJMHUHHCTPATUBHOIO peErjaMeHTa
TpeOOBaAHUSM:

8.2.1. ®enepanpHoro 3akona ot 27 utons 2010 r. N 210-®3 "OO6 opranu3anuu mnperocTaBICHUs
rOCY/IapCTBEHHBIX 1 MyHHIIUIIAJIBHBIX YCIyr".

8.2.2. Hacrosmero mocTaHoOBICHHUS.

8.3. CooTBeTCTBUE MCIIOJIB3YEMbIX B IPOEKTE aJMMHUCTPATUBHOIO pErjaMeHTa HaUMEHOBAaHUHN
YTBEP)KJIECHHBIM peecTpam, PerucTpaM, KIacCupuKaTopam, BKIIOYas:

COOTBETCTBHUC HAMMCHOBAHUA OpraHa HCIIOJTHUTEIILHOM BIIACTH ropoaa MoCKBEI CTPYKTYpEC OpraHoB
HCITOJIHUTEILHOMN BIACTH ropoaa MOCKBBI;

COOTBETCTBME HAMMEHOBAHUS I'OCYJAPCTBEHHOM yCiayru PeecTpy rocyaapCTBEHHBIX YCIyr ropoja
MOCKBEI.

8.4. Yuer 3aMeuyaHUil U MIPeI0KEHUH, TOITYYEHHBIX B PE3YJIbTaTe HE3aBUCUMOMN IKCIIEPTU3BI.
8.5. Hannuue B IpoeKTe aIMUHUCTPATUBHOIO PEIVIAMEHTA IIOJI0KEHUH, pErilaMEeHTUPYIOIIHX

BO3MOXKHOCTb U MOPSIOK IPEIOCTaBICHUS TOCYJapCTBEHHOM YCIYTH B 3JEKTPOHHOU (hopme, eciu
9TO HE 3alpelieHo 3aKOHOM, a Takke B MHOTOQYHKIIMOHAJIBbHOM LEHTPE MPEAOCTaBICHUS
roCyJAapCTBEHHBIX YCIIYT;

(B pen. nocranosyienust [IpaButenbctBa MockBbl ot 27.08.2014 N 495-11IT)

BO3MOXXHOCTh M TIOPSAJOK MPEIOCTaBICHUsS] TOCYAApCTBEHHOM YCIYrM Ha OCHOBE CBEACHUH,
HEOOXOAMMBIX [UId €€ MpeJoCTaBleHus, cojepxkamuxcs B ba3zoBom peructpe wuHbopMaimu,
HE00XOAUMOM IS IPEAOCTABICHHS FOCYJapCTBEHHBIX yCIyr B ropoae Mockse.

9. YnomHOMOYEHHBIN OpraH MCIOJHUTENBHON BIACTH roposa MOCKBBI TOTOBHUT 3aK/IIOUYEHHE Ha
MPOEKT aIMUHUCTPATUBHOTO perjaMeHTa B Cpok He Oosnee 20 pabouyux gHEH ¢ MOMEHTA MOCTYIUICHUS
JOKYMEHTOB Ha JKCIEPTU3y M HANpaBise€T €ro OpraHy HCIOJHUTEIBHOW BIacTH ropoia MOCKBBI,
OTBETCTBEHHOMY 32 Pa3pabOTKy aJMUHUCTPATUBHOI'O pErjaMeHTa.

(B pen. nocranosnenus IIpasurenscrBa Mockssl ot 24.12.2013 N 884-11I1)

10. Opran UCHOJHUTENBHOM BIAacTH Topoda MOCKBBI, OTBETCTBEHHBIH 3a pa3pabdOTKy
aJIMUHUCTPATUBHOTO pErjaMeHTa, 00ecleyrBaeT ydyeT 3aMeuaHuil M MpeasokKeHUH, coiaepxkaiuxcs B
3aKJIIOYEHUH YITOJIHOMOYEHHOTO OpraHa MUCIIOJHUTEIbHON BJIAcTH ropojia MOCKBBHI.

lll. BHeceHne nameHeHUN B agMUHUCTPATUBHbIE perfnamMeHTbl
M nx onybnukoBaHue

11. OcHOBaHHSAMU JIJIsL BHECEHMS M3MEHECHUH B aHMHHHCTpaTHBHLIﬁ PETIIaMCHT SBJIAIOTCA:

BHECEHME U3MEHEHMI B IIpaBoBbIe akThl Poccuiickort deneparuy, npaBoBble akThl ropoga MOCKBHI,
perilaMeHTUPYIOLIUE IIPEAOCTABIECHNE TOCYAAPCTBEHHOM YCIYTH;

W3MEHEHHUE CTPYKTYPbl OPraHOB UCIIOJHUTEIIBHOM BIACTH ropoga MOCKBBI;

HEOOXOUMOCTh  COBEPIICHCTBOBAHUS  AQJIMUHUCTPATUBHBIX  JCHCTBHIA, aJIMHUHUCTPATUBHBIX
MpOLEAYp THPEIOCTaBIEHUSI TOCYIapCTBEHHOM YCIyrd, BKIIOYas OPraHU3aldi0 TPEeA0CTaBICHUS




rOCyJapCTBEHHOH yCIIyT B MHOTO(YHKIIMOHAIBHOM LIEHTPE MPEAOCTABICHUS TOCYJApPCTBEHHBIX YCIIYT.
(B pea. nocranoBnenus IlpaBurenscrBa Mockssl oT 27.08.2014 N 495-11I1)

12. Opran WCHOJHUTEIBLHOM BIACTH TOpPoJa MOCKBBI, OTBETCTBEHHBIH 3a pa3pabOTKy
aJIMUHUCTPAaTUBHOTO  pErJIaMeHTa, O00ecneunBaeT pa3MEUICHHE IPOEKTOB  aIMHHHCTPATUBHBIX
pErilaMeHTOB, MOSCHUTENIbHBIX 3alMCOK K HUM, a TaKXe 3aKIOYEHUN OSKCHEPTU3bl Ha CBOEM
ounmaneHOM caiite, a Takxke Ha opuanTsHOM caiite [IpaBuTenscTBa MOCKBBHI.

13. Opran HCHOJHUTEIBHOM BIACTH TOpPoJa MOCKBBI, OTBETCTBEHHBIH 3a pa3pabOTKy
aJIMUHHCTPATHBHOTO pErJIaMeHTa, 00eCreYnBacT OMyOJIMKOBAHHE YTBEPIKICHHBIX aJIMUHUCTPATHBHBIX
PErJaMeHTOB MyTeM pa3MEelICHHUS:

Ha odunmaasHoM caiite [IpaBuTenbcTBa MOCKBHI;

Ha Oo(UIMAIBHOM CalTe OpraHa WCIOJHUTENBHOW BIIACTH ropoja MOCKBBI, MPEIOCTABISIONIETO
rOCYJapCTBEHHYIO YCIIYTY;

Ha [lopTasie Tocy1TapCTBEHHBIX U MYHHIIMITALHBIX YCIyT ((QyHKINI) ropoaa MOCKBHI,
(B pexn. nmocranosiienust [IpaButenbctBa MockBbl ot 24.12.2013 N 884-I1IT)

B (denepanbHO rocynapcTBeHHOW uWHGpOpMAnMOHHONW cucreme "®dexepanbHBIE  peecTp
rOCYJapCTBEHHbBIX U MyHHLIMIIAIBHBIX YCIyT (QyHKIHMI)";

B (eiepaIbHON TOCyIapCTBEHHOM MH(POPMAITMOHHOM crucTeme "EMuHbIii IopTall rocyaapCTBEHHBIX
Y MYHULUNATBHBIX YCIyT (QyHKIUR)";

Ha WH(OPMANMOHHBIX CTCHJAX WJIM HWHBIX HCTOYHHUKAX HH(MOPMHUPOBAHUS B TOMEIICHHSX IS
MIPEIOCTABIICHUS TOCYIaPCTBEHHON yCIyTH.
(B pen. mocranosnenus [IpasutensctBa Mocksbl ot 30.06.2015 N 396-I1I1)

[Tpunoxxenue 3

K nocraHoBieHuto [IpaButenscTBa
Mockssl

ot 15 Hos6ps 2011 r. N 546-I111

CHnuCoK M3MEHSIIOIUX TOKYMEHTOB
(B pen. moctanosyenuit [IpaBurenscTBa MOCKBEI
ot 24.12.2013 N 884-I1I1, ot 27.08.2014 N 495-I1I1, ot 02.09.2014 N 500-I1I1,
ot 21.05.2015 N 307-I1I1, ot 30.06.2015 N 396-I1I1, ot 08.12.2015 N 832-I1I1,
ot 06.12.2016 N 837-I1I1, ot 28.12.2017 N 1098-I1I1, ot 28.03.2018 N 244-I1I1,
ot 07.08.2018 N 881-III1, ot 04.12.2018 N 1495-I1I1, ot 13.02.2019 N 71-TIIT)

TUITOBOM AJIMUHUCTPATUBHBIM PETJIAMEHT
IMPEAOCTABJIEHUA I'OCYJAPCTBEHHBIX YCIIVI TOPOAA MOCKBBEI

1. OO0uIue moI0KEHUA

1.1. Hacrosmmii AJMUHUCTPAaTUBHBIA pPETJIAMEHT IPEAOCTaBICHUS TOCYIapCTBEHHOM YCIIyIH




(yka3pIBaeTCs HAUMEHOBAHHE TOCYJAPCTBEHHOW YCIYTH B COOTBETCTBUHU C
(OPMYIIMPOBKOM  COOTBETCTBYIOIIETO TIOJIOKEHUST HOPMATHUBHOTO TIPAaBOBOrO akTa Poccuiickoi
denepanny, HOPMAaTUBHOIO IIPaBOBOTO akTa ropoAaa MOCKBBI, KOTOPbIM MPEIyCMOTPEHO
IIPEIOCTABIIEHUE COOTBETCTBYIOLIEH TOCYJapCTBEHHOM YCIyrH) B ropojie MOCKBE yCTaHaBIMBAET COCTAB,
MOCJIEI0BATEIHHOCTh U CPOKH BBIMOTHEHUS aJMUHUCTPATUBHBIX Mpolenyp (AelcTBUil) U (MIH) IPUHITUS
pelieHuil Mo MPeIOoCTaBICHUIO TOCYIAPCTBEHHOM YCIIYTH, OCYIIECTBIISIEMBIX MO 3aIpocy (3asBICHUIO)
(bU3MYECKOTO WK IOPUANYECKOr0 JTUIa IN00 uX MpeacraBuTenei (nanee - Pernamenr).

1.2.  AnmuHucTpaTuBHbIE Tpoueaypbl W (WiIM) JEHCTBUS, YCTaHOBJIEHHBIE HACTOSILUM
PernmameHTOM, OCYIIECTBISIIOTCA C HCIOJb30BaHHMEM cBeaeHull bazoBoro peructpa uHpopmanuuy,
HEOOXOAUMOW JUIsl MPEeAOCTaBICHUS TOCYJAapCTBEHHBIX YyCIyr B ropoae Mockse (nanee - ba3oBblit
pErucTp), U B COOTBETCTBUMU ¢ EnuHBIMU TpeOOBaHUSMU K IPEJOCTABICHUIO TOCYJapPCTBEHHBIX YCIIYT B
ropozie Mockse, yctaHoBiIeHHbIMU [IpaBurenbcTBoM MockBbI (fanee - Enqunbie TpeOoBaHuMs).

1.3. Tony4eHue rocyIapCcTBEHHONW YCIYTH B AJICKTPOHHOU (POpME BO3MOXKHO C HCIOJB30BAHHUEM
[Toprana rocyaapcTBEHHBIX U MYHUIMNANbHBIX yclnyr (dyHkiuit) ropoga MockBel (nanee - [Topran).
(I[aHHBII\/JI IMYHKT IOJJICKHUT BKIIOYCHUIO B aﬂMHHHCTpaTHBHLIﬁ PEerilaMCHT MNpPCAOCTABIICHUSA
rOCy/IapCTBEHHOMW YCIYT'H TOJBKO B CIydae, €CIIM TOCYHapCTBEHHAas YyCIyra MpeIoCTaBiseTcs B
3eKTpOoHHOU (popme ¢ ucnonb3oBanueM [loprana.)

14. C (yka3pIBaeTcs Jara Hayajga IPEJOCTaBJIEHUS TOCYIAapCTBEHHOW YCIyTrd B
ANEKTpOHHOU (opMe ¢ ucnonb3zoBaHueMm [loprana) BO3MOXKHO IOJIyd€HHUE T'OCYJAapCTBEHHON YCIYT'H B
JIEKTPOHHON (opMe ¢ ucnoiab3oBaHueM Ilopranma rocyaapCTBEHHBIX M MYHUIUNAIbHBIX YCIYT
(pynkumit) ropoma MockBbl (manmee - [lopram). (/JlaHHBIH NYHKT MOAJEXKUT BKIOYEHUIO B
aJIMUHUCTPATUBHBIA pErJlaMeHT NPEeJ0CTaBICHUS T'OCYAAPCTBEHHOM YCIyrd TOJBKO B Cllyyae, €Cliu
Olpe/ielieHa JaTa Hadaja IpPeAOoCTaBICHHsS TOCYJapCTBEHHOH YCIYyrM B 3JIEKTPOHHOH Qopme cC
ucnosib3oBanueM [lopraina.)

2. CranzapT npeloCcTaBIEHUS TOCYJapCTBEHHON YCIIYTH

2.1. HamMeHOBaHME TOCYAapCTBEHHOW YCIyTH (tanee - rocynapcTBEHHas
yciyra) (ykasplBaeTcs HaWMEHOBaHHE TOCYJApCTBEHHOH YCIYyrM B COOTBETCTBUU C (OPMYIHUPOBKOU
COOTBETCTBYIOILETO MOJIOKEHUSI HOPMAaTUBHOTO NpaBoBoro akra Poccuiickoit denepanun, HOpMaTUBHOIO
MIPaBOBOTO aKTa Topoja MOCKBBI, KOTOPBIM MNPEAYCMOTPEHO NPEJOCTABIEHUE COOTBETCTBYIOLIEH
rOCYJapCTBEHHOH yCIIyTH).

2.2. IIpaBOBBIE OCHOBAHUS MPEJOCTABICHHS TOCY/IaPCTBEHHON YCIYTH.

[IpenoctaBneHre  rocyJapCTBEHHOH  yCIyrM  OCYIIECTBISETCS B COOTBETCTBUH  C:
(B MOIMYHKTaX yKa3bIBaeTCSl MEPEUYCHb MPABOBBIX aKTOB, HETIOCPEICTBEHHO
PEryIUpYIOIUX MPEIOCTaBIeHHE TOCYAAPCTBEHHOM YCIyTd, € YKa3aHHEM pPEKBU3UTOB (BH[, Jaara
MPUHSTHSI, HOMEpP, Ha3BaHUE).

2.3. HaumeHoBaHHE oOpraHa HCIOJHUTEIBHOM BiacTH ropoga MOCKBBI, oOpraHa MECTHOIO
CaMOYTIpaBJIEeHUsI ~ BHYTPUTOPOJCKOTO  MYHUIIMITAJILHOTO  oOpa3oBaHuss B ropoae  Mockse,
[IO/IBEIOMCTBEHHON OpraHy HCIOJHUTEIBbHOM BJIAaCTH TopoAa MOCKBBI WIM OpraHy MECTHOTO
CaMOYTIpaBJIeHUsI BHYTPUTOPOJICKOTO MYHHUIIMITAIILHOTO OOpa3oBaHUsS B Topoje MOCKBE OpraHHM3allvu,
IIPEIOCTABIISAIOIINX TOCYJaPCTBEHHYIO YCIIYTY, UHBIX OpPraHM3alMi, y4acTBYIOIIMX B IPEJOCTAaBICHUHU
roCyJAapCTBEHHOM YCIYyTH.

2.3.1. llonHOMOYMsS 1O TPEAOCTAaBICHUIO TIOCYAAPCTBEHHOM  YCIYTH  OCYIIECTBISAIOTCA
(YKa3pIBaeTCs HAMMEHOBaHME OpraHa HWCIOJIHMUTENBHOM BIIACTH Tropoja
MoCKBBI, OpraHa MECTHOTO CaMOYIPaBICHHS BHYTPUTOPOJCKOTO MYHHUIIMMIAIBLHOIO OOpa3oBaHUS B




ropoge MocCKBe, OCYHMIECTBIISIOIIETO OTAEIBHOE IOCYAAPCTBEHHOE IMOJHOMOYHE, NEPENaHHOE 3aKOHOM
ropoaa MOCKBBI, IIOJBEIOMCTBEHHOW OpraHy HCIIOJIHUTENBHOM BIIACTU ropoja MOCKBBI WM OpraHy
MECTHOIO CaMOYIpPaBJIEHUsI BHYTPUTOPOACKOIO MYHMIMIAIBHOIO 00pa3oBaHus B ropojge Mockse
OpraHu3alyy, MPEAOCTABIAIOIINX IOCYJAPCTBEHHYIO YCIYry) (fajlee - OpraH UCIOJIHUTEIBHOW BJIACTH
ropoga MOCKBBI, OpraH MECTHOIO CaMOYIPABJICHUS, IOABEAOMCTBEHHAas OpraHy HCIOJIHUTEIbHOU
BJIACTH MJIM OPraHy MECTHOI'O CaMOYIPAaBIEHHUS OpPraHU3alys, NPEAOCTaBIAIOLIME TOCYAAPCTBEHHYIO

yeuyry).

[Ipriem 3ampoOCOB M HMHBIX JIOKYMEHTOB, HEOOXOIMMBIX IS MPEIOCTABICHUS TOCYAapCTBEHHOU
YCIIYTH, U BblJIaya pe3yJbTaTOB MPEJOCTABICHHS TOCYAAPCTBEHHON YCIYTH 3asiBUTEII0 OCYILIECTBIISIFOTCS
MHOTO(YHKIIMOHAJIBHBIM IIEHTPOM MPEAOCTaBICHUSI TOCYIapCTBEHHBIX YCIyT (yKa3bplBaeTcs B CiIydae
MPEIOCTABIICHUSI TOCYJApPCTBEHHOW yCIyrd B MHOTOQYHKIIMOHATBHOM IICHTPE MPEAOCTABICHUS
rOCyJIapCTBEHHBIX YCIIYT).

2.3.2. OpraHuzauuy, y4yacTBYIOIIME B  IPEJOCTAaBICHUM  T'OCYJAapCTBEHHON  yCIyTu:
(B MOANMYHKTaX B CiIydae HaIWYMs YKa3bIBAIOTCS TOCYIApCTBEHHBIC
YUPCKACHUA, TOCYHAPCTBCHHBLIC YHHUTAPHBLIC MPCANPUATHA Topoaa MOCKBBI B HHEBIC opranusanuu,
y4acTBYIOLIHE B IIPEJOCTABICHUH FOCYAaPCTBEHHOM YCIYyTH).

2.33. B uensax, CBSI3aHHBIX C HPEIOCTABIECHUEM TIOCYAAPCTBEHHOM YCIyru, HCIOJIb3YIOTCS
JOKYMEHTbl U uH(pOpMalMs, MOJydaeMble B IPOLIECCE MEXKBEIOMCTBEHHOIO HH(OPMAIMOHHOTIO
B3alMOJICHCTBUS C: (B mOAIYHKTaX YKa3blBalOTCS IOCYJapCTBEHHbIE OPIaHbl,
OpraHbl MECTHOIO CaMOYIIPaBJIICHHsS W INOJBEAOMCTBEHHBIE T'OCYIapCTBEHHBIM OpraHaM WM OpraHaM
MECTHOIO CaMOYIIPaBJIEHMsI OpraHu3allid, C KOTOPBIMU OCYIIECTBIISIETCS MEXBEIOMCTBEHHOE
MH(GOpPMALlMOHHOE B3aUMOJIEHiCTBME, B TOM UHCIEe O00JaJaTesd CBEJIEHHH, MCIOJIb3YeMbIX IIpU
IIPEIOCTABIIEHUU T'OCYJaPCTBEHHON YCIyTd, B COOTBETCTBUU C COCTAaBOM CBeAeHHI bazoBoro perucrpa,
yTBepkIeHHbIM [IpaBuTenbcTBOM MOCKBBI), @ TakKe MpeIMET MEXBEJOMCTBEHHOTO HH(OPMAIIMOHHOTO
B3aMMOJCHCTBUS (IIpe/CTaBIeHUE JOKYMEHTOB (MH(pOpMalluu, CBEJEHUI), COIJIACOBAaHUE IPOEKTOB
JOKYMEHTOB M (WJIM) MPOEKTOB PELICHUH NpU NPEOCTaBIE€HUHM TOCYAAPCTBEHHOM YCIyrd B Clydasx,
MPEyCMOTPEHHBIX MPaBOBbIMHU akTamu Poccuiickoit @enepaiuu, MpaBoBBIMU aKTaMH ropojaa MoOCKBBI,
OKa3aHMe yCIIyT, HEOOXOIUMBIX U 0053aTeNIbHBIX [T IPEJOCTaBIECHUS IOCy1apCTBEHHON YCIYTH).

2.4. 3agBuTenu.

24.1. B xayecTBe 3asgBUTENEH MOTYT BBICTYIATh (YKa3bpIBaroTCs KaTeropuu
3asBUTENIEH, UMEIOIINX IIPaBO Ha OOpalleHHE 3a MOJyYEHUEM IOCyIapCTBEHHON YCIIYTU B COOTBETCTBUU
¢ npaBoBbIMU akTamu Poccuiickoit denepannu, NpaBoBEIMU aKTaMH ropoga MOCKBBI).

2.4.2. Wutepechl 3asBUTENEW, yKa3aHHbIX B myHKTe 2.4.1 Hacrosimero Pernmamenra, moryt
IIPEJICTABIIATh UHBIE JINIA, YIIOJHOMOYEHHBIE 3asBUTEJIEM B YCTAHOBJIEHHOM HOPSIKE.

2.43. TocynmapcTBeHHas yciayra B DOJIEKTpOHHOW ¢opMe ¢ wucnoias3oBanueMm [loprana
MPEAOCTABIIAETCS TOIBKO 3apErucTpUpOBaHHbIM Ha [lopTrane nonab3oBaTensm:

2.43.1. TocymapcTBeHHass yciayra B DOJEKTpOHHOH ¢opme ¢ wucmoias3oBanueMm lloprana
npeocTaBiseTcss (GU3NYECKUM JUIaM (3a HCKIIIOYeHHEM (DU3MYECKUX JIHI, 3aperucCTpUpOBAaHHBIX B
KauecTBE MHAMBUAYAIbHBIX MpPEINpPUHUMATENEH) MOCie MOIYyYeHHs] UMU CTaHAAPTHOTO WJIM MOJHOTO
nocryma k nogacucteme [loprana "nuunerii kabuHet" (nanee - "nuuHblil kabunet" 3asBuTens Ha [lopTane)
B COOTBETCTBHH C MPWIOKEHUSIMH 2 U 3 K TTocTaHOBIeHHIO [IpaBuTensctBa MockBel oT 7 (deBpans 2012
r. N 23-I1I1 "O nocryme ¢u3MYECKUX JIMI, B TOM YHCJIE 3apETUCTPUPOBAHHBIX B KadyecTBE
WHIWBUIYAIbHBIX TPEANPUHUMATENCH, W IOPWAMYECKUX JIMIl K TMOACHUCTeME "TUYHBIA KaOwHeT"
roCyJapCTBeHHON HH(popManMoHHON cuctembl "llopTan rocyJapCTBEHHBIX M MYHHUIUIAIBHBIX YCIYT
(bynknumii) roposa Mocksel" (manee - mocranosienue [IpaButensctBa MockBel oT 7 deBpans 2012 r. N




23-T11).

Jljis mony4eHus: CTaHJapTHOTO AOCTYIA K "MuYHOMY KabuHety" 3asButens Ha [loprane ¢pusudeckoe
TUIo (32 HUCKIIOYEHHEM (U3NYECKUX JIUI, 3apEeTUCTPUPOBAHHBIX B KaueCcTBE WHIAMBUAYAIbHbBIX
IIpeANPUHUMATENICH) MOJIydaeT YNpOIEHHBIM nocTyn K "nmuyHoMy kaOuHery" 3asButens Ha IlopTaie,
YKa3bIBa€T B COOTBETCTBYIOIIEM pazjelie "muyHoro kabunera" 3asutens Ha [loprane crpaxoBoir HOMep
00513aTeNIbHOTO TICHCHOHHOTO CTPAaXOBaHMS B LEJSIX €ro MOATBEP)KICHHS B MH()OPMAIIMOHHBIX CHCTEMaX
[Tencuonnoro ¢onma Poccuiickoii deneparun u OCYIIECTBISET HWHBIE HEOOXOIUMMBIC JICHCTBUS B
COOTBETCTBHH ¢ TIocTaHoBjIeHueM [IpaBurenscTBa Mocksbl oT 7 ¢eBpans 2012 . N 23-I1I1.

s monydeHus MOJIHOTO J0CTyna K "MuyHoMmy kKaOuHery' 3asButens Ha [loprane ¢uznueckomy
muny (32 UCKIIOYeHHEeM (U3WYECKUX JIUI, 3apEerUCTPUPOBAHHBIX B KaueCTBE WHIAMBUAYAJIbHbBIX
MpeaIpUHUMATENICH) HEOOXOJAUMO JIMYHO OOPATUTHCS B IEHTP MPEIOCTABICHUS MOJHOTO JJOCTYIIa
(MHOTO(YHKIIMOHANIbHBIE IEHTPHl MPEIOCTABICHUS TOCYJApCTBEHHBIX YCIYr, TOCYAapCTBEHHBIE
Ka3eHHbIE Y4pexJeHus Tropoia MOCKBbl HWH)XEHEpPHBIE CIYKObl paliOHOB, pallOHHBIE OTAEIBI
['ocynapcTBeHHOTO Ka3eHHOTO yupexkaeHus ropoja MockBsl "['OpoaCcKOi EHTp KUIUIIHBIX cyocuanui'")
JUIS TIOATBEPXKJICHUS JMYHOCTH, OCYIICCTBUTh HHBIC HEOOXOAWMBIC JCHCTBHS B COOTBETCTBHH C
nocranoBienueM llpaBurensctBa MockBel oT 7 deBpans 2012 r. N 23-I1I1 (naHHBIi TYHKT MOIJIEKHUT
BKJIIOYEHUIO B aJMHUHHCTPATHUBHBIA PErJIAMEHT TMPEAOCTABICHUS] TOCYJApCTBEHHON YCIyIH MpH
MIPEIOCTABIIEHUHU TOCYIapCTBEHHON YCIYTH B 3JIEKTPOHHOI opMme ¢ ucnons3oBanueM [loprana B ciydae
HEOOXOJMMOCTH PETUCTpauy uis (U3NYECKUX JIUI, Kak TpeOyromed, Tak W He TpeOyromei
MIPOXO>KICHHUSI TPOLIETYPHI TPOBEPKU U TOATBEPKICHUS IMYHOCTH).

2.4.3.2. TocymapctBeHHass yciiyra B OJJIGKTpOHHOW ¢opMe ¢ wmcronb3oBanueMm [loprana
MPeIOCTaBIsACTCS (PU3NYECKUM JHUIaM (32 HCKIIOUEeHUEM (PU3MYECKHX IUI, 3aperuCTPUPOBAHHBIX B
Ka4ecTBE MHIMBUAYAIBHBIX MPEANPHHUMATENCH) TOCIe MOMYyYSHNs UMH TOJIHOTO JIOCTyNa K "ITHYHOMY
kaOuHety" 3asBurtens Ha [lopTane B COOTBETCTBHM C MPHIIOKEHHUEM 3 K TocTaHOBIIeHUIO [IpaBuTenscTBa
Mockssl ot 7 ¢eBpans 2012 r. N 23-I1I1.

Jlis monydeHus MOJHOTO JIocTyna K "nmuyHoMy KabuHetry" 3asButens Ha I[loptane duznueckomy
oy (32 UCKIIOYEHHEM (U3WYECKUX JIUIL, 3apEerUCTPUPOBAHHBIX B KaueCTBE WHIAUBUAYaJIbHbBIX
npeanpuHUMareneil) HeoOXOOUMO JIMYHO OOpaTUThCS B ILIEHTP MPENOCTaBIEHUS IOJIHOIO JOCTyMa
(MHOrO(yHKIIMOHAJIbHBIE IEHTPbl IPENOCTABICHUS TOCYJAapCTBEHHBIX YCIYr, TOCYAapCTBEHHBIE
Ka3eHHbIE YUpeXXJeHHs Tropoja MOCKBBI HWH)KEHEpHbIE CIyXKObl palOHOB, palHOHHBIE OTENbI
[NocynapcTBeHHOTO Ka3eHHOTO yupexaeHus Topoaa MockBsl "['opoACcKo# 1EHTp KIIHUIIHBIX CyOcuauii'")
U1 TIOATBEPXKJICHHUSI JIMYHOCTH, OCYIIECTBUTh HHBIE HEOOXOJIMMbIE JCUCTBUS B COOTBETCTBUU C
nocraHoBieHueM llpaBurensctBa Mocksel oT 7 ¢eBpans 2012 r. N 23-III1 (1aHHBIA TYHKT MOIJIEKHUT
BKJIIOYEHUIO B aJMHMHHUCTPATUBHBIA PpEIVIAMEHT MPEAOCTaBICHHUS TOCYAAPCTBEHHOW YCIYTH IIpH
MIPEIOCTABIIEHUHU TOCYIaPCTBEHHON YCIYTU B 3IEKTPOHHOM Qopme ¢ ucnonb3zoBanueM llopTana Toapko B
ciiyyae HEOOXOIMMOCTH PErHCTpaluu s (PU3MUECKUX JIML, TpeOyromell MpPOXOoXAEHUS MPOLEaypHI
MIPOBEPKHU U TOATBEPKIACHUS TUYHOCTH).

2.4.3.3. TocynapcTBeHHas yciyra B DJJIEKTpOHHOM ¢opme ¢ wucnoiab3oBaHueM [loprana
MIPEIOCTABIISICTCS] HHIUBUAYATLHBIM MTPEIPUHUAMATEISIM W FOPUIMYECKIM JIUIAM ITOCIIe TIOTYICHUS UMHU
gocTyna K "muuHOMY KaOuHery" 3asButTenss Ha Iloprame B COOTBETCTBUM C TNpHIIOKEHHEM 4 K
nocranoBienuio [IpaBurensctBa MockBbl oT 7 ¢eBpans 2012 r. N 23-I1I1.

Jns monyueHust goctyna K "nuyHomy kaOuHery" 3asBuTens Ha [loprane WHAMBHIYyalbHbIE
MpeaNpUHUMATEN U IOPUAWYECKHE JIMIA HCIONb3YIOT CepTU(GUIMPOBAHHBIE CPEACTBA 3JIEKTPOHHOU
MOJNMCH B COOTBETCTBUM C TpPeOOBAaHUSMH, YCTAHOBIEHHBIMH NpHKa3zoM @DenepanbHOl CiyxObI
6e3onacHoctu Poccuiickoit @enepanuu ot 27 nekadps 2011 r. N 796 "O6 yrepxaenun TpeGoBaHuil K
CpeAcTBaM 3JIEKTPOHHOM rmoanucy u TpeboBaHMii K CpeICTBAM yIO0CTOBEPSIOIIECTO IEHTpa'".




Hoctyn k "nuuHoMy kabuwHeTy" 3asBuTenss Ha Iloprane oOecrmeunBaeTcs TNMPU HATUYUU Y
WH/IMBUYAIBHBIX MpEeANPUHUMATEICH U IOPUANYECKUX JIUI KBAJTHU(PHUIUPOBAHHOTO cepTU(rKaTa Kirroya
MPOBEPKU IJIEKTPOHHOM TMOJIMUCH, BBIJAHHOTO aKKPEIUTOBAHHBIM YJOCTOBEPSIIOIIMM ILIEHTPOM B
nopsike, ycraHoBieHHOM PenepanbHbiM 3akoHOM OoT 6 ampenst 2011 r. N 63-®3 "OO6 snekTpoHHOR
noanucu" (JaHHBIA MYHKT MOJUICKUT BKIIOYEHHUIO B aMHUHHCTPATHUBHBIA PErjaMeHT MpeAO0CTaBICHUS
rOCYJapCTBEHHON YCIIYyTM TpU MPEJOCTaBIEHUH TOCYNApPCTBEHHOW YCIYT'M B AJIEKTPOHHOHW (opme c
ucnoibp3oBanueM [loprana nHAMBUAYAIBHBIM IPEAIPUHUMATENSIM U FOPUANUECKUM JHIAM).

24.4. B cmydae TpenoCTaBIeHUS TOCYAApCTBEHHOW yCIyrd B DJIEKTPOHHOH Qopme ¢
ucnonbs3oBanueM [loprana mpuem 3ampocoB U MHBIX JOKYMEHTOB, HEOOXOAUMBIX JJIsi NMPEAOCTaBICHUS
roCy/IapCTBEHHOM YCIIYTH, OT MpeACTaBUTENCH 3asiBUTENICH HE MPEeAYyCMOTPEH (JaHHbBIN MyHKT MOAJIEKUT
BKIIFOUCHUIO B a,Z[MI/IHI/ICTpaTI/IBHbe/'I PEriIaMCHT MPCAOCTABJICHUA FOcy,HapCTBeHHOfI YCIyru TOJIBKO B
cllyuae HaJWuds OTPaHUYEHUN MO MPUEMY 3anpoca U HMHBIX JOKYMEHTOB B AJIEKTPOHHOM (opme ¢
ucrnonb3zoBanueM [loprana oT mpencTaBuTeNe 3asBUTENECH ).

2.5. JlokyMeHTbI, HeOOXOIUMBIE ISl IPEAOCTABICHUS TOCYIaPCTBEHHON yCIyTH.

2.5.1. IlpenocraBieHue rocyJapCTBEHHON YCIYTHM OCYIIECTBJISIETCS HA OCHOBAHHH CIEAYIOLIUX
JOKYMEHTOB (MH(pOpMaLIUN):

2.5.1.1. IoKyMeHTbI, IpECTaBIsIEMbIE 3aBUTEIIEM:
2.5.1.1.1. 3anpoc (3asBieHNEe) HA MPEAOCTaBICHHUE FOCYIapCTBEHHON yCIyTH (J1anee - 3ampoc).

3anpoc oopMIsieTCss COTJIacCHO MPUJIOKEeHHIO 1 K HacTtosimemy Permamenty (3a HCKIIOYEHHEM
CllyyaeB, KOTJa HOPMATHBHBIMU IpPaBOBbIMH akTamu Poccuiickoii dexepanuu, HOPMATHBHBIMH
MIPABOBBIMU aKTaMHU ropoaa MOCKBBEI NpemaycMoTpeHa wHas (popma nubo cBoOomHas GopMa mojaadu
3ampoca).

2.5.1.1.2. (Yka3bIBaeTcsi MCUEpIBIBAIOIIMM  IE€peueHb
JOKYMEHTOB, HEOOXOAMMBIX JIi IPEACTABICHUS 3asBUTENIEM B IENAX IMOJYyYEHHs TIOCyIapCTBEHHOM
YCIYTM B COOTBETCTBMM C IIpaBOBbIMM akTamu Poccuiickoil ®enepanyv, IpaBOBBIMM aKTaMH IOpOJAA
Mocksbl. BO3MOXHO yKa3aHue HECKOJBKUX MepeuHeil JOKYMEHTOB, HEOOXOIUMBIX JJIs IPEJOCTaBICHUS
rOCy/lapCTBEHHON YCIIYT'H, HampuMep, AJIs pa3IU4HbIX KaTeropuil 3asBUTENEH WIM Pa3IU4YHBIX (HopM
IIPEIOCTABIIEHUS TOCYJAPCTBEHHON YCIYTH).

2.5.1.2. JlokyMeHThl W wuH(pOpMalus, MOJIydaeMmble YIOJIHOMOYEHHBIM JOJHKHOCTHBIM JIMIIOM
(paboOTHUKOM) OpraHa HCHOJHUTENBHON BIAcTH ropojaa MOCKBBI, OpraHa MECTHOTO CaMOYIPaBJICHUS,
MIOABEAOMCTBEHHOM OpraHy HWCIIOJIHUTENBHOW BJIACTH WM OpraHy MECTHOTO CaMOYIpaBJICHUS
OpraHu3alyy, MPEJOCTABIIIOIUX TOCYIapCTBEHHYIO YCIYTy, C MCIIOJIb30BAHUEM MEXBEIOMCTBEHHOIO
MH(OPMALIMOHHOTO B3aUMOJEHCTBUS, B TOM 4YHCIIE MOCPEACTBOM JOCTyma K cBeAeHUsM bazoBoro
perucrpa:

(B MOAMYHKTaxX yKa3bIBa€TCS MCUYEPIBIBAIOIINM ITepeueHb
JOKYMEHTOB ¥ HWH(QOpPMalui, HEOOXOJUMBIX [UIS TPEIOCTABICHUS TOCYyJapCTBEHHON YCIYrM B
COOTBETCTBUM C IpaBOBbIMHM akTaMu Poccuiickoit ®denepanuy, NpaBOBBIMH aKTaMHM ropoaa MOCKBBI,
HaxOAIIUXCSA B PaCHOPSKEHUM TIOCYHApPCTBEHHBIX OpPraHOB, OPraHOB MECTHOI'O CaMOYIIPABIICHHS U
MTOABEAOMCTBEHHBIX TOCYIapPCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOTO CaMOYIIPABJICHHS OpraHU3alui
U TIOJIy4aeMbIX YIOJHOMOYEHHBIMU JOJDKHOCTHBIMH JHIIAMU (paOOTHHUKAMH) OpraHa HMCIOJHUTEIbHON
BJIACTU ropoja MOCKBBI, oOpraHa MECTHOIO CaMOYIIPaBIIE€HHs, IOJBEIOMCTBEHHOW OpraHy
UCIIOJIHUTENIBHOM BJIACTU HJIM OPraHy MECTHOIO CaMOYIIPABIIEHUs OpraHU3aluH, IPEeAOCTaBIISIOLINX
rOCYJapCTBEHHYI0  YCIyry, C  HUCIOJb30BAHUEM  MEXBEJIOMCTBEHHON0  HMH(OPMALMOHHOIO
B3alMOJIEIICTBHS, B TOM UHUCIIE TOCPEACTBOM JOCTYIa K cBeleHusIM ba3oBoro perucrpa).




2.5.1.2(1). HoxymeHThl, yka3aHHble B myHKTe 2.5.1.1 Hacrosimero Pernmamenta, MOMKHBI OBITh
oopMIIEHBI B COOTBETCTBUH C TpPEOOBAaHHMSIMM, YCTAHOBJIIEHHBIMH IPaBOBBIMHM akTamu Poccuiickoii
denepanyu, MPaBOBBIMH akTamMH Tropoga MOoCKBBI (B ciydasx, e€ciu TpeOOBaHUS K OQOPMIICHHIO
AOKYMCHTOB, HGO6XOI[I/IMBIX AJiL OpeaOoCTaBIICHUSA FOCYHapCTBeHHOﬁ YCIIYTH, IIPaBOBbBIMH aKTaMH
Poccuiickoit denepanyu, MpaBOBBIMU aKTaMH Toposa MOCKBBI HE TIPEAYCMOTPEHBI, TaKue TPeOOBaHUS
YCTAHABIIMBAIOTCS aMUHUCTPATUBHBIM PETIAMEHTOM IMPEJOCTABICHUS TOCYAApCTBEHHOM yciyru Ju0o
MIPAaBOBBIM aKTOM OpTraHa UCTIOJIHHUTEIBHOM BIACTH TOpoaa MOCKBBI ¢ yKa3aHHEM Ha TaKOW MPaBOBOW aKT
B aJIMUHHCTPATUBHOM PETJIAMEHTE MPEIOCTABICHUS TOCYIaPCTBEHHON YCIYTH).

2.5.1.2(2). Ilpu momaue 3armpoca B JIEKTPOHHOU GopMe C ucroiab3oBanreM [loprana 3asBuTenem K

MHTEPAaKTUBHOU opMe 3arpoca NPUKPEIUIAIOTCS JOKYMEHTBI, YKa3aHHbIC B (yka3pIBaeTcsl cCchblUIKa
Ha MYHKTHl aMUHUCTPATUBHOIO perjiaMeHTa MPEJOCTABICHUS] FOCYJApCTBEHHON YCIYTH, COAEpKalue
nepeueHb JOKYMEHTOB, IPEICTaBIsEMbIX 3asBUTeNeM), B Qopmarte (yka3biBaercs (Qopmar

nokymentoB (PDF, ODF, JPEG wunu uHOIi), 3JI€KTPOHHbIE KOMUHU (3JIEKTPOHHBIE 00pa3bl) KOTOPHIX
IPUKPEIUIAIOTCS 3asBUTENIEM K 3aIpocy (AaHHBIA MYHKT MOJICKUT BKJIIOUEHHUIO B aMMHUCTPATHUBHBIN
pEerIaMeHT MPEeAOCTAaBICHHUsS T[OCYJapCTBEHHOHM yCIOyrH TOJBKO B ClIy4ae IpPeJOCTaBJICHUS
rOCYJapCTBEHHOM yCIIyru B 3J€KTPOHHOM (hopMme ¢ ucnonb3oBanueM [loprana).

2.5.1.3. 3asgBuTenb HMEET IMpaBO IMPEACTABUTh JOKYMEHThI, YyKa3aHHble B myHKkTe 2.5.1.2
Hacrosuiero PeriamenTa, no cOOCTBEHHOW MHUIATHBE.

2.5.1.4. TlepeyeHb DOKYMEHTOB, HEOOXOJMMBIX Il TPEAOCTABICHHUS TOCYAAPCTBEHHOW YCIYTH,
SBJISICTCS] UCYEPIIBIBAIOLIINM.

2.5.2. Tlpn momaye 3ampoca B DJIEKTPOHHOH ¢opme ¢ ucmonb3oBaHueM lloprana HeoOXoamMo

MIPEJICTAaBUTh OPUTHHANBI JOKYMEHTOB, YKa3aHHBIX B ITyHKTax (Yka3bIBaeTcsl cChlUIKa Ha
MYHKTB AJMUHUCTPATUBHOTO pErJIaMEHTa TMPEJOCTABICHUS TOCYAAapCTBEHHOM YCIyTH, COAEpKalue
nepeueHb JOKYMEHTOB) HacTosimero PerimameHnta, B Cpok (yka3pIBaeTcs CpOK, B
TEUEHHUE KOTOPOTO 3asABUTENIb JOJDKEH MPEJICTABUTHh TOKYMEHTHI) B (Yka3bIBaeTcs

OpraH MCIOJHUTEIHHOM BIACTH ropoa MOCKBBI, OpraH MECTHOTO CaMOYTPaBJICHHS, TI0JIBEJOMCTBEHHAs
oprany HCIOJIHUTEILHON BJIACTH WIIU oprany MECTHOI'0O CaMOYIIPABJICHUA OpraHu3alusa, Kyaa MOKHO
MPEJICTAaBUTh OPUTHHANBI JIOKYMEHTOB) (JaHHBIM a03all MOJUIeKUT BKIIOYCHHUIO B aIMUHUCTPATUBHBIM
periIaMeHT NpPEeOCTaBICHUS TOCYIAPCTBEHHOW YCIYTH TOJIBKO B Cllydae, €CiM MpPeAyCMOTpeHa JTHYHas
SIBKa 3asIBUTEIS C MPEACTABICHUEM OPUTHHAIOB JOKYMEHTOB, 32 MCKJIIOUEHHEM CIy4yaeB, yKa3aHHBIX B
a03a1ie BTOPOM HACTOSIIETO MTYHKTA).

[Ipu mnomaye 3ampoca B HIEKTPOHHOM (opme ¢ wucnonb3oBaHueMm Iloprama Heobxonumo

MPEACTaBUTh OPUTHHAIIBI JOKYMEHTOB, YKa3aHHBIX B IYHKTaX (yka3bpIBaeTcsl CChLIKa Ha
MYHKTHl aJMUHUCTPATUBHOTO pPErjlaMEeHTa MPEJOCTABICHUSI TOCYAapCTBEHHOM YCIyTH, COAEprKalue
MepevYeHb JOKYMEHTOB) HACTOAIIEro PermameHnta, B CpOK (Yyka3bIBaeTcsi CpoOK, B

TEYCHHE KOTOPOTO 3asBUTENb TOJKEH MPEACTaBUTh JOKYMEHThI) B MHOTO(YHKIIMOHAIBHBINH ILIEHTP
MPEAOCTABICHUS]  TOCYJApPCTBEHHBIX  YCIyr (HAacTOSAmMA  ab3all  TMOMJICKUT  BKIIOYCHHIO B
aIMUHUCTPATUBHBIA PpErJaMEHT IPEIOCTABIECHUS TOCYIAPCTBEHHOW YCIYTH TOJBKO B Ciydyae, €Clid
NpEeyCMOTPEHA JIMYHAS SIBKA 3aABUTEIS C MPEJCTABICHUEM OPUTMHAJIOB JOKYMEHTOB U €CJIH
rOCy/lapCTBeHHasl yclyra TMpeAoCTaBiIsieTcs B MHOTO(DYHKIIMOHAILHOM IIEHTPE MPEAOCTaBICHUS
rOCyJIapCTBEHHBIX YCIIYT).

2.6. Yciyru, HeoOX0AUMBIE U 00sI3aTeIbHBIE TSI TPEJOCTABIECHUS IOCY1apCTBEHHON YCIYTH.

Yenyramu, HeoOXOIMMBIMH U 00SI3aTENIbHBIMU JIJISl TIPEJOCTABIEHUSI TOCYJAapCTBEHHOHN YCIYTH,
SABIIAIOTCSL: (B mOANYyHKTaxX YKas3bplBaeTCi IMEPEYEHb YCIYr, KOTOPBIE SBISIOTCS
HEOOXOIUMBIMU M 00S3aTeIbHBIMU JUISI TPEJOCTaBICHHUS] TOCYJApCTBEHHON YCIyrd, MHOPSAIOK HX
MOJTyYeHHUs 3asiBUTENeM, HH(popMarus 00 opraHu3aluax, UX MPeIOoCTaBISIONNX, BKIIOYas CBEACHUS O




BbIIaBa€MbIX JOKYMEHTax. B ciyuyae ecnu yciyru, He0OXoAUMbIE U 00s3aTelbHbIE IS IPEAOCTaBICHUS
FOCy,Z[apCTBeHHOﬁ yCiyru, OTCYTCTBYIOT, B aAMHUHUCTPATUBHOM PCIrIIaMCHTC IOOCIOBHO YKa3bIBACTCS:
"Venyru, HeoOXomuMmble UM o0Os3aTenbHBIC IS MPEJOCTABJICHHS TOCYAApPCTBEHHOW  YCIIYTH,
OTCYTCTBYIOT").

2.7. Cpok npeaoCcTaBiIeHHs TOCYJaPCTBEHHON YCIIYTH.

2.7.1.  OOmui  CpOK TPEAOCTaBICHHS  TOCYIapCTBEHHOW  yCIYIH  BKJIIOYAET  CPOK
MEXBEJJOMCTBEHHOI'0 MH()OPMAIIMOHHOTO B3aUMOJICHCTBUA T'OCYJapCTBEHHBIX OPIraHOB, OPraHoOB
MECTHOT'O CaMOYINPAaBJIEHUS U MOJBEAOMCTBEHHBIX I'OCYAAPCTBEHHBIM OpraHaM MJIM OpraHaM MECTHOTO
CaMOYIIPaBJICHHsI OpraHU3alui B MPOLECCe MPEJOCTaBIECHUSI TOCYapCTBEHHON YCIYITH, a TaKXKe CpOK
nepeaayy 3arnpoca U UHbIX JTOKYMEHTOB, HEOOXOAMMBIX JJIs IPEJOCTaBIEHUS TOCYAapCTBEHHON YCIIyTH,
13 MHOTO()YHKIIMOHAIBHOTO LIEHTPA MPEAOCTABICHHS TOCYIaPCTBEHHBIX YCIYT B OpraH UCIOIHUTEIbHOM
BJacTH ropoga MOCKBBI, OpraH MECTHOIO CaMOYIPAaBJIE€HHUS, IOJBEIOMCTBEHHYIO OpraHy
WCIIOJIHUTEJIPHOM BJAacTU WM OpPraHy MECTHOI'O CaMOYIIPaBJIEHUS OPraHu3allio, MPEeoCTaBIISIOLINE
TOCYJapCTBEHHYIO YCIyTy, M MOJy4YeHHS MHOTO(YHKIMOHAIBHBIM LEHTPOM HPEAOCTaBICHUS
rOCy/lapCTBEHHBIX yCIYr OT YyKa3aHHBIX OpPraHoB, OpraHu3allMd pe3ysbTara IpeloCTaBICHUS
rOCyJJapCTBEHHOM yCIyru AJIs BbIIAQUM €ro 3asBUTENI0 (yKa3blBaeTCs B CiIydae, €CiM I'OCyAapCTBEHHas
yciyra IpeZoCTaBISIeTCSl B MHOTO(YHKIIMOHAIBHOM IIEHTPE MPEAOCTaBICHHS TOCYAaPCTBEHHBIX YCIYT U
Il TIPEIOCTaBICHUS T'OCY/IapCTBEHHOW YCIYTM OpraHu3yeTcsl yKa3aHHas Iepejada JOKYMEHTOB) M He
MOKET IPEBBILIATH pabounx nHEH (CpPOK MPENOCTaBICHUS TOCYIApCTBEHHOH YCIyTH
yKa3bplBaeTCsi B pPabOuYMX MAHAX, €CJIIM HMHOE He MpelyCMOTPEHO NpPaBOBBIMM akTaMu Poccuiickoit
®denepannu, MIpaBOBBIMU aKTaMH ropojia MoCKBBI).

[Ipu nonaue 3ampoca B 5SIEKTPOHHOM Qopme ¢ wucnoiab3oBaHueM Iloprama oOuwmii cpok
IIPEAOCTABIICHNs TOCYAAPCTBEHHOW YCIYTH HE MOXET IPEBBIIIATh pabounx jHeH (Cpok
IIPEOCTaBIICHUS TOCYAAPCTBEHHOM YCIIyTH yKa3bIBaeTCsl B pabOUUX JHSX, €CJIM HHOE HE MPEIYyCMOTPEHO
nmpaBoBbIMU akTaMu Poccuiickoit denepanuu, MpaBOBBIMH aKTaMM ropoja MOoCKBBI. J[aHHBIA IyHKT
MOJIEKUT BKIIFOYEHHUIO B aJMUHUCTPATUBHBIM PErIaMEHT IPEAOCTaBIIEHUsS TOCYNAapCTBEHHOM YCIyru
TOJIBKO B Clly4ae, e€clid OOIIMH CPOK IPEOCTaBIECHHs FOCY1apCTBEHHON YCIyrH IpH I0ojade 3arnpoca B
JIEKTpOHHON ¢opmMe ¢ wucnoib3oBaHueM [loprama oTaMyYaeTcss OT CpPOKa MPEIOCTaBIECHUS
roCy/1lapCTBEHHON yCIyTU IPU JIUYHOM OOpaIlleHUH 3asiBUTENs).

2.7.2. Cpok mperocTaBieHUs] TOCYAAPCTBEHHOW YCIyTM HAYMHAET HCYMCIATHCA HA CIELYIOIINN
JI€Hb [I0CJIE JTHS PETUCTPALMK 3aIpoca.

2.7.3. Ilpu mnomaye 3ampoca B D3JEKTPOHHOM ¢opme ¢ wucnonb3zoBanueM Iloprama cpok
MIPEIOCTABIIEHUSI TOCYJAapCTBEHHOM YCIYI'M HadMHAE€T HUCUUCIATHCS Ha CIENYIOIIMHA JEeHb I0CIie
(uH(opMaIMs yKa3bIBaeTCs TOJIBKO B CIIydae, €Clid TeUeHHe
CpOKa IpPEeJOCTaBIE€HUSI TOCYAapCTBEHHOM YCIIyTH B 3JIEKTPOHHOM ¢opMme ¢ ucnoib3oBanueM [loprana
OTJIMYAeTCs OT TEeUEHHsI CPOKa MPEIOCTaBICHHS TOCYIAapPCTBEHHOM YCIYI'M HpU JIMYHOM OOpalleHUH
3asiBUTENs).

2.7.4. Cpok mpeIoCTaBJICHUS TOCYAapCTBEHHOW YCIyrd HAYMHAET HWCUUCIATBCS C MOMEHTa
perucrpanuu 3ampoca (yka3plBaeTcs B Cllydae MPEJOCTABICHUS TOCYIAPCTBEHHOW YCIYTH B JIeHb
oOparieHus).

2.7.5. Tlpu HampaBieHWW 3ampoca B IJIEKTPOHHOW (opme c wucmosb3oBanuem I[loprama cpok
MPEAOCTABIIEHUS] TOCY/apCTBEHHON YCIYI'M HAuMHAeT HCUMUCIATHCS Ha CIEAYIOIIMI JAeHb TMOCle JHS
perucTpaiiu OPUTHHAJIIOB JOKYMCHTOB, IMPEACTABJIICHHBIX B OpraH HUCIOJTHUTENbHON BIACTH ropoaa
MocCKBBI, OpraH MECTHOTO CaMOYNPABJIECHUS, OJIBEIOMCTBEHHYIO OPTaHy HUCIIOIHUTEIbHOW BJIACTU WU
OpraHy MECTHOTO CaMOYIMpaBICHHUS OPraHU3allio, MPEIOCTABIAIONINE TOCYJApCTBEHHYIO YCIYTY,
MHOTO()YHKIIHOHAJIBHBIA LEHTP TPEIOCTaBICHUS TOCYIAapCTBEHHBIX YyCIyr (YKas3bIBaeTcsl TOJBKO B




Clly4ae, €ClIM MpPEeJOCTaBICHUE TOCYAApPCTBEHHOM YCIyrM HE HAYMHAETCS 10 MOMEHTa IpEeACTaBICHUS
OpUTHHAJIOB AJOKYMEHTOB. [Ipu 3TOM B ciiydae eciid B COOTBETCTBUM C aIMUHUCTPATUBHBIM PETJIAMEHTOM
MIPEIOCTABIIEHUSI TOCYIapCTBEHHOW YCIyrd NpPUEM 3alpoca W HUHBIX JOKYMEHTOB (MH(pOpmanun),
HEOOXOIUMBIX JUISI TPEAOCTABICHHUS TOCYJApPCTBEHHON YCIyrd, NpHU JUYHOM OOpaIICHUU 3asBUTEIS
OCYILIECTBIISICTCS. B MHOTO(YHKIIMOHAJILHOM IIEHTPE MNPEJOCTaBICHUS TOCYIAapCTBEHHBIX YCIYT, CPOK
MPEAOCTABIICHUS] TOCYIAPCTBEHHON YCIYIM HAuMHAET HCUUCIATHCS Ha CIENYIOUIUN JEHb IMOCHE JIHA
pEerucTpallMi OpPUTHMHAIOB  JIOKYMEHTOB, IMPEJICTaBICHHBIX B  MHOTOQYHKIIMOHAJIbHBIA  LIEHTP
MPEA0CTaBIICHUS TOCYITAPCTBEHHBIX YCIYT).

2.7.6. Cpok mnpenocTaBlIeHUsI TOCYJApPCTBEHHON YCIYIM HAYMHAET HUCUUCIATHCA HA CIEAYHOLIUN
JIeHb T0CJIE JIHS MOJyYeHUsl CBEJACHUI O BHECEHHUH ILJIAThI 3a MPEAOCTaBICHUE TOCYJapCTBEHHOMN yCIIyTH
(Yka3bIBaeTcs TOJIBKO B CIIy4asX, €CIU 3TO NPEIYCMOTPEHO 3aKOHOJATENBLCTBOM).

2.7.7. B o0mmii Cpok MpeaoCTaBICHUS TOCYAAPCTBEHHON YCIYTH HE BKIIFOYAETCS CPOK, HA KOTOPBIH
IIPUOCTAaHABIMBAETCSA IPEJOCTABIEHUE IMOCYAAPCTBEHHON yCIyru (yKa3bIBaeTCsl TOJBKO B Cilydae, €clld
aJIMMHHUCTPATUBHBIM  PETJIAMEHTOM TPEJOCTaBICHUS TOCYJAapCTBEHHON YyCIYyrd MPEeayCMOTPEHO
IIPUOCTAHOBJIEHUE MPEJOCTABICHUSI TOCYAAPCTBEHHOM yCIyrn).

2.8. OTKa3 B InpueMe J10KyMEHTOB, HCO6XOI[I/IMBIX JJIA IPpE€AO0CTAaBICHUA FOCYﬂapCTBeHHOﬁ ycCiayru.

2.8.1. OcHOBaHMSIMH JUIS OTKa3a B TpUEME JIOKYMEHTOB, HEOOXOAMMBIX JUIS TPEIOCTABICHHUS
rOCY/IapCTBEHHOW YCIIyTH, SBJISIOTCS:

2.8.1.1. (YKa3bIBalOTCSI OCHOBAHMUSI, IEPEUUCIICHHBIE B
EnunbIx TpeOOBaHMSAX).

2.8.1.2. (Yyka3pIBaeTcs  MCUYEpPIIbIBAIOLIUI
IepeyeHb OCHOBAHUM JUIs OTKa3a B NpUEME JOKYMEHTOB, HEOOXOAMMBIX JUIsl MpPeJOCTaBJIECHUS
rOCyJIapCTBEHHOM YCIYTH, B COOTBETCTBUHU C MPABOBBIMU akTaMu Poccuiickoit ®denepannu, mpaBOBbIMU
aKTamu ropoga MOCKBHI).

2.8.2. JIOTOTHUTENbHBIMA OCHOBAaHUSMH JUISI OTKa3a B MPHEME JOKYMEHTOB, HEOOXOJMMBIX JIJIs
MPEIOCTAaBIIEHUsI TOCYJAapCTBEHHOM YCIyru, MpW HAaMpaBICHUH 3alpoca B JJIEKTPOHHOU ¢opme ¢
ucrnonb3oBanueM [loprana aBisitOTCS:

2.8.2.1. HekoppekTHOE 3amoiHeHue 00s3aTeIbHbIX M0JIel B (hopMe HHTEPAKTUBHOIO 3aIpoca.

2.8.2.2. Hannuue npoTUBOPEUMBBIX CBEIACHUM B MHTEPAKTUBHOM 3alpoCce U MPHIIOKEHHBIX K HEMY
JOKYMEHTaX.

2.8.2.3. (YKa3bIBalOTCS MHbIE YHUKaJIbHbIE OCHOBAaHUS
JUIs OTKa3a B MpHEMeE JIOKYMEHTOB, HEOOXOJUMBIX JUIsl MPEIOCTABICHUS TOCYAapCTBEHHOM YCIyTH, MPH
[oJlaue 3ampoca B JIEKTPOHHOHM Gopme ¢ ucnonaszoBanueM lloprana).

2.8.3. IlepeueHb OCHOBaHMH JUIi OTKaza B MpHUEME JOKYMEHTOB, HEOOXOIUMBIX JUIs
MPEOCTABIICHUS] TOCYAApCTBEHHON YCIYrW, yCTaHOBIIEHHBIH myHKTamu 2.8.1 m 2.8.2 Hacrosmiero
PernamenTa, SIBISieTCS UCUEPIIBIBAIOIIUM.

2.8.4. IlucpmeHHOE pelieHue 00 0TKa3e B IpUeMe TOKYMEHTOB, HEOOXOAMUMBIX JIISl TPEOCTaBICHUS
rOCYJapCTBEHHOM yciyru, opopmisiercs mo TpeOOBaHUIO 3asiBUTENS 110 (JOPME COTIACHO MPUIIOKEHUIO 2
K HAaCcTOAIICEMY PernaMeHTy, oA CBIBACTCA YIIOJTHOMOYECHHBIM JOJIKHOCTHBIM JIMIIOM (pa6OTHI/IKOM) n
BbIIAETCsl (HAIpaBIIsSIETCsl) 3asBUTEII0 C yKa3aHUEM IPUYMH OTKas3a (B Cilydae, €CIU OCHOBAHMS IS
OTKa3a B IpHEME JOKYMEHTOB, HEOOXOUMBIX Ul IPEJOCTaBIECHUS TOCYAAPCTBEHHOM YCIIyTH, CBS3aHbI C
HapyHIICHUEM YCTAaHOBJICHHBIX TpGGOBaHI/Iﬁ K TaKUM OOKYMCHTaM, OCHOBAaHHA [JI1 OTKA3a B IPHUCMC




JOKYMEHTOB JOJDKHBI COJIepKaTh HH(OpMalMio O HAaMMEHOBAaHUU JOKYMEHTOB (MH(pOpMaIui,
CBEJICHMI), KOTOpBIE HE MPEICTABICHBI, HE COOTBETCTBYIOT EMMHBIM TpeOOBaHUSAM K MPEAOCTABICHHIO
rOCy/IapCTBEHHBIX YCIyr B ropojae MockBe, yTpaTHIM CHITy, COJEp>KaT HEJOCTOBEPHbIE U (WJIH)
POTHBOPEUYUBBIC CBEACHHS, OPOPMIICHBI C HApYyLIICHHMEM YCTAaHOBJCHHBIX TpeOOBaHMII) B CpPOK HE
MO3/IHEE (Yka3plBaeTcsi CPOK B MHUHYTax, 4dacax, paboyux IHSAX) ¢ MOMEHTa (Ipu
HCYMCIIEHUU CPOKAa HAIPaBJIEHUS TAaKOTO PElIeHUs B pabO4MX JHSAX - C AAThl) [IOJIYUYEHHUS OT 3asBUTEIS
JOKYMEHTOB.

2.8.5. B ciiydae mojmauu 3ampoca B JIEKTpOHHOU (hopme ¢ ucnoiab3oBanueM [loprana permenue 00
OTKa3e B IMpUEME JOKYMEHTOB, HEOOXOAMMBIX [JIsi MPEIOCTaBICHUS TOCYIAapCTBEHHOW YCIIyTH,
MOJINKUCHIBACTCS  YIOJTHOMOYEHHBIM  JOJDKHOCTHBIM — JIMIIOM  (pabOTHMKOM) C  HCIIOJIb30BAaHHEM
ANIEKTPOHHOW TMOANWCH W HampaBisercs B '"MUuHbIA KaOwHeT" 3asBuTens Ha [loprame He mo3mHee
(Yyka3pIBaeTcs CpOK B MHHYTax, 4yacax, pabouMx [HAX) C MOMEHTa (IpU HCUUCICHUU
CpOKa HalpaBJICHUS TAKOTO PEIICHUs B pab0OUUX JHSX - C JAThl) PETUCTPALIMU 3a1Ipoca.

2.9. HpI/IOCTaHOBHeHI/Ie MpeaO0CTaBJICHUA FOCY,HapCTBeHHOﬁ yCIyru.

2.9.1. OcHOBaHUSIMU JJIsl IPUOCTAHOBJIEHUSI IIPEIOCTABICHUS TOCYJAPCTBEHHOM YCIIYTH SIBJISIOTCS:
(YKa3bIBaeTcs HMCUEpIBIBAIOIIUI TepeyeHb OCHOBAaHMU JJIsl NPHOCTAHOBIICHUS
MPEIOCTABICHUSI TOCYJAapCTBEHHOM YCIIYI'M, YCTAaHOBJEHHBIA MpPaBOBbIMU akTamMu Poccuiickoi
denepanuu, IpaBOBbIMU aKTaMU Toposia MOCKBBI).

2.9.2. JIonoJIHUTENbHBIMU OCHOBAaHUSAMU JJIs1 IPUOCTAHOBIIEHUS [IPEAOCTaBICHUS I'OCYAapCTBEHHOM
yCIAYrH NpU HPEJOCTaBIEHUM T'OCYAAPCTBEHHOM YCIYTH B 3JIEKTPOHHOM (hopMe C HCHOJIb30BaHUEM
[Toprana sBisArOTCS:

2.9.2.1. HeoOXx0oauMOCTh JIMYHOM SIBKU 3asBUTEINS Ui MPEICTABICHUS OPUTHMHAJIOB TOKYMEHTOB
(Yka3bIBaeTcsi TOJNBKO B Cllydae HEOOXOJUMOCTH SIBKM 3asBUTENS JUISl NPEACTABIEHUS OPUTMHAJIOB
nokyMeHToB. [Ipm 3ToM B cilydae eciM B COOTBETCTBUM C aJMHUHUCTPATUBHBIM PErJIAMEHTOM
MIPEIOCTABIIEHUSI TOCYIAapCTBEHHOM YCIyrd NpUEM 3alpoca W HUHBIX JIOKYMEHTOB (MH(pOpMAIUH),
HEOOXOAMMBIX JJIsl NPEAOCTABICHHUS TOCYIAapPCTBEHHOM YCIyrd, NMpH JIMYHOM OOpAIlEHUU 3asBUTENS
OCYILIECTBIISIETCSI B MHOTO(QYHKIIMOHAJIbHOM IIEHTPE IPEIOCTABIECHUSI TOCYAApCTBEHHBIX YCIYT, B
OCHOBaHUAX JUI1 IPUOCTAHOBJICHMSI IPENOCTABIECHUS TOCYAAPCTBEHHOM yCIyTrM  YKa3bIBAaeTCs
HEOOXOJIUMOCTh JINYHOW SIBKM 3asBUTENS] B MHOTOQYHKIMOHAJIBHBI LEHTP NPedoCTaBICHMUS
rOCYJapCTBEHHBIX YCIYT JUI MPEJCTAaBICHNUS OPUTUHAIOB IOKYMEHTOB).

2.9.2.2. (Yka3bIBaeTCsl UCUEPIBIBAIOIINN MTEpeueHb OCHOBAHUI
JUI. TIPUOCTAHOBJIEHUS TPEAOCTABICHHUSI TOCYAAPCTBEHHOM YCIyrM B ciydae IOJa4dM 3ampoca B
3EKTpOHHOU (hopme ¢ ucnoas3oBanueM [loprana).

2.9.3. IlepeueHb OCHOBAaHMH JJIl MPUOCTAHOBJIEHMS IPENOCTABIEHUS T'OCYJAapCTBEHHOHN YCIIYTH,
ycTaHOBIEHHBIHN myHKTamu 2.9.1 u 2.9.2 Hacrosimero Pernmamenra, sBIsSETCS] HCYEPITHIBAIOIIAM.

2.9.4. Cpox TMpPHOCTAHOBIIEHUS NPEIOCTABICHUS TOCYAAPCTBEHHOM YCIYTM HE MPEBbHIIACT
(YyKa3bIBaeTcsl CpOK B pabOUMX JHSAX).

2.9.5. Cpok NpUOCTAHOBJIEHUSI NPEJOCTABIEHUS TOCYAAPCTBEHHOW YCIYIM B cilydae IOAAYu
3arpoca B IEKTPOHHOU Gopme ¢ ucrosnb3oBanueM I[loprana He npeBbIIaeT (yka3biBaeTcs
CpPOK B paboumx AHAX. [laHHBIM MYHKT MOJJIEKUT BKJIIOYEHHIO B aJIMHUHHCTPATUBHBIA pPErJIAMEHT
MIPEIOCTABIIEHUSI TOCYJApCTBEHHOM yCIyru TOJNBKO B CIy4yae, €CIM CpPOKH IPUOCTAHOBICHUS
MIPEJJOCTABIICHUS YCIYTH B CIIy4ae MoJauu 3ampoca B 3JISKTPOHHOM ¢opMe ¢ ucrnonb3oBanueM [loprana u
P JIMYHOM OOpaIeHUH Pa3TnIaroTCs).

2.9.6. PemeHne 0 NpUOCTAHOBJIIEHUH IPENOCTABIIEHUS I'OCYJapCTBEHHON YCIYrd IOJIUCBHIBAETCS




YIOJIHOMOYECHHBIM JIOJDKHOCTHBIM JIMIIOM (PaOOTHMKOM) W BBIACTCs (HAMPABISACTCS) 3asSBUTEIIO C
yKa3aHWeM MPUYUH U CPOKa MPUOCTAHOBJICHUS B CPOK HE MO3JIHEE (Yka3bIBaeTcsi CpOK B
MHUHYTaX, Jacax, pabo4nx IHSIX, B TOM YUCIIE C YUETOM CPOKa Tepelayd PEeIIeHHsI O MPHOCTAHOBICHUHU
MPEIOCTABIICHUSI TOCYAApCTBEHHOW YCIYTM B MHOTO(QYHKIIMOHAIBHBIA IEHTP MPEAOCTaBICHUS
TOCYJapCTBEHHBIX YCIYT JUISl IMYHOTO BPYYCHUS €T0 3asiBUTEIIO, B CIIy4ae €CIIM TOCYJapCTBECHHAS yCIyra
MPEJOCTABIACTCS B MHOTO(YHKIIMOHAIBHOM LEHTPE MPENOCTABICHUS TOCYAApCTBEHHBIX YCIYT) C
MOMeHTa (IIPY UCUMCIIEHUU CPOKA HANPABJICHUS TAKOTO PEIICHHS B PabOYUX JHSX - C JAThl) MPUHSITHS
pEIIeHHUs O MPUOCTAHOBJICHUN IPEIOCTABIICHUS TOCYJaPCTBEHHOMN YCITYTH.

2.9.7. PeluieHue 0 TPUOCTAHOBJICHHM IPEAOCTABICHUS TOCYJAPCTBEHHOM YCIYrd IO 3aIpocy,
MOJIaHHOMY B 3JIEKTPOHHON (opme ¢ ucnoib3oBaHueM llopTana, moamuchIBaeTcsi YMOJIHOMOYEHHBIM
JOJDKHOCTHBIM JIMIIOM (paOOTHUKOM) C MCHOJBb30BAaHUEM 3JIEKTPOHHOM MOJNHUCH W HAIMPABIAETCS B
"nmuyHBIA KaOuHetr" 3asBuTens Ha lloprane He mo3aHee (yka3bIBaeTcs CpoOK B
MUHYTaX, 4acax, pabouux THSAX) C MOMEHTa (IIPU MCUMCICHUU CPOKA HAMPAaBIICHUS] TAKOT'O PELICHHS B
pabounx AHSX - C JaThl) NPUHATHS PEIICHUS O MPUOCTAHOBJICHWHU MPEJOCTaBICHHS rOCYAapCTBEHHOM

YCIIyTH.

2.9.8. IlpenocraBieHue rocyaapCTBEHHOW YCIYrd BO30OHOBISETCS HE MoO3AHEe pabodero aHs,
CJIEYIOILErO 3a JHEM (B OTHOIIEHHH KaXKJIOTO W3 OCHOBAHUMW MPUOCTAHOBIICHUS
yKa3bIBalOTCS  (paKThl, CBUACTENLCTBYIOIIME OO0  YCTPaHEHHWU  TMPUYUHBI  MPUOCTAHOBJICHHUS
MPEAOCTABICHUS] TOCYJApPCTBEHHON  yciyru). 3asBUTENb HWH(OpMUpPYETCS O  BO300OHOBIEHUU
MPEIOCTABIICHUSI TOCYJAapPCTBEHHON YCIyrW CHocoOOM, YKa3aHHBIM B 3ampoce, B CPOK HE IO3JHEE
pabouero [Hs, CIESIYIOMIEro 3a THEM BO30OHOBIICHUS MPEIOCTABICHUS TOCYIaPCTBEHHOM YCITYTH.

2.10. OTka3 B npe10CTaBICHUHU TOCYIapCTBEHHON YCIIYTH.

2.10.1. OcHoBaHUSMU /JIs OTKa3a B PEJOCTAaBICHUH FOCY1apCTBEHHON YCIYTH SIBJISIIOTCS:

2.10.1.1.
(YKa3bIBalOTCSl OCHOBAHMSI, IEPEUUCIICHHBIE B EMUHBIX TpeOOBaHUSX ).

2.10.1.2. (yKa3pIBaeTCsl MCUEPIbIBAIOIINI
IIepeYeHb OCHOBAaHMM JUIsl OTKa3a B MPEAOCTABICHHHM TI'OCYJApCTBEHHOM YCIYTHM B COOTBETCTBHH C
npaBoBbIMU akTamu Poccuiickoil @eneparium, paBoBbIMU aKTaMU Topojia MOCKBBI).

2.10.2. JlonoJHUTEIbHBIMI OCHOBAHUSAMU JUIsl OTKa3a B MPEJOCTAaBICHUH TOCYJapCTBEHHON yCIyru
B CJlyyae HaIlpaBJICHMs 3aIllpoca B AJIEKTPOHHON (opMe ¢ ucnonb3oBanueM [loprana sBistores:

2.10.2.1. HenpexacrapneHue 3asBUTENEM B OPraH MCIOJHUTENIBHOM BJIacTH ropojia MoCKBbI, Opran
MECTHOT'O CaMOYIPaBJIeHUs, TOBEIOMCTBEHHYIO OpraHy HCIIOJIHUTENFHON BIACTH MIIM OPTaHy MECTHOTO
CaMOYIIpaBIICHHsI OPTaHU3AINIO, TIPEIOCTABISIONINE TOCYIapCTBEHHYIO YCIYTY, MHOTO( YHKIIHOHATBHBIH
LHEHTP NPEJOCTaBIEHUS] TOCYAAPCTBEHHBIX yCayr (B clyyae €cld TOCYAapCTBEHHas yciyra
MPEOCTABISIETCS B  MHOTO(YHKIIMOHAJIFHOM IIEHTPE TIPEAOCTABICHHUS TOCYIApCTBEHHBIX YCIYT,
YKa3bIBA€TCSl TOJIBKO MHOTO(YHKIMOHAIBHBIA LEHTP MPEAOCTaBICHHUS TOCYAAPCTBEHHBIX YCIYyTr) B
TeYeHUE (YKa3bIBaeTcst CPOK B pabOUMX THSX) IOCIE HANPaBICHHUS 3alpoca JOKYMEHTOB,
yKa3aHHBIX B IYHKTax (YKa3pIBaeTcsi CChUIKA Ha MYHKTbl aJMHHHUCTPATUBHOIO
perylaMeHTa IpeOoCTaBICHUSI TOCYJapCTBEHHON YCIyTH, COJEepiKallie IEepPeYeHb COOTBETCTBYIOIIHX
JOKYMEHTOB) HacTosIero PermamenTta (JaHHBIM MyHKT MOJJICKUT BKIIOYEHHIO B aJMHUHHUCTPATUBHBIN
perIaMeHT TPETOCTaBICHHS TOCYIapCTBEHHON YCIYTH TOJIBKO B TOM CITy4ae, €Clii B a/IMUHUCTPATHBHOM
periaMeHTe MpeAoCTaBlIeHUs TOCYIapCTBEHHON YCIYrH OIpeesieHbl KaTeroOpuH, A KOTOPBIX JaHHOE
yCIIOBUE MPUMEHUMO).

2.10.2.2. (Yka3pIBalOTCSI MHBIE  JOINOJHUTEIbHbBIE




OCHOBAaHMS /I OTKa3a B IPEAOCTaBICHWHM TOCYAApCTBEHHOW YCIYIM B Cllydae IOAAYd 3ampoca B
ANEKTPOHHOHU (hopMe ¢ ucnonb3oBanuem [loprana).

2.10.3. IlepeueHb OCHOBaHMH [JIi OTKa3a B NPEAOCTABICHUHM TOCYJAPCTBEHHON YCIyTH,
ycranoBneHHbIH myHkTamu 2.10.1 u 2.10.2 nHacrosmiero Pernamenra, SBnsieTCs HCUEPIIBIBAIOIINM.

2.10.4. Pemenue 00 oOTKa3ze B NPEAOCTABICHUHU TOCYIAPCTBEHHOW YCIYrd MOAMKMCHIBACTCS
YIOJTHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM (paOOTHUKOM) WM BbIAAETCS (HANPABIISETCS) 3aSBUTENIO C
yKa3aHHeM MPUYMH OTKa3a He MO3JHee (Yka3bIBaeTcsi CpOK B MUHYTax, 4acax, pabouux
JHSX, B TOM YHCJIE C YIETOM CpOKa Mepeayu perieHus 00 0TKa3e B MPEIOCTABICHUU TOCYAapCTBEHHOM
YCIIyTU B MHOTO(QYHKIMOHANBHBIM IIEHTP MPEAOCTABICHUS TOCYJApPCTBEHHBIX YCIYr Ui JIMYHOTO
BpyUYEHHUS €ro 3asBUTENI0, B Cily4yae €ClIM TIOCYHapCTBEHHAs ycCiIyra MpelocTaBiseTcss B
MHOTO(QYHKITMOHATTLHOM IIEHTPE MPEAOCTaBICHHS TOCYJAapCTBEHHBIX VYCIYyT) C€ MOMEHTa (IpH
MCYMCIICHUH CpPOKa HAIPaBJICHUS TAaKOTO peHIeHHs] B pabouMx JHSAX - C JIaThl) MPUHATUS PELICHUS 00
OTKa3e B IPEJOCTABICHUH I'OCYAAPCTBEHHOM YCIIYTH.

2.10.5. Pemenue 06 oTkase B NPeAOCTABICHUH FOCYJapCTBEHHOM YCIYTH 110 3a1pocy, NOJaHHOMY B
ANIEKTPOHHON (opme ¢ wmcmonb3oBanueM lloprama, ¢ yka3aHMeM NOpPUYHH OTKa3a ITOANMCHIBACTCS
YIIOJIHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM (paOOTHHKOM) C HCHOJIB30BAHHUEM 3JIEKTPOHHOM MOAMHMCU U
HampaBisieTcss B "TMUUHBIA KaOmHer" 3asBuTenss Ha [loprase He mo3gHEe
(Yka3pIBaeTcsi CpPOK B MUHYTaX, yacax, pabodux JAHAX) C MOMEHTa (IIPU UCUUCICHUU CPOKA HAIIPABICHUS
TAaKOro pelleHUuss B pabouyux [HAX - C JaThl) IPUHATHSA pElIeHHs 00 OTKa3e B IPEJOCTaBICHUU
rOCyJJapCTBEHHOH yCIyTH.

2.11. Pe3ynbTat npeaocTaBieHUs TOCYIapCTBEHHON YCIIYTH.

2.11.1. Pesynbrarom MIPEA0CTaBIICHUS rocyJapCTBEHHOMN yCIIYTH ABJISIETCSL:
(Yka3pIBalOTCSI ~ BCE  BO3MOJXKHBIE  pE3YNbTAThI

IIPEIOCTABIIEHUS TOCYJAPCTBEHHON YCIYTH).

2.11.2. NoxkymeHT u (unu) uH(pOpManus, NOATBEPKIAIOIINE MPEIOCTaBIEHUE TOCYAApCTBEHHOM
yCIyrH (B TOM YHUCIIE OTKa3 B PEJOCTABIEHUH MOCYJapCTBEHHOM YCIyTH), MOXKET ObITh:

2.11.2.1. Beigan 3asBUTEIIO JIMYHO (MPECTABUTENIO 3asBUTENSA) B (DopMe JOKyMEeHTa Ha OyMaKHOM
HOCHTEIIE.

2.11.2.2. HampaBneH 3asBuTento B (opme TOKymMeHTa Ha OyMa)XHOM HOCHUTENIE TOYTOBBIM
OTIpaBJICHUEM (JaHHBIA TMYHKT TMOAJEKHUT BKIIOYCHHIO B  aJIMUHUCTPATUBHBIA  perjaMeHT
MPEJIOCTABIICHUS] TOCYNAapCTBEHHOW YCIYTM TpU HAJTUYAM BO3MOXKHOCTH HAIpPABJICHUS JIOKyMEHTa
yKa3aHHBIM CIIOCOOOM).

2.11.2.3. HampaBnen B QopMe 3IEKTPOHHOTO TOKYMEHTA, TMOJIMHUCAHHOTO B YCTAaHOBJICHHOM
nopsike, B "MuuHbI kabuHeT" 3asButens Ha [loprane (TONBKO IS 3alIPOCOB, TIOJJAHHBIX B SJIEKTPOHHOM
dbopme ¢ ucnonp3oBanueMm l[loprana) (IaHHBIA TMYHKT TMOJICKUT BKIIOYCHHIO B aIMHUHHUCTPATHBHBIN
periiaMeHT MPEeAOCTABICHUS TOCYJAAPCTBEHHOW YCIYIM TOJBKO B CIIy4ya€ BO3MOXHOCTH HAmpaBIICHUS
JOKYMEHTa, MOJTBEPKIAIOIIEr0 MPEeJ0CTaBI€HUE TOCYIapCTBEHHON YCIIYyTH, B 3JEKTPOHHOHN (dopme ¢
ucnons3oBanueM [loprana).

2.11.3. ®opma u crnocod MOIy4eHHUs JOKyMEHTa M (WiM) HHPOpPMAIHMH, MOITBEPKIAIOIINX
IIPEIOCTABIIEHNE T'OCYIAapCTBEHHON YCIYTH (B TOM 4YMCIE OTKa3 B NPEAOCTaBICHUM TOCYAApCTBEHHOU
YCIIyTH), YKa3bIBAIOTCS 3asIBUTEIIEM B 3aIIpOCE.

2.11.4. CBeneHust 0 KOHEUHOM pe3yJbTaTe MPEAOCTaBICHUs FOCYAAPCTBEHHOM YCIYyI'M BHOCSATCS B
ba3oBblii peructp B CIEOYIOIIEM COCTaBe: (B moamyHKTax




YKa3bIBAETCS KOHKPETHBIM IEpeueHb CBEAEHUH O KOHEYHBIX pe3yjbTaTax MpeJoCTaBIICHUS
roCylapCTBEHHON yCIIyTH).

2.11.5. BHeceHue cBeA€HU O KOHEYHOM pe3yJibTaTe MPEAOCTaBICHUS TOCYJaPCTBEHHON YCIyru B
ba3oBblil peructp He MUIIAET 3asBUTENS MpaBa MOJYYUTh YKa3aHHBIA pe3ynbTar B (hopMe JOKyMEHTa Ha
OyMaXHOM HOCHUTEJIE UJIU B DJIEKTPOHHOM (opMe ¢ ucrosib3oBanueM [loprana, 3aBepeHHBINH AIeKTPOHHON
MOJINUCHIO YIIOJTHOMOYEHHOTO JIOJKHOCTHOTO JTHIIa (paOOTHUKA).

2.12. [1narta 3a mpegocTaBICHUE TOCYAaPCTBEHHOW YCIYTH.

[Inara 3a mpemocTaBlIEHUE YCIYr, KOTOPBIC SIBISIFOTCS HEOOXOJUMBIMH H O0S3aTEIbHBIMHU IS
MIPEAO0CTABIICHUS TOCYJTapPCTBEHHOM YCIIYTH.

2.12.1. 3a MPEI0CTABIICHUE roCy1apCTBEHHOU yCIIyTH B COOTBETCTBUU c
(yka3zwiBaroTcs (henepanbHble 3aKOHBI, IPUHIMACMEIC B
COOTBETCTBMM C HUMH HHbIE HOpPMAaTHBHBIE IpaBOBble akThl Poccuiickoit Denepanuu, HOpMaTHBHBIC
MpaBOBbIE aKThl TOpoJa MOCKBb, Ha OCHOBAaHMHM KOTOPBIX B3MMAaeTCi IUIaTa) B3UMAETCs
(yka3plBaeTcs BHJ IUIAThl, B3UMAeMOW C 3agBUTENS 3a NPEIOCTaBICHUE
roCy/lapCTBEHHOM YCIIyTHU: TOCYJAapCTBEHHas IMOIIIMHA, IUIaTa 3a IPEeAOoCTaBICHUE TOCYAapCTBEHHOU
ycnyru. B ciiydae ecnu rocymapcTBEHHasl yciyra MpeaocTaBisieTcs OecIuiaTHO, B aMHUHHCTPATHBHOM
periJamMeHTe IpeloCTaBIIEHUs TOCYJapCTBEHHON YCIyr'M JO0CiIOBHO YykasbiBaercs: 'lIpemocraBienue
rOCy/IapCTBEHHON yCIyTH OCYILECTBISETCs OecIiaTHo").

2.12.2. 3a mpenocTaBiCHHE YCIIYT, KOTOPBIC SIBISIOTCS HEOOXOMUMBIMUA U O0S3aTEIbHBIMU IS
MPEOCTABJICHUS! TOCYJAAPCTBCHHOM YCIIyTH, B COOTBETCTBUH C
(yka3piBaroTCs (henepaibHble 3aKOHBI, MPUHUMACMBIE B COOTBETCTBUU C HHMH HWHBIC HOPMATHBHBIC
npaBoBbIe akThl Poccuiickoit denepannu, HOpMaTUBHBIE IIPABOBBIE aKTHI rOpoia MOCKBBI, HA OCHOBaHUHU
KOTOPBIX B3WUMAeTCs IUIaTa) B3WMAETCS (Yka3pIBaeTcs BHJ IUIATBI, B3UMAeMOU C
3asBUTENsT 3a MPEAOCTABICHUE YCIYrd, KOTOpas SBISETCS HEOOXOAMMON U 00s3aTelbHOU JUis
MIPEIOCTABIICHUS] TOCYIapCTBEHHOW YCIYTH: TOCYHApCTBEHHAs TNONUIMHA, TUlaTa 3a MPEIOCTaBICHUE
yCIyTu, HEOOXOANMMON U 00s3aTeNbHON AJs MPEeI0oCTaBIeHUSI TOCYJapCTBEHHON ycinyru. B ciydae ecnu
yciyra, HeoOXoaumMast U 00s13aTeNIbHAs IS TIPEAOCTaBICHHSI TOCYIapCTBEHHON YCIYTH, TPEIOCTABISETCS
OecriaaTHO, B aJMHHHUCTPATHBHOM pErjaMeHTe MPEIOCTABICHUS TOCYAapCTBEHHOW YCIyTH JOCIOBHO
ykazeiBaetTcsi: "[lpemgocTaBieHue yciyru, HEOOXOAMMOM U 00S3aTeNbHOW I MPEIOCTaBICHUS
rOCy/IapCTBEHHON yCIyTH, OCYIIECTBIsIeTCS OecruiatHo").

2.13. Tlokazarenu JOCTYITHOCTH M Ka4eCTBA TOCYAapCTBEHHOM YCIIYTH.

KauecTBO M  JOCTYHmHOCTH TOCYIapCTBEHHOW  YCIYTH  XapaKTEpU3YIOTCS  CIEAYIOIIHUMU
MOKa3aTeIsIMU:

1) BO3MOXXHOCTH TOJA4M 3ampoca B JIIOOOM MeCTe MpueMa 3ampoca W HHBIX JOKYMEHTOB,
HGO6XOJII/IMI)IX JJI1 TPE€A0CTaBJICHUA FOCYHapCTBeHHOﬁ YCI1yru, BHC 3aBUCUMOCTHU OT MECTa JKUTCJIbCTBA -
(m1aHHBIA TYHKT MOJJIEKHUT BKIOYEHUIO B aJAMUHUCTPATUBHBIN pEriiaMeHT
MIPEIOCTABIIEHUSI TOCYIAPCTBEHHOM YCIYrM TOJBKO B Ciydae, Korja MpeayCMOTpeHa COOTBETCTBYIOIIAs
BO3MOKHOCTb);

2) BpeMs OKUAAHUS B OYEepeH MPpH MoJ1aue 3apoca B ciaydyae JIMYHOU SBKH -
(YKa3pIBaeTcsi B MUHYTaX);

3) BpeMsi OXKHUIaHUS B OUEpEaN MPH MoJaue 3arpoca Mo npeABapuTeIbHON 3aliCH B ClTyyae JINYHOU
SBKH - (Yka3bIBaeTcsi B MUHYTAX);

4) Cpok perucTpanuu 3amnpoca ¥ HHBIX JOKYMEHTOB, HEOOXOAMUMBIX JIsi TPEAOCTaBICHUS




rOCyIapCTBEHHON YCIIYTM, HE MOXET IIPEBBIIIATH (cpok yka3plBaeTcsi B MHUHYTaX,
yacax, pabo4yMx IHSX, €CIM WHOE He NPEIyCMOTPEHO MpaBOBBIMU akTamu Poccuiickoit denepanuy,
IIPaBOBBIMU aKTaMu ropoga MocCkBbl. B ciydae ecnu CpOKM pas3iIMyHbl IIPH MIOJAYe 3ampoca M HHBIX
JOKYMEHTOB B 3JIEKTpOHHOH (opme ¢ ucnosbzoBanueM Iloprana m B ciydae JIUYHOrO OOpalIeHUs c
3allpOCOM B OpraH HCIOJIHUTEIBHOM BJIACTH Topoja MOCKBBI, OpraH MECTHOIO CaMOYIpaBJICHUS,
IIOABEAOMCTBECHHYI0 OpraHy HCIOJIHUTEIBHOM BJIACTHU WA OpPraHy MECTHOIO CaMOYIIpaBJICHUS
OpraHu3alMio, MPEeIOCTABIAIOIINE TOCYJAPCTBEHHYIO  YCIYry, MHOTOQYHKIHMOHAJIbHBIA  ILEHTP
IIPEAOCTABIICHUs. TOCYJApPCTBEHHBIX YCIYI, B aJIMHHHMCTPATHUBHOM DETJIAMEHTE IIPENOCTaBIICHUS
rOCYJapCTBEHHOM yCIIyTH YKa3bIBaeTCs /1B CPOKA);

5) BpeMsl OXUAAHUSA B OYepeId NPU INOJIYYEHUHU DPe3ysbTaTa MPEelOCTaBICHUS IOCyIapCTBEHHON
YCIIYTH, B ClIy4ac JINYHOM SIBKH - (Yka3bIBaeTcsi B MUHYTaX);

5(1) nonst 3ampocoB, MOJAHHBIX B DJIEKTPOHHOH (opme ¢ ucmonb3oBaHueMm lloprana, B o0mem
KOJIMYECTBE MOJAHHBIX 3aPOCOB IO TOCYNAapCTBEHHOW YCIIyTe - (Yka3pIBaeTcs B MPOICHTAX)
(IaHHBI TMYHKT TOJJCKUT BKJIKOUCHHIO B aJMHHHUCTPATUBHBIA pErJaMeHT IMPEAOCTaBICHHS
rOCYJJapCTBEHHOHN yCIYT'H TOJBKO B CIIydae, €ClIM MpeaycMOTpeHa 1ojjada 3arnpoca U HHBIX TOKYMEHTOB,
HEOOXOJUMBIX JUIs MPEIOCTABJICHUS TOCYIapCTBEHHOW YCIyrd, B JJCKTPOHHOW ¢opme C
ucnons3zoBanueM [loprana);

6) (YKa3bIBalOTCSI MHBIE YHHUKAJIbHBIE TOKa3aTeNIH JOCTYIMHOCTH U
KayecTBa roCyJJapCTBEHHOM YCIIyTH).

2.14. Tlopsnox nHGOPMUPOBAHUS O MPEIOCTABICHUN TOCYJAPCTBEHHOMN YCIYTH.

2.14.1. MHWudopmanus O  TPEJOCTABICHUM  TOCYJapCTBEHHOW  YCIYI'H  Pa3MeEIIaeTcs:
(B MOAMYHKTaX MEPEYUCIAIOTCS MECTa pa3MelieHust tHPOpMaIiu o
MPEAOCTABICHUH TOCYAApPCTBEHHOM YCIYTH, B TOM YHCJIE€: Ha WH()OPMAIMOHHBIX CTEHJAX WM HHBIX
MCTOYHUKAX HMH(DOPMHUPOBAHMS B TMOMEHICHHSIX M Ha O(UIMAIBHBIX CalTaX OpraHa HCIOJIHUTEIbHOU
BJIaCTU TOpoja MOCKBBI, oOpraHa MECTHOTO CaMOYIpAaBIICHUS, TOJBEIOMCTBEHHON OpraHy
WCIIOJTHUTENIbHOM BJACTH WJIM OPraHy MECTHOI'O CaMOYIPABJIECHUS OpraHU3allH, MPEeAO0CTaBISIOMINX
TrOCyAapCTBEHHYIO YCIYTY, B HH()OPMAIMOHHO-TEIEKOMMYHUKAITMOHHOU ceTH "MHTepHeT", Ha cTeHax B
MOMEIIEHUU MHOTO(QYHKIIMOHATBLHOTO IIEHTpa MPEIOCTaBICHUS TOCYJAapPCTBEHHBIX YCIYT, a TakKe Ha
[TopTaue).

2.14.2. Ilpu mpenocTaBlIeHUU TOCYAApCTBEHHOW yCIyTH B 3JEKTPOHHOU (hopMe C MCMOIb30BaHUEM
[Toprana 3asBuUTENs MMEET BO3MOXKHOCTH MOJIy4aTh HHGOPMAIMIO O XOJi€ BBHITIOJHEHMs 3ampoca B
"nuuHoM kabunete" 3asBuTens Ha [lopTane.

2.15. TpeboBaHHUS K MIOMEIIEHUSM, B KOTOPBIX MPEIOCTABISICTCS TOCYIapCTBEHHAS YCITyTa.

2.15.1. TlomemieHus, B KOTOPBIX MPEIOCTABISIETCS TOCYJApCTBEHHAsh YCAYyra, JOJIKHBI
COOTBETCTBOBATh TPEOOBAHUSM TOXKAPHOW, CAHUTAPHO-IHIEMHOJIOTHUUECKON O€30MacHOCTH U OBITh
000pyIOBaHBI CPEACTBAMH TOXKAPOTYIIECHUS U OMOBEIICHHS] O BOSHUKHOBEHUU YPE3BbIUAHON CUTYyAIIUH,
WHBIMHU CPEICTBaMH, 00ECTIEYMBAIOIIUMHE 0€30MMacHOCTh U KOM(OPTHOE MpeObIBAaHNE 3asIBUTEICH.

2.15.2. JlocTynHOCTh /JI1 UHBAJIUJIOB MOMENICHUH, B KOTOPBIX MPEAOCTABIISIETCS TOCY/1apCTBEHHAS
yciyra, 00ecreqnBaeTcss B COOTBETCTBUU C 3aKOHOAATENbCTBOM Poccuiickoit deneparum o coruanbHOM
3a1IuTe HHBAIHUIO0B.

3. CocraB, OCAEA0BATENBHOCTh U CPOKHU BBITIOJHEHUS
aJIMMHHUCTPATUBHBIX MPOLIETYpP, TPEOOBAHUS K MOPAIKY
WX BBIMIOJIHEHUS, 0COOCHHOCTH BBITIONTHEHUS aIMUHUCTPATUBHBIX




MPOIIEAYP B DJIEKTPOHHOU opme

3.1. [IpenocraBiieHne TOCYAaPCTBEHHOM yCIYTH BKIIFOYACT B CeOsl CIEAYIOMNE aIMUHUCTPATHBHBIC
IIPOLEAYPBIL:

3.1.1. Ilpuem (mony4yeHwe) U perucTpamus 3amnpoca U HHBIX JOKYMEHTOB, HEOOXOIAMMBIX st
IIPEIOCTABIIEHUS TOCYIaPCTBEHHON YCIIyTH.

3.1.2. OO0pabotka mokymMeHTOB (uWH(poOpManuu), HEOOXOAUMBIX I  MPEAOCTABICHUS
roCyJapCTBEHHOM YCIyTHU:

3.1.3. (yka3plBaeTCs HaMMEHOBAaHHWE BCEX aJMHHHCTPATHUBHBIX
npoueayp - 000COOJEHHBIX MOCIENOBAaTENbHBIX JACUCTBUNA MPHU MPEIOCTABICHUU TOCYAapCTBEHHOM
YCIIYTH, UMEIOIINX KOHKPETHBIN PE3yNbTaT U BBIIEISEMBIX B paMKaxX MPEA0CTaBICHUS TOCYAapCTBEHHOM

YCIIYTH).

3.1.4. ®opMupoBaHue pe3yiabTaTa MPEIOCTaBICHUS TOCYIAPCTBEHHOW YCIYTM C BHECEHUEM
CBEJICHUI O KOHEYHOM pe3yJIbTaTe MPEJI0CTABICHHS TOCYJapCTBEHHOM yCIIyru B ba3oBblil peructp.

3.1.5. Beigaua (HampaBiieHHE) 3asBUTENIO JOKYMEHTOB M (WJIM) WH(POPMALIUH, MOATBEPKIAIOIINX
IPEe0CTaBICHHE TOCYAapCTBEHHOW yCiayru (B TOM 4YHCJIE OTKa3 B INMPEJOCTABICHUH TOCYIapCTBEHHOM

YCIIYTH).

Janee ninsd KaxooW agMUHUCTPATUBHOW INPOLELYPBI MOCIEAOBATEIBHO OIMMCBIBAIOTCS OCHOBaHMS
Hayajia BBIMOJIHEHUS a]MUHUCTPATUBHON MTPOLIEYPHl, JOJKHOCTHOE JINLO (paOOTHHUK), OTBETCTBEHHOE 32
BBIIOJIHEHUE  aIMUHMCTPATUBHOW  MpOLENypbl, JAECUCTBUS JOJDKHOCTHOro Jjuua (paboTHHKA),
OTBETCTBEHHOI'O 3a BBIIIOJIHEHUE AJMHHHMCTPATUBHOW IPOLIENYpPHl, MAKCUMAJIBHBIA CPOK BBIIIOJHEHHUS
aJMUHUCTPATUBHOMN IPOLENYPHI, pE€3yabTaT aAMUHUCTPATUBHOMN MPOLELYPHI.

3.2. Tlpuem (mosydeHWE) W PETHCTpAllds 3aMpoca W HHBIX JOKYMEHTOB, HEOOXOJUMBIX IS
MPEAO0CTABIICHUS TOCYJAPCTBEHHOMN YCIyTHU:

3.2.1. OcHoBaHMEM Hayayia BBIMOJIHEHMS aJMUHHCTPATUBHOW MPOLEAYPHI SBISETCS MOCTYIUIEHHE
OT 3asBUTEJI 3alpoca M HHBIX JIOKYMEHTOB, HEOOXOIUMBIX JUIS IMPEIOCTaBIECHUS TOCYAAPCTBEHHOM

YCIIyTH.

B cnyuae monmaun 3ampoca B 3J€KTpOHHOM GopMe ¢ ucnoiab3oBanueM [loprana ocHoBaHHeM Hayalna
BBITIOJIHCHUST aMUHUCTPATUBHON MPOIEIYPHI SIBISETCS (Yyka3bIBaeTcsi TOJBKO B
clly4ae, €CJIM OCHOBAaHMsI HavaJla BBIIOJIHEHUS! aIMUHUCTPATUBHOM MPOLIEIyphl B Cllydae MOJa4yM 3arnpoca
B 2JICKTPOHHOM (popme ¢ ucrosb3oBaHueM [loprana OTAUYarOTCsS OT COOTBETCTBYIOIIUX OCHOBAHHMM MPH
MIPEIOCTABIIEHUU TOCYAapCTBEHHOW YCIYrM B HMHBIX (opMax, HapuUMep, JUYHAs SIBKA 3asABUTENS C
Mpe/ICTaBIeHUEM BCeX HEOOXOAMMBIX TOKYMEHTOB MM perucTpanus 3amnpoca Ha [lopraie).

3.2.2. IOMKHOCTHBIM JTUIIOM (paOOTHUKOM), OTBETCTBEHHBIM 3a BBITIOJHEHUE aJIMHHHCTPATHBHON
MPOLEAYPHI,  SABISAETCS /yKa3bIBaIOTCS CBEACHUS O JOJDKHOCTHOM  JIHIIE
(paboTtHuke)/(manee - TOMKHOCTHOE JTUIO (PabOTHHK), OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB) (IaHHBIN
a03a1] IMO/JICKHUT BKIIOYCHHIO B aIMUHHCTPATHUBHBIA PETJIAMEHT IMPEAOCTABICHHS TOCYIapCTBCHHOU
yCIyTH, 33 UCKITIOYEHHUEM CITY4aeB, YKa3aHHBIX B a03alle BTOPOM HACTOSIIETO MyHKTA).

ZIOJ'DKHOCTHI)IM JIMIIOM (pa60THI/IKOM), OTBETCTBCHHBIM 3a BBbIIIOJIHCHUC a)IMI/IHI/ICTpaTI/IBHOI\/’I
npoucaypsl (nanee = JOJDKHOCTHOC JIMITO (paGOTHI/IK), OTBCTCTBCHHOC 3a IIPUCM I[OKyMeHTOB), SABIIACTCA:

- TIpU  JAYHOM OOpaIllleHWH 3asgBUTENS - PpaOOTHUK MHOTO(DYHKIIMOHAIBHOTO  IIEHTPa
MIPENOCTABIIEHUS TOCYIaPCTBEHHBIX YCIYT;




- (YKa3pIBaroTcsi WHBIE (OpPMBI TMOAAaYM 3amMpoca W HWHBIX JIOKYMEHTOB,
HEOOXOAUMBIX Uil TPENOCTABJICHUS TOCYNAapPCTBEHHOW YCIYTH) - JOJDKHOCTHOE JIMIO (pabOTHUK)
/yKa3bIBAIOTCS CBEJCHUS O JOJDKHOCTHOM JjHile (paboTHHKE)/
(Yka3pIBaeTCs OpraH WUCIOJHHUTEIHLHOW BIACTH TOpoga MOCKBBI, OpraH MECTHOTO CaMOYIPABIICHUS,
MOJIBEJIOMCTBCHHAsI OpraHy WCIOJHUTEIBHOW BJIACTH WJIM OpraHy MECTHOTO CaMOYIpaBJICHUS
OpraHm3alys, IPeaOCTaBISIONUE TOCYIAPCTBCHHYIO YCIyTry) (TaHHBIA a03all MOUICKUT BKIIOYCHHUIO B
aJIMUHUCTPATHBHBIA PETJIAMEHT TMPENOCTaBICHHUS TOCYyJapCTBEHHOHW YCIyrW, B Cllydae €CIH
rOCy/IapCTBEHHAsl yclyra TMpeAoCTaBIsieTcs B MHOTO(DYHKIIMOHAILHOM IIEHTPE MPEAOCTABICHHUS
rOCYJapCTBEHHBIX YCIYT).

3.2.3. JomxHocTHOE JMIO (pabOTHHK), OTBETCTBEHHOE 3a IMPUEM JIOKYMEHTOB, OCYIIECTBIISIET
OpUEM W PETUCTPAIMIO 3ampoca M HMHBIX JOKYMEHTOB, HEOOXOIUMBIX IS MPEJOCTaBICHUS
roCy/IapCTBEHHON YCIYT'H, B COOTBETCTBUU ¢ EnuHbpiMH TpeOoBaHUAMHU (Jajiee B aAMHUHHCTPATHBHOM
periaMeHTe MOTYT OBITh yKa3aHbl YHUKAIbHbIE IEHCTBHSA, CBA3aHHBIE C 0COOCHHOCTSAMH MPEAOCTABICHHS
KOHKPETHOW rOCYJapCTBEHHOM yCIIyrd. B ciydae eciiv npu npeaocTaBiI€HUU IOCYAAPCTBEHHOW YCIyru
peann3alnusl OTHENbHBIX JEHCTBUM OCYILECTBISETCS JOHKHOCTHBIM JIMIOM (paOOTHHKOM) oOpraHa
WCIIOJIHUTENIBHOW BIIACTU TOpoja MOCKBBI, OpraHa MECTHOTO CaMOYIPAaBIEHUsS, IMOJABEAOMCTBEHHOU
OpraHy UCIHOJHUTEIIbHOM BJacTW WM OpraHy MECTHOIO  CaMOYIpaBJIE€HMsI  OpraHU3allUH,
MPEIOCTABIAIOMIMX TOCYJAapPCTBEHHYIO YCIYTy, W pabOTHHUKOM MHOTO()YHKIHOHAIBHOTO IEHTpa
IIPEIOCTABIIEHUSI TOCYJApPCTBEHHBIX YCIYTr, YKa3aHHbIE JCHCTBUS ONUCHIBAIOTCS MPUMEHHUTEIBHO K
KaXJIOMY U3 HUX:

3.2.3.1. JlomxkHocTHOE JUIIO (pabOTHHUK), OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, - JTOJDKHOCTHOE
uio (paboOTHUK) (YKa3bpIBaeTCsi OpraH MCIOJHUTEILHON BIACTH ropoja MOCKBHI,
OpraH MECTHOTO CaMOYIpAaBJICHUS, IMOJBEIOMCTBEHHAs OpraHy HMCIOJHHUTEIHHON BIACTH WIIHM OpraHy
MECTHOTO CaMOYIIPABJICHUSI OpPTraHU3aIUs, PEIOCTABIISIFOININE FOCYIaPCTBEHHYIO YCIYTY) OCYIECTBIISET
(manee KpaTKO MEPEUHCISIETCS TOCIIEA0BATEIFHOCTh A IMUHUCTPATHBHBIX IEHCTBHNA H
peuenuii ¢ yauerom EnnHeix TpeboBaHMiA).

3.2.3.2. JlomxHOCTHOE JMLO (pabOTHHK), OTBETCTBEHHOE 3a MpPHUEM JOKYMEHTOB, - PaOOTHUK
MHOTO()YHKIIMOHAJILHOTO IEHTpa MPEeI0CTaBICHUs T'OCYJapCTBEHHBIX YCIYr OCYLIECTBISET Mepenady
3armpoca W MHBIX JIOKYMEHTOB, HEOOXOJUMBIX JUIsl TMPEAOCTaBIEHHS] TOCYAApCTBEHHOM YCIyrH, B
(Yka3bIBaeTcsi OpraH MCHOJIHMUTENBHOM BIACTH ropoga MOCKBBI, OpraH MECTHOTO
CaMOyNpaBJieHUs, IOJBEJOMCTBEHHAs OpraHy MCIOJIHUTEIbHOW BJIACTH WJIM OpraHy MECTHOTO
CaMOYIIpaBJICHHUsI OpPraHU3alUs, MPEJOCTABIAIONINE TOCYJAapCTBEHHYIO YCIYry, KOTOpOMY (KOTOpOi)
NepelaloTCs MPUHATHIE B MHOTO(QYHKIIMOHAIBHOM IIEHTPE IPEIOCTaBIEHUS TOCYIAapCTBEHHBIX YCIYT
3alpoC M WHBIE JOKYMEHTBI, HEOOXOIUMBIE NSl MPEIOCTABICHUSI TOCYAAPCTBEHHOM YCIyrH), a Takke
(manee KpaTKO MepeuncisieTcs MocaeA0BaTeNbHOCTh aIMUHUCTPATUBHBIX ACHCTBUM U
pewienuii ¢ yaerom EauHbIX TpeGoBaHMiA).

3.2.4. MaxkcuManpHbII CPOK  BBIIIOJIHEHUS  AJMUHUCTPATUBHOM MpPOLEAYPHI  COCTaBIISAET
(Yka3pIBaeTcsi CpOK B MUHYTax, yacax, pabOuyuX JHSAX, B TOM YHCIE C YYETOM
CpOKa TIepelayd MPHUHATHIX 3allpoca M HMHBIX JOKYMEHTOB, HEOOXOAMMBIX JIsi MPEIO0CTaBJICHUS
TOCYJJapCTBEHHON yCIYrd, M3 MHOTO()YHKIIMOHAJIBHOTO IIEHTpa MPEAOCTABICHHUS TOCYAApPCTBEHHBIX
YCIYr B OpraH HCIIOJHUTENBHOM BJIACTH ropoaa MOCKBBI, OpraH MECTHOTO CaMOYIIPABIICHHUS,
MIOABEAOMCTBEHHYIO OpraHy HCIOJHUTEIBHOW BJIACTM WJIM OpraHy MECTHOIO CaMOYIIPaBIICHUs
OpPraHM3alMIO, MPENOCTABIIAIOIINAE TOCYJapCTBEHHYIO YCIYTy, B ClIydae €CIIM TOCyJapCTBEHHas yCyra
MPEOCTABIAETCS B MHOTO(YHKIIMOHAJIBHOM LEHTPE MPEAOCTAaBICHHUS TOCYIAapCTBEHHBIX YCiyr). B
CIIy4ae €CJIM CPOKH BBINOJHEHUs IMPOLEAYPHl Pa3IMYHblI IPHU MOJA4ye 3arpoca U MHBIX JOKYMEHTOB B
3JIEKTPOHHON (Qopme ¢ ucrnoibp3zoBanueM [loprana u B ciaydae JIMYHOTO 0OpalieHus ¢ 3apocoM B OpraH
WCIOJIHUTEIIBHON BJIAacTH ropoga MOCKBBEL, OpraH MECTHOIO CaMOYIPABJICHHUSA, MOJBEIOMCTBEHHYIO
OpraHy WCIOJHUTEIBHOM BJIAaCTM WM OpraHy MECTHOIO  CAaMOYIPaBJICHUS  OpPraHU3aLUIo,
IPEJOCTABIIAIONINE TOCYIapCTBEHHYIO YCIYry, MHOTO()YHKIMOHAIBHBIH LEHTP MpPeJOCTaBICHUS




rOCY/IapCTBEHHBIX YCIYT, B QIMUHHCTPATHBHOM pPErjaMeHTe NMPEJOCTaBICHNS TOCyJapCTBEHHON yCIyTrn
YKa3bIBaeTCs J1Ba CPOKa).

3.2.5. Pe3ynbTaTom BBITTOJTHEHUS aIMUHUCTPATUBHOMN MpOLEYpPbI SIBJISICTCSI
(omuChIBaeTCA KaKIBIA pe3yabTaT aJIMUHUCTPATUBHON TPOIECIYpPHI C
ykazanueM ero ¢Gopmbl, nopsaka (crmocoba) mepemaaud JTOKYMEHTOB M (Win) WH(opManmuu o0 3ToM
pe3ynbrare, MOKYMEHTOB W HH()OPMAIUH, MOATBEPKIAIOIINX PE3YNIbTaT, KOTOPHIE MOTYT SBISTHCS
OCHOBaHUEM JIJIsl Hauaia BBIIOJHEHUS CIIEAYIONEel aIMUHUCTPATUBHON NpoIeayphl (neicTBus) U (Win)
IIPUHSATHSL PELICHHUS).

3.3. OOpaboTtka JOKYMEHTOB (WHpOpMAIMHK), HEOOXOAMMBIX JUIA  IPEIOCTaBICHUS
TOCYJapCTBEHHOH YCIIyTH:

3.3.1. OcHoBaHMEM Hayajla BBIIOJHEHUS AJAMHHMCTPATHUBHOW IPOLENYpHl SBISAETCS IOJIyYE€HUE
JOJDKHOCTHBIM ~ JIMLIOM  (paOOTHMKOM), YIOJHOMOYEHHBIM Ha BBIIOJHEHME aJMHHUCTPATUBHOMN
MPOIIEAYPHI, OT JOJKHOCTHOTO JiHila (pabOTHUKA), OTBETCTBEHHOIO 32 MIPUEM JTOKYMEHTOB, IPUHATHIX OT
3asBUTEIIS JOKYMEHTOB.

3.3.2. JIOMKHOCTHBIM JIMIIOM (paOOTHUKOM), OTBETCTBEHHBIM 3a BBIIIOJHEHUE aJAMHHUCTPATUBHON
NPOLEAYPHI, SIBISETCS /yKa3bIBAIOTCS CBEIACHUS O JIOJDKHOCTHOM  JIMIIE
(paboTHuKe)/(nanee - MOMKHOCTHOE JHIO (pabOTHHK), OTBETCTBEHHOE 3a 00Pa0OTKY TOKYMEHTOB)
(maHHBIA  a03al] TOAJEKHUT BKIIOYCHHWIO B  aJMHHUCTPATUBHBIA pETJIAMEHT MPEIOCTaBIICHHS
rOCY/IapCTBEHHON YCIIyTH, 32 HCKJIIOYEHHEM CIIy4aeB, YKa3aHHBIX B a03alle BTOPOM HACTOSAIIETO ITyHKTA).

JIOJOKHOCTHBIM  JTHIIOM  (PaOOTHUKOM), OTBETCTBCHHBIM 32 BBINIOJHCHUE aJIMUHUCTPATHBHOM
mpoueaypsl (anee - MOJDKHOCTHOE JMIO (pabOTHHK), OTBETCTBEHHOE 3a 00pabOTKYy TOKYMEHTOB),
SIBIISICTCSL:

- JOKHOCTHOE JIMIO (PabOTHUK) /yKa3bIBAIOTCS  CBEJECHUS O
JOJHKHOCTHOM JiHIle (paboTHHKE)/ (yka3pIBaeTcs OpraH HCHOJHUTEIHHOW BIIACTH
ropoja MOCKBBI, OpraH MECTHOTO CaMOYIPABJICHUS, ITOJBEIOMCTBEHHAS OpraHy WCIOJHUTEIHLHOM
BJIACTH WJIU OPTaHy MECTHOTO CaMOYIpaBIEHHUS OpPraHU3allMs, MPEeIOCTABIAIONINE TOCYIapPCTBEHHYIO

YCIyTY);

- paOOTHUK MHOTO(YHKIMOHAIBHOTO LIEHTPA MPEJOCTaBICHUS TOCYAAPCTBEHHBIX YCIYT - B YacCTH
(YKa3bIBalOTCSl JIEUCTBUSA, OCYUIECTBIIIEMble PAaOOTHUKOM MHOTO()YHKIHMOHAIBLHOTO
LIEHTPA MIPEIOCTABIEHUS TOCYJaPCTBEHHBIX YCIYT, B TOM YHCJIE B YAaCTU JIMYHOTO BPYYEHUS 3aABUTEIIO
pelieHrs O NPUOCTAHOBJIEHUU MPEJOCTABICHUS TOCYAApPCTBEHHOM YCIYrM - MpHU HalWuuu) (JaHHBINA
a03all MOJICKUT BKJIIOYEHHUIO B aJMHHUCTPATHUBHBIA periaMeHT NpeAOCTaBIEHHsI T'OCYIapCTBEHHOM
yCIYTH, B CIy4ae €ClIM TOCYAapCTBEHHAasl YCIIyra IpeAOoCTaBISAETCS B MHOTO(YHKIHMOHAIBHOM LIEHTpE
IIPEIOCTABIIEHUS TOCYTaPCTBEHHBIX YCIIYT).

3.3.3. JlomwkHocTHOe MO (pabOTHHUK), OTBETCTBEHHOE 3a O00pabOTKy JOKYMEHTOB,
(mamee KpaTKo MeEpedyHCIseTcs IOCIeI0BaTeIbHOCTh aJIMUHUCTPATUBHBIX
JNEUCTBUM W pEIIeHWH ¢ ydeToM EnuHBIX TpeOoBaHM. YKa3bIBalOTCA B3aMMOJICHCTBHE C WHBIMHU
OpraHamMH ¥ OpraHM3alMsIMHU, B TOM YHCIIE C UCHOJIb30BaHUEM MEXBEIOMCTBEHHOTO MH(OPMAIIMIOHHOTO
B3aUMOJICHCTBUS; (OpMHpOBaHME U HCIIOJIb30BAaHHWE CBeleHUNH ba3oBoro peructpa B MOpsKe,
ycraHoBlIeHHOM IIpaBuTenbcTBOM MOCKBBI; B3aUMOJICHCTBHE € 3asBUTENEM, MHOTO(YHKIHOHAIHHBIM
LEHTPOM IPENOCTABICHUS TOCYJapCTBEHHBIX YCIyr; YHHUKalbHbIE JCHCTBUSA, CBSI3aHHBIE C
0COOEHHOCTSIMHM TIPEIOCTABICHUS KOHKPETHOM rocynapcTBEHHOW ycinyrd. B ciiyuae HeoOX0IuMOCTH
SIBKHM 3asIBUTENS JUIS MIPEACTABICHUS OPUTMHAIOB JOKYMEHTOB, IIPEICTABICHHBIX B BHJIE JJIEKTPOHHBIX
KON (3JIEKTPOHHBIX O0pa30B) JOKYMEHTOB, B COCTaBE aJMHHHUCTPATUBHBIX MPOILENYp YKa3bIBAIOTCS
YCIOBHSI O HEOOXOAMMOCTH SIBKM 3asBHUTENA, B TOM 4YHUCIE€ B MHOIO(YHKIMOHAJIBHBIA LEHTP




MIPEIOCTABIIEHUS TOCYJaPCTBEHHBIX YCIYT, U CCHUIKM Ha MEpeYeHb IOKYMEHTOB, KOTOPBIN TOJIKEH OBITh
MPEACTABJICH 3asBUTEJEM JI CBEPKU C MPEICTABICHHBIMU 3JEKTPOHHBIMH KOMUSAMHU (JIEKTPOHHBIMU
oOpazamu). B ciyuyae ecnu mpu mpenocTaBI€HUU TOCYJApCTBEHHOM YCIYrM pealu3anusi OTAETbHBIX
JCWCTBUI OCYIIECTBIIACTCS JODKHOCTHBIM JIMIIOM (paOOTHHKOM) OpraHa HCHOJHHUTENBHOM BIACTH
ropoja MOCKBBI, opraHa MECTHOTO CaMOYIIPaBJICHHUS, MOJBEJOMCTBEHHON OpraHy HCHOJIHUTEIbHOM
BJIACTH WJIM OPraHy MECTHOI'O CaMOYIPAaBJIEHUS OpPraHu3allH, MPEJOCTaBISIOUIMX TOCYIAapPCTBEHHYIO
yCIIyTy, U pabOTHUKOM MHOTO(YHKIIMOHAJIBHOIO IIEHTpPa MPEIOCTABICHUS TOCYIApCTBEHHBIX YCIYT,
YKa3aHHBIE JIEHCTBUS ONUCHIBAIOTCS IPUMEHUTENBHO K KAKIOMY U3 HUX:

3.3.3.1. JlomkHocTHOe JMIO (paOOTHUK), OTBETCTBEHHOE 3a 0OpPabOTKYy JOKYMEHTOB,

JIOJHKHOCTHOE JIUIO (PabOTHHK) (yka3pIBaeTCs OpraH HCIOJHUTEIBHON BIIACTH
ropoga MOCKBBI, OpraH MECTHOIO CaMOYMPABJICHHS, IOJBEJOMCTBEHHAs OpPraHy HCIOJHUTEIbHON
BJIACTH WJIM OpPraHy MECTHOTO CaMOYIMpaBIEHHUS OpraHU3allMsi, MPeIOoCTABIIAIOIINE TOCYIapPCTBEHHYIO
YCIIYTY) OCYLIECTBIISET (manmee KpaTKO HEpEUMCIAeTCs I0CIEI0BaTEIbHOCTD
aIMUHUCTPATUBHBIX JCHCTBUH WM pemIeHHd ¢ ydeToM EaumHBIX TpeOoBaHW, B TOM YHCJIE B YacTH
nepenayn B MHOTO( YHKIIMOHATBHBIN IIEHTP MPEIOCTABIICHUS TOCYIAPCTBEHHBIX YCIYT KOMUHU PEUIICHUS O
MIPUOCTAHOBIIEHUU TMPEIOCTaBICHUSI TOCYAAPCTBEHHOM YCIyrd B ClIy4asiX, YCTaHOBIEHHBIX EIWHBIMU
TpeOOBAHUSAMN).

3.3.3.2. JlomkHocTHOE TUIO (paOOTHUK), OTBETCTBEHHOE 32 00pPabOTKY JOKYMEHTOB, - PAaOOTHUK
MHOTO(YHKIIHOHAJILHOTO ~ IIEHTpa  NPEAOCTABICHHUS  TOCYJapCTBEHHBIX  YCIYT  OCYIIECTBIISIET
(manee KpaTKO MepeurcisieTcs MocIe0BaTeIbHOCTh aIMUHUCTPATUBHBIX JIEHCTBUN U
pemenwuii ¢ yaerom EauHbIX TpeOoBaHMiA).

3.3.4. MakcuManbHbIi CPOK BBINOJHEHUS aJMHMHHUCTPATHUBHOW MPOLEAYpPHl  COCTaBIISET
(Yka3pIBaeTcs CpOK B MHUHYTAax, Yacax, padouymx IHSAX. B ciydae ecnu cpoku
BBITIOJTHEHUS MTPOLIEYPHI PA3IMYHbI NP [0a4e JOKYMEHTOB B JIEKTPOHHON (JOpPME C HCIOIb30BAHUEM
[loprana mwnu B ciiydae JUYHOro OOpall€HHs C 3alpoOCOM B OpraH HCIIOJIHUTEIBHOW BIIACTU TOpoja
MOoOCKBBI, OpraH MECTHOTO CaMOYNPABIECHUS, IOJIBEIOMCTBEHHYIO OPTaHy HUCIIOJIHUTENbHOW BIIACTU WU
OpraHy MECTHOTO CaMOYINpPAaBICHUS OPraHU3alllio, MPEIOCTABIAIONINE TOCYJapCTBEHHYIO YCIYTY,
MHOTO(YHKITMOHATBHBIA IEHTP MPEIOCTaBICHUS TOCYJAapPCTBEHHBIX YCIYT, B aJAMHHHCTPATHBHOM
periJamMeHTe MpeloCTaBIeHUs FOCYIapCTBEHHON yCIIyTH yKa3bIBaeTCs J1Ba CPOKa).

3.3.5. PesynpTarom BBITIOJTHEHUS aJMMHHUCTPaTUBHOMN IPOLENYPBI ABIIAETCS
(omuceiBaeTCAd KaKIbld pe3yabTaT aJIMUHUCTPATUBHOM MPOLEAYpPHI C
ykazaHueM ero ¢Gopmsl, nopsaka (crocoba) mepeiadu, B TOM YHCIE€ B MHOTO(QYHKIIMOHAIBHBIM IIEHTP
MIPEIOCTABIIEHUSI TOCYIAapCTBEHHBIX YCIYT, JTOKYMEHTOB W (Win) HMHPOpMAIMK 00 3TOM pe3yjbTare,
JOKYMEHTOB U MH(pOpMAalMHU, MOATBEPXKIAIOIUX PEe3yIbTaT, KOTOPbIE MOTYT SIBIATHCS OCHOBAaHHUEM IS
Hayajia BBIOJIHEHUS CJENYyIOIed aIMUHUCTPATUBHOW Mpouenaypsl (AeWcTBUA) M (WIM) HPUHITHUS
pelieHnus).

3.4. ®opMupoOBaHUE PE3YNIbTaTa MPEIOCTABICHUS TOCYIAPCTBEHHON YCIYTH ¢ BHECEHHEM CBEICHUMN
0 KOHEUYHOM pe3yJibTare yciIyru B ba3zoBslil peructp:

3.4.1. OcHOBaHMEM Hayana BBINOJHEHHS AJIMHHUCTPATHUBHOW NPOLEAYpHI SBISAETCA IOJYyYECHHE
JOJDKHOCTHBIM JIMIOM (paOOTHMKOM), YIIOJIHOMOYEHHBIM Ha IMOJAMUCAHUE Pe3ysbTaTa MpPeoCTaBICHUS
rOCyIapCTBEHHON YCIIYTH, IIPOEKTA TOKYMEHTA, IMOATBEPKAAIOIIErO MPENOCTABICHUE IOCYJapCTBEHHON
YCIIYTH.

3.4.2. IOmXHOCTHBIM JTUIIOM (paOOTHUKOM), OTBETCTBEHHBIM 3a BBINIOJHEHHE aJMHHHCTPATUBHON
IpoLenyphl,  SBISETCA /yKa3pIBalOTCd ~ CBEJEHMS O  JOJDKHOCTHOM  JIMIE
(paboTHUKE)/(Maee - MODKHOCTHOE JHIO (paOOTHHK), OTBETCTBEHHOE 3a (pOpMHUpOBAHUE PE3yNIbTATA)
(maHHBI  a03all  MONJIEKHUT BKIIOUYEHHIO B QJMUHUCTPATUBHBIM  pErjaMeHT MpeAOoCTaBICHHS




roCy/1IapCTBEHHOMN yCITyTH, 32 UCKIIOUEHHUEM CIIy4aeB, YKa3aHHBIX B a03alle BTOPOM HACTOSIIETO MTyHKTA).

JIOMKHOCTHBIM  JTUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a BBHIMIOJHEHHE aJIMUHUCTPATUBHON
nponeayps! (gajiee - MO0JDKHOCTHOE JIMIO (pabOTHHK), OTBETCTBEHHOE 3a ()OPMHPOBAHUE PE3YiIbTaTa),
SIBIISICTCSI:

- JIOJDKHOCTHOE JIMIIO (PaOOTHHK) /YKa3bIBAlOTCS CBEJICHUS O JOHKHOCTHOM JTUIIC
(pabotuuke)/ (yka3pIBaeTcs OopraH MCIOJHUTEIBHOM BIACTU ropoja MOCKBBI,
OpraH MECTHOI'O0 CaMOYIPAaBJICHUS, MMOJABCIOMCTBECHHAS OpraHy HWCIOJHUTEIIBHON BIIACTH WM OpPTraHy
MECTHOTO CaMOYITPABJICHUS OpraHU3aIus, MPEAOCTABIISIFOIINE TOCYIaPCTBEHHYIO YCIIYTY);

- pabOTHUK MHOTO(YHKIIMOHAILHOTO IIEHTpPa MPEJOCTABICHUS TOCYIapCTBEHHBIX YCIYT - B YacTH
(YKa3bIBalOTCS JIEUCTBUSA, OCYUIECTBIIIEMble PAaOOTHUKOM MHOTO()YHKIIMOHAIBLHOTO
[EHTpa TPEAOCTABICHUA TOCYJAapCTBEHHBIX YCIYr) (JaHHBIM a03all MOUIEKHT BKIIOYEHHIO B
aJIMMHHUCTPATUBHBIA  PErJaMeHT TMPEAOCTaBICHHUs] TOCYJapCTBEHHON yCiIyrd, B ClIy4ae ecliu
roCy/lapCTBEHHasl yciyra TIpeAoCTaBisieTcs B MHOTOQYHKIMOHAJIBHOM IIEHTPE IPEAOCTaBICHUS
rOCy/1IapCTBEHHBIX YCIIYT).

3.4.3. Jlo;mxkHOCTHOE JUI0 (pabOTHHUK), OTBETCTBEHHOE 32 (DOPMUPOBAHUE PE3ybTaTa,

(1asiee KpaTKO NEPeUUCIsieTCsl OCIEe0BATENbHOCTh aIMUHUCTPATUBHBIX JEMCTBUIM U PELICHUN C yYeTOM
Enunpix TpebGoBanuii. Moryr OBITH yKa3aHbl YHUKAJIbHBIC JIEHCTBHS, CBSI3aHHBIE C OCOOECHHOCTSIMH
IIPEIOCTABIIEHUSI KOHKPETHOM TOCYNapCTBEHHOM ycinyru. B ciydae ecnu npu  NpefoCTaBICHUH
rOCy/lapCTBEHHOM YCIyId pealu3alys OTAEIbHBIX JACUCTBUH OCYIIECTBIIAETCS JOKHOCTHBIM JIMLIOM
(pa®OOTHMKOM) OpraHa HCHOJHMTENIbHOM BIIACTH ropoga MOCKBBI, OpraHa MECTHOI'O CaMOYIIpaBJICHUs,
[I0/IBEIOMCTBEHHON OpraHy MCIIOJIHUTEIbHOM BJIACTU WM OpraHy MECTHOTO CaMOYIIpaBJICHUS
OpraHu3alMy, MPEeJOCTaBIAIONUX FOCYyJapCTBEHHYIO YCIyry, U PaOOTHUKOM MHOTO(YHKIIMOHAJIHHOI'O
LEHTPa MPEIOCTABIIEHUS TOCYJapCTBEHHBIX YCIYT, YKa3aHHbIEC AEUCTBUS OMHUCHIBAIOTCA MPUMEHUTEIBHO
K K&KJIOMY U3 HUX:

3.4.3.1. JomxHocTtHOe MmO (paOOTHUK), OTBETCTBEHHOE 3a (HOpPMHUPOBAHUE pe3yJbTara, -
JOJHKHOCTHOE JTHIO (pabOTHUK) (Yyka3pIBaeTcs OpraH HCIOJIHUTEIbHOW BIACTH
ropoja MOCKBBI, OpraH MECTHOTO CaMOYIPABIICHUS, ITOJABEJIOMCTBEHHAS OpraHy HCIOJHUTEIbHOM
BJIACTH WJIU OPTaHy MECTHOTO CaMOYIpaBIEHHUS OpPraHU3allMs, MPEeIOCTABIAIOIINE TOCYIaPCTBEHHYIO
yCIyTy) OCYIIECTBIISIET (mamee KpaTKO TEPEUYHCISETCS TOCIEI0BATEIBHOCTD
aJIMMHHUCTPATUBHBIX JIEHCTBUU M pelmieHuid ¢ ydeTroM EnuHBIX TpeOoBaHMil), a Takxke mepenady
JOKYMEHTOB, IOATBEPKIAIOMINX IPEIOCTABICHUE TOCYIApPCTBCHHON YCIyTH, W3
(Yka3pIBaeTcsi OpraH HUCHOJHUTENBHOM BIAcTH Topoja MOCKBBI, OpraH MECTHOTO CaMOYIpaBJICHHS,
MOABCAOMCTBCHHAsA OpraHy HCIIOJIHUTEILHON BJIACTH WU opra"dy MECTHOIO CaMOYIIPaBJICHUA
OpraHm3aiys, MPeIOoCTaBIAIONINE TOCYJApCTBEHHYIO YCIYry) B MHOTO(YHKIIMOHANBHBIA IEHTP
mpeaoCTaBJICHUA IOCYAAPCTBEHHBIX YCIIYT JJIA BbIJA4YX UX 3asABUTCIIIO.

3.4.3.2. lomxHOCTHOE JULIO (pabOTHHUK), OTBETCTBEHHOE 3a (POPMUPOBaHUE pe3ysIbTaTa, - paOOTHUK
MHOTO(YHKIIMOHAILHOTO ~ IIEHTpa  NPEIAOCTAaBICHHUS  TOCYJApCTBEHHBIX  YCIYT  OCYIIECTBIISET
(anee KpaTKO MEPEUUCIISIETCS MOCIEI0BATEIbHOCTh aIMUHUCTPATUBHBIX JIEHCTBUI U
peuieHuii ¢ yaeroM EnnHbIX TpeGoBaHMiA).

3.4.4. MaxkcuMalbHbII CPOK BBINOJHEHUS aJMHMHHUCTPAaTHUBHOM NIPOLEAYPBHl  COCTaBISET
(Yka3bIBaeTcsi CpOK B MUHYTaX, 4yacax, pabo4Mx JHSX, B TOM YHCIIE C YYETOM
CpOKa Mepefadn JOKYMEHTOB, IIOATBEPKAAIOIINX MIPEAOCTABIEHUE FOCY1apCTBEHHON YCIYTH, U3 OpraHa
WCIIOJIHUTENIBHON BJIacTH ropoaa MOCKBBI, OpraHa MECTHOIO CaMOYIPAaBIIEHHUS, MOJBEAOMCTBEHHOU
OpraHy MCIOJHUTEIBHOM BJacTM MWIM  OpPraHy MECTHOIO  CaMOYIIpaBJIEHMsI  OpraHU3allUH,
IPEJOCTABIIAIONINX TOCYJapCTBEHHYIO YCIYry, B MHOTIO()YHKIMOHQJIBHBIA LEHTP IpPeI0CTaBICHUS
rOCyapCTBEHHBIX YCIYI JUIsl BBIJAUM MX 3asBUTEN0. B ciayuyae eciu CpoKM BBINOJIHEHMS MPOLELYPHI




pasIMYHbI IpU M0Jayue 3arpoca U UHBIX JJOKYMEHTOB B 3JIEKTPOHHOM (opMe ¢ ncnoiab3zoBanueM Iloprana
WIN B CIIydae JINYHOTO OOpaIlIeHus C 3apoCOM B OpraH MCIOJHUTEIBHOM BIAacTH ropoja MOCKBBI, OpraH
MECTHOT'O CaMOYIIPaBJIEHUs, OJBEOMCTBEHHYIO OpraHy HUCIIOJIHUTEIbHON BIACTH WM OPTaHy MECTHOTO
CaMOYIIpaBICHHs OPTaHU3AIHIO, PEIOCTABISAIONINE TOCYIaPCTBEHHYIO YCIIYTy, MHOTO()YHKIIMOHATBHBIH
LEHTP NPEeAOCTaBIEHHsI FOCY1apCTBEHHBIX YCIYI, B aJMMUHUCTPAaTUBHOM pEIrJIAMEHTE MPEJOCTaBJICHUS
rOCy/lapCTBEHHOMN yCIIyTH yKa3bIBaeTCs J1BA CPOKA).

3.4.5. PesynbTaTom BBITTOJTHEHUS aIMUHUCTPATUBHOMN MpOLEYpPbI SIBJISICTCSI
(omuceiBaeTCsd KaXKIbld pe3yiabTaT aJIMUHUCTPATUBHON MNpPOLIETYpPHI C
ykazaHueM ero ¢Gopmbl, nopsaka (crmocoba) mepemaaud JTOKYMEHTOB U (Win) WH(opManmuu o0 3ToM
pe3ynbrare, JTOKYMEHTOB U HH(OpPMAIMH, MOATBEPXKIAIOUIUX PE3yJIbTaT, KOTOPbIE MOTYT SIBJISITHCS
OCHOBAHHUEM JIJIsl Hayaja BBIIOJHEHUS CIEAYOLEeld aAMUHUCTPATUBHON NPOLEAYpPHI (IEHCTBUA) U (UIIN)
MPUHSTHSI PEIICHUS).

3.5. Bplgaua (HampaBieHHE) 3asBUTENI0 JOKYMEHTOB, IHOATBEP)KIAIOIIMX IPEIOCTABICHUE
rOCY/IapCTBEHHOMW YCIIyTH (B TOM YHCJIE OTKAa3 B IPEJOCTABICHUH FOCYAapCTBEHHOM YCIyTHn):

3.5.1. OcHoBaHuMeM Hayajla BBIIOJHEHUS AJAMMHUCTPATUBHOM HPOLEAYPHl SBJISAETCS IOJIy4EHUE
JOJDKHOCTHBIM JIMLOM (paOOTHUKOM), OTBETCTBEHHBIM 3a BBIIOJIHEHUE aIMUHHCTPATUBHONW HPOLETYPHI,
JNOKYMEHTA, IOATBEPKAAFOLIET0 IPENOCTABIEHUE TOCYIAPCTBEHHON YCIIYTH.

3.5.2. JIOMKHOCTHBIM JTUIIOM (paOOTHHKOM), OTBETCTBEHHBIM 32 BBIIIOJHCHHUE aMHHUCTPATHBHON
MPOLEAYPHI,  SBISETCS /yKa3pIBAlOTCS ~ CBEICHUS O  JOJDKHOCTHOM  JIHIIE
(paboTtHuke)/(nanee - AOHKHOCTHOE MO (pabOTHHUK), OTBETCTBEHHOE 3a BbIJAUy (HAMpaBJICHUE)
JOKYMEHTOB) (ITaHHBINA a03a1l TOJJICKUT BKIIFOYCHUIO B IMUHUCTPATUBHBIA PErJIaMEHT MPEIOCTABICHUS
rOCYJapCTBEHHOM YCIIyTH, 32 HCKIFOYCHUEM CITy4aeB, YKa3aHHBIX B a03aile BTOPOM HACTOSIIECTO MTyHKTA).

JIOIOKHOCTHBIM ~ JTUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a BBHITIOJHCHHE aJIMUHUCTPATUBHOMN
mpoueaypsl (naigee - JODKHOCTHOE IUIO0 (paOOTHHMK), OTBETCTBEHHOE 3a BblAauy (HaAmpaBlieHUE)
JOKYMEHTORB), SIBIISICTCSI:

- MpU JUYHOM BpPYYEHHUHU 3asBUTEIIO JOKYMEHTOB - Pa0OTHHUK MHOTO(YHKIIMOHAJIBHOTO IIEHTpPa
MIPEIOCTABIIEHUS TOCY/IaPCTBEHHBIX YCIIYT;

- (Yka3piBatoTcs MHBbIE (OpPMBI BbIIauM (HANpaBlIeHUs) JOKYMEHTOB) -
JOJDKHOCTHOE JINIIO (PabOTHUK) /yKa3bIBAIOTCS CBEJEHUSI O JOHKHOCTHOM JIUIIE
(paboTHuKeE)/ (YkaspIBaeTcss OpraH HCIOJHUTENBHON BiIacTH ropoja MOCKBBI,
OpraH MECTHOTO CaMOYIpAaBJICHHUs, MOJBEIOMCTBEHHAss OpraHy HCIOJHHUTEIHHON BIACTH WM OpraHy
MECTHOT'0 CaMOYIPaBJIEHUs OpraHU3alus, PEAOCTaBIISAIOIINE TOCYAApPCTBEHHYIO YCIYTy) (JaHHbIM ab3aly
MOJUIEKHUT BKITFOYCHHIO B JIMAHUCTPATHBHBIN PETIAMEHT MPEIOCTABICHUS TOCYIapCTBEHHOHN YCITyTH, B
cllyyae €CJIM TOCyJapCTBEHHas yciyra TMpelocTaBisercss B MHOTOQYHKIIMOHAJBHOM IIEHTpE
MIPEIOCTABIICHUS TOCYIaPCTBEHHBIX YCITYT).

3.5.3. JomxHocTHOE nHIl0 (pabOTHHUK), OTBETCTBEHHOE 3a BbIauy (HANpaBJICHHE) JTOKYMEHTOB,
(mamee KpaTKO TEPEUYHCISETCS IOCIEA0BATENIFHOCTh  aJIMUHUCTPATHBHBIX
necTBUi M pemieHudt ¢ yderoM EnunHbIx TpeOoBaHuil. MoxkeT OBITh yKa3aHO: OCOOEHHOCTH
B3aMMOJICHCTBHS C 3asBUTEJIECM; YHHKAIbHBIC ICWCTBUS, CBSI3aHHBIE C OCOOCHHOCTSIMHU MPEIOCTABICHUS
KOHKPETHOW roCyJapCTBEHHOHM yciyru. B ciydae ecnu mpu mpeaocTaBiI€HUM TOCYIapCTBEHHOU YCIyTH
peanmu3amysi OTACTBHBIX JEHCTBHH OCYIIECTBISIETCS TOJDKHOCTHBIM JIUIIOM (pa0OTHHKOM) OpraHa
UCTIOJIHUTENIBHOM BJiacTH ropoja MOCKBBI, OpraHa MECTHOIO CaMOYIpAaBJEHHUs, I0/BEJOMCTBEHHOM
OpraHy WCIOJHHTEIBHOW BIACTH WJIM OpraHy MECTHOTO  CaMOYIpaBIEHHs  OpraHH3allvy,
NPEJOCTABIISAIONINX TOCYIapCTBEHHYIO YCIYry, M paOOTHMKOM MHOTO(QYHKIHOHAJIBHOIO IEHTpa
MIPEIOCTABIIEHUSI TOCYJapCTBEHHBIX YCIYT, YKa3aHHbIE JIEHCTBUS OIHUCBHIBAIOTCS MPUMEHHUTEIBHO K




KaXXIIOMY U3 HUX!

3.5.3.1. lomkHOCTHOE NUIO (paOOTHUK), OTBETCTBEHHOE 32 BhIJady (HAIpaBlIEHHWE) TOKYMEHTOB, -
JOJHKHOCTHOE JIUIO (pabOTHUK) (Yyka3pIBaeTcs OpraH HCIIOJIHUTEIbHON BIIACTU
ropoga MOCKBBI, OpraH MECTHOI'O CaMOYIPABJICHHS, IOJABEIOMCTBEHHAs OpraHy HCIOJIHUTEIbHON
BJIACTH WJIM OpPraHy MECTHOTO CaMOYMpaBlIEHHUS OpraHU3allMsl, MPeIOoCTABIIAIOIINE TOCYIapPCTBEHHYIO
YCIIYTY) OCYHIECTBIISET (manmee KpaTKO MEpPEUUCIIAETCS IOCIEN0BATEIbHOCTD
aIMUHUCTPATUBHBIX JEHCTBUNA U PEIICHUH ¢ yueToM EquHbIX TpeOoBaHMil).

3.5.3.2. lomxHOCcTHOE N0 (pabOTHUK), OTBETCTBEHHOE 32 BBIAAauy (HaIlpaBleHHE) TOKYMEHTOB, -
pabOTHUK MHOrO()YHKIIMOHAJIBHOIO LEHTpa IMPEJOCTaBIECHUS TOCYAAPCTBEHHBIX YCIYT OCYLIECTBIISET
BbIJIa4y JOKYMEHTOB, HMOJTBEPXKAAIOUIMX IPEIOCTaBICHUE I'OCYyJapCTBEHHOM YCIYr'H, IIyTeM JIMYHOI'O
BPYUCHHUS 3aBUTENI0O B MHOTO(QYHKIMOHAJIBHOM IIEHTPE IMPENOCTABICHUS T'OCYJAapCTBEHHBIX YCIYT, a
TaKxKe (taslee KpaTKO NeEpedMCisieTcss IOCIIeA0BAaTebHOCTh aIMHUHUCTPATUBHBIX
JEUCTBUI U pelieHui ¢ yueroM EnuHbIX TpeOoBaHMil).

3.5.4. MakcuManbpHBIi CPOK BBIMOJHEHHS aJMUHUCTPATUBHOM MHpOLEAypbl (B TOM 4YHCIE M
3ampoca, IOJAHHOTO B DJJEKTpPOHHOW ¢Qopme ¢  wucnomp3oBanueM lloprama)  cocTaBisieT
(Yka3pIBaeTcsi CpOK B MHUHYTax, 4acax, pabouux AHsXx. B cimyuae eciu cpoku
BBITTOJIHEHUS TIPOIIEIyPBl PA3IMYHBI IIPH T0Jaue JOKYMEHTOB B JICKTPOHHOH (hopMe ¢ MCIOTIB30BAHUEM
[Toprana unu B ciy4yae TUYHOTO OOpAIIeHUs B OpraH UCHOJHUTENBHOM BiacTu ropojga MOCKBBI, Opra
MECTHOI'O0 CaMOYIIpaBJICHUS], [10ABEIOMCTBEHHYIO OpraHy UCIOJIHUTEIbHON BJIACTH WA OpPraHy MECTHOTO
caMOyMpaBlieHUS] OpraHU3alnIo, MPEAOCTABISIIOIINE TOCYJAPCTBEHHYIO YCIYTY, MHOTO( YHKIIMOHATBHBIN
LEHTpP MPEAOCTaBICHUsI TOCYAapCTBEHHBIX YCIYT, B aJIMUHUCTPATUBHOM DEIJIAMEHTE IPEI0CTaBICHUS
rOCy/IapCTBEHHOMN yCIYTU YKa3bIBA€TCS JBA CPOKA).

3.5.5. Pe3ynbpraroM aAMHUHHCTPATUBHOW MpOLEIyphbl SBJISETCS Bbllaya (HampaBieHHE) JUOO
IIPEIOCTaBIIEHNE ¢  ucnoip3oBaHueM Iloprama  3asBUTEN0O  TOKYMEHTOB, IOJITBEP)KIAIOLIUX
IIPEJOCTABIEHUE TOCYapCTBEHHOW yCIyru (B TOM YHUCIIE OTKa3 B IPEAOCTABICHUM IOCYJapCTBEHHOMN

YCIYTH).
4. ®opMBI KOHTPOIIS 32 UCTIOTHEHNEM HacTosmIero Pernamenra

4.1. KonTpons 3a HCIIOJTHEHUEM HACTOSIIIETO Pernamenra OCYILECTBIISAETCA
(yka3plBaeTcd HAMMEHOBAaHUE OpraHa MCIOJHUTEIBHOM BlacTU ropoja
MockBbl, OpraHa MECTHOI'O CaMOYIIPABJICHU, [IOABEIOMCTBEHHON OpraHy HUCIIOIHUTEIBHON BIACTH WIH
OpraHy MECTHOIO CaMOYIPABJICHHS OpPraHU3alWd, IPEJOCTABISAIOIUX TOCYAAPCTBEHHYIO YCIYTY,
MHOTO()YHKIIHOHAJIBHOTO LIEHTpa MPEeAOCTABICHUS rOCYIapCTBEHHBIX YCIyr) U [JTaBHBIM KOHTPOJIBHBIM
ynpasieHrueM ropojaa MockBbl B popmax, ycraHOBIEeHHbIX [IpaBuTenbcTBoM MOCKBBI.

4.2. Texyumii KOHTPOIb 332 COONIOACHUEM U UCTIOTHEHHEM JOJIKHOCTHBIMHU JTHIIAMH (PaOOTHUKAMHM )
(Yka3pIBaeTCs HAaUMEHOBAHWE OpraHa HCIIOJTHHUTEIBLHOW BIIACTH TOpoaa MOCKBHI,
OpraHa MECTHOTO CaMOYIIPaBJICHHUs, TOJIBEJOMCTBEHHON OpTraHy HCIIOJHUTEIHHOW BIACTH WM OpPTaHy
MECTHOTO  CaMOYNIpAaBJICHHS  OpPTaHM3alMH,  MPEIOCTABISIONIMX  TOCYJApCTBEHHYIO  YCIYTY,
MHOTO(YHKITHOHATHHOTO IIEHTPa MPEAOCTABICHUS TOCYJAPCTBEHHBIX YCIYT) TMOJOKEHUN HACTOSIIErO
PerlaMeHTa W WHBIX TPaBOBBIX aKTOB, YCTAHABIMBAIOIIUX TPEOOBAaHHUS K MPEIOCTABICHUIO
rOCy/IapCTBEHHOM YCIYTH, a TaKXe TMPUHATHEM HMH PEIICHUH OCYIIECTBISIETCS PYKOBOJIUTEIEM
(Yka3pIBaeTCs HAMMCHOBAHWE OpraHa WCIOJHUTEIBHOM BIIACTH Topoja MOCKBBI,
OpraHa MECTHOTO CaMOYIIPaBJICHHUs, TOJIBEJOMCTBEHHON OpraHy HCIIOJHUTEIHHOW BIACTH WM OpraHy
MECTHOTO  CaMOYNIpAaBJICHHS  OpPraHM3allMH,  MPEIOCTABISIONIMX  TOCYJAapCTBEHHYIO  YCIYTY,
MHOTO(YHKITHOHATIBLHOTO I[EHTPa MPEJOCTaBICHHS TOCYAAPCTBEHHBIX YCIYT) M YIOJTHOMOYEHHBIMU UM
JOJDKHOCTHBIMH JTUIaMH (pabOTHUKAMMU ).




4.3. IlepedyeHb MOMHKHOCTHBIX JiMIl (PaOOTHUKOB), OCYIIECTBISIONMIMX TEKYIIUH KOHTPOJIb,
YCTaHABIUBACTCS IIPABOBBIM  aKTOM (yka3blBaeTcsi HAuMMEHOBAHME OpraHa
WCTIOJTHUTEIEHOW BJIACTH Topoja MOCKBBI, OpraHa MECTHOTO CaMOYIPAaBJICHHS, ITOJABEIOMCTBEHHOMN
oprany HWCHOJIHUTEILHOU BJIaCTU 150) 050 oprany MECTHOT'O CaMOyIpaBJICHUSA OopraHu3anunu,
MPEJOCTABIISIONINX TOCYIapCTBEHHYIO YCIYry, MHOTO(YHKIIMOHAIBHOTO IICHTpa MPEJOCTaBICHUS
rOCYJapCTBEHHBIX yCIYT).

5. JocyneOHblii (BHECYIACOHBIN) TMOPSIOK OOKAJIOBAaHWSA PEIICHUH W JeWcTBHM (Oe31elcTBU)
(YKaspIBaeTcss HAMMEHOBAaHHME OpraHa HWCHOJIHHUTENIBHOM BIIACTH Tropoja
MoCKBBI, OpraHa MECTHOT'O CaMOYIPABIICHHS, TIOABEIOMCTBEHHON OpraHy MCIOJHUTEIbHON BIACTU WU
OpraHy MECTHOTO CaMOYIPAaBJICHUS OPraHU3alluH, MPEIOCTABISIONUX TOCYIapCTBEHHYIO YCIyTY,
MHOTO()YHKIIHOHAJIBHBIN IIEHTP MPEIOCTABICHNUS TOCYJAPCTBEHHBIX YCIYT (YKa3bIBA€TCs B CIydasiX, €CIU
rOCYJapCTBEHHAsl ycClyra NpPEJOCTaBIISCTCS B MHOTO(YHKIIMOHAIBHBIX IEHTPaxX MPeJOCTaBICHUS
rOCyIapCTBEHHBIX YCIIYT) U €T0 (€€) T0JKHOCTHBIX JIUIL (€CJIM FOCYIapCTBEHHAs YCIIyra IIPE10CTaBIsIeTCs
B MHOrOQYHKIIMOHAIBHBIX IICHTPAaX TPEAOCTABICHHUS TOCYJApCTBEHHBIX YCIYyr, IOCIE CIIOB
"MOJKHOCTHBIX JIMI" T0OaBIsieTCs CIIOBO "pabOTHUKOB").

5.1. 3asBUTENL UMEET MPABO M0JIATh B J0CY1€OHOM (BHECYI€OHOM) MOPSJIKE Kal00y Ha IPUHATHIC
(coBepllIEHHbIE) MpPU NPEJOCTABICHUU TOCYJApCTBEHHOW YCIYI'M peueHuss U (uiau) JAelcTBUA
(GezneiicTBue) (Yka3plBaeTcss HAaMMEHOBAaHHE OpraHa MCIIOJHUTEIbHOM BIACTH
ropoja MoOCKBbBI, opraHa MECTHOTO CaMOYIIPaBJICHUs, IOJBEJOMCTBEHHON OpraHy HCIOJIHUTEIbHOU
BJIACTU MJIM OpPraHy MECTHOTO CaMOYIpaBJIEHUS OPraHU3allM, MPEJIOCTABISAIOIINX TIOCYIapCTBEHHYIO
yCIIyTY, MHOTO(QYHKIMOHAIbHBIA LEHTP MPEAOCTaBICHUS TOCYJApCTBEHHBIX YCIYr (TOAJIEKHUT
BKJIFOYEHHIO B aJMMHUCTPATHBHBIN perjaMeHT IpPeAOCTaBICHHs rOCYIapCTBEHHON YCIYIM B CIydasx,
€CJIM TOCyIapCTBEHHAasl yCiyra MpeJoCTaBIseTCs] B MHOTO(QYHKIMOHAJIBHBIX LIEHTPaX MpPEeAOCTaBICHUS
rOCYJJapCTBEHHBIX YCIYr) M €ro (ee) JODKHOCTHBIX JHIl (eciau yciayra IMpeJoCTaBiIIeTCsl OpraHoM
UCIIOJIHUTENIbHON BJacTu ropoaa MOCKBBI WM OpraHOM MECTHOTO CaMOYIpaBleHHUS, IOCJE CIOB
"MOMKHOCTHBIX JHUI" J00aBISAIOTCS CJOBa '"TOCYNAapCTBEHHBIX TPAXKIAHCKUX CIHyKammux'" WIn
"MYHULIMIAIBHBIX CHOYyXalIKUX'", €CIM yciayra MpeloCcTaBisIeTcs B MHOTOQYHKIIMOHAJIbHBIX LEHTpPax
MPEJOCTABIEHUS] TOCYIAapCTBEHHBIX YCIYT, IOCIE CJOB "MOJKHOCTHBIX JHI" J00aBisieTcsl CJIOBO
"paboTHHKOB").

5.2. Tlogaya U paccMOTpeHHE *kajo0 OCYLIECTBISETCS B MOPSJKE, YCTAHOBJIEHHOM TIjaBod 2.1
@enepanbHoro 3akoHa ot 27 wutons 2010 r. N 210-®3 "OO opraHuzauuyd NOpegoCTaBICHUS
rOCYJapCTBEHHBIX M MyHULMNAIBHBIX ycayr", TlonoxeHneM 06 0cOOEHHOCTSX MOJaud U PACCMOTPEHUS
kKajo®d Ha HapylleHWe TOopsAKa NPEJOCTaBICHUS TOCYAapCTBEHHBIX Yyciayr ropoaa MOCKBBI,
YTBEP)KICHHbIM MocTaHoBIeHHeM IIpaButenbcTBa MockBbl oT 15 HoA6ps 2011 r. N 546-I1IT "O
MIPEIOCTABIIEHUN TOCYIAapCTBEHHBIX M MYHULMIAIBHBIX YCIyr B ropojae Mockse", HacTOSIIHUM
PernamenTtom.

5.3. 3agBUTENHN MOTYT OOPATUTHCS C JKATOOAMH B CITyJasix:

5.3.1. Hapymienust cpoka perucTpaluu 3ampoca (3asBICHHs) U HHBIX JOKYMEHTOB, HEOOXOINMBIX
JUTSI TIPEIOCTABJICHUSI TOCYIAPCTBEHHBIX YCIYT, a TaKXe Mopsaka ohOpPMIICHHS W BBIJAYM PACIIHCKU B
MOJIYYEHHUH 3allpoca U MHBIX JOKYMEHTOB (MH(OPMAIIUN) OT 3assBUTEIIS.

5.3.2. TpeGoBaHus OT 3asIBUTEIIS:

5.3.2.1. JlokymeHTOB uiu uHpOpManuu JUOO0 OCYIIECTBICHUS NEHCTBHUM, MPEeIOCTaBICHUE WU
OCYHIECTBJIEHUE KOTOPBIX HE IMPEAyCMOTPEHO HOPMAaTUBHBIMU IIPAaBOBBIMU akTaMu Poccuiickoin
®enepanun 1 ropoa MOCKBBI I IPEIOCTABICHUS TOCYJAPCTBEHHBIX YCIYT, B TOM YHCIIE JOKYMEHTOB,
MOJIy4aE€MBIX C HCIIOIb30BAaHHEM MEXBEJOMCTBEHHOTO HHPOPMAIIMOHHOTO B3aUMOICHCTBUSI.




5.3.2.2. OOpamenuss 3a TNPEIOCTaBICHUEM YCIYr, HE BKJIIOYEHHBIX B  YTBEPXKICHHBIM
[TpaBuTenbcTBOM MOCKBBI NTEpeUEHb YCIYT, KOTOPBIE SIBIAIOTCS HEOOXOIUMBIMU U 00S3aTEIbHBIMU JIJIS
MIPEIOCTABIICHUS TOCYIapCTBEHHBIX YCITYT.

5.3.2.3. BHeceHus 1uiathl 3a INPEAOCTaBICHHUE T'OCYIAapCTBEHHOM YCIYrd, HE INPEAYyCMOTPEHHOU
HOpPMAaTUBHBIMU MPaBOBbIMU akTaMu Poccuiickoit denepanuu u ropoga MocKBsI.

5.3.2.4. JlokymeHTOB wWiu WH(POpPMALUU, OTCYTCTBHE W (MJIM) HEIOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBJIKCh MPU MEPBOHAYATIHLHOM OTKa3€ B IpHUeMe JOKYMEHTOB, HEOOXOIUMBIX JJIsl MPEJOCTaBICHUS
rOCYJapCTBEHHOH yCIIyru, MO0 B MPEIOCTABICHUN TOCYAAPCTBEHHOM YCIYTH, 32 UCKITIOUEHHEM CITy4aes,
NnpeaycMOTpeHHbIX TYHKTOM 4 yactu 1 ctateu 7 denepanbHoro 3akoHa oT 27 urois 2010 r. N 210-03
"OO6 opra"u3anuy IPEIOCTaBICHUS TOCYIaPCTBEHHBIX U MYHUIIMMNAIBHBIX yCiyr". JlaHHOE MOJIOKEHHE
npu A0CyneOHOM (BHeCy/neOHOM) OOKalOBaHWM 3asBUTENIEM pEIICHWH H JeicTBUl (Oe3eiicTBHS)
MHOTOQYHKIIMOHAJIBHOTO  IEHTpa  MPEJOCTaBICHHMs]  TOCYAAPCTBEHHBIX  YCIYyr,  paOOTHHKA
MHOTO()YHKIIHOHAJILHOTO IIEHTPa MPEAOCTABICHHUS TOCYAAPCTBEHHBIX YCIYr B YaCTH MEPBOHAYAIBHOTO
OTKa3za B IMPENOCTAaBICHUU TOCYIapCTBEHHOW yCIyrd TMpHUMEHseTcs B cllydyae, €cld Ha
MHOTO()YHKIIHOHAJIBHBIA IIEHTP MPEIOCTABICHUSI TOCYAAPCTBEHHBIX YCIYr BO3JIOXKEHA (YHKIHUS T10
MPEIOCTABIEHUI0 COOTBETCTBYIOIIMX TOCYAAPCTBEHHBIX YCIAYyr B TMOJHOM 00beMe B TMOpSJKe,
onpezaeneHHoM yactbio 1.3 crateu 16 ®DenepanpHoro 3akoHa ot 27 wurons 2010 r. N 210-®3 "O6
OpraHM3alliy MIPEIOCTABICHUS TOCYIaPCTBEHHBIX U MYHUIIMIIATBHBIX YCIyT".

5.3.3. HapyuieHus cpoka npe1ocTaBlIe€Husl TOCYyJapCTBEHHON YCIyTH.
5.3.4. Ot1ka3a 3asiBUTEIIO:

53.4.1. B npueme JOKYMEHTOB, IpPEACTAaBICHUE KOTOPHIX MPELYCMOTPEHO HOPMATUBHBIMU
paBoBbIMU akTaMu Poccuiickoit ®denepanun U ropoaa MOCKBBI s IPEJOCTaBIEHUS FOCY1apCTBEHHOM
YCIyTH, 1O OCHOBAaHUSM, HE MPEIYyCMOTPEHHBIM HOPMATHBHBIMH IIPABOBBIMH aKTaMH Poccuiickoit
®enepannn 1 ropoaa MoCKBBI.

5.3.4.2. B mpenocTtaBlieHUU TOCYAApCTBEHHOM YCIYrM MO OCHOBaHUSM, HE IPEAyCMOTPEHHBIM
HOPMAaTHUBHBIMU IPaBOBbIMU akTaMu Poccuiickoit denepanuu u ropoga MocKBsl.

5.3.43. B wucnpaBieHUH [JOMYIIEHHbIX ONEYAaTOK M OIIMOOK B BBIIAHHBIX B pe3yJbTaTe
MPEJOCTAaBIEHUS] TOCYAApCTBEHHON YCIyrW JOKYMEHTax JM0O B cilydyae HapyIIEHUs YCTaHOBJIEHHOI'O
CpPOKa TAKUX UCIPABJICHUI.

5.3.5. VHBIX HapylIeHUH NOpAAKa MPENOCTaBICHMsI IOCYIapCTBEHHOW YCIYI'M, YCTaHOBJIEHHOI'O
HOPMAaTUBHBIMU IIPaBOBBIMM akTaMu Pocculickon @enepanuu 1 ropoga MockBeI.

5.4. )KanoOsl Ha pemienus u (wim) neiictBus (0e3aeiicTBUE) TOIKHOCTHBIX JIML, TOCYIapCTBEHHBIX
IPaXJIaHCKUX CIyXalllux (Yka3pIBaeTcss HAMMEHOBaHHE OpPraHa HCIOJHUTEIbHON
BJIACTH TopojJa MOCKBBI; €CiIu TOCYAApCTBEHHAs YCIyra IIPEJOCTaBIsAETCS OpPraHOM MECTHOIO
CaMOYTIPaBJICHUs, TO CJIOBA 'TOCYJAPCTBEHHBIX TIPAXKIAHCKUX CIYXaUIUX' 3aMEHSIOTCS CIOBaMHU
"MYHULIMIIAJIBHBIX CIYKalUX" M yKa3bIBaeTCs HAMMEHOBAHHWE OpraHa MECTHOTO CaMOYIIPaBJICHHUS; €CIIU
rocyZapCTBEHHAs yCIyra MpeaoCTABISIETCS MTOABEJOMCTBEHHON OpraHy MCIIOJIHUTEIBHON BIACTH TOPOJIa
MocCKBBI OpraHu3anueii, To CJlI0Ba "MOJDKHOCTHBIX JIML, FOCYAAPCTBEHHBIX TPaKJAHCKUX CIyXamux'
3aMEHSIOTCSI CJIOBOM "paOOTHHKOB" M YKa3blBaeTCsi HAaMMEHOBAHHWE COOTBETCTBYIOIIEH OpraHHU3al[iH)
paccMaTpUBAIOTCS  PYKOBOAMTENEM (YHOJHOMOUYEHHBIM 3aMECTUTENIEM PYKOBOAMTENS) YyKa3aHHOTO
OpraHa HCIIOJIHUTEIbHON BIACTH Tropoja MOCKBBI (€ciM rocyJapCTBEHHas YCIyra INpeaoCTaBiIsieTCs
OpraHOM MECTHOI'O CaMOYIIpaBJIEHHSA, TO CJIOBa "OopraHa WCIIOJHMTEIbHOW BJIACTH ropoaa MockBbl"
3aMEHSIIOTCSL  CJIOBaMM  "OopraHa MECTHOIO caMoymnpaBiieHHs'"; €ClM TOCyJapCTBEHHas  yciayra
MIPEAOCTABIIACTCS ITOJBEIOMCTBEHHON OpraHy MCIIOJHUTEIBLHOM BIACTU ropojga MOCKBBI OpraHu3aluei,




TO cjoBa '"yKa3aHHOIO OpraHa HCIOJHUTEIbHOM BiacTU Tropofa MOCKBBI" 3aMEHSIIOTCS CIIOBaMHU
"yka3aHHOH opranu3zauun").

Kamobpl Ha pemenus u (wnm) aedcTBust (Oe3MeHCTBHE) PYKOBOIUTEIS
(Yka3blBaeTcss HAaMMEHOBAHME OpraHa MCIIOJIHMTEIbHOW BIACTH ropoaa MOCKBbI, OpraHa MECTHOI'O
caMOynpaBlieHUs, OJBEJOMCTBEHHOI UM OpraHu3allii), B TOM YHUCIIE Ha PElICHUs, IPUHATHIE UM WU
€ro 3aMecTHTEJIeM MO0 TMOCTYNMBIIMM B J0oCyqeOHOM (BHecyaeOHOM) TMoOpsake kanobam,
paccMaTpuBalOTCs BBILIECTOAIIUM OPraHOM HCIOJIHUTENBHOUM BiIacTU ropoaa MOCKBBI B COOTBETCTBUU C
nyHKTam# 5.6, 6 mpuiiokeHust 6 x nmocraHosineHuro IlpaButensctBa Mockbl oT 15 HOs0ps 2011 r. N
546-I1I1 "O npenocTaBieHUU TOCYIapPCTBEHHBIX M MYHUIIMITAJIBHBIX YCIYT B Topojae Mockge".

Kamobpr Ha pemenus u (Wam) jelictBus (Oe3aeiicTBHE) MHOTOQYHKIIMOHAIBHBIX IIEHTPOB
NPEJOCTaBICHUS]  TOCYJApCTBEHHBIX  YCIYr, paOOTHUKOB  MHOTO(QYHKIHMOHAJIBHBIX  IIEHTPOB
IIPEJJOCTABIICHUS TOCYAAPCTBEHHBIX YCIYT, COBEpPLICHHBIE ITPH NPEIOCTABICHUN IOCYIAPCTBEHHBIX yCIYyT
10 IPUHLHUITY "OAHOIO OKHA" B COOTBETCTBHM C COIJIAILIEHUSIMU O B3aUMOJICHCTBUH, 3aKJIFOUEHHBIMU C
OpraHaMM HCIHOJHHUTEIbHON BJACTM Tropoja MOCKBBI, OpraHaMHd MECTHOIO CaMOYIpaBIICHUS,
[IO/IBEIOMCTBEHHBIMU KM  OpraHU3alUsIMM, paccMaTpUBAIOTCA JUPEKTOPOM  (YIIOJIHOMOYEHHBIM
3aMeCTUTENeM JAUpeKTopa) locymapcTBEHHOro  OHOKETHOTO  YYpeKIeHHs ropoaa  MOCKBBI
"MHoro¢yHKIIMOHABHBIE IIEHTPHI MPEIOCTABICHUS TOCYIAPCTBEHHBIX YCIYT ropoga MockBsl" (TaHHBIH
a03all MOAJEKUT BKIOYEHHIO B MYHKT 5.4 aJMUHUCTPAaTHUBHOIO pErJIAaMEHTa IpeI0CTaBICHUS
rOCy/lapCTBEHHOM YCIYrM B cCilydYasX, €CJId TOCyJapCTBEHHAas yciayra IpeAoCTaBisieTcs B
MHOT'O0()YHKIIMOHAJIBHBIX LIEHTPaX MPEJOCTaBIECHUs rOCy1apCTBEHHBIX YCIYT).

5.4(1). XKamober Ha pemenus u (wim) neictBus (Oe3xeiicTBue) (yka3pIBaeTcs
HAaUMEHOBAHME OpPraHa MCIOJHUTENIBHOM BJIACTH ropoja MOCKBBI, OpraHa MECTHOTO CaMOYIIpaBJICHMS,
[10/IBEIOMCTBEHHON UM OpraHU3aliH), JOJKHOCTHBIX JIMII, FOCYIapCTBEHHBIX I'PaKJAHCKUX CIIY>Kal[UX
(YKa3pIBaeTCsi HAUMEHOBAHHE OpraHa MCIOJHUTEIbHON BIacTu ropoga MOCKBBI, opraHa
MECTHOT'O CaMOYIIpaBJICHHUS, [10/IBEJIOMCTBEHHON UM OPIraHU3alli{), COBEPILEHHBIE NPU OCYILECTBICHUH
B OTHOILEHUM IOPUANYECKUX JIUI M UHAUBUIYaJbHBIX MpPEINpUHUMATENEH, SBISIOIMXCA CyObEKTaMHU
I'PaJOCTPOUTEIBHBIX OTHOIIEHUMN, MPOLEAYp, BKIIOYECHHBIX B HMCUEPIBIBAIOLIME MEPEYHU IPOLELYp B
cdepax cTpoUTENbCTBA, yrBepxkaeHHble IIpaButensctBoM Poccuiickoit denepanyn B COOTBETCTBHH C
yacTbio 2 crathu 6 I'panoctpourtensHoro koaekca Poccuiickoit @enepanui, MOTyT ObITh TaK)KE MOJAHBI
yKa3aHHbIMM JIMIJaMH B AHTHMOHOIIOJIBHBIM OpraH B TMOPSAKE, YCTAHOBJIEHHOM AHTUMOHOIIOJbHBIM
3akoHoAarenbcTBOM  Poccuiickoit ~ ®exepanuu  (AaHHBI  NYHKT  HOMJIEXKHUT  BKIIOYEHHIO B
aIMUHUCTPATUBHBIM PErJIaMEHT IIPENOCTaBICHUsS TOCYAAPCTBEHHOM YCIyTM B  ClIy4asxX, €CIH
MIPEAOCTABIIEHHE T'OCYJAPCTBEHHOM YCIYTH IPELyCMaTPUBAET OCYIIECTBICHUE IPOLIEYP, BKIFOYEHHBIX B
HCUEpIbIBAIOIME TEePeYHU TNpoueayp B cdepax CTPOUTENbCTBA, yTBEp)KICHHbIE I[IpaBUTEIHCTBOM
Poccuiickoit denepany B COOTBETCTBHM C 4YacTblo 2 cTaTbM 6 ['pajocTpOMTENBHOTO Kojekca
Poccuiickoit ®enepanun).

5.5. XKano6sl MoryTt ObITh MOAAHBI B OpraHbl UCIOJIHUTEIBHOW BIacTU ropoja MOCKBBI, OpraHbl
MECTHOTO CaMOYIIPABJIEHHUS, II0JIBEJOMCTBEHHbBIE UM OpraHU3alliy, YIOJHOMOYEHHbBIE HA PACCMOTPEHHE
&KaJlo0 B COOTBETCTBHM C HACTOSIIUM PermameHToM (Janee - opraHbl M OpraHU3aliy, YIIOJTHOMOYEHHBIE
Ha PaccCMOTpeHue kajol) B MUCbMEHHOM opme Ha OyMa)KHOM HOCHUTENE, B AIEKTPOHHOU (popme oHUM
13 CICIYIOIINX CIIOCOOO0B:

5.5.1. Ilpu muuHOM OOparieHnu 3assBUTENs (TIPECTaBUTENS 3asIBUTEIS).

5.5.2. Yepe3 MHOroQpyHKIMOHAIBHBIN IIEHTP MPEJOCTaBICHUS T'OCYJAapCTBEHHBIX YCIYT (IJaHHBIN
IIYHKT HOJJEKUT BKJIOYEHHUIO B aJMUHUCTPATUBHBIM PErVIAMEHT IPENOCTABICHUS TOCYAAPCTBEHHOU
YCIIyTH B ClIydasix, €CM rOoCyapCTBEHHAs YCIIyra MpeloCTaBIIIeTCs B MHOIO()YHKIMOHAIBHBIX [IEHTpax
IIPEIOCTABIIEHUS TOCYIaPCTBEHHBIX YCIIYT).




5.5.3. I1o4TOBBIM OTHPABICHUEM.

5.5.4. C ucnonn3oBanuem [loprana (qaHHBIA TYHKT MOAJICKHUT BKIIOUEHUIO B aIMHUHHCTPATHBHBIN
periiaMeHT MpEeAOCTaBIICHHUs] TOCYJAapCTBEHHOM YCIyrH B Ciy4asix, €ClIM TOCyJapCTBEHHas YCiyra
MPEOCTABIISCTCS B AIEKTPOHHON (hopme).

5.5.5. C ucnonp3oBaHueM O(PHUIMATBHBIX CAHTOB OPraHOB M OpPTraHM3alldi, YIOJIHOMOYCHHBIX Ha
paccMoTpeHHe kajno0, B ”HPOPMAIIMOHHO-TEJIEKOMMYyHUKAITMOHHOW ceTn HTepHeT.

5.5.6. C ucnonib3oBaHueM HH(POPMAITMOHHO-TEIICKOMMYHHUKAITMOHHOW ceTr MIHTEpHET mocpeacTBoM
(benepanbHON rocynapCcTBEHHON MH(MOPMAIMOHHON CHUCTEMBI, 00€CIEeUnBAIOLICH MPOLEcC A0CYIeOHOTO
(BHEecymeOHOro) O0OKaJlOBaHMsI  pPEIICHWH ©W  JACHCTBUN  (O€3MEHCTBHSI), COBEPIICHHBIX IpHU
MIPEIOCTABIIEHUU TOCYAAPCTBEHHBIX U MYHHUIIMIIAIbHBIX YCIYT (IaHHBIN MyHKT MOAJICKHUT BKIIIOUEHUIO B
aAMUHUCTPATUBHBIN  pEriiaMeHT TMpPEAOCTaBICHUS TOCYJAapCTBEHHOM YCIyrd T1ociie BBOJa B
AKCIUTyaTalUIo yKa3aHHOW HH(OPMALIMOHHOW CUCTEMBI).

5.6. XKanoGa omKkHa CoepKaTh:

5.6.1. HanmeHoBaHUE YIIOJHOMOUYEHHOI'O HA PAacCMOTPEHHUE *kajloObl opraHa (OpraHu3anuu) JIudo
JOJDKHOCTB M (WH) (aMHITUIO, UMSL M OTYECTBO (IIPY HAJIMYHN) COOTBETCTBYIOIIETO JOKHOCTHOTO JIMIIA,
KOTOPOMY HampaBJIsIeTCs »Kanooa.

5.6.2. HaumeHoBaHME oOpraHa HCIOJHHUTEIbHOM BiIacTu ropojga MOCKBBL, OpraHa MECTHOI'O
caMOyNpaBlieHUs, TMOJBEIOMCTBEHHON OpraHy HCIOJIHUTEIbHOW BIACTH WU OPraHy MECTHOTO
CaMOYIIpaBICHHUsI OPraHW3alMK, MHOTO(YHKIIMOHAJIBHOTO IEHTpa TMPEIOCTABICHUS TOCYAapCTBEHHBIX
ycnyr nu0o0 JIOJDKHOCTh W (uinu) (paMuiuio, uUMs, OTYECTBO (MPU HAIWYMH) JOJHKHOCTHOTO JIUIIA,
rOCyAapCTBEHHOTO WJIM MYHUIIMIAIBHOTO CIy)Kallero, paOOTHHKA, pelmieHus u (Wiau) JACUCTBUS
(Ge3neiicTBUE) KOTOPBIX 00XKATYIOTCS.

5.6.3. ®amunuio, UMs, OTYECTBO (MPU HAIMYWHK), CBEJAEHHUS O MECTE KUTEIHCTBA 3asBUTEIS -
¢buznyeckoro JnuIa, B TOM YHCIE 3apErHCTPUPOBAHHOTO B  KayecTBe HWHIAMBUAYAIBHOTO
MpPEeIPUHUMATENS, THOO HAMMEHOBAaHWE, CBEJICHHUS O MECTE HAXOXKJICHUS 3asBUTEIS - IOPHIAYECKOTO
TuIa, a TakkKe HoMep (HOMepa) KOHTAKTHOro TenedoHa, aapec (aapeca) SIEKTPOHHOM MOYTHI (MpU
HAJIMYWH) U TTIOYTOBBINA aIpec, 0 KOTOPBIM JO0JDKEH OBITh HAPaBJieH OTBET 3asBUTEIIO.

5.6.4. Jlaty momauyum W pErHCTPAIMOHHBI HOMEp 3ampoca (3asBlIEHHUS) Ha MPEIOCTaBICHUE
TOCYJapCTBEHHOHN YCIyTH (32 MCKIFOUYEHHEM CIy4aeB O0’KaJOBaHUS OTKa3a B IPUEME 3arpoca U ero
pEerucTpalum).

5.6.5. Csenenus o peuieHusIXx M (win) JedcTBUsSX (0Oe3eHCTBUM), SBISIOUIMXCA MPEIMETOM
00>kaJI0BaHUsL.

5.6.6. JloBoabl, HA OCHOBaHHM KOTOPBIX 3asBUTEIb HE COIJIACEH C O0XKayeMbIMHU pELICHUSIMH U
(umm) neictBusiMu (Oe3aericTBUEM). 3assBUTENIEM MOTYT OBITh MPEACTaBIECHbl JOKYMEHTHI (IIPH HATUYHH),
MOATBEP>KIAIOIIUE T0BO/IBI 3asBUTEINS, TMO0 UX KOIUH.

5.6.7. TpeboBaHus 3asiBUTEIIS.
5.6.8. Ilepeuenp npuiaraeMbIx K jkajno0e T0KyMEHTOB (IIpU HAJTHYUN).
5.6.9. JlaTy cocTtaBiieHuUs KalOObI.

5.7. XKanoba momkHa OBITH MOANMKCAHA 3asgBUTENEM (€ro mpeacrtaBuTeneMm). B cimydae momaum
KajmoObl TPH JHYHOM OOpalleHUH 3asBUTENb (IIPEICTABUTENb 3asABUTENS) JOJDKEH NPEICTaBUTh




JIOKYMEHT, YI0CTOBEPSIOIIHI JINYHOCTD.

[TonHOMOYMS NpeACTaBUTCIIAI Ha HNOANMCAHHC JKaII00BI JOJIKHBI OBITH MOATBCPIKACHBI
JOBCPCHHOCTBIO, O(i)OpMJ'ICHHOfI B COOTBETCTBHHU C 3aKOHOAATCIBCTBOM Poccuiickoit CDez[epauHI/I.

[TomrOMOYMS Juia, I[ef/'ICTByIOH_[eI‘O OT MMCHHU OpraHu3annuun 0e3 AOBCPCHHOCTH HAa OCHOBAHHU
3daKOHA, HMHBIX HOPMATHBHBIX IIPABOBBIX AaKTOB MW YUYPECAUTCIBHBIX JOKYMCHTOB, IIOATBEPXKAAOTCIA
AOKYMCHTaMH, YAOCTOBCPAOIIMUMU €TI0 CJIy)KC6HOC IMMOJIOKCHHUE, a TaKXKC YUYpPCAUTCIbHBIMU
JAOKYMCHTAMU OpraHu3alnu.

CTaTyC N IIOJJHOMOYHMA 3aKOHHBIX HpeﬂCTaBHTeHeﬁ (1)I/I3I/ILIGCKOI‘O Jiia IMOoATBCPKAAIOTCA
AOKYMCEHTaMH, IIPEAYCMOTPECHHBIMU (be,I[epaJ'II)HI)IMI/I 3aKOHaMH.

5.8. IloctynuBiias kano0a MoUIe)KUT PErUCTPAIIMK B CPOK HE MO3IHEE pabouero JIHs, CICTYIOMEro
3a JIHEM TMOCTYILICHUS.

5.9. MakcuMalbHBI CPOK pPAacCMOTPEHHS KaloObl cocTaBiseT 15 pabouux mHEH co AHSA ee
peructpauuu. Cpok paccMOTpeHUsl Kajao0bl COCTaBiseT 5 padouux JHEH CO JHS €€ perucrpaluu B
Cllydasx 00XaJloBaHUS 3asBUTEIIEM:

5.9.1. Otka3za B npuemMe JOKYMEHTOB.

5.9.2. Orka3a B HCIpaBJIEHUH OIEYATOK M OLIMOOK, JOMYILIEHHBIX B JOKYMEHTaX, BbIIAHHBIX B
pe3yabTaTe NPeIoCTaBICHHs FOCYJapCTBEHHOMN YCIIyTH.

5.9.3. Hapymienus cpoka UCIIpaBIE€HUN OMEYaTOK U OIIUOOK.

5.10. Tlo pe3ynbTaram pacCMOTPEHUS KAIOOBI MPUHUMAETCS pelieHrne 00 yI0BIETBOPEHUH KATOOBI
(TIOTHOCTHIO WM B YaCTH) MO0 00 OTKa3e B YIOBIETBOPEHHUH >KATOO0BI.

5.11. Pemienne n0JKHO COEpKATh:

5.11.1. HaumeHOBaHue OpraHa Uil OpraHu3alyy, pacCMOTPEBLINX Kajo0y, T0JKHOCTb, (haMuiInio,
UMs1, OTYECTBO (TIPU HAIMYUH) TOJKHOCTHOTO JIMIA, IPUHSBIIETO pEIIeHUE IO kKanooe.

5.11.2. PexBu3uTHI pemieHus (HoMep, 1aTy, MECTO PUHSATHSA).

5.11.3. ®damunuio, UMs, OTYECTBO (MIPU HAJIUYWH), CBEJICHUS O MECTE >KUTEIIbCTBA 3asBUTENS -
¢dbusnueckoro nuia Ju60 HauMEHOBAHHE, CBEJCHUS O MECTe HAaXOXKICHHS 3asBUTENS - IOPHANYECKOTO
JULa.

5.11.4. (DaMI/IJ'II/IIO, UMs, OTYECTBO (HpI/I HaJ'II/ILII/II/I), CBCJACHUA O MCCTC KUTCJILCTBA NPCACTABUTCIIA
3asABUTCIIA, ITOJaBIICTO >I<ano6y OT UMCHHU 3asIBUTCIIA.

5.11.5. Cnoco0 nmogauu U AaTy perucTpaiui xajao0bl, €e perucTpalluOHHbBII HOMEp.
5.11.6. IIpenmer xanoOsbl (cBeeHUS 00 00KaTyeMbIX PEIICHUSX, IEHCTBUSIX, O€31eCTBHM).

5.11.7. YcraHOBIEHHBIE TPH PACCMOTPEHUHU >KATOOBI OOCTOSATENHCTBA W JOKA3aTENbCTBA, HX
MTOATBEPIKTIAIOTIIHE.

5.11.8. IIpaBoBble OCHOBaHUS AJISl MPUHATHS PEIICHUS MO kKalobe CO CCHUIKOW Ha TOJIeKaIIne
MPUMEHEHUIO HOPMATHUBHBIEC MPaBOBbIE akThl Poccuiickoit denepanyu u ropojia MOCKBBI.

5.11.9. TlpunsToe mo xanobde pemnieHue (BHIBOJ 00 YIOBIECTBOPEHUU KAIOOBI WM 00 OTKa3e B €e




YOBJICTBOPEHUN).

5.11.10. Mepsl N0 yCTpaHEHHIO BBISBJICHHBIX HApYIIEHWH M CPOKM MX BBINOJHEHHUS (B cilydae
YIOBJICTBOPEHUS KATOO0BI).

5.11.10(1). Nudopmanuio o0 ACUCTBHUIX, OCYIIECCTBISEMBIX OPraHOM HCIOJHUTEIBHON BIAaCcTH
ropoja MOCKBBI, OpraHOM MECTHOT'O CaMOYIpaBJCHHs, MOJIBEJOMCTBEHHON OpraHy HCIOJIHUTEIbHOU
BJIACTU M OPraHy MECTHOTO CAMOYIPABJIICHHUS OpraHU3alMel, MPeAOoCTaBISIONIMMHU TOCYJapPCTBEHHYIO
yCIIyTY, MHOTO(QYHKIMOHAIBHBIM IEHTPOM NPEJOCTAaBICHUS TOCYIAapCTBEHHBIX YCIYr B LEJAX
HE3aMeJIUTEbHOTO YCTPAHEHUs BBISIBICHHBIX HApYIICHUW MpU OKa3aHUHM TOCYJapCTBEHHOM YCIIyTH, a
TaKk)kKe€ M3BUHEHUS 32 JOCTaBJICHHbIE HEYyA00CTBa U MHGPOPMAIUIO O JalbHEUIIUX AEHCTBUSIX, KOTOpHIE
HEOOXOIMMO COBEPIIUTh 3afBUTENI0 B LEISIX I[OJIy4€HUs TOCYJapCTBEHHOW yciuyru (B ciydae
YIOBJICTBOPEHUS JKaJIO0BI).

5.11.10(2). ApryMeHTHpPOBaHHbBIE PA3bSICHEHUS O MPUUMHAX MMPUHATOTO PEIIeHUs (B Cllydae OTKasa
B YJIOBJIETBOPEHUHU JKaI00bI).

5.11.11. Tlopsimok 06kamoBaHUs PEIICHHMS.
5.11.12. Ilognuce ynoJTHOMOYEHHOI'O JOHKHOCTHOIO JIMIIA.
5.12. Pemienue opopmiisieTcss B MUCbMEHHOM BHJIE C UCIIOJIb30BAaHUEM O(QHUIIHAIbHBIX OJIAHKOB.

5.13. K uucny yka3plBa€MbIX B PELIEHUH MEP 0 YCTPAHEHUIO BBIABJICHHBIX HapyIIEHUN B TOM
YUCJIE OTHOCSTCS:

5.13.1. OT™meHa paHee NPUHATHIX PeLIeHU (IT0JIHOCThIO WM B YacTH).

5.13.2. OGecrnieyeHue MpueMa M PErucTpaluu 3ampoca, O(GOpMIIEHHS M BBIJAYU 3asBUTEIIO
pacnucku (Mpu YKIOHEHUH WM HEOOOCHOBAaHHOM OTKa3e B IpHUeMe JOKYMEHTOB U UX PEruCTpaly).

5.13.3. ObGecnieueHue oQGOpPMICHUS M BBIJAYM 3asBUTENIO pe3yibTaTa MpPeJOCTaBICHUS
rOCy/lapCTBEHHOM ycIyrd (IIpM YKJIOHEHMM WM HEOOOCHOBAHHOM OTKa3e B IPEAOCTaBICHUU
rOCYJapCTBEHHOH yCIIyTH).

5.13.4. UcnpaBrieHue oneyaTok U OMMOOK, TOMYIIEHHBIX B JOKYMEHTAaX, BbIAAHHBIX B pe3yibTare
IIPEIOCTABIIEHUS TOCYIapPCTBEHHON YCIIyTH.

5.13.5. Bos3BpaT 3asBUTENI0 JECHEXKHBIX CPEACTB, B3MMaHUE KOTOPHIX HE MPEILyCMOTPEHO
HOPMAaTHUBHBIMU IPaBOBbIMU akTaMu Poccuiickoit denepanuu u ropoga MocKkBsl.

5.14. Opran wiu opraHu3anus, YIMOJHOMOYEHHBIE Ha PAacCCMOTPEHHUE KaloObl, OTKA3bIBAIOT B €€
YIAOBJIETBOPEHUH B CIIyYasix:

5.14.1. IlpusHanust oOxanyemblx pemieHud u (uiau) aeiicTBuil (O6e3aelcTBHsA) 3aKOHHBIMHU, HE
HapyLIAIMIUMU IPaB U CBOOO/ 3assBUTEIIS.

5.14.2. Tlomaum >xamoObl JWIIOM, TOJHOMOYHS KOTOPOTO HE TIOATBEPKACHBI B TIOPAJIKE,
YCTaHOBJIIEHHOM HOPMaTUBHBIMU MTpaBOBbIMH akTaMu Poccuiickoit deneparuu 1 ropoga MockBbI.

5.14.3. OrcyTcTBHA y 3asBUTENS IIpaBa Ha NOJIYYEHHUE IOCYTapPCTBEHHOM YCIIYTH.
5.14.4. Hanuuwus:

5.14.4.1. BcTynuBIiero B 3aKOHHYIO CHJTY PEIICHUS Cy/Ia 1O XKano0e 3asiBUTENS C TOXKIECTBCHHBIMU




npeaMETOM U OCHOBAHHAMMU.

5.14.4.2. Pemenus mo >xano0e, MPUHSATOTO paHee B JNOCYAeOHOM (BHECYNeOHOM) MOpSAKE B
OTHOIICHHH TOTO K€ 3asBHUTENSA M IO TOMY JK€ TNPEAMETY >KajJoObl (32 HMCKIIOUCHHEM CIydacB
00>aJIOBaHUS paHee MPUHATHIX PEIICHUH B BBIIIECTOSIINI OpraH).

5.15. ’Kanmoba moiesxut ocTaBiIeHUIO 0€3 OTBETA IO CYIIECTBY B CIIy4asx:

5.15.2. Hamuuust B >xanobe HEUEH3YpHBIX JTHOO OCKOPOMTEIbHBIX BBIPAKCHHH, YTrpo3 >KHU3HH,
3JI0POBBIO M UMYILECTBY JJOJDKHOCTHBIX JIHII, @ TAKXKE YWICHOB HX CEMEH.

5.15.3. Ecnu Tekcr xano0sl (ero yacte), (haMuiins, MOYTOBBIN afpec W aJpec dIEKTPOHHOH MOYTHI
HE MOJ/IAI0TCS POUYTEHHIO.

5.15.4. Ecnu B xanmo6e He yka3aHbl (aMUIus 3asBUTENS (TIPEICTABUTEIIS 3aIBUTEIS ) WIIH TTOYTOBBIM
aZipec U aapec dIECKTPOHHOM MOYTHI, IO KOTOPHIM JIOJDKEH OBITh HAIPaBJICH OTBET.

5.15.5. Ecniu B oprad Wid OpraHu3aliio, yoJHOMOYEHHbIE HA PACCMOTPEHUE Kall00bl, TOCTYIIHIIO
XO0JaTalicTBO 3asiBUTENA (IIPEACTABUTENS 3asBUTENS) 00 OT3bIBE >KajoObl J0 BBIHECEHMS PELICHUS IO
Kaiobe.

5.16. Pemenue o0 ynOBIETBOPEHUM KajloObl WIM 00 OTKa3e B YJOBJIETBOPEHUHU >KalIoObI
HAaIpaBIIseTCs 3asiBUTEIIO (IIPEACTABUTEIIO 3asBUTENSI) B CPOK HE MO3JHEE paboyero JHs, CISIYIOUIEro 3a
ITHEM €ro IMPUHSTHS, [0 MIOYTOBOMY ajpecy, ykazaHHOMY B xayobe. 1o xenmaHuro 3asBUTENS pelIeHUE
TaK)Ke HaNpaBIseTCd HAa YKa3aHHBIM B KajoOe aapec 3JIEKTPOHHOW MouThl (B (hopMe 3IEKTPOHHOTO
JTOKYMEHTA, IMOAMMUCAHHOTO 3JIEKTPOHHOW MOJIHCHIO0 YITOJTHOMOYEHHOTO JOJDKHOCTHOTO Juia). B Takom
K€ MOPSJIKe 3asBUTEIIO (MIPEACTABUTEINIO 3asiBUTENS) HAIIPABIISIETCS PELICHHUE 110 )kano0e, B KOTOPOH JIIst
OTBETa yKa3aH TOJBKO ajpec AJIEKTPOHHOW IMOYTHI, a OYTOBBIA aJpec OTCYTCTBYET HMJIM HE TOJIaeTCs
MIPOYTEHUIO.

5.17. B cnydae ocrtaBieHus *anoObl 0e3 OTBETa IO CYIIECTBY 3asABUTENIO (€0 MPEICTABUTEIIO)
HaAmpaBlIIeTCS B CPOK HE TO3/HEe pabdoyero [Hs, CIEAYIOMIEro 3a JTHEM PETrUCTpalvu KanoObl,
MMMCbMEHHOE MOTHBHUPOBAHHOE YBEJIOMIICHHE C YKa3aHWEM OCHOBAaHHH (32 UCKIIOYCHHEM CITy4aeB, KOTJa
B JKaio0e He yKa3aHbl MOYTOBBIN aipec M aipec JIEKTPOHHOMN MOUTHI 71l OTBETA UM OHU HE MOIJIAI0TCS
HpO‘{TCHI/IIO). YBGI[OMHGHI/IC HAIMpaBJIACTCA B MOPAAKE, YCTAHOBJIICHHOM [JIs HAIIPABJICHUA PCHICHUA I10
xanobe.

5.17(1). XKanoba, momanHasi ¢ HAPYIICHUEM MPABHII O KOMIIETCHIIMH, YCTAHOBJICHHBIX ITYHKTOM 5.4
HacTosero PerjmameHTa, HampaBisieTcs B CPOK He MO3JHee padouero JaHs, CIEAYIOIIEro 3a JHEM ee
perucTpanyy, B OpraH, YIOJHOMOUYSHHBIH Ha PaCCMOTPEHHUE YKaJo0bl, C OAHOBPEMEHHBIM MHCHMEHHBIM
YBEIOMJICHHEM 3asBUTENS (€ro MPEJCTaBUTENs1) O Tepeaapecaluyl KanoObl (3a UCKIIOYEHUEM CIIydaes,
KorJa B kajo0e He yKa3aHbl IMOYTOBBIM agpec W aJpec AJIEKTPOHHOW TOYTHI JUIS OTBETA WM OHH HE
MOAJAIOTCS MPOUYTEHHIO). YBEIOMIIGHHE HAIpPABISACTCS B TMOPSAKE, YCTAHOBICHHOM MJIs HAINPaBIICHUS
pelIeHus o xanooe.

5.18. Tlomaya >xano6bl B AocyneOHOM (BHeCyAeOHOM) MOps/IKE HE MCKIIOYACT IMpaBa 3asBUTEIS
(TpencTaBUTENS 3aABUTENSI) HA OJJHOBPEMEHHYIO WIIN TTOCIIETYOIYIO [T01a9y KaJ00bI B Cy/I.

5.19. WndopmupoBanue 3asBUTENCH O CyaeOHOM u J0ocyAeOHOM (BHECYA€OHOM) TMOPSIKE
o0OxayloBaHUsl permieHuid u (wiM) aeldcTBuid (Oe3eHCTBUS), COBEpPUICHHBIX IPH MPEIOCTaBICHUU
rOCYJapCTBEHHOH YCIyTH, TOJHKHO OCYIIECTBIATHCS MYTEM:

5.19.1. Pa3memienus cooTBeTcTBYIOMIEH nHGopManuu Ha [lopTane, nHGOpMaIMOHHBIX CTEHIaX W
HHBIX UCTOYHUKaAX I/IH(I)OpMI/IpOBaHI/IH B MCCTax MpEaoCTaBJICHUA FOCYHapCTBCHHOﬁ yCIyru.




5.19.2. KoHcynbTupoBaHus 3asBHUTENCH, B TOM 4YHCIE MO TeleOoHy, JIEKTPOHHON mouTe, NpH
JIMYHOM IIpUCME.

5.20. B cnydae ycTaHOBIEHUS B XOJA€ WJIHU IO pe3yjibTaTaM pPAaCCMOTPEHHS KaJloObl MPU3HAKOB
coCTaBa aJMHUHUCTPATUBHOIO IPABOHAPYIIEHUS WM IPECTYIUIEHUS AOJKHOCTHOE JIMLO, HAAEJICHHOE
MOJIHOMOYHSIMU 110 PACCMOTPEHUIO KAJIOObI, HE3aMEeUIMTEILHO HAMpaBIsieT WUMEIOIIUECs MaTepHalibl B
OpraHbl MPOKYpPATypHI.

[Tpu BbIABICHMM HapyLIEHUH MOPSJIKA MPEAOCTABICHUS TOCYAAPCTBEHHBIX YCIYT Topoia MOCKBBI,
OTBETCTBEHHOCTh 32 COBEpIICHHWE KOTOphIX ycraHoBieHa Kogekcom ropoma MockBel 00
aJIMUHUCTPATUBHBIX IIPABOHAPYIICHUSAX, JOJDKHOCTHOE JIMIIO, HAJEJIEHHOE IIOJIHOMOYUSAMHU 110
pacCMOTPEHMIO KajloObl, TAaKXKE JOJDKHO HAlpaBUTh KOMMHM HMMEIOLMXCA MarepuanoB B InaBHOe
KOHTPOJIbHOE yIpaBiieHue ropoga MOCKBBI B TEUYEHHE IBYX pabOuYMX [HEH, CIEAYIOMHMX 3a JHEM
BBIHECEHMsI pelleHMs M0 »kajoOe (HO He mo3aHee pabouero [Hs, CIEAYIOILEro 3a JIHEM MCTeUeHUs
YCTQHOBIICHHOTO (heZiepaibHbIM 3aKOHOJATEILCTBOM CPOKa PACCMOTPEHHS JKAI00 Ha HapyIIeHUsS
Hopsi/iKa MPeI0CTaBICHUS TOCY1apPCTBEHHBIX YCIIYT).

[Tpunoxenue 1

K TUoBOMYy aIMUHUCTPATUBHOMY PETJIAMEHTY
MPEIOCTABIICHUS TOCYIaPCTBEHHBIX YCIIYT
ropoja MocKBbI

CHnucok U3MEHSIOUMX TOKYMEHTOB
(B pen. mocranoyenus [IpaButenbcTBa MOCKBBI
ot 21.05.2015 N 307-I1IT)

CBemeHMs O BasgBUTEJIE: Komy agpecoBaH IOOKYMEHT:

(HaMMeHOBaHMEe oOpraHa MCIOJIHUTEJIbHOM
BJIaCTM Tropozma MOCkBEI, oOpIraHa

(OO dmsmueckoro Juila (B TOM UYMCIE
busMUeckoro Jula,

3apPerMCTPMPOBAaHHOIO B KadecTBe
VHIUBUOYAJbHOT'O MNPenINpMHUMATENA) ,
IIOJIHOE HaMMEHOBAaHME OpTaHuU3aluMn
Y OPTraHM3aLMOHHO-NPaBOBOM QOPME
OPUINYECKOTO JIMLLA)
B Jmle: (OJid OpUOMYEeCKUX JINMLL)

(VIO pyKOBOOMUTEJIA MM MHOT'O
YIIOJIHOMOUEHHOT'O JIMiia)
IOKYMEHT, YIOCTOBEpPSOUMUM JIMUHOCTDH
(BMO HOOKyMeHTa)
(cepus, HOMED)
(keM, KOTI'Ia BHIOAH)
CBemeHMs O T'OCYHapCTBEHHOM
perucTpauum OPUAMYIECKOT'O JMlla
(MHOMBMIOYAJIbBHOTO MNPEenlpUHMMATENd) &
OI'PH (OI'PHUII)
VIHH
KoHnTaxkTHasa mHOOpMaLMs
Tel.
3JI. HoYuTa

MECTHOT'O CcaMOyllpaBJIeHUSd,
IIOOBEIOMCTBEHHOM OpTaHy
VCIIOJIHUTEJIbHOM BJIACTU I'opola
MOCKBE MJIN OpPTraHy MECTHOTO
caMOyIpaBJIeHMS OpIaHM3alLuM)

(DOJIXHOCTE )

(VIO nmoJsrxkHOCTHOTIO Jmla (paboTHHMKA)




3anpoc (3agaBjeHue) (npuMepHas ¢opwma)

[Ipowy MOPEenNOoCTaBUTL TOCYIAPCTBEHHYWD YCIYyTy .

(HaMMeHOBaHUe
TOCYHOapCTBEHHOM YCJyIH)

IJOKYMEHTH, HeOoOXONUMMEIE IJIS I[PEeNOCTaBJIEHMS TOCYyIapCTBEHHOM YyCJIyI'M,
npularamnTcs.

KoHeuHEN pesyJlbTaT NPeNOCTaBJIEHUS TOCYHAPCTBEHHOMW YCJyIM IIPOLy :

BPYUYMTL JIMUHO, TMPEeICTaBUTL C MCIOJb30BaHMeM IlopTajla TOCYOAaPCTBEHHHX U
MYHUIIMIAJBHEX yCJyT (OyHKIMM) Topoma MOCKBH B GopMe B3JIEKTPOHHOTO IOKYyMeHTa,
HallpaBUThH [IOYTOBEIM OTIpaBJIeHMEM (HYXHOe I[IONUEPKHYTh, 3a MUCKJIUEeHUEM
cJlyyaeB, €CJM 3alpoC UM MHEHE IOOKYMEHTH, HeOoOXOIuMble IJid npenocTaBJIeHUS
TOCyOapCTBEHHOMU yCcnyru, MO aHE 3agBUTEJIEM opu JIMYHOM obpaleHun

B MHOTOQYHKLUMOHAJNBHEM LEHTP NPEeOOCTaBJIeHMS I'OCYIapPCTBEHHEIX YCJyI') .

PemeHnye 00 oOTKa3e B IpMeMe IOKYMEHTOB, HEeOOXOAMMEIX IJis NPeNOCTaBJIEHUS
TOCYHOAapCTBEHHOM yCJyTIM, NPOUly: BPYYUTH JIMYHO, MNPENCTABUTH C MCIOJIb30BaHMEM
[lopTasa ToOCyOapCTBEHHBIX WM MYyHMLMUIAJBHEX yCJayr (QyHKUMI) Troponda MOCKBH
B QopMe BJIEKTPOHHOI'O HNOKYMEHTAa, HalpaBUTb IIOYTOBBIM OTIPAaBJIEHMEM  (HYXHOE
IOOUEPKHYTH) .

PemeHye O NPMOCTAHOBJIEHUM NPEIOCTaBJIEHMS TOCYHAPCTBEHHOM YCIyI'M IIpPOLY:
BPYYMTB JIMYHO, INPEeNCTaBMTb C MCHOJb30BaHMeM IlopTajla TIOCYyOapCTBEHHBEIX U
MYHMUMIIAJBHEX YCHayTD (QyHKUMIM) Tropoxa MOCkBEL B QopMe DJIEKTPOHHOI'O HOOKYMEHTA,
HaNpaBUTh [NOYTOBBIM OTIPAaBJIEHMEM (HYXHOE MNONUEPKHYTH) .

PemeHnye 00 oOTKa3e B I[IPeOOCTaBJIEHUM TIOCYIDapCTBEHHOM YCIyI'M [IpOoLy:
BPYYMTL JIMYUHO, NPelCTaBUTb C MCIOJb30BaHMeM llopTajla TI'OCYyIOapCTBEHHBIX U
MYHMUMIAJBHEX YCHayTD (QyHKUMM) Tropoxa MOCkBEL B QopMe DJIEKTPOHHOI'O HOOKYMEHTAa,
HaNpaBUTh [NOYTOBBIM OTIIPAaBJIEHMEM (HYXHOE MNONUEPKHYTH) .

[Ipowy MHQOPMMPOBATE MeHsA O [OCTYIJIEHMM JIOOBIX CBEeIEHMM B IHNOACUCTEMY

llopTajya TOCYOapCTBEHHHX M MyHMUMIAJBHEIX YyCIyr (OyHKUMM) Toporda MOCKBEL
"NMUHEM kabuHeT", a TakXe O BO30OHOBJIEHMM [NIPENOCTAaBJIEHMS TOCYIapCTBEHHOMU
YCIYyTHU (yxaseBaeTca QopMma
n crnoco6 uHOOPMMPOBAHMA, B TOM UMCJE aIpecC 5SJIEKTPOHHOM IIOYTE, HOMEP
TeyedpoHa onisa CMC-MHOOPMUPOBAHMSA, HOMep TeJjepoHa IJid VHQOPMUPOBAHUSA
no rTeynedoHy) (yKasHBaeTCs NPM XeJaHMM INOJIydeHUS COOTBETCTBYWOIMX CBEIOEHMIM) .

[lomnmceb

(pacumppoBKa NOONUCH)
HaTa
HacToaumuMm IOOTBEPXIA0 cBoe corjacue Ha ocylleCTBJIEHKE

(HaMMeHOBaHME OpraHa MCIOJIHUTEJIbHOM BJIACTM TOopona MOCKBE, OpI'aHa MECTHOTO
caMoynpaBJIeHUa, I[IOIBEIOMCTBEHHOM OPIaHy MCIOJIHMTEJIbBHOM BJIACTM Topola MOCKBH
WM OpTraHy MECTHOI'O CaMOyIlpaBJIeHMS OpTraHMs3alulM, KOTOPHBIM alpeCcOoBaH INOKYMEHT,
MHOTOQYHKUMOHAJILHOTO LieHTpa IpeloCTaBJIeHMS IT'OCYNAapCTBEHHHBIX YCJIyI', B Cjiydae

ecyy TOoCyIapCTBeHHAas yCJjlyr'a NPeIoCTaBJISeTCs B MHOTOQYHKLUMOHAJIBHOM LIeHTpe

IpenoCcTaBJIeHUs TOCYINaPCTBEHHEIX YCIIYyT)

clJieoymommx HeﬁCTBMﬁ C MOVIMIM IIepCOHAJIb HEIMM IO AaHHBIMM (HepCOHaﬂbeIMM IOaHHBIMM
HeleeCcrnocoBHOTO auia - cyOmekTa [IePCOHAJIbHEIX IHaHHHX (B CJlyyae, e€Ciu
3a8aBUTENb ABJIAETCS BaKOHHEIM [NpelcTaBUTeJIeM) : UX o0o0paboTKy (BkJodUasa cbop,
cucTeMaTM3alUmnilo, HaKOIIJIEHMEe, XpaHeHue, YyTouHeHre  (OOHOBJIEHME, WM3MEeHEeHue),
VICIIOJIb30BaHMEe, OOE3IMUMBAHME, PACHPOCTPaHeHre (B TOM UMCJIe MNepenady TPeTbUM
JuLam) , OJIOKMPOBAHUE, YHUUTOXEHME IepPCOHAJIbHEIX  JaHHBIX) , B TOM UYMCJIe
B aBTOMATU3MPOBAHHOM PpexuMe, B LeJigx [oJydeHus uHbopmMauum o0 sTalne
IpenocTaBJIeHUss TOCyIapCTBEHHOM ycayrum, O pesyabTaTe IpenoCTaBJIeHUs
TOCYHOAapPCTBEHHOM YyCJyTM, BHECeHMS CBEeIeHMM B COCTaB CBeneHuy Bas3oBoro
perucTpa mHbOOpMauMM, HeOOXOOMMOM IJIg NPeIOoCTaBJIeHUS IOCYIapCTBEHHBEIX YCJIyT
B Topome MockBe, a TakxXe Ha ¥MX MCIOJb30BAaHME OpTraHaMM TOCYOAapPCTBEHHOM
BJIaCTK Topoma MoCKBE, I[OINBEIOMCTBEHHEIMM MM OpIlaHM3alMaMM, B TOM UYMCIe
B lLeJIaxX YJyUdlleHUS UX OedTeJIbHOCTU.

HacTosmyM Takxe MNOOTBEPXIak CBOE COIJIaCMe Ha IMOoJIydeHMe MHOK MHbopmalmm
O [NpeloCTaBJIEHMM TOCYHAPCTBEHHOM YCJIyIM, a TaKXe O IOedTeJIbHOCTM OPI'aHOB
TOCYyHapCTBEHHOM BJIACTM TIopona MOCKBE M NOABEIOMCTBEHHBEIX MM OpTaHM3alMil.
YkxasaHHasa uHbOopMauMsa MOXeT OBIThH IIpeHoCTaBJjieHa MHe C IIPpMMeHeHMEeM HeIT'OJIOCOBEIX




KOMMyHI/IKaLU/UZ (Hy‘I‘eM PaCCBUIKM I10 ceTun MIOOBVIXHOM pa,JIT/IOTeJ'[e@_)OHHOTZ CBA3MU

KOPOTKUX TEKCTOBEBIX sSms—coobueHn, PaCCBUIKM ussd-coobuweHuy ¥ Op.),
IIOCPEeICTBOM HalpaBJIeHMS MHEe CBeIeHUNM 10 MHOOPMaLMOHHO-TeJIeKOMMYHMKAUMOHHOM
ceTu JVHTepHeT Ha [IpPenoCTaBJIEHHEIE MHOK HoMmep TejedoHa m  (mym) anpec

BJIEKTPOHHOM IIOUTH.
HacTosmee corjiacue He yCTaHaBJIMBAET INPeleJIbHEX CPOKOB OOpabOTKM HOAaHHEIX.
[lopanok OT3EHBa COIJIacKUA Ha OOpPabOTKy NepPCOHAJIbHEIX HNAHHEIX MHE U3BECTEH.
KonTtakTHasa wumHOoOpMaLusa CcyOBeKTa I[IePCOHAJIbHEIX HOAHHEIX OJIA [NPeOOoCTaBJIEeHUA

nHpopMauum 06 obpaboTke NepPCOHAJIBHBEIX IOAHHEBIX, a TakxXe B MHBEIX CJydasax,
NpenyCMOTPEHHEX B3aKOHOOATEJIECTBOM:
(nouToBEM aznpec), (TenedoH) ,

(ampec BJIEKTPOHHOM [IOYTHI) .

Ilopnmce

(pacumbpoBka INOONMUCH)
ODaTa

3anpoc OPUHAT:
OO DOJIXHOCTHOTO Jula (paboTHMKA),
YIIOJIHOMOYEHHOT'O Ha [IpMeM 3anpoca

Illomnmce

(pacumbporka MDOIOIUCHK)
ODaTa

[Ipunoxenue 2

K TumoBoMy aIMUHUCTPATUBHOMY
periiaMeHTy MpeaoCTaBICHUS
rOCYJIapCTBEHHBIX YCIIYT

ropoza MocKBbI

Cnucok M3MEHSIOMUX TOKYyMEHTOB
(BBeneHO noctaHoBieHueM [IpaButenscTBa MOCKBBI
ot 27.08.2014 N 495-I111)

CBenmeHMs O 3asBUTEJIe, KOTOPOMY aIpeCOBaH HOOKYMEHT

(®MO dmsmueckoro Jauila (B TOM UMCJIEe (UIUUECKOTO
auia, 3aperUMcCTPUMPOBAHHOTO B KaudecTBe
VHOVBUOYAJILHOTO MNPEellNpUHMMAaTENS) , I[IOJIHOE
HaVIMEHOBAHUE OpI‘aHI/IS aumm m
OPTaHM3alMOHHO-IIPAaBOBOM QOPMEl RPUINUECKOTO JIMLIA)
B JiMle: (OJig 0opUOMUEeCKUX JIMIL)

(V10 pPyKOBOIOUTEJSA MM MHOTO YIOJIHOMOYEHHOTO JMila)
JOKYyMEHT, yIOOCTOBEPSAKUMM JIMUHOCTH
(BuO moKyMeHTa)
(cepusa, HoOMED)
(kemM, KOI'ZIa BHIIAH)
CeBemeHMsa O T'OCYHApCTBEHHOM permcTpalmum
OPUINYECKOTO JMla (MHOMBUIOYAJIBHOIT'O
npennprHuMaTesis)
OT'PH (OI'PHMUII)

dopma




VHH

KoHTakTHasa mHOOpMaLMA:
TeJI.

3JI. [oouTa

ODaTa
YBEIOMIIEHVE OB OTKA3E B IIPUMEME IOOKYMEHTOB, HEOBXOIMMHX
IJI9 TNPEIOCTABRJIEHNMS T'OCYIAPCTBEHHOM YCIYIU
HacrTosmumMm nonTreepxnaeTcsd, uyTO INpM OpMeMe 3anpoca ¥ IOKYMEHTOB,
HEe0OXOIOVMBIX oJjis npenocTaBJIeHUS TOCYyHapCTBEHHOMN YCIIYyTU

4

(HauMeHOBaHME TI'OCYINapCTBEHHOM YCJIYyI'M B COOTBETCTBUMU
C aIMMHUCTPATUBHBEIM PeTJiaMeHTOM)
OBIM BEIABJIEHHl CJIeOyKIMe OCHOBaHMA IJIA OTKa3a B IIpUeMe IOOKYMEHTOB:

(B yBemomJieHMM OO OTKa3€ yKa3HBAEeTCHA KOHKPEeTHOE OCHOBaHMEe (OCHOBaHMA)
I0Jia OTKasa B IIpMeMe INOKYMEHTOB) :

- HECOOTBETCTBME I[PeICTaBJIEHHEIX 3alpocCa M MHEX HOOKYMEHTOB, HeOOXOIMMBIX
s IpenocTaBJieHUsd TIOCYyINapCTBEHHOM YCayIu, TpebOoBaHMAM, YCTAHOBJIEHHEM
NpaBOBEIMM aKTaMu Poccuyckom denmepaummu, NOPABOBEIMM aKTaMM I'opona MOCKBHL,
EﬂMHHMM Tp@@OBaHMHMM, AIMVHVICTPATVBHBIM perjiaMeHTOM npengocTraBJIEeHUA
TOCYHOAapCTBEHHOM yCJayIM (ODaHHOe OCHOBAaHME He IPMMEHSEeTCSa B Cllydae eCJM
3an0poC ¥ MHEE HOOKYMEHTH, HeOoOXOoIMMbBe IJIS NPelOoCTaBJIeHMS I'OCYHapCTBEHHOM
yCJIyTM, TI[OIaHB 3agBUTEJIEM NPM JIMUHOM OOpalleHUM B MHOTOQYHKUMOHAJILHEI LIEHTP
NpenoCTaBJIeHusad I'OCYOapCTBEHHBEIX YCJyT) ;

— IIpencraBJiIeHrMe OOKYMEHTOB, YTPaTUBIMX CUILY;

— IIpencraBJIeHrEe HeIIOJIHOT'O KOMILJIEKTa JOKYMEHTOB, YKas3aHHBIX B
aIMMHNCTPATUBHOM periaMeHTe IpenoCTaBJIEHUI TOCYyHapCTBEHHOM yCJayIM B
KaueCcTBEe INOKYMEHTOB, MHoIjiexalrx o0sS3aTesJIbHOMY NIPEeICTaBJIEHMIO BasaBUTEJIEM;

- HnNpencTaBJIeHue IOOKYMEHTOB, comepxalmx HeIOCTOBEPHEE n  (mnan)
INIPOTUBOPEUMBEIE CBeIeHMsa (OaHHOe OCHOBAaHME He I[PMMEHAETCS B Cllydae eCJM
3anIpoc ™ MHBEE OOKYMEHTHI, HeOoOXOOuMBle IJiS NPEeOOCTAaBJIEHMS I'OCYHAaPCTBEHHOM
yCJayI¥, IOHaHE 3agBUTEJIEM NPU JIMUHOM OOpaleHMM B MHOTOQYHKIUMOHAJIBHEIM LIEHTP
NpenoCcTaBJIeHUd I'OCYOapCTBEHHEX YCIyT) ;

— IIomada 3arpoca OT MMEHUM 3adBUTEJIA HE YIOJIHOMOUWEHHEIM Ha TO JIMIIOM;

- obpameHue 3a [OpenoCTaBJIeHMEM T OCYINapCTBEHHOM YCJIyI'M Jula, He
ABJIAKILETOCHT noJjlydaTeJieM TOCYyHOapCTBEHHOMU yCayImm B COOTBETCTBUMU c
aIMMHMCTPATMBHEIM pPeIJIaMEeHTOM IIPEeNOCTaBJIEHMs TOCYIapCTBEHHOM yCJyIM (OaHHOe
OCHOBaHME He I[pPpMMEeHAeTCd B CJlydae eCJIM B COOTBETCTBMM C AIMUHUCTPATUBHBM
perjJaMeHTOM NpelOoCTaBJIeHUd I'OCYHNAPCTBEHHOM YCIYyI'M K 3aaBUTEJD NPedbABJISETCH
Tpe@OBaHMe o HaJInumm CIieumMaJIbHOTI'O npaea, IIoOTBEPINTDE HaJiMm4dyme KOTOpOoIo
BO3MOXHO TOJIBKO B Ipolecce o0paboTKM IOKYMEHTOB (MHboOpMauMM), HEeOOXOIOMMEIX
OJI NPenoCTaBJIeHMS TOCYIHApPCTBEHHOM YCIyTHU) ;

- obpaleHue 3a49BUTENA 3a TOCyOapCTBEHHOMU YCIIyT'OM B opraH
MCIIOJIHUTEJILHOM BJIaCTU roponoa MOCKBH, OopraH MEeCTHOTIO caMoyIlipaBJIeHNHd,
IIOoOBeIJOMCTBEHHYIO oprany MCIIOJIHUTEJILHOM BJIaCTU )Zn)8%s oprany MEeCTHOTIO
CcaMoOyIpaBJIEeHA opraHmsaluo, MHOTOOYHKLMOHAJIbHEIN LEHTP TINpenoCTaBJIeHUA
TOCyHOapCTBEeHHEIX yCcayr, He NpenocTaBdanlmue TPeOy IYyICI 3a4BUTEII0
TOCYHOAapCTBEHHY YCIYyITY;

— 3amnpoc )Z8 VIHBIE JOKYMEHTEL B SJ'[eK'I‘pOHHOﬁ @opMe IIO OV CAaHEL C
MICIIOJIbE30BAHMEM B3JIEKTPOHHOM NOIANMCHM, He NpMHAIJIexXalelM 3asaBUTEJD;

— UVIHEBIE IOOIIOJIHMTEJIb HEIE OCHOBAHUA OJisa OTKa3a B npremMe JOKYMEHTOB,
IpelyCMOTPEHHEE AaIMMHMCTPATMBHEIM PeIJIaMEeHTOM IIPelOoCTaBJIEHMs TOCyIapCTBEHHOM
YCIIyTHU.

B CBA3M C MI3JIOXEHHBEIM IIPMHATO pPeEleHN e o6 oTkasze B npruemMe 3aripoca M MHEIX
IOOKYMEHTOB, HEODXOIOMMEIX IJiS IIpelNoCTaBJIEHUS TOCYNAPCTBEHHOM YCJYIU.

(DoJpxHOCTHOE JMLO (paboOTHUK) , (mommnmce) (MHMLMAJE, (aMMIIns)
rMemwnluee npaBo HpMHHTb
pemeHre o6 oTkasze
B IpueMe IOKYMEHTOR)




M.II.

Momnuce 3a4dBUTEIIA, ImomTreepxnamllad IIOJIy4YeH e yBenoMmJieHrus o6 oTkaze B
nprueMe IOKYMEHTOB

(momnmce) (MHMUMAaJE, daMuiusg 3asaBUTEIS) (mara)

[Tpunoxenue 4

K roctanoBjeHuto [IpaBurenscrBa
MockBbl

oT 15 Hos16pst 2011 r. N 546-1111

NnOoPAAOOK
KOHTPOJA UCNOJNTHEHUA AOMUHUCTPATUBHBIX PEFMAMEHTOB
NMPEOOCTABJIEHUA TOCYOAPCTBEHHbLIX YCNYT TOPOAA MOCKBbI

CHnucok M3MEHSIONUX IOKYMEHTOB
(B pen. mocranoBnenus [IpaBurenscTtBa MOCKBBI
oT 24.12.2013 N 884-I1IT)

1. KoHTponp uCHONHEHUS aJMHUHHCTPATHUBHBIX PETIAMEHTOB IMPEIOCTABICHUS TOCYIAPCTBEHHBIX
yciyr ropoja MockBbI (1aiee - aAIMUHUCTPATUBHBIC PErJIAMEHTBI) OCYIIECTBIISETCS:

1.1. 'maBHBIM KOHTPOJIbHBIM yTIpaBJieHUEM ropoga MOCKBBI.

1.2. OpraHoM HCHOJIHUTENBHOW BIAacTU ropoja MOCKBBI, TOJIBEJJOMCTBEHHON oprany
UCTIOJHUTENIBHOW BJacTH ropoja MOCKBBI OpraHum3anueil (B TOM YucClie MHOTOQYHKIHOHAJIbHBIM
LEHTPOM IPEJOCTABJIEHUS T'OCYAapCTBEHHBIX YCIIYT) (Jlajiee - OpraH HMCIIOJIHUTEIbHON BJIACTH Tropoja
MOCKBBI, MOABEAOMCTBEHHAsl OpraHy WCIIOJIHUTEIbHOW BJIACTH OpraHU3alus), NPeAOoCTaBISIOLIMMU

rOCy/IapCTBEHHYIO YCIIYTY.

1.3. OpraHoM MECTHOTO CaMOYIpaBJIEHUS BHYTPUTOPOACKOIO MYHHMIUIAIBHOTO OOpa30BaHUs B
ropoge MockBe U TOABEIOMCTBEHHOW OpraHy MECTHOIO CaMOYIIPaBJIECHUSI BHYTPUTOPOACKOTO
MYHUIUNATBHOTO  00pa3oBaHHMs B Tropoje  MOCKBE  OpraHu3anueil, NperocTaBIsAIOIINMU
rOCY/IapCTBEHHYIO yCIAYry TIpU OCYIIECTBJIEHUU OTAEIbHBIX TOCYJapCTBEHHBIX IIOJHOMOYUH,
NepeaHHbIX 3aKOHAMH Toposia MOCKBHI (fajiee - OpraH MECTHOTO CaMOYTIpaBJIEHUs], TOIBEIOMCTBEHHAs
OpraHy MECTHOT'O CaMOYIIPaBJIEHUSI OPraHU3alIHs).

1.4. MHOTO(YHKITMOHATLHBIM [IEHTPOM MPEAOCTABICHUS TOCYAAPCTBEHHBIX YCIYT, OPTraHU3YIOIIUM
MPEIOCTABICHUE TOCYJAPCTBEHHBIX YCIAYr IO TMPUHIMIY "OJHOrO OKHA" B COOTBETCTBUU C
COTJIALICHUSIMA O B3aWMOJICWCTBUH, 3AKIIOUYCHHBIMHU C OpPraHaMH HCIOJHUTEIBHOM BIJIACTH TOpPOJa
MOCKBBI, OJIBEAOMCTBEHHBIMU OpraHaM UCIOJHUTEIBHOW BJIACTH OPraHU3ALMSIMH, OPraHAMU MECTHOTO
camMoynpaBlieHus (Janee - MHOTO(YHKIIMOHAIBHBIN IIEHTP MPEAOCTaBICHUS TOCYIapCTBEHHBIX YCIIYT).

2. I'maBHOE€ KOHTpPOJIbBHOE yMpaBie€HHE Tropoja MOCKBBI OCYHIECTBIISIET KOHTPOJIb HWCIOJTHEHUS
aAMUHUCTPATUBHBIX PETIaMEHTOB IOCPEJICTBOM MPOBEAEHUS MPOBEPOK OPraHOB HCIOIHUTEIbHOU
BJIaCTM TOopoAa MOCKBBI, OpPraHOB MECTHOIO CaMOYIIPaBJICHUS, TIOABEAOMCTBEHHBIX OpraHam
HUCIOJIHUTEILHOM BJIACTH HIN opradHaM MCCTHOI'O CaMOYIIPaBJICHUSA opraHmauHﬁ, MpEaOCTaBIAIOIIUX




TOCYJapCTBEHHBIC YCIYTH, MHOTO()YHKIIHOHABHBIX IIEHTPOB MPEJOCTABICHUS TOCYJApPCTBEHHBIX YCIyT
(manee Takke - 0ObEKTHI IPOBEPOK).

3. Bunpl, NopsIoK U NEPUOAUYHOCTD NPOBENCHUS MTPOBEPOK, YKA3aHHBIX B ITYHKTE 2 HACTOSILErO
ITopsiaka, ycranaBnuBaroTcs [ 1aBHBIM KOHTPOJIBHBIM YIIPaBICHUEM IOopoia MOCKBBI.

4. ITo pe3ynbTaTaM MpoBepku 0GOPMIISIETCS aKT, B KOTOPOM YKa3bIBAIOTCS BBISBJIEHHBIE HAPYLICHUS
U HEJIOCTAaTKH, a TaKXKe MPEIJIOKEHUS MO0 WX YCTPAHEHHWIO, KOTOPHIC IODKHBI OBITH PACCMOTPEHBI
00BEKTOM MPOBEPKH B YKAa3aHHBIN B aKTE CPOK.

Komus akra nHanpasisiercss [J1aBHBIM KOHTPOJIBHBIM yIpaBieHHUEM ropoga MOCKBBI B anpec
00BEKTa IPOBEPKH.

B ciIydac €CJIv IPOBEpKa IpOBOJUTIACE B HO,Z[BC,Z[OMCTBCHHOI;'I oprany HCITOJIHUTENLHOM BJIACTH HJIU
Ooprany MCCTHOTO CaMOYIIPAaBJICHUSA OPraHU3alluM, KOIIHMA aKTa IIPOBCPKH HAIIPABIIACTCA TAKKEC B OpraH
HCIIOJIHUTEILHON BJIACTH ropoaa MOCKBBI, opraH MCCTHOI'O CaMOyIIpaBJICHUs, B BCIOMCTBCHHOM
MOAYMHCHUHN KOTOPOTI'O HAXOAUTCA YKa3aHHAd OpraHu3anus.

[To pe3ynbraram mpoBepKH MHOIO(YHKIIMOHAJIBHOIO IIEHTpa MPEeIOCTaBICHUs I'OCYJapCTBEHHBIX
YCIIYT KOIUSl aKTa IPOBEPKU HalpaBJIseTCs] TAKXKE B OpraHbl UCIOJHUTENIBLHOM Bi1acTU ropoaa MOCKBBI,
[IOJIBE/IOMCTBEHHBIE ~ OpraHaM  HUCIOJHUTEIBHOW  BJIACTM  OpraHM3aluM,  [PEeJO0CTaBISAIOIINE
roCy/lapCTBEHHbIE YCIYTH, IPEAOCTaBICHUE KOTOPBIX OPraHU3yeT MHOIO()YHKIIMOHAJIbHBII LIEHTP.

I';1aBHOE KOHTPOJIBHOE YyIpaBIeHHE TropoAa MOCKBBI HE pexe OIHOrO pasa B IIOJYyroAue
npeacraBisieT B KoMuUTeT rocynapCTBEHHBIX YCIyr ropoga MOCKBBI aHAaIMTHYECKYHO CIPaBKy IIO
pe3yabpTaTaM IIPOBEPOK UCIIOTHEHUS aAMUHUCTPATUBHBIX PErJIAMEHTOB.

5. OOBEKT NMPOBEPKH paccCMaTPUBAET aKT IPOBEPKU U COOOIAET O MPUHATHIX PELICHUIX U Mepax 1o
YCTPaHEHHMIO HAapyLIEHWH W HENOCTaTKOB B [JlaBHOE KOHTPOJIBHOE yIpaBieHHE ropona MOCKBBI He
M03/IHEE YKA3aHHOTO B aKTE CPOKA.

6. Opran WCHOIHUTENBHOW BIACTHM Tropona MOCKBBI, OpraH MECTHOTO CaMOYIPABIICHUS,
MIO/IBEIOMCTBEHHAsl OpraHy MCIOJIHUTEIbHOM BJIacTU WJIM OpraHy MECTHOTO CaMOYIIpaBJICHUS
OpraHu3anys, MpPeJOCTaBIAIOLUIME TOCYJapCTBEHHYIO  YCIYTy, MHOTO(YHKUIMOHAIbHBI  LEHTP
MIPEIOCTABIIEHUSI TOCYAAPCTBEHHBIX YCIYr OCYLIECTBIIAIOT TEKYIIUH KOHTPOJIb 3a COOJIOJCHUEM H
UCTIOJIHEHUEM JOJDKHOCTHBIMU JHIIAMU (paOOTHUKAMH) MOJO0KEHUNH aJMUHHMCTPATUBHBIX PETJIAMEHTOB,
MHBIX IPABOBBIX aKTOB, YCTaHABJIMBAIOIIUX TPEeOOBAHUS K MPEAOCTABICHUIO TOCYIaPCTBEHHBIX YCIYT, a
TaK)K€ IPUHATHIMU B IIPOLIECCE IPENOCTABIECHUS TOCYJaPCTBEHHOMN YCIYTH PELIEHUSMH [TOCPEICTBOM:

6.1. IlpaBoBOl »3KCIEpPTU3BI MPOEKTOB PEIIEHHWH W  JOKYMEHTOB, IOJITBEPKAAIOLIUX
IIPEIOCTABIIEHNE TOCYJaPCTBEHHOMN YCITYTH.

6.2. TlpoBeneHusi TPOBEPOK COOJIFOACHUS TOCIICIOBATEILHOCTH JCUCTBUHM, TOPSAIKA MPUHSTHSI
pelieHun, ONpeaeeHHbIX aIMUHUCTPATUBHBIMU PETJIAMEHTAMH.

7. IlpaBa u 0O0f3aHHOCTH, TIepeYeHb KOHKPETHBIX JEMCTBMM M peleHud B paMKax
aMMHHUCTPATUBHBIX IPOLELYp, BBIIOJHAEMBIX IpPH IPENOCTABIECHUN TOCYJAapCTBEHHON YCIYIW, WU
MepCOHANbHASL OTBETCTBEHHOCTh JOKHOCTHOIO JIMIA OpraHa MCIOJHUTENIBbHON BIacTH ropoga MoOCKBBI,
OpraHa MECTHOTO CaMOYIpaBiIeHUs, paOOTHUKA I10/BEJOMCTBEHHON OpraHy HCIOJHUTEIBHOW BIIACTH
WIN OpraHy MECTHOIO CaMOYIpPaBJIEHHs] OpraHMU3allH, MPEJOCTaBISIOUINX TOCYAAPCTBEHHYIO YCIYTY,
pabOTHHKAa MHOTO(QYHKIIMOHAIBHOTO LIEHTPa MPEI0CTABICHUS TOCYAAPCTBEHHBIX YCIYT 3aKPEIUISIOTCS B
€ro ciy>)keOHOM KOHTpakTe (TPYJOBOM JIOTOBOPE) B COOTBETCTBHHM C TPEOOBAHUSMH IPABOBBIX AKTOB
Poccutickoit denepanuu, NpaBoBbIX aKTOB ropoaa MOCKBBI.




8. Ilpn BBIABICHHMH B XOAE TEKYLIEro KOHTPOJIA HaApyILICHWH aJAMWHHCTPATHBHOIO PEIVIAMEHTA,
MHBIX TPAaBOBBIX aKTOB, YCTAHABJIMBAIOUIMX TPEOOBAaHUS K MPEIOCTABICHUIO TOCYIapCTBEHHOW YCIYTH,
JNOJDKHOCTHBIE JIMIJa OpraHa MCIIOJIHMTEIBHOW BJAcTH ropoma MOCKBBI, OpraHa MeCTHOTO
caMOyIpaBleHHsI, PAOOTHUKMA TMOJBEJIOMCTBEHHOW OpraHy WCHOJHHUTEIbHON BIACTH WJIM OpraHy
MECTHOTO CaMOYIPAaBJICHHsI OpraHM3allid, MPEeJOCTaBISAIOIINE TOCYJApCTBEHHYIO YCIYTy, paOOTHUKHU
MHOTO()YHKIIHOHAJIFHOTO IIEHTPAa NPEAOCTABICHHUS TOCYAAPCTBEHHBIX YCIYr MNPHHUMAIOT MEPHI 110
YCTPAHEHUIO TAKMX HAPYIIEHUH, 00ECHEeunBaIOT NPHUBJICYEHUE BUHOBHBIX JIMI K OTBETCTBEHHOCTH B
COOTBETCTBUHU C IPAaBOBBIMU akTamMu Pocculickoit @enepannu, NpaBOBBIMU aKTaMU ropoja MOCKBEIL.

9. B cnyuae peanuzanuy OpraHOM HCIOJHUTENBHON BiacTu ropoja MOCKBBI, MOJABEIOMCTBEHHON
OpraHy HCIOJHUTEIBHON BJIACTH OpraHu3anuel mosHomouuii Poccuiickoit @enepanuu, nepeaaHHbIX
opraHaM TOCYJAapCTBEHHOW BIACTU Topoja MOCKBBI, KOHTPOJb WCIOIHEHUS aJIMUHUCTPATUBHBIX
PErJIaMEeHTOB OCYILIECTBIISICTCS YIOJIHOMOYEHHBIM (pe/iepalibHbIM OpPraHOM HCIOJHUTENIBHON BIAcTU U
(wnn) ero TeppUTOPUATHHBIM OPTaHOM B TIOPSAKE, YCTAHOBIEHHOM (heiepabHbIM 3aKOHOAATEITECTBOM.

[Ipunoxenune 5

K noctanoBieHuto [IpaBurenscrBa
MockBbl

oT 15 Hos16pst 2011 1. N 546-I1I1

NOJIOXXEHUE
O NOPAAKE ®OPMUPOBAHUA U BEOEHUA PEECTPA TOCYOAPCTBEHHbIX
N MYHULUUNANBHBLIX YCNYT TOPOAA MOCKBbI

CHnmCcoK U3MEHSIIONTUX TOKYMEHTOB
(B pen. moctanoBnenwuii [IpaButenbcTBa MOCKBBI
oT 24.12.2013 N 884-I1I1, ot 26.12.2014 N 826-I1I1, ot 26.04.2016 N 211-III],
ot 06.12.2016 N 838-I1I1, ot 07.08.2018 N 881-I1IT)

O6Lwue nonoxeHus

1. Hacrosimee IlomokeHue ycraHaBiuBaeT mMOPsAIOoK ¢GopMupoBaHus © BeaeHus Peectpa
rOCy/IapCTBEHHBIX U MYHHIIMIIATBHBIX YCIYT ropoaa MockBsI (nanee - Peectp).

2. llemp dopmupoBanuss u BeneHus Peectpa - oOecmedeHue KadecTBa W JOCTYIMHOCTH
rocyAapCTBEHHBIX U MyHUIIMNIATBHBIX YCIYT (Jajee - yCIyru), MpeJocTaBIsieMbIX B ropoge Mockae.

3. Peectp - rocynapctBeHHas HH(pOpMalMOHHAs CHCTEMa, cojeprkalias cBeleHus o0 ycnyrax,
MIPEAOCTABIIIEMBIX B  COOTBETCTBUM C HOPMAaTUBHBIMU IIPAaBOBBIMM aKTaMH, B TOM 4HCIIE
aAMUHUCTPATUBHBIMU  PEIJIAMEHTAMH, OpraHaMd HCIOJHUTEIBHOM BIacTH ropoaa MOCKBBI,
opraHuzanusiMu ropoga MOoCKBB, B TOM uyHcle QuinaiamMud [ocynapcTBEHHOro OrOJKETHOTO
yapexaeHus ropojga MockBbl "MHOTO(DYHKIIMOHATBHBIE LEHTPHI MPEIOCTABICHUS TOCYIAPCTBEHHBIX
ycayr ropoaa Mocksel" (ganee - ['BY M®I] ropona MockBbl) - MHOTO(YHKIIMOHAIBHBIMU LIEHTPAaMHU
MIPEAOCTABIICHUS] TOCYIapCTBEHHBIX ychnyr ropoga Mocksbel (mamee - M®II), u opranamm MecTHOTO
CaMOYIIpaBJI€HHUsI BHYTPUTOPOJICKUX MYHHULIMIAIBHBIX 00pa3oBaHuil B ropoge MockBe (janee - Oprassl,
IPEJOCTABIIAIOLINE YCIYTH).

(B pen. nocranoBnenus IIpaBurenscrBa Mockss! oT 26.04.2016 N 211-I1IT)




4. Csenenus Peectpa ucnonb3yloTcsi Kak KiIacCU(UKATOpbl B HMH(DOPMALMOHHBIX CHCTEMAX,
coJiepKalux cBefeHus bazosoro perucrpa.

5. PeecTp COEpKUT CIIETYIOIINE CBEICHMUS:

5.1. O06 ycnyrax, npeaocTaBiIsieMbIX OpraHaMy UCIOJIHUTENbHOM BiacTu ropoga Mocksel, MOIL] u
OpraHu3alysIMH, YYaCTBYIOIIMMHU B IPEAOCTABICHUH ITUX YCIYT.
(B pea. nocranoBienus IlpaBurenscrBa Mockssl oT 26.04.2016 N 211-I1IT)

5.2. O TOCYmapCTBEHHBIX yCIyrax, MpPEIOCTaBISIEMbIX OpPraHaMHU MECTHOIO CaMOYIPAaBIICHUS
BHYTPHUTOPOJCKUX MYHUIIUNAIBHBIX 0Opa3oBaHuii B ropoae MockBe (nanee - OpraHbl MECTHOTO
CaMOYNpaBlEHUSI) TpPH OCYIIECTBICHUU OTAEIbHBIX TOCYAAPCTBEHHBIX IIOJTHOMOYHMHN, IepelaHHbIX
3aKOHAMHU ropojia MOCKBBI.

5.3. O6 ycayrax, KOTOpbIC SIBISIOTCS HEOOXOJUMBIMU U 00S3aTEIbHBIMU JJIS MPEIOCTABICHUS
OpraHaMH MCIIOJHHUTEIBHOM BIACTU TOpoia MOCKBBI FOCYIapPCTBEHHBIX YCIYT.

54. OO0 yciuyrax, TpPeAOCTaBISIEMBIX TOCYIApCTBEHHBIMH YUYPEXKACHUSMH U  JPYTUMHU
OpraHu3alMsIMU, B KOTOPBIX pa3MeIIaeTcsl FoCcy1apCTBEHHOE 3a/1aHue (3aKas).

5.5. O MyHUIIMIIANBHBIX yCIyrax, IPeI0CTaBIsEMbIX OpPraHaMi MECTHOT'O CaMOYIIpaBieHUs (aanee
- MYHUIUIANbHBIE YCIYTH), B ClIy4ae MPUHSATUS OpraHaMH MECTHOTO CaMOYIPABIICHUS PEIICHUS O
pasmemiennu B Peectpe u Ha IlopTane rocynapcTBeHHBIX M MyHHIMIAIBHBIX YCIYT (QyHKIHK) TOpona
Mockssl (ganee - [Toprain) yka3aHHBIX CBEICHHIA.
(B pea. nocranoBienus [IpaBurenscrBa Mocksbl oT 24.12.2013 N 884-I1I1)

6. ®opmupoBanue u BeneHue Peectpa oOecneuumBaeT opraH HUCIOJHUTENIBHOW BJIACTH TOpojia
MOCKBBI, OCYLIECTBISIOMNNA (PYHKIMK IO BBIPAOOTKE W peau3alliyd TOCylapCTBEHHOW IOJIUTUKUA B
cdepe COBEPIIEHCTBOBAHUS CHUCTEMBI IOCYIApPCTBEHHOI'O YIpaBieHUs ropojga MOCKBbI, ONTUMH3ALUU
HCIIOJIHEHUS TOCYJapCTBEHHBIX (DYHKIIUMH M TOCYAapCTBEHHBIX YCIYT (Janee - Y IOJHOMOYEHHBIN OpraH).

7. CozaHue U MOAJEPKKY MPOrpaMMHO-TEXHUYECKUX CPeACTB (OpMHUpOBaHUs U BeleHUs Peectpa
o0OecrieurBaeT OpraH MCIOJHUTEIbHOW BIAacTH ropojga MOCKBBI, OCYIIECTBISIIOIIMA (DYHKUIHUU IO
pa3paboTke M pealu3alliid TOCYIapCTBEHHOW TIONUTUKU B cdepe HHOOPMAIMOHHBIX TEXHOJIOTHH,
TEJIEKOMMYHUKALIUN, CBS3M, MEXOTpaclieBOll KOOpAMHALMKW B 00JacTH HH(OpMaTH3alMM OpPraHoB
UCTIOJHUTENIbHON BiacTu ropojia MockBsl (nanee - Oneparop Peectpa).

8. Csenenusi Peectpa BXOAST B (enepalbHYI0 IOCYIapCTBEHHYIO HH(MOPMAIIMOHHYIO CHCTEMY,
COJZIEpKALIYI0 CBEJEHUs O NPEIOCTaBIIsAeMbIX (eAepalbHBIMU OpraHaMy MCIOJHHUTEIbHON BJACTH,
OpraHaMM UCIOJHUTENbHOM BiacTH cyObekToB Poccuiickoit ®enepanuu U OpraHaMd MECTHOTO
CaMOYNPABJIEHUS YCIyrax M HUCIHOJHSAEMBIX 3TUMH OpraHaMH TOCYJapCTBEHHBIX M MYHHUIMIAIbHBIX
GyHKIUAX, NpelHa3HAYeHHBIX JUIsl TPEJAOCTaBICHHUS B YCTAHOBJIEHHOM TMOpPSAKE 10 3ampocam
3aMHTEPECOBAaHHBIX JNII (nanee - PenepanbHblil Peectp).

9. CBenenust 0 TOCyJapCTBEHHBIX yCIyrax, HOJIrOTOBJIEHHBIE B COOTBETCTBUHU C NPHIIOKEHHEM K
HacTosawmemy Ilonoxennro, pazmemarorcst Onepatopom Peectpa Ha [lopTae.

10. Cenenwmsi, pasmemieHHble Ha [lopTane, ABISIOTCS OOIMIEIOCTYIMHBIMH M TPEIOCTABIISIOTCS

OecmaTHo.
(B pea. nocranoBienus [IpaBurenbctBa MockBbl oT 24.12.2013 N 884-I1I1)

dopmupoBaHue n BegeHme Peectpa

11. ®opmupoBanue u BeaeHue Peectpa - mpouemypa, odecrieunBaronias mojaHoTy, JOCTOBEPHOCTh U




aKTyaJIbHOCTh CBEACHHUH 00 yciyrax ropoaa MOCKBBI.
12. [Ipouenypa popmupoBanus 1 BeaeHus Peectpa cocTOUT u3:

12.1. BHecenus cBeneHnit 00 ycayrax ¥ HampaBJICHHs UX JUIs pa3MmelieHus B Peectpe.
(B pea. nocranoBienus IlpaBurenscrBa Mockssl oT 06.12.2016 N 838-I1I1)

12.2. IIpoBepku aKTyaJIbHOCTH, TIOJHOTBI M JOCTOBEPHOCTHM CBEICHHWH, HANpPaBJICHHBIX A
pa3menienus B Peectpe.
(m. 12.2 B pen. nocranosieHus [IpaBurenscrBa Mockssl oT 06.12.2016 N 838-I11T)

12.3. Pa3meienus cBenennii B Peectpe (nanee - paMelnieHue).
(n. 12.3 BBenen nmocranosiaeHueM IIpaBurensctBa Mockssl oT 06.12.2016 N 838-I11T)

13. CocraB cBenmeHuil 00 yciyrax, MOJJISKAIIMX BHECEHUIO B PeecTp, 3amosiHSETCS COTJIacHO
MIPUJIOKEHHUIO K HacTosemy [lonoxkenuto.

14. Buecenue cBeeHmii 00 yciyrax B Peectp ocymecTBisiercss B TedeHue 5 pabouux IHEW co AHs
ycTaHOBNIEHHsI W (WJIM) WM3MEHEHUS CBEICHUMN, ONPEACICHHBIX B NPUIOKEHHHM K HACTOSIIEMY
[TonoxxeHuro, MyTeM 3aI0IHEHHS dIIEKTPOHHBIX popMm Peectpa.

(B pea. nocranoBienus [IpaBurenscrBa Mocksbl oT 06.12.2016 N 838-I1I1)

15. Crpykrypa 57eKkTpoHHBIX ¢GopM Peectpa cOOTBETCTBYET CTPYKType D3JIEKTPOHHBIX (HopM
OenepansHoro  Peectpa, mMOpSAOK — 3amofHEHUS  DJIEKTPOHHBIX  (OPM  KOTOPBIX  OMpEAesieH
MuUHUCTEpCTBOM SKOHOMHYECKOTo pa3BuTusi Poccuiickoit denepanny B METOJUYECKHX PEKOMEHIAIUSIX
0 TOPSIIKE 3aroHeHUs AIeKTPoHHBIX (hopm DenepanbHoro Peectpa.

16. BHecenue B PeecTp cBeieHuit 0 rocyapCTBEHHBIX YCIYrax OCYIIECTBIISIETCS TEMU OpraHaMu
WCTIOJTHUTENIEHOW BIIACTH Topoaa MOCKBBI, KOTOPbIE OPTaHHM3YIOT MPEAOCTABICHHE COOTBETCTBYIOIINX
YCIIYT, €CJI MHOE HE YCTaHOBJIEHO HacTosumM [lonoxxeHuem.

(B pen. nocranoBienus IIpaBurenscrBa MockBbl oT 06.12.2016 N 838-I1I1)

16(1). Buecenne B PeecTp cBeleHHMH O rocylapCTBEHHBIX YCIyrax, KOTOpble€ B COOTBETCTBHM C
HOPMAaTUBHBIMHU IIPaBOBBIMM akTamMH Poccuiickoi Penepanny M NpaBOBBIMM aKTaMH ropoga MOCKBBI
npenocrasisaoTess MOLI, ocymectsisercs I'bY MOL] ropona MockBbl.

(m. 16(1) BBenen nocranornenuem IIpasutensctBa Mockssl oT 26.04.2016 N 211-I1IT)

17. Buecenue B Peectp cBemeHuii 00 yciayrax, KOTOpbIE SBISIFOTCS HEOOXOAUMBIMH U
00s3aTebHBIMA  JUIS  TIPEJIOCTABIICHUS OpPTaHAMH HCIIOJIHUTEIBHOW BIACTH TOpoia MOCKBBI
TOCY/IapCTBEHHBIX YCIIYT, OCYIIECTBISETCS TEMHU OpraHAMH HCIOIHUTENBHON BIAcTH Topoaa MOCKBHI,
KOTOPBIE MPEIOCTABISIFOT TOCYIapPCTBEHHBIE YCIIYTH.

(B pen. nocranosnenus IIpasurensctBa MockBbl ot 06.12.2016 N 838-I1I1)

18. Buecenne B Peectp cBeaeHuii 00 yciyrax, MperOCTaBISIEMbIX T'OCYAapCTBEHHBIMU
YUPEXKACHUSMHI U IPYTUMHU OpraHU3alMsIMU, B KOTOPIX pa3MelIaeTcsl TOCY1apCTBEHHOE 3a/laHKe (3aKa3),
OCYHICCTBIIACTCA TEMU OpraHaMu WCIOJHUTETBHON BIIACTH ropoaa MOCKBI)I, KOTOPBIC pasMCIiaroT
yKa3aHHOE rocy/1apcTBEHHOE 3alaHue (3aKa3).

19. Buecenune B PeecTp cBeaeHUN O TOCYAApCTBEHHBIX YCIIyrax, NMpPEJOCTABISIEMBIX OPraHaMH
MECTHOTO CaMOYINPABIEHUS MPHU PeaIn3aluu OTAEIbHBIX I'OCYJapCTBEHHBIX IOJHOMOYMM, MEPEAAHHbIX
3aKOHaMH Topoja MOCKBBI, OCYIIECTBIISIETCS OpraHaMHM HCIOJHUTENBHON BiacTH ropoaa MOCKBBI,
OCYILECTBISIOUIMMU  T'OCYIapCTBEHHBIH KOHTPOJb 3a OCYIIECTBICHHUEM OpraHaMM MECTHOI'O
CaMOYIIPABJICHUs OTJENbHBIX MOJIHOMOYMH roposa MoCKBBI (fjajee - yNOJIHOMOYEHHBIE OTPACIIEBbIE
OpraHbl).




20. ndopmarimoHHoe B3aMMOJEICTBIE OPraHOB MECTHOI'O CaMOYTIPaBJICHHUS C YITOJIHOMOYEHHBIMU
OTpacjeBbIMU  OpPraHaMH  OCYILIECTBISIETCS B  COOTBETCTBUM C  COTJIALICHUSMM  YKa3aHHBIX
YIOJTHOMOYEHHBIX OTPACIEBBIX OPTaHOB M OPraHOB MECTHOTO CAMOYIIPABIICHUSI.

21. Buecenue B Peectp cBeneHHMH O MyHMIMIIAJIBHBIX YCIIyTrax, MPENOCTABISEMbIX OpraHAMH
MECTHOI'O CaMOYIIPABIICHUSI, OCYILIECTBISIETCA OPraHOM HCIHOJIHUTEIBbHOM BJIAacTH ropoga MOCKBBI,
peanu3yomUM HOJTHOMOYHMS MO pa3paboTKe M pean3alud TOCYJapCTBEHHOH NOJUTUKA B cdepe
OpraHM3alii ¥ TOJJIEP)KKM MECTHOTO CaMOYIpaBJIEHUS HAa OCHOBAHWU  COTJIAIIEHUH 00
MH(POPMALIMOHHOM B3aWMOJICHICTBUM MEXIYy OpPraHOM HCIIOJHUTEIFHOW BIIACTH TOpoaa MOCKBHI,
peAIM3YIONIUM TOJIHOMOYHUSL MO pa3paboTKe M peaju3aldd TOCYAapCTBEHHOM NOMUTHKU B cdepe
OpraHu3alMy U MOJAEPKKH MECTHOTO CAMOYIIPABJIEHUS, 1 OpraHaMU MECTHOTO CaMOYIIPABIICHHUS.

22. Tlo cornameHur0 MEXIy OpraHaMHd MCHOJHUTEIbHOM BJacTU ropojga MOCKBBI U
MOJIBEIOMCTBEHHBIMM HWJIM YIOJHOMOYEHHBIMH Opranu3anusiMi, B ToMm uyucie ['BY MO®I] ropona
MockBbl, BHECEHHE CBEICHUH B PeecTp MOKET OCYIIEeCTBISATHCS YKa3aHHBIMU OpraHU3aIlUsIMU.

(B pexn. nmocranosiienust [IpaButenbctBa MockBbl ot 26.04.2016 N 211-I1IT)

23. B ciyuae eciM B OpPraHMU3aLUU IPEJOCTABICHUS YCIYTd YYacTBYIOT HECKOJIIBKO OpIaHOB
UCIIOJHUTEIIBHOW BJAacTH, TO BHeceHue B PeecTp cBeneHuit 00 yciayrax OCYIIECTBISIET OpraH
VCIIOJIHUTENIBHOM BJIACTH TOpoJa MOCKBBI, KOTOPBIM IPENOCTABIISIET 3asiBUTEII0 MTOIOBBIA PE3YyJIbTaT

YCIYTH.

23(1). B cnydae ecnu MpPeaOCTABICHHE YCIYTHM OCYIIECTBISETCS HECKOJbKUMH OpraHamMu
WCTIOTHUTEIIBHOW  BJIACTH  Topoja MOCKBBI (32  HCKIFOYCHHEM  TEPPUTOPHUAILHBIX  OPraHoOB
WCIIOJTHUTEJIBHONW BJIaCTU ropoja MOCKBBI) HE3aBUCUMO JpYyr OT JApyra, a TakXe B cCllydae eclu
MIPEAOCTABIIEHUE YCIYTU OCYILECTBIIAETCS OPraHOM HMCHOJHUTEIBbHOM BiIacTu ropoaa Mocksel u I'BY
M®I] ropoma MockBbl HE3aBHCHUMO IpYyr OT Jpyra, To BHeceHwe B Peectp cBeaeHuit o0 ycmyre
OCYILIECTBIIAETCS KaXKIbIM U3 YKAa3aHHBIX OPraHOB MCIOJHUTEIBLHOM BiacTy ropoaa Mocksel, 'Y MOI]
ropoga MOCKBBI C y4e€TOM OCOOCHHOCTEH TMPEJAOCTaBICHUS YCIYTH COOTBETCTBYIOIIMM OPTraHOM
HCIIOJIHUTENIBHOU BiacTu ropoaa Mockssl, [ bBY M®I] ropona MockBbl.

(m. 23(1) B pen. nocranosyienus [IpasutensctBa Mocksbl ot 07.08.2018 N 881-I1I1)

23(2). B ciyuae eciam yciyra OpenocTaBiseTcs NpedeKTypod W/WiM ympaBodl paiioHa ropona
MockBbl, To BHeceHue B PeecTp cBenenuii o0 yciyre, HanmpaBieHUEe UX AJs pa3MmelnieHus B Peectpe, a
TaKkXKe YCTpaHEHHE BBIABJICHHBIX YTOJIHOMOYEHHBIM OpPraHOM OMIMOOK IpH pa3MmemieHun B Peectpe
CBEJCHMH 00 YyClyre OCYIIECTBISETCS OTpaciieBbIM ((PYHKIMOHAIbHBIM) OPraHOM MCIOJIHUTEIbHON
BJIACTH TOpoJia MOCKBBI, OCYILIECTBISIONIMM YIIpaBlIeHHE B COOTBETCTBYIOMIEH chepe AesiTeTbHOCTH.

(. 23(2) BBeneH nocranosyienueM IlpaBurensctBa Mockssl ot 06.12.2016 N 838-I111)

24. Jlns BBIMIOJIHEHUs OMNEpaluii MO BHECEHUIO CBEICHUH 00 yciayrax B KaKIOM OpraHe
WCTIOJIHUTENbHON Biactu ropoaa Mocksel, ['BY M®I] roponma MockBbl Ha3HAYaKOTCA JIMIIA,
OTBETCTBEHHBbIE 3a BHeceHHe B PeecTp cBemeHuil o0 yciayrax, B JOKHOCTH HE HIDKE 3aMECTHUTENs
PYKOBOJIUTEIIS.

Opranel ucnoaHuTeNbHOM BiacTu ropoga Mocksbl, ['BY M®I] ropoga MocCKBBEI €XEroiHo He
noznHee 20 sHBapsg TEKyIIEro TIoJla HANpaBISIIOT B YIOJIHOMOYEHHBIM OpraH II€pedyeHb JIMII,
OTBETCTBEHHBIX 3a BHeceHHe B PeecTp cBeneHuii o0 yciyrax.

B ciydae ecnm mocne yka3aHHOM J1aThl MPOU3O0ILUIA U3MEHEHHS B IIEPEYHE JINII, OTBETCTBEHHBIX 3a
BHeceHHe B PeecTp cBeneHuit 00 yciyrax, TO OpraHbl HCIIOJHUTENbHON BiacTu ropoga Mocksel, ['BY
M®I] ropoma MockBel He TMMO31HEE S5 pabouMx [HEW C JaThl TAaKUX HW3MEHEHUH HaNpaBlsiOT B
VYIIOJIHOMOYEHHBIM OpraH akTyaJIM3UPOBAHHBIM IEpEYEHb JIUL, OTBETCTBEHHBIX 3a BHeceHHe B Peectp
CBeJIeHUH 00 yciryrax.




JlumaM, OTBETCTBEHHBIM 3a BHeceHHME B PeecTp cBeneHMil 00 ycimyrax, BBIIAIOTCS CePTU(UKATHI
KJIFOYEH DJIEKTPOHHBIX ITOANKMCEN U CPEACTBA MIEKTPOHHBIX ITOJIUCEH.
(. 24 B pen. nocranosnenus [IpaButensctBa Mocksbl ot 06.12.2016 N 838-I1I1)

25. Buocumbie B Peectp cBenenus 00 yciayrax MOJIHCHIBAIOTCS SJIEKTPOHHOM MOIIHUCHIO JIUIIA,
OTBETCTBEHHOI0 33 BHeCeHUeE B PeecTp cBeneHuit 06 ycioyrax.
(B pea. nocranoBienus IlpaBurenscrBa MockBbl oT 26.12.2014 N 826-11I1)

26. Cpenenus o0 yciayrax, BHeCEHHbIe B PeecTp opraHamMu HMCIOJHHUTEIBLHOH BJIACTH Tropoja
Mocksbl, ['BY MO®I[ ropoma MOCKBBI, MOMIEKAT NPOBEPKE YIOJIHOMOYECHHBIM OpPraHoM Ha
aKTyaJbHOCTb, IIOJHOTY, JIOCTOBEPHOCTb.

(B pexn. mocranosyienust [IpaButenbctBa MockBbl ot 26.04.2016 N 211-I1IT)

27. YTIOITHOMOYEHHBIN OpraH OCYIIECTBIISIET MPOBEPKY BHECEHHBIX CBEJICHUH B TeUEHHE 5 pabounx
IHEH I0CJIe HaNpaBICHUs MX I pa3MenicHus B PeecTpe opraHaMy MCIOJHUTENIBHOM BIIACTH Iopona
Mockssl, ' BY M®I] ropora MocCKBBL.

(. 27 B pen. nocranosiieHus [IpaButenbctBa Mocksbl ot 06.12.2016 N 838-I1I1)

28. Pasmemenue cBemeHWd 00 ycayrax (3a  UCKIIOUYEHHMEM CIPaBOYHBIX CBEICHUM O
MPEIOCTABIEHUU YCIYT) OCYIIECTBISETCS YTMOJIHOMOYEHHBIM OpPraHOM ITyT€M MOJITBEPXKICHUS II0
pe3yibTaTam MpOBEPKU CBEIEHUM 00 yciyrax, BHeceHHbIX B Peectp. Pazmemennrie B Peectpe cBenenus
00 yciyrax MOAMUCHIBAIOTCS JIEKTPOHHOMN MOJMUCHIO JOJKHOCTHOTO JIMIA Y TOJTHOMOYEHHOT'O OpraHa.

Pazmemenue CrpaBOYHBIX CBEIECHHHW O MPEAOCTABICHUM YCIYr OCYLIECTBISECTCA OpraHamMu
WCIIOJTHUTENIBHON BJIACTU ropoja MOCKBBI, opranaMu MecTHOro camoymnpasieHus, ['bBY MO®IL] ropoxa
Mocksbl. CripaBouHBIE CBEICHUS 00 yCIyrax MOIIMHUCHIBAIOTCS AJIEKTPOHHOW MOJMHUCHIO JOJKHOCTHOTO
JULA COOTBETCTBYIOLIEIO OpraHa HCIOJHUTEIBHOW BIAacTH Topoaa MOCKBbI, OpraHa MECTHOTO
caMOyIpaBJICHHs, TPEAOCTABIAOMIETro yeayry, i ['bY M®I] ropoga MockBsl.

(1. 28 B pen. nocranosyeHus [IpasurenscrBa Mocksbl oT 06.12.2016 N 838-I1IT)

29. Ecnu no pe3ynbTrataM NpoOBEPKH CBEACHHUI 00 yciayrax YTOJIHOMOYEHHBIM OPraHOM BBISBJICHBI
HECOOTBETCTBHsI MPEACTABICHHBIX CBEACHUH pealbHbIM (B YacTH AaKTYaJbHOCTH, IOJHOTHI,
JOCTOBEPHOCTH), TO CBeleHHs 00 yciyrax B PeecTpe He pasmemiarorcsi, a YIOJIHOMOYEHHBIM OpraH
HaIIpaBJsIeT COOTBETCTBYIOLIEMY OpPraHy HCIIOIHUTENbHOU BiacTu ropoga Mockssel, I'bY M®II ropona
MoCKBBI, YBETOMJIEHUE O JOMYIIEHHBIX HAPYLUIEHUSAX C MPEJIOKEHHUEM 00 UX YCTPAaHEHUH U TOBTOPHOM
NIPEJOCTaBIEHUH CBEJICHUI 00 yciyrax.

(B pen. nocranoBienus IIpaBurenscrBa MockBbl oT 26.04.2016 N 211-I1IT)

30. IloBTOpHOE BHECEHHE CBEACHUN 00 YCIyrax OCYIIECTBISETCS OpPraHOM HCIOJIHUTEIHHON
Bractu ropoga Mockel, ['BY M®I] ropoma MockBel He mo3mHee Tpex pabodymx JHEH C JaThl
YBEJIOMJICHHS O JIOIYLIEHHBIX HAPYIIEHUAX.

(B pea. nocranoBienus [IpaBurensctBa MockBbl oT 26.04.2016 N 211-I1IT)

31. Yenyru uckimouatorcst U3 Peectpa B cimydae BCTYIJICHHS B CHITY (heJiepalIbHBIX 3aKOHOB M HHBIX
HOPMAaTHUBHBIX MPABOBBIX akTOB Poccuiickoi denepanuu, 3aKOHOB W WHBIX HOPMATHBHBIX IPABOBBIX
aKkTOB ropoaa MOCKBBI, IOBJIEKIINX YIPA3IHEHUE YCIYTH.

Uckmrouenne yemyrm w3 Peectpa oOecreumBaercs YTMOJHOMOYEHHBIM —OPTaHOM  ITOCTE
(dbopMHpOBaHUS 3aMHTEPECOBAHHBIM OPraHOM HCIIOJIHUTENbHON BiacTH ropoja Mockssl 1160 ['BY M®I]
roponra MockBel B Peectpe 3ampoca Ha UCKIIOYEHHME YCiayru u3 Peectpa W HampaBieHHS B
VYTOIHOMOYEHHBIH OpraH 00OCHOBaHMS HEOOXOAMMOCTH HCKIIOUEHHS YCIYTH, IMOATOTOBICHHOTO C
Y4€TOM HOPMATHUBHBIX IIPABOBBIX AKTOB, IOBJICKIINX yIIPa3JHECHUE YCIYTH.

(a63ar BBenieH noctanoBienueM [IpasurensctBa Mocksbl oT 06.12.2016 N 838-I1I1)




32. Yrparun cuiy. - [loctanoBnenue [IpaBurensctBa Mocksbl oT 06.12.2016 N 838-I1I1.

33. JIomKHOCTHBIE JIMIIA OPraHOB MCIOJHUTENbHOM BiacTu ropona Mockssl, I'BY M®I] ropona
MOCKBBI HECYT IHUCLUIUIMHAPHYI0 OTBETCTBEHHOCTb 3@ IIOJHOTY, JOCTOBEPHOCTH, aAKTyaJbHOCTb
CBEJCHUI 00 yciyrax, IpefocTaBiIsseMbIX JUld pasMenieHus B Peectpe, a Takke 3a COOIIOAEHUE MOPSIKA
U CPOKOB UX IIPEIOCTABIICHUS.

(B pea. nocranoBienus IlpaBurenscrBa Mocksbl oT 26.04.2016 N 211-I1IT)

34. JIOJKHOCTHBIE JIMLA HECYT IUCUUIUIMHAPHYIO OTBETCTBEHHOCTH 3a IIOJIHOTY, JOCTOBEPHOCTD,
aKTyaJIbHOCTb CBEIEHHH 00 yciyrax, MpeIoCTaBISIEMbIX IOJBEJJOMCTBCHHONW WJIHM YIMOJTHOMOUYEHHOMN
opranuzanuei a8 pasmeuieHus B Peectpe, a Takke 3a coOnrofeHue MOpsAKa U CPOKOB HX
IIPEIOCTABIICHUS.

34(1). JomKkHOCTHBIE JIUIIa OPTaHOB UCIOJIHUTENbHOM BiiacTu ropoaa Mocksel, ['BY M®I] ropona
MockBbI, OTBETCTBEHHBIE 32 BHECEHHUE B PeecTp cBefieHmi 00 yciyrax, exekBapTaibHo He no3aHee 10-ro
YuCjia MecsIa, CIEAYIONIEr0 3a MCTEKIIMM KBAapTajiOM, HANpaBIsAIOT B YIOJIHOMOYEHHBIA OpraH
nH(popMalnio 00 aKTyaJIbHOCTH CBeJIeHUH 00 yciyrax, IpeJoCcTaBIeHHBIX IS pa3MenieHus B Peectpe.
(m. 34(1) BBenen nocranosnenueM IlpasurensctBa Mockssl oT 06.12.2016 N 838-I11T)

YNONHOMOYEHHbIN opraH

35. YIIOJTHOMOYEHHBI OpTraH BBIITOJIHAET CIEIYIOMUe (PyHKIIH:

35.1. OcymecTBisieT NPOBEPKY aKTyalbHOCTH, ITOJHOTHl U JOCTOBEPHOCTH CBEJEHMH 00 yciyrax,
IIPEAOCTABICHHBIX B PeecTp.

35.2. VYTBepkIaeT METOAUYECKUE PEKOMEHJALMU JJI1 OPraHOB MCHOJIHUTEIBHON BIACTHU ropoia
Mockssl, I'BY M®I] ropoga MockBel 1m0 BompocaMm, CBSI3aHHBIM C (OPMHPOBAHMEM U BEJCHHUEM
Peecrpa.

(B pea. nocranoBienus IIpaBurenscrBa MockBbl oT 26.04.2016 N 211-I1IT)

35.3. Pa3memiaer cBeneHus o6 yciyre B Peectpe.
(. 35.3 B pea. nocranoBieHus [IpaBurensctBa Mockssl oT 06.12.2016 N 838-I11IT)

35.4. Omnpenenser (yHKIUOHANbHBIE TpPeOOBaHUS K MPOrpaMMHO-TEXHUUYECKHUM CpPEICTBaM
¢dbopmupoBanus u BeneHus Peecrpa.

35.5. OcymiecTBisieT KOHTPOJIb 3a IIPEJOCTaBIEHUEM B PeecTp opraHaMu MCIIOJHUTEIbHON BIACTU
ropoaa Mockssl, 'BY M®I] ropoga MockBsl cBefieHH# 00 yciyrax.
(B pea. nocranoBnenus IIpaBurenscrBa Mockssl oT 26.04.2016 N 211-I1IT)

OnepaTop PeecTtpa

36. Onepatop Peectpa BhInmonHAET cieayronme QyHKIHN:

36.1. OOecrieunBaeT BO3MOXKHOCTh KPYTJIOCYTOYHOTO JOCTYIa OPTaHOB HMCTOJHUTEIBHOM BIACTH
ropoaa Mocksel, 'bY M®I] ropona Mocksel k Peectpy.
(B pea. nocranoBienus [IpaBurenscrBa MockBsl oT 26.04.2016 N 211-I1IT)

36.2. ObecnieunBaet 3amuTy MHGOpMALMHU, pa3MeliaeMoil B Peectpe, OT HECAaHKIIMOHUPOBAHHOTO
M3MEHECHHSI.

36.3. OpraHusyeT periaMeHTHUPOBAaHHBIM JIOCTYI OTBETCTBEHHBIX JMII K Peectpy nus
MIPEIOCTABIICHUS U pa3MelleHus CBeIeHU 00 ycnmyrax u o0ecrneynBaeT uX TEXHUUECKON MOIIEPIKKOM.




36.4. OGecrnieunBaeT pa3MelieHue cBeeHnii 00 ycinyrax B @enepansaom Peectpe u [loprase.
(B pen. nocranoBnenus IlpaBurenscrBa MockBbl oT 24.12.2013 N 884-I1I1)

36.5. OcymectBiser pukcupoBaHue U XpaHeHUE WHOpMAIUU 00 UCTOPUM M3MEHCHHUH CBEICHHUI
00 yciyrax, o0ecreyrBaeT co3laHie U XpaHeHUE apXUBHBIX Konuil Peectpa.

36.6. ObGecnieunBaeT (PUKCHPOBAHUE U OCYIICCTBIISET XpPaHCHHE CBEIEHUM O (aKTax JIOCTyma K
Peectpy, a Takxe 00 OTBETCTBEHHBIX JIMIIAX, OCYIICCTBUBIINX MPEIOCTABICHUE U Pa3MEIICHUE CBEICHUI
00 yciyrax B Peectp.

36.7. YTBep)KIaeT METOAMYECKHE PEKOMEHJALMU JUIsl OPTaHOB HCIOJHUTEIBHOM BJIAcTH ropoja
Mocksbl, I'BY M®Il ropoma MockBbl 1O BOIpPOCaM, CBSI3aHHBIM C MPOrpaMMHO-TEXHUYECKUM
obecnieuenrueM GpopMupoBanus U BeeHus Peectpa.

(B pea. nocranoBienus IlpaBurenscrBa Mocksbl oT 26.04.2016 N 211-I1IT)

36.8. Ocy1iecTBiIsIeT TEXHUYECKOE COMPOBOXKIICHHE HHTErpaluu Peectpa ¢ MHbIME (eepabHbIMU
MH()OPMAMOHHBIMU CUCTEMaMH, UCTIOIB3YIOIIMMHE CBEIICHUS, coaepxaimuecs B Peectpe.
(. 36.8 BBeeH nmocranoBiaeHueM IIpaBurenscTBa Mockssl oT 06.12.2016 N 838-I11T)

ITpunoxenue
K [losoxenuto

5 NEPEYEHDb
CBEOEHWUWN O TOCYOAPCTBEHHbLIX U MYHULIUMNANBbHbBLIX YCITYTAX,
NoANEXALLMUX BHECEHUIO B PEECTP

CnHcok U3MEHSIOIMUX TOKyMEHTOB
(B pen. mocranoBieHuit [IpaBuTtenbcTBa MockBel oT 26.04.2016 N 211-T111,
ot 06.12.2016 N 838-I1I1)

1. HaumeHnoBaHue rocy1apCTBEHHOM, MYHHUITUITAIbHOW YCIYTH.
2. Kon rocynapcTBEHHOM yCiayru, IPUCBOEHHBIM Y IOJTHOMOUYEHHBIM OPraHOM BIJIACTH.

3. HamMeHoBaHuSA H PEKBU3HUTHI 3aKOHOJAATCIIBHBIX W HWHBIX HOPMATHUBHBIX ITPABOBBIX A4KTOB,
npeaycMaTrpuBarOmux NpeaoCTaBJICHUC rocy,uapCTBeHHoﬁ, MYHPII_IPIHaJIBHOﬁ yCIyru.

4. HanmeHoBaHMe opraHa, Npe0CTaBISIIOIIET0 rOCYAapCTBEHHYI0, MYHUIIUIAIBHYIO YCIYTY.

B cnyuae npegocTaBieHus TOCYAapCTBEHHOM ycinyru guinuanamu I'ocy1apcTBeHHOTo 010 )KETHOTO
yapexaeHus ropojga MockBbsl "MHOTO(DYHKIIMOHAIBHBIE IEHTPHI MPEIOCTABICHUSI TOCYIapCTBEHHBIX
ycayr ropoaa Mocksel" (ganee - ['BY M®I] ropona MockBbl) - MHOTO(YHKIIMOHAIBHBIMU LIEHTPAaMHU
MPEAOCTABICHUS] TOCYJApPCTBEHHBIX yCIyr ropojga MockBel (nmanee - M®PI]) B Peectp BHOcUTCH
HanmeHoBanue [ bY M®I] ropona MockBsl.

(ab3an BBeneH nocranoBienueM I[IpasurensctBa Mockssl ot 26.04.2016 N 211-I11T)

5. HauMeHOBaHMs OPraHoB, y4acTBYIOIIUX B IIPEIOCTABICHUU TOCYAAPCTBEHHOW, MyHUIUIIAIbHOU
YCIIyTH.




. HanmeHoBanue, HOMep, mara, cBeIeHUS yOJIMKOBaHMM HOPMATHUBHOI'O IIPABOBOTO aKTa,
6. HanmenoBanue, HoMep, nara, CBeIe 00 omyOnMKoBa opMa Oro IPaBOBOTO aKTa
YTBEPAUBLIETO AAMUHUCTPATUBHBIN PEIVIAMEHT IPEJOCTABJICHUS TOCYIapCTBEHHON, MYHMIIMIAIbHOU

YCIIYTH.
7. HamMmeHoBaHMe pe3yabpTara IpeIoCTaBIeHUs FOCYapCTBEHHOM, MYHULIUIIAIBHON YCIIYTH.

8. CBemeHUsa O MecTe MOJaud 3ampoca Ha MPEeIOoCTaBIEHHWE TOCYAApCTBEHHOM, MYHUIIMIAIBHON
YCIIyTH.

9. CocTtaB cBeicHUI 0O KOHEUHOM pe3yJibTaTe MPel0CTaBlIEHUs TOCYIapCTBEHHOM, MyHUILIUTIAIbHON
YCIIyTH.

10. HaummeHnoBaHue JOKyMEHTa, MOJATBEP)KIAIONIET0 KOHEYHBIH pe3yabTaT MPeJI0CTaBICHUE
roCy/1lapCTBEHHON, MYHUIIUTIATbHON YCITYTH.

11. Caegenust 0 KaTeropusx 3asBUTEIEH, KOTOPHIM NPEIOCTABISAETCS TOCYJAapCTBEHHAs,
MYHULUIATIbHAS yCIyTa.

12. Csemenuss o Mecte HH(GOPMHUPOBAHUS O TPaABWIAX NPEAOCTABICHHUS TOCYAapCTBEHHOM,
MYHUIUIIAIBHON YCIIyTH.

13. CsenmeHus O MaKCHUMaJbHO JONYCTUMBIX CpPOKax IPEIOCTABICHUS TOCYAAPCTBEHHOM,
MYHMLMIIAIBHONW YCIIYTH.

14. Cegenusi 00 OCHOBaHUSX Il MPUOCTAHOBJIIEHUS IMPEIOCTABICHUS YCIyrd JUOO OTKa3a B
IPEJOCTaBIEHUN TOCYAApCTBEHHOW, MYyHUUUNAIbHOW yciayrd (B cllydae, €ciId BO3MOXHOCTb
IIPUOCTAHOBIICHHS TPEAYCMOTPEHA HOPMAaTHBHBIMU IIpaBOBbIMH akTamMu Pocculickonn @enepannu,
MIPaBOBBIMHU aKTaMHU ropojia MOCKBbI, MyHUIIUTIAIbHBIMU IPABOBBIMH AKTaMH).

15. HaummeHoBaHMS [OKYMEHTOB, MOJJIEKAIIUX MPEACTABICHUIO 3asBUTEIEM Ul MOJyYEHUs
roCylapCTBEHHON, MyHULIMIIAJIBHON YCIIYTH.

16. HawmmeHOBaHHMS JOKYMEHTOB, HEOOXOIMMBIX U TPEIOCTABICHHS TOCYIapCTBEHHOMH,
MYHUILUIIAJIBHON YCIIYI'H, KOTOPbIE HAXOIATCA B PACHOPSKEHUM TOCYNApPCTBEHHBIX OPraHOB, OpPraHOB
MECTHOTO CaMOYIPABJICHUS W HWHBIX OpraHU3alluid M KOTOpBIE 3asABUTENb BIIPaBE IMPEACTaBUTH
CaMOCTOATEIIBHO.

17. CocraB cBefeHMI, HEOOXOIUMBIX NJsl MPEAOCTaBICHUS] IOCYAAPCTBEHHOW, MYHUIUIATbHON
YCIYTH.

18. CmemeHuss O BO3MOXHOCTH (HEBO3MOXKHOCTH) TPEJOCTaBICHHUS TIOCYAapCTBEHHOM,
MyHULUINAIBbHON yeiayru B MOII.
(B pea. nocranoBienus I[IpaBurenscrBa MockBbl oT 26.04.2016 N 211-I1IT)

19. Csemenuss o0 BO3Me3IHOCTH (0€3BO3ME3HOCTH) MPEJOCTABIEHUS T'OCYAAPCTBEHHOM,
MYHUITUTATFHON YCIYTH U pa3Mepax IUIaThl, B3UMAEMOW C 3assBUTEJISI, €CITU yCIyra MpeJoCTaBIsIeTCs Ha
BO3ME3/IHOI OCHOBE.

20. Csepenusi 00 yciayrax, KOTOpBIC SIBISIOTCS HEOOXOAUMBIMH | OOS3aTCIbHBIMUA TSI
MPEAOCTABIICHUS] OPraHOM MCIOJHUTEIBHOM BJIACTH TOCYIApCTBEHHOM YCIYTH, a TaKXe€ CBEJICHHUS O
BO3ME3/IHOCTH (0€3BO3ME3THOCTH) NMPEAOCTABICHUS TaKUX YCIYT, CBEIEHUS 0 METOJUKAX pacyeTa IJIaThl
3a MPEOCTaBICHUE YCIYT.

21. CBenenus 0 BHYTPHUBEIOMCTBEHHBIX U MEKBEIOMCTBEHHBIX aMUHUCTPATHUBHBIX MPOIEaypax,




MTOJJIC)KAIUX BBIITOJIHEHUIO OPraHOM HCIOJHUTEIBHON BIACTH ropoja MOCKBBI IIpH NPEAOCTaBICHUH
roCyAapCTBEHHOM WIM MyHULIUIIAILHOM yciryrd, M®II - mpu npegocrasieHny rocy1apCTBEHHON YCIIyTH,
B TOM YHCJIE€ CBEICHUSA O NPOMEXKYTOYHBIX M OKOHYATCIBHBIX CPOKAaX TaKHWX aJMHUHUCTPATHBHBIX
IpoLEAYD.

(B pexn. moctanosyienust [IpaButenbcTBa MockBbl ot 26.04.2016 N 211-I1IT)

22. Csegenusi 00 aapecax OQUIMATBHBIX CAWTOB OPraHOB MCIOJHHUTEIBHON BIACTH TOpPOJa
Mocksbl, [I'BY M®I[ ropoga MoCKBb UWJIM  OpPraHOB  MECTHOIO  CaMOYIpPaBJICHHUS B
MH(POPMALMOHHO-TEIIEKOMMYHUKAIMOHHOW ceTd MHTepHeT, ajpecax WX OJIEKTPOHHOM IOYTHI,
TenedoHax.

(B pexn. mocranosyienust [IpaButenbctBa MockBbl ot 26.04.2016 N 211-I1IT)

23. CBeneHus 0 NOPSAKE KOHTPOJIS 32 UCIIOJIHEHUEM aIMUHUCTPATUBHOIO PETJIAMEHTA.

24. Cmenenus o crocobax u QopMax oOkajJoBaHUS pEHICHUH W JehcTBUM (0e31eUCTBUA)
JOJKHOCTHBIX JIUI] TIPH TPEAOCTABICHUH YCIYTH U CBEICHUS O JOJKHOCTHBIX JIUIAX, YIIOJTHOMOYCHHBIX
Ha PaCCMOTPEHHE ka0, X KOHTAKTHBIE TAHHBIC.

25. Cpenenusi 00 azmpece caiita B MHGOPMAIIMOHHO-TEJICKOMMYHUKAIIMOHHON ceTu MHTepHeT, Ha
KOTOPOM pa3MeIIeH TeKCT aJIMUHUCTPATHBHOTO PETiIaMeHTa.

26. CBeneHus 0 1aTe BCTYIUICHHS B CHITY aJIMUHUCTPATUBHOTO PETJIAMEHTA.

27. CBeneHHs O TEpUOJE JCHCTBUS aIMUHUCTPATHBHOIO perjiaMeHTa (eCiIM CpPOK JeHCTBUs
aJIMHHHCTPATHBHOTO pErjaMeHTa OrPaHWUYCH JUOO0 aJMHUHHCTPATUBHBIA PETJIAMEHT IPEKPaTHII
NeicTBHe).

28. CBeneHHMs O BHECEHMM H3MEHEHHMII B HOPMAaTUBHBIM MPaBOBOM aKT, YTBEPAMBILUN
aJIMUHUCTPATUBHBIM pErJIaMeHT TMpPeJOCTaBICHUs TOCYAApCTBEHHOM, MYHUIMNAIBHOW YCIyTH, C
yKa3aHHEM HOMEpa, JaThl, CBEJICHHS 00 OMYyOJWKOBAaHMHM HOPMATHBHOTO IIPABOBOTO AaKTa, KOTOPHIM
BHECEHbI TAaKU€ U3MEHEHUS.

29. Cenenust o Jare MpeKpalleHus AEHCTBUS aJMUHUCTPATUBHOTO perjamMeHTa (Ipu3HaHUs €ro
YTPAaTUBLINM CHITY) UCTIOJHEHUS TOCY1apCTBEHHON, MyHHUIIMIIATBHOM yCITyTH.

30. CBenenust 00 aapece caifta B MHPOPMAIMOHHO-TEICKOMMYHHUKAIIMOHHON cetn WHTepHeT, Ha
KOTOPOM pa3MelleHbl (HOpMbl 3asBICHUA W HMHBIX JOKYMEHTOB, 3allOJJHEHHE KOTOPBIX 3asBUTENIEM
Heo0X0uMO JUIsl OOpalleHus] B OpraH HCHOJHUTENbHON Biactu ropoga Mockssl, I'BY M®I] ropona
MoCKBBI, OpraH MECTHOTO CaMOYIPaBJI€HUs BHYTPUTOPOJCKOT0 MyHUIIUIIAIBHOTO 00pa30BaHus B TOPO/JIe
MockBe W1 OpraHU3aIIo JJIs OJy4eHUs! TOCYJapCTBEHHOMN MIIM MYHULIUIIATbHON YCIyTH.

(B pea. nocranoBnenus IIpaBurenscrBa Mockssl oT 26.04.2016 N 211-I1IT)

31. CnpaBounass uHpopMmaius 00 opraHe HCIOJHHUTEIBHOW BIACTH TOpoaa MOCKBBI, OpraHe
MecTHOro camoympasienusd, I'bY MO®II ropoga MOCKBBI, yUpEKICHUAX, PEIOCTABISAIOIUX YCIYTH U
MYHULUITIAJIbHBIE YCIYTH:

31.1. IlouroBelii azpec M aapec MECTOHAXOXKJIEHUS OpPraHOB MCIIOJIHHUTEIBHOM BIIACTU Tropoja
MockBbl, opraHoB MecTHOTO camoynpasieHus, [ BY M®I] ropora MocCKBbI, yudpexKIeHHI.

31.2. CBegeHusi O CTPYKTYPHBIX MOJpa3/EJCHUSAX OPraHOB HCIIOJHHUTEIBbHOM BJIACTH Topojaa
MockBbl, opraHoB MecTHOro camoympabienusi, ['BY M®I] ropoga MOCKBBI, YUpPEKICHHH W HX
PYKOBOJIUTEIISIX, OTBETCTBEHHBIX 3a MPEAOCTABIEHNUE YCIYT U MYHUIUITAJIHBIX YCIIYT.

31.3. CBeaeHus O pPYKOBOAMUTENSAX YUYPEKIACHUU, B KOTOPBIX pa3sMENIAETCS TOCYAapCTBEHHOE




3a/1aHne (3aKa3) Ha MPEAOCTaBICHUE YCIIYT.

31.4. Homepa cnpaBouHBIX Tene(OHOB, (akcoB, aapeca 3ICKTPOHHOH MOYTHI, rpaduku paboThI
OpraHoB HUCIOJHUTEIbHOW BJAcTU ropoaa MOCKBBI, OpraHOB MECTHOro camoymnpasieHus, ['bY M®I]
ropoaa MoCKBBI, yUpexICHUN.

31.5. CBeneHusa O IUIATEKHBIX PEKBU3UTAX OPraHOB HCIOJHUTEIBHOM BIacTU Tropoaa MOCKBBHI,
opraHoB MecTHoro camoympasienus, ['bY MO®IL][ roponga MoOCKBBI, Y4peKIE€HUN, IPEIOCTABIAIOMINAX
YCJIyTH 3a IJIaTy.

(m. 31 BBeneH nocranosyieHueM IIpasurensctBa Mockssl o1 06.12.2016 N 838-I1I1)

[Tpunoxenue 6

K nmocranoBieHuto [IpaBurenscTBa
MockBbl

oT 15 Hos16ps 2011 r. N 546-11I1

NOJNOXEHUE
OB OCOBEHHOCTSAX NOAAYMN U PACCMOTPEHUA XXAJTOB HA HAPYLWWEHUE
NOPAAKA NPEAOCTABJIEHUA TOCYOAAPCTBEHHbBIX YCNTYT TOPOOA MOCKBbI

CHucoK U3MEHSIIOUUX TOKYMEHTOB
(BBeneHo nocraHosiieHueM IlpaBurensctBa Mockssl ot 24.12.2013 N 884-I111;
B pel. nocraHoByieHu# [IpaBurenscTBa MOCKBBI
ot 27.08.2014 N 495-I1I1, ot 02.09.2014 N 500-I1I1, ot 21.05.2015 N 307-I1I1,
ot 30.06.2015 N 396-I1I1, ot 28.03.2018 N 244-I1I1, ot 04.12.2018 N 1495-I1I1,
ot 13.02.2019 N 71-I1IT)

1. Hacrosmee [lonoxkeHue B COOTBETCTBUM C 4acThbio 4 ctaThu 11.2 ®DeaepanbHOro 3akoHa ot 27
utonsg 2010 r. N 210-®3 "OO6 opraHuzauuu NpeaoCTaBIEHUS TOCYJApPCTBEHHBIX W MYHULIMMAIbHBIX
ycnyr" yCTaHaBIMBAaeT OCOOCHHOCTH TMOJaud M PACCMOTPEHHs >Kajio0 Ha HapylIeHHe MOopsIKa
MIPEIOCTABIICHUS TOCYIAPCTBEHHBIX YCIYT ropoia MOCKBEI, BRIPa3UBIIICECS B HEIPABOMEPHBIX PEIICHUSX
U (1) nercTBusx (0e3aeiicTBIN):

(B pexn. nocranopnenuit [IpaButenbcrBa Mocksbl ot 27.08.2014 N 495-I1I1, ot 21.05.2015 N 307-I1IT)

1.1. OpPaHOB HCIIOJIHUTENLHON BJIaCTU ropoaa MOCKBBI, NpeaAOCTaBIAIOMUX TOCYAAPCTBCHHBIC
YCIyru, uxX OOJIKHOCTHBIX JIMI, TOCYJAaPCTBCHHBIX I'PAXXAAHCKUX CIIYyKalllUX.

1.2. OpraHoB MeCTHOTO CaMOYIPAaBJICHHsS BHYTPHUTOPOJCKUX MYHUIMMAJIbHBIX OOpa30BaHUI B
ropoge MockBe, HX JODKHOCTHBIX JIML, MYHUUUINAIbHBIX  CIYXKAIIMX, MPEIOCTABISIONINX
rOCy/lapCTBEHHBIE ~ YCIYI'M IpH OCYILIECTBIEHHUHM OTHAEIBbHBIX T'OCYJapCTBEHHBIX IIOJIHOMOYUH,
nepelaHHbIX 3aKOHAMU ropojia MOCKBBI (fajiee - OpraHbl MECTHOTO CaMOYTIPaBJICHHUS).

1.3. TloaBenOMCTBEHHBIX OpraHaM HCHOJHUTEIbHON BIIAaCTU TOpoja MOCKBBI OpraHu3alui,
MPEAOCTABIIAIONINX TOCYJAPCTBEHHBIC YCIyru (Jajiee - MOJABEAOMCTBEHHBIE OpPTaHAM HMCIOJHUTEIHHON
BIIACTH OpTaHU3allMM), UX pAOOTHUKOB.

1.4. TlonBeAOMCTBEHHBIX OpraHaM MECTHOTO CaMOYIIPABJICHUS OpraHu3alyid, MPea0CTABISIOIINX
rocyaapCTBCHHBIC yCiyru npu OCYHICCTBJICHUHA OTACIBbHBIX ToCyAapCTBCHHBIX HOJIHOMO‘-II/If/’I,




MepeaHHbIX 3aKoHaMHu ropoja MOCKBBI (najnee - TOABEJOMCTBEHHBIE OpraHaM MECTHOTO
CaMOyTpaBlIeHUS] OPTaHU3AINH ), IX PAOOTHHUKOB.

1.5. MHOro¢yHKIMOHATBHBIX IIEHTPOB MPEJOCTABICHHUS TOCYAapCTBEHHBIX YCIOyr (mamee -
MHOTO()YHKIIHOHAJIbHBIE IICHTPHI), UX PAOOTHUKOB.

2. JlocynebOHoe (BHecymeOHOE) oOkajmoBaHUE pelieHUH W (W) AelcTBUi (O0e31eCTBUS) OpraHoOB
WCIIOJTHUTENIbHOM BJacTH ropoAa MOCKBBI, MX JOJKHOCTHBIX JIUI, TOCYJApPCTBEHHBIX TPaXKIAHCKHUX
CIIy’)KallluX, COBEPUICHHBIX IPU MPEJOCTABICHUH TOCYAAPCTBEHHBIX YCIYr B paMKax peaju3aluu
OTJENBHBIX TOCYIAPCTBCHHBIX MOJTHOMOYHH, IEpPEIaHHBIX (elepalbHBIMU 3aKOHAMHU, OCYIIECTBISICTCS B
MOPSJIKE, YCTAHOBJIEHHOM 3aKOHOJIaTebcTBOM Poccuiickoit denepanum.

(B pexn. mocranosyienust [IpasutenbctBa Mocksbl ot 21.05.2015 N 307-I1IT)

3. XKanoOs! Ha pemenus u (WiK) neicTBus (0e3eiCTBIE) OPraHOB UCIIOJIHUTEIBHON BJIACTH rOpoJia
MoOCKBBI, OpraHOB MECTHOT'O CaMOYIPAaBIIEHUS, MOJBEAOMCTBEHHBIX OpraHaM HCIOJIHUTEIbHOM BIAcTH
WJIM OpraHaM MECTHOTO CaMOYIpaBJIEHUs OpraHu3aluii, MHOTO()YHKIIMOHAJILHBIX IICHTPOB, HE CBSA3aHHBIC
C HapylIeHHEM TMOpsAIKa MPEIOCTaBICHUsI TOCYAapCTBEHHBIX YCIyr ropoja MOCKBBI, MOJAIOTCA U
paccMaTpuBalOTCs B COOTBETCTBUU ¢ TpeboBanusimu DenepanbHoro 3akoHa ot 2 Mas 2006 r. N 59-03 "O
MOPsAZIKE paccCMOTpeHus oOpamienuit rpaxkaan Poccuiickoit @enepanun'. K oTHOLIECHHUSM, CBSI3aHHBIM C
[0/1a4Yeil U pacCMOTPEHUEM yKa3aHHBIX kajlo0, HacTosuiee [lonoxenne He IpUMEHsETCs.

(B pexn. mocranosiienust [IpaButenbctBa MockBbl ot 21.05.2015 N 307-I1IT)

4. @usuyeckue JMLA, B TOM YHCJIE 3apETUCTPUPOBAHHBIE B KAayeCTBE WHAMBHUAYAJIbHBIX
OpeanpuHUMaTenef, OpUIMYecKue Juuna (fajnee - 3asBUTENM) MOTYT OOpaTUThCS C Kajmobamu,
yKa3aHHbIMU B NIyHKTe | Hacrosimero I[lonoxenus (nanee - xainoObl), B TOM 4YHCIE B CIEIYIOIIMX
CIIydasx:

4.1. Hapymenuss cpoka perucrpaluu 3amnpoca (3asBI€HMs) 3asBUTEISl Ha NPEJOCTaBICHUE
rOCYJapCTBEHHON YCIyrMm WM 3ampoca (3asBICHMs) 3asiBUTENI HA NPEIOCTaBIEHHE HECKOJIBKHUX
TOCYJapCTBEHHBIX YCIYT (lajee TakKe - 3ampoc) M HMHBIX JOKYMEHTOB, HEOOXOAMMBIX IS
MPEOCTABIEHUS] TOCYJIApPCTBEHHBIX YCIYT, a TaKkKe Mopsaka o(GOpMIIEHHS M BbIIAYM PACIUCKU B
MIOJIYYEHHUH 3aIllpoca U UHBIX JOKYMEHTOB OT 3asBUTEN (Jajiee - paclucKa).

(B pen. nocranosnenus IIpasurenscrBa Mockssl ot 28.03.2018 N 244-11IT)

4.2. TpeboBaHus OT 3asIBUTEIIA:

4.2.1. JlokymeHTOB uiau HH(pOpMAIMM JUOO OCYLIECTBICHHS JEMCTBUH, MPEIOCTaBIECHUE WIIH
OCYLIECTBJIECHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMH IPAaBOBBIMU akTaMH Pocculiickoin
®Denepannu ¥ ropoaa MOCKBBI AJIs IPENOCTABIECHUS T'OCYAAPCTBEHHBIX YCIYT, B TOM YUCIE TOKYMEHTOB,
MOJIy4aE€MBIX C HCITIOIb30BAaHHEM MEXBEJOMCTBEHHOTO HHPOPMAIIMOHHOTO B3aUMOIEHCTBUSI.

(m. 4.2.1 B pen. nocranosyieHus [Ipasurenscrsa Mockssl oT 13.02.2019 N 71-I111)

4.2.2. OOpamieHuss 3a OKa3zaHHWEM YCIYr, HE BKJIIOYEHHBIX B II€pEU€Hb, YTBEP)KIECHHBIN
noctanoBienneM [IpaButenbctBa MockBbel oT 15 aBrycra 2011 r. N 359-IIIT "O6 ycmyrax, KoTopbie
SIBJIAIOTCSI HEOOXOIMMBIMH U 00s13aTeNIbHBIMHU ISl IPEAOCTaBICHUS FOCYIapCTBEHHBIX yCIyr".

4.2.3. BHeceHusl TUIaThl 3a MPEIOCTABICHHE TOCYIAPCTBEHHOW YCIYTH, HE NPEeIyCMOTPEHHOMU
HOPMAaTUBHBIMU NMPaBOBbIMU akTaMu Poccuiickoit denepanuu u ropoga MocKBEI.

4.2.4. ]JlokyMeHTOB WM HUH(POPMALUH, OTCYTCTBHE U (WJIM) HEIOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIKUCh NPU MEPBOHAYATIBLHOM OTKa3€ B IpHUEMe JOKYMEHTOB, HEOOXOIUMBIX Ui MPEIOCTaBICHUS
rOCYJapCTBEHHOM yClIyru, MO0 B MPEIOCTABICHUN TOCYAAPCTBEHHOM YCIYTH, 32 UCKITIOUEHHEM CITy4aes,
NpeaycCMOTpeHHbIX TYHKTOM 4 yactu 1 ctatbu 7 denepanbHoro 3akoHa oT 27 uronst 2010 r. N 210-03
"O6 opraHu3alMy MPEJOCTABICHUS TOCYIapCTBEHHBIX M MYHUIMIAIBHBIX yciuyr". JlaHHOE MoJIoKeHHe




npu  1ocyneOHOM (BHeCyeOHOM) OO0XKaJIOBaHMM 3asiBUTEIEM PEIICHUH W JeUCTBUE (Oe31eicTBUS)
MHOTO(YHKIIHOHAJILHOTO ~ LIEHTpa, paOOTHUKAa  MHOrO(YHKIMOHAJBHOIO  LEHTpa B  YacTH
MEepPBOHAYAILHOTO OTKAa3a B MPEIOCTABIEHUU TOCYAapCTBEHHOM yCIIyTH MpPUMEHSETCS B cllydyae, ecil Ha
MHOTO(YHKIIMOHAJIBHBIA ~LEHTP BO3JOXKEHAa (YHKIHMS TO MPEIOCTABICHUIO COOTBETCTBYIOIIUX
rOCy/IapCTBEHHBIX YCIYI B IOJHOM OOBEeMe B IMOpAIKE, oOmpeiesieHHOM uacThio 1.3 crarbu 16
@enepanbHoro 3akoHa ot 27 wuiong 2010 r. N 210-®3 "OO opraHu3anmuy MperoCTaBICHUS
roCy/IapCTBEHHBIX U MYHUIIUIAIBHBIX yCIyT".

(. 4.2.4 BBenen nocranonieHueM I[IpasurensctBa Mockssl oT 13.02.2019 N 71-1111)

4.3. HapyiieHusi cpoka npeaoCcTaBICHUs TOCYTapCTBEHHOM YCIIYTH.
4.4. OTka3a 3asiBUTENIO:

4.4.1. B mnpuemMe JOOKYMEHTOB, IIPEJOCTABIEHUE KOTOPBIX MPEITyCMOTPEHO HOPMATUBHBIMU
NpaBoBBIMU akTamu Poccuiickoit denepanyu, HOPMATUBHBIMU ITPABOBBIMHU aKTaMH ropojia MOCKBBI i
MPEAOCTABIICHUS] TOCYIApPCTBEHHOM YCIyrd, MO OCHOBAaHUSAM, HE MPEAYyCMOTPEHHBIM HOPMATUBHBIMH
npaBoBbIMU akTamMu Poccuiickoit @enepaiuu 1 ropojga MoCKBBI.

4.4.2. B mpenocTaBl€HUU TOCYAApCTBEHHOM YCIYyrM IO OCHOBAaHUSM, HE IPEAYCMOTPEHHBIM
HOpPMAaTHUBHBIMU MTPaBOBbIMU akTaMu Poccutlickor deaepanuu u ropoaa MoOCKBBI.

4.43. B wucnpaBieHMHM JONYIICHHBIX OMNEYAaTOK M OMHMOOK B BBIAHHBIX B pE3yibTaTe
IIPEJOCTABIEHUS] TOCYAApCTBEHHON YCIYrM JOKyMEHTax JM0O0 B Cilydae HapylIEHHUs yCTAaHOBJIEHHOTO
CpPOKa TAKUX UCIPABJICHUI.

4.5. Hapymenuss cpoka WM IOpsAAKa BbIAYM JOKYMEHTOB IO pe3yJbTaTaM HpPeOCTaBIICHUS
roCyJapCTBEHHOM YCIYTH.
(1. 4.5 BBeneH nocranosneHueM IlpaButensctBa Mockssl o1 28.03.2018 N 244-T111)

4.6. TlpuocTaHOBJIEHUS NPEIOCTABICHUS TOCYIAapCTBEHHOW YCIYrH TI0 OCHOBaHHSAM, He
IPeyCMOTPEHHBIM HOPMAaTHBHBIMU IIPAaBOBBIMU akTaMu Poccuiickoit denepanyu u roposa MOCKBBI.
(1. 4.6 BBeneH nocranosneHueM IIpaBurensctBa Mocksbl oT 28.03.2018 N 244-111T)

5. XanoObl paccMaTpuBarOT PYKOBOAMTENM (YMOJTHOMOYEHHBIE 3aMECTUTENH PYKOBOAMTENIEH)
CIIEAYIONIMX OPTaHOB HMCIIOJHUTEIHHON BIIACTH TOpoJa MOCKBBI, OPraHOB MECTHOTO CaMOYIIPaBJICHUS,
MI0JIBEZIOMCTBEHHBIX UM OpraHu3aluil (1ajnee - oprasbl, yOoJIHOMOYEHHbIE HAa paCCMOTpEHHe kao0):

(B pen. nocranoBienus IIpaBurenscrBa Mockssl oT 21.05.2015 N 307-I1I1)

5.1. Oprasbl UCIIOJHUTENBHON BJIACTH ropofa MOCKBBI pacCMaTpHUBAIOT kKajloObl Ha pEIIeHHs U
(unu) peiictBus (Ge3neiicTBUE) JTOMKHOCTHBIX JIMI, TOCYJApCTBEHHBIX TPAXKIAHCKUX CITYKaIIUX
yKa3aHHbBIX OPTaHOB (32 UCKJIIOUEHHEM CITyyaeB, yKa3aHHbBIX B IMyHKTe 5.6 HacTosmero [lomoxenus).

(B pea. nocranoBienus IIpaBurensctBa Mockssl oT 21.05.2015 N 307-I1I1)

5.2. Opranbl MECTHOTO CaMOYIIPaBJIEHUS] PAaCCMATPHUBAIOT *KajloObl HA PELICHUs U (W) ACUCTBUS
(Oe3nelicTBUE) NOMKHOCTHBIX JIUL, MYHUIIMIIAIBHBIX CIYXKAIIMX YKA3aHHBIX OPraHOB (3a MCKJIIOUYEHHEM
CllyyaeB, YKa3aHHBIX B MyHKTE 5.6 HacTosero [lonoxenus).

(B pea. mocranoBienus [IpaBurenscrBa Mockssl oT 21.05.2015 N 307-I1I1)

5.3. [lonBeJOMCTBEHHbIE OpraHaM MCIIOJHUTEIbHON BIACTH OPraHU3alUN PACCMATPUBAIOT JKaT00bI
Ha peueHus u (uim) aeiictBus (O6e3aeiicTBre) pabOTHUKOB yKa3aHHBIX OpraHU3aluil (3a UCKIIOYEHHEM
CllyyaeB, YKa3aHHBIX B MyHKTE 5.6 HacTosero [lomgoxenus).
(B pen. mocranosyenust [IpasutenbctBa Mocksbl ot 21.05.2015 N 307-I1IT)

5.4. TlogBenoOMCTBEHHBIE OpraHaM MECTHOIO CaMOYIIPaBJIEHHS OpraHU3allid paccMaTpUBarOT




XKanoObl Ha pemieHus U (wiam) nerictBus (Oe3neiicTBHE) paOOTHUKOB YKa3aHHBIX OpraHu3aiui (3a
UCKJIIOUEHHEM CIIy4yaeB, YKa3aHHbIX B MyHKTe 5.6 HacTosmero [lonoxenus).
(B pexn. mocranosyienust [IpasutenpctBa Mocksbl ot 21.05.2015 N 307-I1IT)

5.5. TocynmapcrBenHoe OrKETHOE YyupexkaeHue ropona MockBbl "MHOTOGYHKIIMOHAIBHEIC
LIEHTPBI TMPETOCTABICHUS TOCYIAapCTBEHHBIX yciyr ropoaa Mocksel" (manee - ['BY M®I[ ropona
MOCKBBI) pacCMaTpUBaeT KaJloObl (32 UCKIIOYCHHEM CIydaeB, YKa3aHHBIX B IYHKTE 5.6 HACTOSIIETO
[Tonoxenus):

5.5.1. Ha pemenus wu (unm) pgencTBus (Oe3neicTBUE) MHOTO(YHKIIMOHAIBHBIX LEHTPOB,
pabOTHUKOB MHOTO(YHKIIMOHAJIBHBIX IIEHTPOB MPU MPEIOCTABICHUU OTACIBHBIX TOCYIapCTBEHHBIX
YCIIyT, OTHECCHHBIX HOPMATHBHBIMH IIPABOBBIMH aKTaMH ropoja MOCKBBI K HEMOCPEICTBEHHON
KOMIIETEHIIMH MHOTO()YHKIIHOHAJIBHBIX LIEHTPOB.

(B pen. mocranosienuii [IpaBurenscrBa Mocksbl ot 21.05.2015 N 307-I1I1, ot 28.03.2018 N 244-T111)

5.5.2. Ha pemenuss wu (wnm) pgercTBus (Oe3neicTBHE) MHOTO(QYHKIMOHAIBHBIX IICHTPOB,
pabOTHUKOB MHOTO(YHKIIMOHAIBHBIX LIEHTPOB, COBEPLICHHBIX MPH MPEIOCTABICHUU IOCYIapCTBEHHBIX
yCIyr TIO0 MpUHLMIYY "OJHOTO OKHA" B COOTBETCTBMM C COTJAIICHUSMH O B3aMMOJICHCTBHH,
3aKJIIOYEHHBIMH C OpraHaMH MCIOJHUTEIbHOM BJacTH Tropoja MOCKBBI, OpraHaMM MeECTHOIO
caMOyNpaBJieHUs, MOJBEIOMCTBEHHbBIMM OpraHaM HCIOJHUTEIbHOM BJIACTU OpraHu3alusMu (pajiee -
COIJIAIIEHUS O B3aUMOJICHCTBUN).

(B pexn. nocranosnenuit [IpaButenbcrBa Mocksbl ot 21.05.2015 N 307-I1I1, ot 28.03.2018 N 244-T1I1)

5.5(1). XKanoOw1 Ha pemienus u (unu) aeictBus (6e3aeiicTBiEe) MHOTO(YHKIMOHAIBHBIX [EHTPOB,
pabOTHUKOB MHOTO(YHKIIMOHAIBHBIX IIEHTPOB B CIydasX, yKa3aHHBIX B IIYHKTE 5.5 HACTOSIIETO
[Tonoxenus, noparorcsa qupekropy I'bY M®I] ropoga MocCKBBI.

(m. 5.5(1) BBenen nocranosnenrem lIpaButensctBa Mocksbl ot 28.03.2018 N 244-T11I1)

5.6. Beiecrosiimuye opraisl paccMaTpUBAIOT JKano0bl Ha pemeHus u (win) neictsus (6e3neincTre)
PYKOBOJIUTENECH  OpPraHOB  HCIIOJIHUTENBHOW  BIAacTH  ropoja  MOCKBBI, OpraHOB  MECTHOTO
CaMOYIIpaBJIC€HMs], TIOJBEIOMCTBEHHBIX OpraHaM HCHOJHUTENbHOM BiIacTu ropoja MOCKBBI WM OpraHam
MECTHOTO CaMOYIIPaBJIEHUs OpraHU3aluil (B TOM YHCJI€ Ha peuieHus u (uiau) nedctBus (Oe3nencTBHe)
pykoBojuTeNeH (YIOJTHOMOYEHHBIX 3aMECTUTENEeH PYKOBOIUTENEH) yKa3aHHBIX OPTaHOB M OpraHU3alui,
MIPUHSATHIE 1O MOCTYMUBIINM B J0CY1€OHOM (BHECYACOHOM) MOPSIJIKE sKaiodam).

(B pen. mocranosieHuii [IpaBurenscrBa Mocksst oT 21.05.2015 N 307-I1I1, ot 04.12.2018 N 1495-I1IT)

6. lns neneit Hactosuero [1omgoxeHuns BBIIECTOAIMMEI OpraHaMu, B TOM YHCJIIE, TPU3HAIOTCA:
(B pen. nocranosnenus IIpasurenscrBa Mockssl oT 02.09.2014 N 500-I1IT)

6.1. Opranbl UCHOJHUTENBHOW BJACTH TOpoJa MOCKBBI, OCYIIECTBISIONIME B COOTBETCTBUH C
3aKOHAaMHM M WHBIMH HOPMATHUBHBIMU MPABOBBIMU aKTaMH ropoja MOCKBBI TOCYAapCTBEHHBIH KOHTPOIb
3a pealu3alMed OTAEIbHBIX TOCYJApCTBEHHBIX MOJHOMOYMI ropoaa MOCKBBI OpraHaMd MeECTHOTO
CaMOYNPAaBJIEHUS U IOABEIOMCTBEHHBIMH OpraHaM MECTHOI'O CaMOYIIPaBJICHMsI OpPraHU3alMsIMH MpU
00XaJIoBaHUU pelIeHni u AeicTBuil (6e3aeicTBUsI) pyKoBOAUTENEH (YIMOJTHOMOYEHHBIX 3aMecTUTENeH
PYKOBOJIUTENEH) OpPraHOB MECTHOTO CaMOYIpAaBJICHHUS U TIOJBEJJOMCTBEHHBIX OpraHaM MECTHOTO
CaMOYyIpaBJICHHUS] OpTraHU3alHil.

(B pea. nocranosnenus IIpaBurenscrBa Mockssl oT 21.05.2015 N 307-11I1)

6.2. OpraHbl HCIOJHUTENBHON BIACTH TopoAa MOCKBBI, OCYHIECTBIAOMINE (QYHKIUU U
IIOJIHOMOYHS YUYPEAUTENEH IOCy1apCTBEHHBIX YUPEXKJIEHUN roposa MOCKBBI, OpraHbl UCIIOJIHUTEIbLHOU
BJIACTH TropoAa MOCKBBI, B BEIOMCTBEHHOM IIOJYMHEHHH KOTOPBIX HAaXOMATCS TOCYIAapCTBEHHBIE
VHUTApHBIC TPEINpHUITHS ropona MOCKBBIL, MpU 00XKAIOBAaHWUU peIIeHW W aelicTBuil (Oe3meicTBus)
pykoBoauTenel (ymoJIHOMOYEHHBIX 3aMECTUTeNIe PYKOBOJIUTENEH) YKa3aHHBIX I[0/IBEIOMCTBEHHBIX




OpraHu3aIui.
(n. 6.2 B pen. nocranosnenus [IpaBurensctBa Mocksel ot 21.05.2015 N 307-I111)

6.3. YTpartun cuny. - [locranosnenue [IpaButensctBa Mocksbl ot 04.12.2018 N 1495-I1I1.

7. XKanoObl MOTYT OBITH ITOJIaHBI B OPTaHbl, YIOJTHOMOUYEHHbBIE HA UX PACCMOTPEHUE, B MMCbMEHHON
¢dopme Ha OyMaXHOM HOCHUTEJNE, B JIEKTPOHHON (hOpME OIHUM M3 CIEIYIOIINX CIIOCOOO0B:
(B pea. nocranoBienus IlpaBurenscrBa Mockssl oT 21.05.2015 N 307-11IT)

7.1. Ilpu nuyHOM mpHeMe 3asBUTENs (IIPEICTABUTENs 3asBUTENS) B OpraHax HCIOIHUTEIbHON
BJIACTH, OpraHaXx MECTHOI'O0 CAaMOYIPABJICHUS, MIOJIBEIOMCTBEHHBIX OPTaHaM MCIIOJHUTEIBLHON BIACTH WU
OpraHaM MECTHOI'O CaMOYIPAaBJIEHUSI OPraHU3alUAX U MHOTO(GYHKIIMOHAIBHBIX LIEHTPaxX (BpeMs mpuema
XKayio0 OJKHO COBMA/aTh CO BpEMEHEM MpUEMa 3aIIPOCOB).

7.2. I1o4TOBBIM OTIIPABICHUEM.

7.3. C ucnonp3zoBanueM [lopTana rocyapcTBeHHBIX U MyHHIMIAIBHBIX yCIyT (QyHKIHI) ropoaa
Mockssl (nmanee - Ilopram) B ciydasx, NpeIyCMOTPEHHBIX HOPMATHBHBIMH IPABOBBIMH aKTaMU
Poccuiickoit deneparuu u ropoga MOCKBBI.

(B pen. mocranosnenus [IpasutensctBa Mocksel ot 02.09.2014 N 500-I1IT)

7.4. C ucnonb3oBaHueM O(pULUAIBHBIX CAaliTOB OpPraHOB UCHOJIHUTENBHOM BIAacTH ropoia MOCKBBI,
OpPTraHOB MECTHOTO CaMOYIPABICHUS W TIOABEIOMCTBEHHBIX OpraHaM HCIOJHHUTEIBHON BIACTH WIIH
OpraHaM MECTHOTO CaMOYIIPaBJICHUS OpraHH3aluii B MH(POPMAIOHHO-TEIEKOMMYHUKAIIMOHHOW CETH
"NuTepuer".

7.5. C ucnonb30BaHuEM HHPOPMAIIMOHHO-TEIEKOMMYHHKAMOHHOHU ceTH "MHTepHeT" mocpeacTBoM
noprana QenepalbHON TOCYJapCTBEHHONM HH(MOPMALMOHHON CHUCTEMBI, oOecreuMBarollel Mpolecce
nocyneOHoro (BHecyneOHOro) 00)anoBaHusl pelieHui u (Win) AecTBuid (6e3AeicTBHSI), COBEPIIIEHHBIX
TIPH TIPEIOCTABICHNH TOCYAPCTBEHHBIX U MYHUIIUTIAIBHBIX YCITYT.

(B pen. nocranosnenus [IpasurenscrBa Mockssl or 21.05.2015 N 307-11IT)

8. XKayioOb! Ha pemienus u (wnn) AecTBus (0e31eiicTBIE) OpraHOB UCIIOJIHUTENBHOM BIacTH ropojia
MoOCKBBI, OPTraHOB MECTHOT'O CaMOYIpAaBJIEHHUs, MMOABEJOMCTBEHHBIX OpraHaM HCIOJIHHUTEIbHOM BIAaCTH
WIM OpraHaM MECTHOIO  CaMOYIpPAaBJIEHHS  OpraHU3aluil  MOTYT  [OJaBaThbCid  3asBUTENIAMU
(mpencTaBUTENSIMM 3asBUTENEH) uepe3 MHOTO(YHKIMOHAIbHbIE LEHTPhl TOJIBKO B OTHOIIEHUHM TeX
rOCy/IapCTBEHHBIX YCIYT, OpraHu3alus MPEeJI0CTaBICHUs KOTOPhIX B MHOTO(QYHKIIMOHAJIbHBIX IIEHTpaX
OCYILECTBIISIETCA B COOTBETCTBUU C COTJIAIIEHUSIMU O B3auMojieiicTBuu. IloiaydyeHHble %ano0bl JOKHBI
OBbITh TIepeZlaHbl B OPraHbl U OpraHU3allii, YIIOJHOMOYEHHbIE HA UX PACCMOTPEHUE, B CPOK HE IMO3]IHEE
IBYX pabouux JHEH mocie AHS MOTyYeHUs KaJoObl.

(B pexn. nocranosnenuit [IpaButenbcrBa Mocksbl ot 02.09.2014 N 500-I1I1, ot 21.05.2015 N 307-I1I1)

9.B cJIydac mnmogaviu JKAJI00BI IIpU JINYHOM IIPUCME 3asABUTCIIb (Hpe,Z[CTaBI/ITCJIB Sa}IBI/ITCJ'Iﬂ) JOJIKCH
npeaACTaBUTh AOKYMCHT, YJIOCTOBepHIOIIII/Iﬁ JJMYHOCTh B COOTBECTCTBHUH C E}II/IHBIMI/I Tpe60BaHI/I$IMI/I K
NpeaAOCTABJICHUIO TOCYAApPCTBCHHBIX YCIYT B IrOpO/JC Mockse.

10. XKanoba, monaBaemas 3asiBUTENEeM (MPEACTaBUTENEM 3asBUTENA) B AJIEKTPOHHOU ¢opMme ¢
ucnons3oBanueM [loprama, nomkHa OBITh MOAMMCAHA SJICKTPOHHOW TMOAMKUCHIO, BHJ KOTOPOWM
ONPEACIISIETCS B MOPSIKE, YCTAHOBIEHHOM HOPMATUBHBIMH MPABOBBIMU akTaMu Poccutiickoit denepanuu.

11. X)Kanoba gomkHa coepKaTh:

11.1. HammeHoBaHHMe oOpraHa HCIOJHUTEIbHOW BJIAacTH TopoAa MOCKBBI, OpraHa MECTHOIO
CaMOyIIpaBJICHUA, HOHBGHOMCTBCHHOﬁ oprany HCIOJIHUTEILHOM BJIACTH HWJIHA opray MCECTHOI'O




caMOYTIpaBJIEHUs OPTaHU3aIlMH, B KOTOPBIE TT01aeTcs Kajao0a, MO0 JOKHOCTh U (Win) haMUJIHIo, UMS U
0TYECTBO (TIPU HATMYUH) TOTKHOCTHOTO JUIa (pabOTHUKA), KOTOPOMY HaIpaBIIsSeTCs kanooa.

11.2. HammeHoBaHHME oOpraHa HCIOJHUTEIbHOW BJIACTM Topoaa MOCKBBI, OpraHa MECTHOIO
CaMOYyNpaBlieHUs, TOJBEIOMCTBEHHOW OpraHy HCIOJHUTEIHHOW BIACTH WU OPraHy MECTHOTO
caMOyNpaBleHUs] OpraHU3aluy, MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa JUOO OJDKHOCTh M (WIK) (paMUITUIO,
UMs, OTYeCTBO (IIPH HATUYHMH) JODKHOCTHOTO JIMIA, TOCYAAPCTBEHHOTO WU MYHHIIMITAIHLHOTO
CITyXaIlero, pabOTHUKA, PEIICHHS U (MJK) AeHCTBUS (O€31eHCTBIE) KOTOPHIX 00XKATYIOTC.

(B pen. moctanoBinenus IlpasurenscrBa Mockssl ot 21.05.2015 N 307-I11IT)

11.3. dammimmto, ums, OTYECTBO (NP HAIWYHMH), CBEICHHS O MECTE XKHTEIbCTBA 3asBUTENS -
¢usnveckoro JMIa, B TOM YHCIE 3aPETHCTPUPOBAHHOIO B  KA4eCTBE WHAWBUIYAIBHOTO
MpeaIpUHUMATENS, THO0 HAMMEHOBAaHUE, CBEICHHUS O MECTE HAXOXKJICHUS 3asBUTEINS - IOPUIUYECKOTO
JuIa, a Takke HoMmep (HoMepa) KOHTaKkTHOro TeinedoHa, aapec (aapeca) JIEKTPOHHOW MOYTHI (TpH
HAJTMYWH) U TTIOYTOBBIN aJpec, M0 KOTOPBIM JO0JKEH OBITh HANPaBIIeH OTBET 3asBUTEIIO.

11.4. Jlata moaun ¥ PerucTpallMOHHBIA HOMEp 3ampoca (3a UCKIIOUEHUEM CIydaeB 00KalOBaHUS
0TKa3a B IIpUEME 3aIpoca U €ro perucTpaumn).

11.5. Cenmenust o pemeHusix U (Win) nedcTBUsSX (0e3ACHCTBHM), SIBISIFOIIMXCS MPEIMETOM
00>KaJIOBaHMSL.
(B pexn. mocranosiienust [IpaButenbctBa MockBbl ot 21.05.2015 N 307-I1IT)

11.6. JloBoabl, HA OCHOBaHUM KOTOPBIX 3asBUTENIb HE COIVIACEH C O0XalTyeMbIMHU PEIIECHUSMU U
(unn) pevictBusaMu (Oe3aeiicTBUEeM). 3aBUTETIEM MOTYT OBITh NMPEACTABICHBI JOKYMEHTHI (IIPH HATUYHH ),
MOJITBEPKIAIOIIHNE JOBOJIBI 3asIBUTEIIS, JTMOO UX KOTIHH.

(B pen. mocranosyienust [IpaButenbctBa Mocksbl ot 21.05.2015 N 307-I1IT)

11.7. TpeboBaHus 3asiBUTENS.
11.8. Ilepeuens npuiiaraeMbIx K >kanode JOKyMEHTOB (IIpU HaJIM4uN).
11.9. laty cocTaBieHus xajloObl.

12. XKamoba MMOAMUCHIBACTCA 3asABUTCIIEM UJIU €T0 IMMPEACTABUTCIICM, UMCIOIIUM IMOJIHOMOYHA Ha €€
moANMrUCaHue U mojaayvy.

13. TTonHOMOYMS MpeCTaBUTENS (32 UCKITIOYEHUEM JIUL, YIOJTHOMOYEHHBIX JIeHCTBOBATh OT UMEHU
OpraHM3aliii Ha OCHOBAaHMM 3aKOHAa WU YYpPEAUTEIbHBIX JOKYMEHTOB, a TaKXXe 3aKOHHBIX
npejcTaBuTeNIel (PU3MUECKUX JIMI) JOJDKHBI OBITH IMOJITBEPXAEHBI JOBEPEHHOCTHIO, O(OPMIIEHHON B
COOTBETCTBUM C 3aKoHoJaTenbcTBOM Poccuiickoit @enepanuu. [lpu nomave xanoObl B 31EKTPOHHOM
(dbopMe TOBEPEHHOCTh YIOCTOBEPSETCS HJIEKTPOHHOM MOIMUCHIO, BU KOTOPOH OIpeaesseTcs B MopskKe,
YCTaHOBJIEHHOM HOPMaTHMBHBIMH ITpaBOBbIMU akTaMu Poccuniickoit denepanun.

(B pea. nocranoBnenus IIpaBurenscrBa Mockssl oT 21.05.2015 N 307-11IT)

14. TlomHOMOYMS JHIIA, TEWCTBYIOMIETO OT UMEHH OpPraHW3aluu 0e3 TOBEPEHHOCTH Ha OCHOBAHHUH
3aKOHA, HMHBIX HOPMATHBHBIX IIPAaBOBBIX AKTOB M YUYPEAUTENIBHBIX JOKYMEHTOB, IOATBEPKIAIOTCS
JIOKYMEHTaMH, YAOCTOBEPSIOMUMH €ro CIy)XeOHO€ TOJOXKEHHEe, a TakkKe YyYpeAUTEeIbHBIMU
JOKYMEHTaMU OpraHu3alyu.

15. Cratyc ¥ TOJHOMOYHUS 3aKOHHBIX MpEACTABUTENEH (PU3NYECKOro JHIA TMOATBEPKAAIOTCS
JTOKYMEHTaMH, IPEeTyCMOTPEHHBIMU (heZiepaibHbIMU 3aKOHAMHU.

16. Opranbl HCHOJHUTENIBHON BJIACTH Tropoaa MOCKBBI, OpraHbl MECTHOTO CaMOYIpPaBJICHUA,




MOJIBEIOMCTBEHHbIE OpraHaM HCIOJIHUTEIBbHOW BJIACTH Topoja MOCKBBI WM OpraHaM MECTHOIO
CaMOYMpaBliCHUS] OpraHW3ally, pemeHus u (wiu) jgedctBus (Oe3melicTBUE) PYKOBOJIUTENEH
(YNOJTHOMOYEHHBIX 3aMECTUTENeH PYKOBOAMTENEH) KOTOPHIX O0XAIyIOTCSI B COOTBETCTBUU C IMYHKTOM
5.6 nacrosiero ITonoxenus, 00s3aHbI:

(B pen. mocranosiienuii [IpaBurensctBa Mockser ot 21.05.2015 N 307-I1I1, ot 04.12.2018 N 1495-I1IT)

16.1. Ilepenare B BBILIECTOSILIME OpraHbl BCE MaTEpUalbl [0 IPHUHATHIM UMHU K PacCMOTPEHUIO
*KanobaM B CPOK He Io3/Hee pabodero AHs, CIEAYIOIIEro 3a JHEM IMOCTYIUIEHHS COOTBETCTBYIOILEIO
MOTHBHMPOBaHHOIO 3aIIpOCa.

16.2. IlpencraBiuath OOBsICHEHUS W HHGPOPMAIMIO, HEOOXOJMMBIC BBIIICCTOSIIMM OpraHaM JIs
PaccMOTPEHHS Kallo0, B CPOK, YCTAHOBJICHHBIN B YKa3aHHOM MOTHBHPOBAHHOM 3arpoce.

17 - 20. Yrpatunu cuiny. - Ilocranosnenue IIpaButensctea Mockssl ot 02.09.2014 N 500-I111.

21. XKanoba MOUIeKUT PETUCTPALIMU B CPOK HE MO37HEe paboyero AHs, CIEAYIOLIEro 3a JIHEM ee
MOCTYIUICHUSI.
(. 21 B pen. nocranoiienus [IpaButenbcTBa Mocksbl ot 21.05.2015 N 307-11I1)

22. XKanoba (B TOM uucie MOJaHHas B BBILIECTOSIMN OpraH) paccMaTpuBaeTcs B TeueHue 15
pabouux JHEN co AHSA PEerucTpaluy kajgo0bl B Opraie, yoJHOMOUYEHHOM Ha €€ pacCMOTPEHHE.
(m. 22 B pen. nocranosnenus [IpasurensctBa Mockssl ot 21.05.2015 N 307-I11I1)

23. Cpok paccMOTpeHHUs >KaloObl COCTaBIAET MATH pabOYMX THEH CO JTHS €€ PEerucTpalud B
cirydasix 00)KalloBaHUs 3asBUTEIIEM:

23.1. OTka3a B npueMe JOKYMEHTOB.

23.2. OTkaza B HCIpPaBICHUM OINEYATOK M OMIMOOK, JOMYIIEHHBIX B JIOKYMEHTaX, BBIIAHHBIX B
pe3yibTare Npe0CTaBICHHs FOCYJapCTBEHHOM YCIIyTH.

23.3. Hapymenust cpoka UCTIPaBJICHUM OMeYaTOK U OIIHUOOK.

24. B caydasx mnogaud >KajoObl yepe3 MHOTO(YHKIMOHAJIbHBIE IIEHTPbI CPOK PAacCMOTPEHHUs
MCYMCIISAETCS CO JHSI pErUCTpaliK Kalo0bl B OpraHe, yIoJJHOMOYEHHOM Ha €€ paCCMOTPEHHE.

25. Ilo pe3ynpTaraM pacCMOTPEHMs >Kajdo0bl YIIOJIHOMOYEHHBIH OpraH NpUHUMAET pellieHHe O ee
YIOBJIETBOPEHUH (ITOJIHOCTHIO MJIM B YacTH) JINOO 00 OTKAa3€ B yIOBIETBOPEHHH.
(B pen. nocranosnenus IIpasurenscrBa Mockssl or 02.09.2014 N 500-I1IT)

26. Pemienue JOMHKHO CONIEPHKATD:

26.1. HaumeHoBaHMe opraHa, pacCMOTPEBILETO >Kanoly; MOJDKHOCTb, (aMHIIMs, UMs, OTYECTBO
(Mpu HAJIMYKMK) JOIKHOCTHOTO JIMIIA, TPUHSIBILErO PelIeHue 1o xanode.

26.2. PekBU3UTHI perieHus (HoMep, JaTta, MECTO MIPHHSITHS).

26.3. damunus, UMs, OT4ECTBO (IPU HAIUYUH), CBEIECHUS O MECTE KHUTEIbCTBA 3asBUTENS -
($U3MYECKOro JHIla, B TOM YHCIIEe MHIAMBUAYAILHOTO NPEANPUHUMATENS, THO0 HAaUMEHOBaHHE, CBEICHHS
0 MECTE HAXOKEHUS 3asBUTENS - OPUIANYECKOTO JINLA.

26.4. (DaMI/IJ'II/IH, UM, OTYCCTBO (HpI/I HaJ'II/I"II/II/I), CBCACHUA O MCCTC KHUTCJILCTBA INMPCACTABUTCIIA
3asABUTCIIA, ITIOJaBIICTO >Kan06y OT UMCHU 3asiBUTCIIA.




26.5. Crioco0 moaauu 1 JaTa perucTpaiyy Kajlo0bl, €€ perucTPallMOHHBIA HOMED.
26.6. IIpenmer anoObl (CBeIeHUS 00 00KaIyeMbIX PELICHUSX, TeHCTBUAX, O€31eHCTBHUN).

26.7. VYcCTaHOBJIEHHBIE IPH PACCMOTPEHUU KaloObl OOCTOATEIbCTBA U JIOKA3aTENbCTBA, HUX
MOTBEP K IAIOLIHE.

26.8. IIpaBoBbIe OCHOBaHMS JJIs IMPHHATHS PEIICHUS IO >kKajo0e CO CChUIKOW Ha MOJIe)kKaIue
IIPUMEHEHHUIO HOpMaTUBHbIE IIpaBoBble akThl Poccuiickoit denepanuu u roposa MOCKBBL.

26.9. Ilpunstoe mo >xamobe perieHue (BbIBOJ 00 YIOBIETBOPEHHH KAIOOBI MJIM 00 OTKa3e B ee
YZIOBJIETBOPEHUH).

26.10. Mepbl MO YCTpaHEHHWIO BBISBICHHBIX HApYIICHHH W CPOKH WX BBINIOJIHEHHS (B cllydae
YIOBJICTBOPEHUS KATOOBI).

26.10(1). Madopmanuio o AEWCTBUSIX, OCYIIECTBIIIEMBIX OPTaHOM HCIIOJHUTEIHHON BIACTH TOpO/Ia
MoCKBBI, OpraHOM MECTHOTO CaMOYIIPaBJICHMS, [10JIBEOMCTBEHHOM OpraHy HCIOJHUTEIBHONW BIACTU U
OpraHy MECTHOI'O CaMOYIpaBJIEHUs OpraHu3anuei, NpeAoCTaBISIOIIMMU TOCYAAPCTBEHHYIO YCIYTY,
MHOTO()YHKIIMOHAJIBHBIM LIEHTPOM B LIEJISIX HE3aMEAJIUTENbHOIO YCTPAaHEHUS BBISBICHHBIX HapyIICHUI
IpU OKa3aHWHM TOCYJAapCTBEHHOW YCIYI'W, a TaKKe H3BUHEHHsS 3a [OCTaBJIIEHHBbIE HEyHoOcTBa U
MHGOpPMALMIO O JaJbHEHIIUX JEHCTBUSX, KOTOpble HEOOXOIUMO COBEpIIUTH 3asgBUTENI0O B LENIAX
MIOJIy4EHUs TOCYIapCTBEHHON yCIyTH (B CIy4yae YJOBJIETBOPEHUS KaJlOObI).

(. 26.10(1) BBenen nmocranosiaeHueM IIpaBurenscTBa Mockssl oT 13.02.2019 N 71-I1I1)

26.10(2). AprymeHTHpOBaHHbIE Pa3bsCHEHUS O IPUUMHAX IPUHATOIO pelieHus (B cilydae OTKas3a B
YIOBJICTBOPCHUH KATIOOBI).
(m. 26.10(2) BBenen nocranosnenueM IIpasurenscrBa Mockssl oT 13.02.2019 N 71-I1IT)

26.11. ITopsinok 00kaa0BaHUS peLICHUs.
26.12. Tlognuch yHOoJHOMOYEHHOI'O JOHKHOCTHOIO JIMIIA.
27. Pemenue oopmisieTcss B MUCbMEHHOM BHJIE C HCIOIb30BaHUEM O(UIIHATIBHBIX OJIAHKOB.

28. K unciy yka3blBa€MbIX B PEILIEHUH MEp MO YCTPAHEHUIO BBISBJICHHBIX HAPYIIEHUN B TOM YHUCIIE
OTHOCATCH:

28.1. OT™meHa paHee NPUHATHIX PEeLICHHH (ITOJIHOCThIO MU B YacTH).
(B pen. nocranosnenus IIpasurenscrBa Mockssl or 02.09.2014 N 500-I1IT)

28.2. OGecnieyeHue MprueMa M perucTpainu 3amnpoca, opopMICHHUS W BBIAAYN 3aIBUTEITIO PACTIHCKU
(Tipu YKIIOHEHUH UM HEOOOCHOBAaHHOM OTKa3e B IIpUeMe JOKYMEHTOB U UX PETHCTPAIIHH).

28.3. Obecneuenne odopmiIeHUS M  BbIJAYM 3aABUTENIO0 pe3yjbTaTa IPeAOoCTaBJICHUS
TOCYJapCTBEHHON yciyrn (MpU YKJIOHEHHMM WM HEOOOCHOBAaHHOM OTKa3e B IPEJOCTaBICHUU
rOCYJIapCTBEHHOM YCIyTH).

28.4. UcnpaBineHue OnevyaToK M OMIMOOK, JOMYIICHHBIX B JOKYMEHTAaX, BBIJAHHBIX B pe3yibTare
IIPEJOCTAaBIIEHUS FOCY1apCTBEHHON YCIYTH.

28.5. BosBpar 3asBUTENIO JIEHEKHBIX CPEACTB, B3MMAaHHE KOTOPBIX HE MPEIyCMOTPEHO
HOPMaTUBHBIMU MPAaBOBbIMU akTaMu Poccuiickoit @enepanuu u ropoaa MOCKBBI.




29. OpraH, yIOJTHOMOYEHHBI Ha PAacCMOTpPEHHE >KaloObl, OTKA3bIBA€T B €€ YAOBICTBOPEHUU B
CIaydJasx:

29.1. IlpusHanus oOXalyeMbIX pemieHud W (uiu) nerdcTBuil (O€31eHCTBUSA) 3aKOHHBIMHU, HE
HapYIIAOIIUMU TIPaB U CBOOO]T 3asBUTEISI.
(B pen. moctanosyienust [IpaButenbctBa Mocksbl ot 21.05.2015 N 307-I1IT)

29.2. Tlomaum xanmoObl JUIIOM, TOJHOMOYHS KOTOPOTO HE TOATBEPKACHBI B TOPSJIKE,
YCTAHOBJICHHOM 3aKOHOJAaTeIbCTBOM Poccuiickoit denepanuu 1 ropoaa MOCKBBI.

29.3. OTcyTcTBUS y 3asiBUTEIA [TpaBa Ha MOJIyY€HHE TOCYJapCTBEHHOM YCIYTH.
(. 29.3 B pen. nocranosieHus [IpaBurensctBa Mockssl oT 02.09.2014 N 500-I11T)

29.4. Hannuus:

29.4.1. BcTynuBIero B 3aKOHHYIO CHITY PEIICHUS CyJa, apOUTPaXHOTO CyJa IO jKajao0e 3asiBUTEIs
C TOX/IECTBEHHBIMHU MIPEIMETOM U OCHOBAHUSMHU.

29.4.2. Pewenus mo xano0Oe, NPUHATOTO paHee B JOCYAEOHOM (BHECYJE€OHOM) MOpSAKE B
OTHOIICHHH TOTO JK€ 3asfBUTEISI M IO TOMY JK€ MpPEIMETy J>KaJloObl (32 MCKIIOUCHHEM CIIydaeB
00>aJIOBaHUS paHee MPUHATHIX PEIICHUN B COOTBETCTBHH C TyHKTOM 5.6 Hactosmiero [TomoxeHus).

30. OpraH, ymoJIHOMOYEHHBIH Ha PAcCMOTPEHHE KaloObl, OCTaBIsET jkajJol0y 0Oe3 oTBeTa Mo
CYLIECTBY B CiIyYasx:

30.1. Yrpatun cuiy. - [loctanosnenue IIpaButensctBa Mockssl ot 21.05.2015 N 307-1I1I1.

30.2. Hamuuust B ’xano0e HELEH3YPHbIX JHOO OCKOPOUTENBHBIX BBIPAKEHUHM, YIrpo3 KHU3HH,
3JI0POBBIO U UMYIIECTBY JOPKHOCTHBIX JIUII, @ TAKXKE YWIEHOB UX CEMEH.

30.3. B ciayuae eciu TEKCT *ajloObl (€ro 4acTh), paMIIns, IOYTOBBIM ajpec U aJpec AMEKTPOHHOU
MOYTHI HE MOJAAI0TCS IPOUTEHHIO.

30.4. Ecnu B xanobe He yka3aHbl (aMuins 3asBUTeNs (MPeACTaBUTENS 3asSBUTENS) WIM OYTOBBIN
aZipec U aJipec 3JIEKTPOHHOMN MOYTHI, O KOTOPBIM JOJDKEH ObITh HAIpaBJIeH OTBET.

30.5. Tlpu mocTyruieHMH B OpraH, YIOJHOMOYEHHBIM HAa PAaCCMOTPEHHUE KAIOOBI, 10 BHIHECEHUS
pelieHrs XojaTaiicTBa 3asBHUTENs (MIPEACTABUTENS 3asBUTENs1) 00 OT3bIBE JKAIOOBI, MOJAHHOTO C
coOroieHreM TpeOOBaHM, ycTaHOBICHHBIX myHKTaMu 7-10, 12-15 macrosmiero [Tomoxenus.

31. Belmecrosmuye oOpraHbl HampaBisSlOT KOMUM PELICHWH, MPHUHATBIX 10 pe3yibTaram
PacCMOTpPEHHS Kano0 B CIIydasx, MPeIyCMOTPEHHBIX IMYHKTOM 5.6 Hacrtosiiero [lojoskeHus, B opraHbl
WCTIOJHUTENIBHOW BIIACTH Tropojia MOCKBBI, OpraHbl MECTHOT'O CaMOYIpaBJIEHUS, MOBEIOMCTBEHHbBIE
OopraHaM HCIOJHHUTEIBHOM BJIacTh ropoja MOCKBBI WM OpraHaM MECTHOTO CaMOYIPaBICHHS
opraHuzanuu, pemeHus u (wi) JeiictBus (Oe3nelcTBHE) pykKoBoauTesed  (YIMOJTHOMOUYEHHBIX
3aMecTUTeNeld pyKOBOJAUTENEH) KOTOPBHIX 00KajJoBallUCh, HE MO37HEEe paboyero JIHS, CIEIYIOIIEero 3a
JTHEM TIPUHATHS pEeILIeHUs.

(B pen. mocranosiienuii [IpaBurenbctBa Mockser ot 21.05.2015 N 307-T1I1, ot 04.12.2018 N 1495-T1IT)

32. BhInonHEeHHE NPEIYCMOTPEHHBIX PEUICHHEM BBIIIECTOSIIEr0 OpraHa Mep IO YCTPaHEHUIO
HapyIIEHUN TOJDKHO OBITh OCYIIECTBICHO B CPOK HE MO3/JHEE 5 pabovnX THEH CO THS MPUHATHS PEIICHUS
(ecru Gosiee KOPOTKUI CPOK HE YCTAHOBIICH B PEIICHUN).

33. Opransl HUCHOJHUTEIBHOM BJIACTHM TOpoaa MOCKBBI, OpraHbl MECTHOTO CaMOYIpAaBJICHUS,




[IOJIBEIOMCTBEHHBIC OpraHaM HCHOJHUTEIbHOM BIACTH Tropoja MOCKBBI HJIM OpraHaM MEeCTHOTO
CaMOYIIpaBJICHHsI OPraHU3aIMK 00sI3aHbI IPEJCTABUTh B BHIMICCTOSAIINNA OpraH CBeJCHHUsS 00 UCTIOTHEHUH
pemIeHus B MUCBbMEHHOM (hopMe B CPOK HE MO3/1HEe pabodero JHsI, CISIYIONMEero 3a JHEM HUCTIOTHEeHHSI.

(B pexn. nocranoenenuit [IpaButenscrBa Mockssl ot 21.05.2015 N 307-I1I1, ot 04.12.2018 N 1495-I1IT)

34. Pemienuss 00 yHOBJICTBOPEHUHU JKajJ0ObI M 00 OTKa3e B €€ YAOBJICTBOPEHHUU HANPABJISIOTCS
3asiBUTENIO (MPEACTABUTENIO 3asBUTEINSI) HE TO3HEE paboyero JIHs, CISAYIONIEro 3a THEM HX MPUHSTHS,
I10 MIOYTOBOMY aJIpeCy, YKa3aHHOMY B kajio0e.

35. Tlo >kenaHWIO 3asBUTENS PEUICHHWE TAKXKe HAMpaBIIAETCS C WCHOJIb30BAaHHEM OQHUIMAIHLHOTO
caifta opraHa, yrmoJIHOMOYEHHOI'O Ha paccMOTpeHue xanooObl, win [loprana Ha ykazaHHbIH B kanoOe
aZipec SJEKTPOHHOM MOUTH (B (oOpME BIEKTPOHHOTO JOKYMEHTA, YAOCTOBEPEHHOTO AJIEKTPOHHOU
MIOJIUCHIO YIIOJTHOMOYEHHOI'O JIOJKHOCTHOTO Jinla). B TakoM ke mopsake 3asBUTENIO (IPEICTaBUTEIIO
3asiBUTENIs1) HANpPAaBIIETCS pEIIeHHWE M0 Xajlobe, B KOTOPOW IJIsi OTBETa yKa3aH TOJBKO aJpec
AJIEKTPOHHOM IOYTHI, @ IOYTOBBIH aJIpec OTCYTCTBYET WM HE NOJAETCS IPOUYTEHMIO.

36. B cmyuae ocraBneHus kanoObl 0e3 OTBETa MO CYIIECTBY 3asBUTENIO (€ro MpeACTaBUTENIO)
HaNpaBISIETCS. B CPOK HE TMO3AHEE pabouero IHs, CIEAYIOIIEro 3a JHEM PETUCTPAllH KaJoObl,
MMCbMEHHOE MOTHBHUPOBAHHOE YBEIOMIICHHE C YKa3aHHEM OCHOBAHHM, MPEAYCMOTPEHHBIX MyHKTOM 30
Hacrosmero [lomoxkeHust (3a UCKITIOUEHHEM CITydaeB, KOT/Ia B KajloOe HE yKa3aHbl MOYTOBBINA ajpec u
aZipec DIIEKTPOHHOW TMOYTHI JJIsi OTBETa WIM OHHM HE TMOJJAI0TCAd MPOUYTEHUIO). YBEIOMIICHUE
HAIPAaBIISICTCS B TIOPSIKE, YCTAHOBICHHOM JIsI HAIIPABJICHUS PEIICHUS T10 XKaI00e.

(1. 36 B pen. nocranosiienus [IpaButenbcTBa Mocksbl ot 21.05.2015 N 307-I1I1)

37. XKanoba, nmogaHHas ¢ HApyIICHHEM MPABWJI O KOMIIETCHIIMH, YCTAaHOBJICHHBIX IMyHKTaMH 5, 6
Hactosmero I[lomokeHnus, HampaBlseTCs B CPOK HE MO3JIHEE pabouero IHs, CIEAYIOLIEro 3a JTHEM ee
perucTpanmm, B Oprad, ynoJHOMOYEHHBIH Ha PACCMOTPEHUE KalloObl, C OJJHOBPEMEHHBIM MMHCbMEHHBIM
YBEJIOMJICHHEM 3asBUTENs (€ro MPeJCTaBUTEINsA) O Mepeagpecalii Kanoobl (3a UCKIIIOUYEHUEM CITydaes,
Korja B kajlo0e He yKa3aHbl MOUYTOBBIA aJpec M agpec AIEKTPOHHOW MOYTHI Ui OTBETA WJIM OHU HE
MOJIAI0TCS MPOYTEHUI0). YBEJAOMIIEHUE HAIpaBisieTcs B MOPsJIKE, YCTAaHOBJICHHOM /sl HalpaBlleHUs
pelIeHus 1o xanooe.

(m. 37 B pen. nocranosnenus [IpasurensctBa Mockssl ot 21.05.2015 N 307-I1I1)

38. IlpenocraBnsitoliue ToCylIapCTBEHHbIE YCIYTM OpraHbl HCIOJHUTENIBHON BIacTH Tropojaa
MOoOCKBBI, OpraHbl MECTHOT'O CaMOYIPABIEHUs, MOJBEIOMCTBEHHbIE OpPraHaM HCIOJIHUTEIbHON BIACTH
WM OpraHaM MECTHOTO CaMOYIpaBJEHUS OpraHu3allui, a Takke MHOTO(QYHKIMOHAJIbHBIE IIEHTPHI
JOJKHBI 00ECTIeUnBaTh:

38.1. HWudopmupoBanue 3asBuUTENCH O CyaeOHOM U JocyAeOHOM (BHecyAeOHOM) MOpsIKe
o0KaJoBaHUS pewmeHud u (Miau) JAedcTBHi (Oe3AelCTBUS), COBEPUICHHBIX IPH MPEAOCTaBICHUH
TOCYJapCTBEHHBIX yCIYT ropoaa MOCKBBI, ITyTeM:

(B pea. nocranoBnenus IIpaBurenscrBa Mockssl oT 21.05.2015 N 307-11IT)

38.1.1. Pa3memienus cooTBeTCTBYIOIIEH MHQOpMAIMK Ha MH(MOPMAIMOHHBIX CTEHAAX WJIH HHBIX
UCTOYHHMKAX HWH(POPMHUPOBAHUS B MECTaX IPEJOCTABICHUS TOCYJapCTBEHHBIX YCIYr, Ha CBOMX
odunmaneHeIX caiitax u Ha [Toprane.

(B pea. nocranosnenus IIpaBurenscrBa Mockssl oT 30.06.2015 N 396-11I1)

38.1.2. KoHcynpTupoBaHusl 3asBHUTENEH, B TOM uucie Mo tenedoHy, dJIEKTPOHHOM modure, mpu
JUYHOM NpUEME.

38.2. OcHaieHue MecT IprueMa Kayoo.

39. B opranax, ynmoJHOMOYECHHBIX Ha PACCMOTPEHHE KaI00, Ha3HAYAIOTCS JOJDKHOCTHBIE JIMIIA,




OCYILIECTBIISIOUINE MPUEM M PETHCTPALIHIO 5Kajl00, a TaK)Ke MOATOTOBKY PELICHHI 110 HUM B COOTBETCTBHHU
¢ TpeboBaHusMHU HacTosAIIEero [lomoxeHus.

40. B cnyyae ycTaHOBJIEHHS B XOJ€ WM MO pe3yjbTaTaM PAaCCMOTPEHUS KaloObl MPU3HAKOB
coCTaBa aJMHUHUCTPATUBHOIO IPAaBOHAPYIICHUS WIM IPECTYIUICHUS JOJDKHOCTHOE JIMIO, HaJEJIEHHOE
MIOJIHOMOYUSIMU 110 PACCMOTPEHMIO KAJIOObI, He3aMeIJIUTENIbHO HAIMpPaBJIIeT UMEIOIIUECs MaTepuabl B
OpraHbl MPOKYpPATypHI.

[Tpu BBIABICHUM HApYIICHUW TOPSIKA MPEAOCTABICHHUS TOCYAAPCTBEHHBIX YCIYT TOpoia MOCKBBI,
OTBETCTBEHHOCTh 32 COBEpIICHHWE KOTOphIX ycraHoBieHa Kogekcom ropoma MockBel 00
aJIMUHUCTPATUBHBIX IPABOHAPYIICHHUSX, JODKHOCTHOE JIMIIO, HAJEJIEHHOE IOJIHOMOYUSMHU 10
PacCMOTPEHHIO KaloOBl, TAKXKE JOJDKHO HANpaBUTh KOMHHA HMMEIOIIUXCS MaTepuasioB B [ JaBHOE
KOHTPOJIBHOE YIpaBlieHWE ropoaa MOCKBBI B TEUEHHE JBYX padOuYuX MHEH, CIEAYIOMUX 3a JHEM
BBIHECEHHsI peIIeHHs 1Mo jxanobe (HO He mo3aHee pabouero IHs, CICAYIOIIEro 3a JIHEM HCTEUYCHUS
YCTQHOBIICHHOTO (hefepaibHbIM 3aKOHOJATENBCTBOM CPOKa PACCMOTPEHHs K00 Ha HapyIIeHUs
MOPSI/IKA MPEIOCTABJICHUS TOCYIapCTBEHHBIX YCIIYT).

(. 40 B pen. nocranosnenus [IpasutensctBa Mocksbl ot 21.05.2015 N 307-11I1)

41. Ilomaya >xanoObl B J0CyneOHOM (BHECYIEeOHOM) MOpSAKE HE HMCKIIOYAeT IpaBa 3asBUTENS
(mpeacraBuUTeENs 3aSBUTENS) HA OJTHOBPEMEHHYIO WIIH TTOCIEAYIONYIO ITOAady jKajao0bl B CY/I.

[Ipunoxxenune 7

K nocraHoBieHuto [IpaBurtenscTBa
Mockssl

ot 15 Hos6ps 2011 r. N 546-I111

NnOoPAAOK
NMEPEBOAA TOCYAAPCTBEHHbBIX YCIYT TOPOOA MOCKBbI B 3JIEKTPOHHYIO
®OPMY, A TAKXXE MOOAEPHU3ALIUN TOCYOAPCTBEHHbIX YCITYT TOPOOA
MOCKBbI, MPEQOCTABNIAEMbIX B 3JIEKTPOHHOW ®OPME

CnHcok M3MEHSAIOMUX TOKYMEHTOB
(B pen. nocranoBnenus IIpaBurenscrtBa Mocksbl oT 28.12.2017 N 1098-I111)

1. O6wWwume nonoxeHus

1.1. TTopsinok mepeBojia TOCYAapCTBEHHBIX YCIYT Topoia MOCKBBI B 3JIEKTPOHHYIO GOpMY, a TaKkxKe
MOJIEpPHU3ALMU TOCYAAPCTBEHHBIX YCIYr ropojna MOCKBBI, MpPeNOCTaBIsSEMBIX B 3JEKTPOHHON (opme
(manee - Ilopsnok), ycTaHaBiIMBaeT MpaBUja MEPEBOAA TOCYJApCTBEHHBIX YCIYr ropoga MOCKBBHI B
ANEKTPOHHYIO (GOopMY (MCKIIOUUTENHHO B 3JIEKTPOHHYIO (hopmy) (Hanee - anekTpoHHas opma), a TaKxke
UX MOJEpHH3alMKd (B TOM YHCIE TOCYAApPCTBEHHBIX YCIYr ropona MOCKBBI, HpPEJOCTaBIsIEMbIX
OpraHU3alMsIMH, TOJBEIOMCTBEHHBIMA OpraHaM HCIIOJIHUTEIBHOW BJacTH ropoja MockBbI) (manee -

YCIYTH).

1.2. Metononorndeckoe odecrieueHre U KOOPIMHAIIMIO MPOIEcca MEPeBo/ia YCIYT B AIEKTPOHHYIO
dbopMmy ocymecTisier KoMuTeT rocyaapcTBeHHBIX yeayr ropoaa MockssI (nanee - Komurer).

2. MnaHMpoBaHue AeATeNbLHOCTU NO NepeBoay ycnyr




B 3NIEKTPOHHY popmMy

2.1. TlepeBoa ycayr B 3JEKTPOHHYIO (OpMY OCYIIECTBIseTCs Ha ocHoBe Ilnmana mo mepeBomy
rOCY/IapCTBEHHBIX yCIYT ropojia MOCKBEI B 3JICKTPOHHYIO (OpMYy Ha COOTBETCTBYIOIIMK KaJleHIApHBIH
ron (manee - [Lnan).

2.2. Ilnan exerogHo gopmupyercss Komurerom coBMecTHO ¢ JlenapraMeHTOM MHGOPMAIIMOHHBIX
TeXHOJoruil ropoga MockBbl (manee - JlemapTamMeHT) € y4yacTHEM HHBIX OPIaHOB HCIOJHUTEIbHOM
BJIACTH TOpoJa MOCKBBI, OpraHU3aIfii, TI0JIBEJOMCTBEHHBIX OpPraHaM HCIIOJTHHUTEIILHON BIACTH TOpoja
MOCKBBI, OCYHIECTBIISIIOIIUX IPEIOCTABICHUE COOTBETCTBYIOLIUX YCIYT (Jajee - OpraHu3aluu), |
yTBepxkaaerca 3amectureneM Mapa Mocksbl B [IpaButenbctBe MOCKBBI - pykoBoauTenaeM Ammapara
Mbspa u [IpaButenscrBa MOCKBBI.

2.3. Ilinan BKIIIOYAET pa3Jiesibl, IpeayCcMaTpUBAIOIINE:
2.3.1. IlepeBon ycnyr B 3JIEKTPOHHYIO (hOPMY.
2.3.2. MoaepHHU3aIHIO YCIYT, TPEIOCTaBIAEMbIX B AIEKTPOHHOU (hopMme.

2.4. B uensx nmoarotoBku mnpoekra IlnaHa opraHel MCIONHUTEIBHOW BIACTH ropoia MOCKBBI U
OpraHM3alMM €XEroJAHO B CPOK HE MO3[Hee 15 aBrycra TEKyLIero KaJeHIapHOIo rojia HallpaBJIAIOT B
Komurer npemioxkeHus: mo nepeBoly yCiIyr B AJEKTPOHHYIO (opMy, a TakKe MO0 UX MOACPHHU3ALNU B
OUYEPEIHOM KaJICHJApPHOM TOy.

2.5. Ha ocHoBaHuu mnpeacTaBiICHHBIX NpenaoxkeHuit Komurer coBmectHOo ¢ [lemaprameHTOM
MIPOBOJIUT OLEHKY MPEICTABIECHHBIX NPEJI0KEHNUN, OAroTaBIMBaeT NpoeKkT [lnana u Hanpasiser ero Ha
corjiacopaHue B JlemapramMeHT M HMHBIE 3aMHTEPECOBAHHBIE OpPraHbl HCIOJHUTEIBHOM BJIACTH rOpoja
MOCKBBI ¥ OpraHU3aLu.

3ameuanus u (win) npeuiokeHus Kk npoekty Ilmana mpencrasistorcss B Komurter B cpok He
no3aHee 10 pabouux JHEN ¢ AaThl MOJy4YeHUs OpPraHaMM HCIOJHUTEIBHOW BJIACTH ropoaa MOCKBBHI U
opranu3anusamu npoekra Ilnana.

2.6. B ciayyae HenoctymiueHus B Komurer 3amMeuyanuii u (UiaM) mpeyiokeHuid kK mpoekty [lnana B
CPOK, yKa3aHHBIM MyHKTOM 2.5 Hacrtosuiero llopsnka, mpoekt Ilnana cuutaercs COTJIaCOBAaHHBIM I10
YMOJIYAHUIO.

2.7. B cinyyae HaIMuMs HEYpPETYJIUPOBAHHBIX pazHoriacuii o npoekry Ilnana Komuter mpooaut
COIJIaCUTENIbHBIE COBELIAHUS C YYaCTUEM IIPEACTAaBUTEIICH 3aMHTEPECOBAHHBIX OPTraHOB UCIIOIHUTEIBHON
BJIACTH TOpo/1a MOCKBBI M OpraHu3aIui.

2.8. IlepeBoa yclyT B 3JEKTPOHHYIO GopMy U (WIIHM) UX MOAECPHU3AILIMHU, HE BKIIOUYCHHBIX B [lnaH,
OCYIIIECTBIISIETCS B MOPSAKE, YCTAHOBIEHHOM paszjieiioM 4 Hactosimiero [lopska.

3. Mpoueaypa nepeBoga ycnyr B 3NIeKTPOHHYHO hopMy,
a TakkKe UX MoAepHU3aLMn

3.1. Ilponienypa mepeBoja yciIyr B AJIEKTPOHHYIO GOpMy, a TaKKe MX MOJECPHHU3AIMU COCTOUT M3
CJIEYIOIIMX 3TaIlOB!

3.1.1. [loaroroBka onucaHus MOPSIKA OKa3aHUS YCIYTH B 3JIEKTPOHHOI (opme.

3.1.2. TloaroToBKa TEXHWYECKOTO OMNMUCAHUS WHTEPAKTUBHOM (OpMBI 3asBIeHUs (3ampoca) Ha
MOJTyYeHHE YCIYTH B DJIEKTPOHHOM (opme (anee - JOruKa MHTEPAaKTUBHOU (OPMBI).




3.1.3. Pa3paboTka cxeMbl peI0CTaBICHUS YCIYTH B DJIEKTPOHHOM opMe (fasee - cxema yCIyTH).

3.1.4. TloaroToBKa TEXHUYECKOTO 33JaHUsl HAa pa3pabOTKy MHTEPAKTUBHOW (POPMBI, TEXHUYECKUX
TpeboBaHU# Ha TOPabOTKY (CO3/1aHKNE) BEAOMCTBEHHON MH(DOPMAITMOHHOM CUCTEMBI, a TaK)Ke JOPadOTKY
UHPPACTPYKTYphI, obecrednBaronield HWHPOPMALMOHHO-TEXHOJIOTUYECKOE B3aMMOJCHCTBHE OpPraHOB
WCIOJIHUTENILHOM BJIacTH ropoaa MOCKBbI U OpraHu3aluil pyu NpeoCTaBICHUH YCIyT B ropojie Mockse
(manee - TEXHMYECKOE 3aJaHNE).

3.1.5. Pa3pabGoTka wuHTEepakTUBHOW (OpPMBI, a Takxke J0paboTka HWHOPACTPYKTYPHI,
obecnieunBaromield MHOOPMANMOHHO-TEXHOJIOTHYECKOE B3aUMOJACHCTBHE OPraHOB HCTIOTHUTEIbHOM
BJIACTH TOpoJia MOCKBBI M OpraHU3aIlHid IPU TPEAOCTABICHUN YCIyT B Topoae Mockae.

3.1.6. lopaboTka (co3aaHue) BeIOMCTBEHHOM HHPOPMAIIMOHHON CUCTEMBI.

3.1.7. IlpoBeneHUEe MHTETPALMOHHOTO TECTHPOBAHUS IPOLIECCa OKa3aHHs YCIYTH B AJIEKTPOHHOU
dhopme (manee - UHTErpalMOHHOE TECTUPOBAHUE).

3.1.8. 3anyck ycnyru Ha [lopTane rocyaapcTBEHHBIX M MyHULMIAIbHBIX YCIyr ((QyHKIUI) ropoja
MOCKBBL.

3.1.9. IlpuHsATHE COOTBETCTBYIOLIETO HOPMATUBHOIO ITPABOBOI'O AKTA.

3.2. Cpokn peanusaluud M IEPEYCHb OTBETCTBEHHBIX 3a pEANM3alMI0 KaXJ0ro M3 JTaloB,
Ipe1yCMOTpPEHHbIX NYHKTOM 3.1 Hactosmero Ilopsaka, opraHoB HCIOJIHMTEIBHOW BJIACTH TOpoia
MockBBI U OpraHu3aluil (1ajgee - OTBETCTBEHHBIN OpraH MCHOJIHUTENIBHONW BIACTH ropojga MOCKBBI MU
OTBETCTBEHHAsl OpraHu3alys) ycraHapauBarorces [lnaHom.

3.3. B mensx mepeBoAa yciayr B 3JEKTPOHHYIO ()OPMY OpraHbl MCHOJIHMTENBHOM BIACTH ropoja
MOCKBBI M OpraHu3allvy B MPOU3BOJILHON (opMe GOPMUPYIOT U HAIPABIISIIOT B AJIEKTPOHHOM (hopMme ¢
HCTOJIb30BAHUEM CHCTEMBI 3JIEKTPOHHOIO MokyMeHTooOopoTta IIpaBurensctBa MockBel B Komwurer,
JlemapTaMeHT M WHBIE 3aWHTEPECOBAaHHBbIE OpraHbl MCIOJIHHUTENIBHOM BiIacTu ropoia MOCKBBI H
OpraHu3ali OIMCaHME TMOpAIKa IPEIOCTABICHUs YCIYTd B JJIEKTPOHHOM ¢(opme, B TOM dHCIe
cojiepaKaliee CIeIyoUIy0 HHPOPMALUIO:

3.3.1. B ciiyuae nepeBojia ycnyr B 3J€KTPOHHYIO (popMy:

3.3.1.1. Onucanue aAMUHUCTPATUBHBIX MPOLEAYP B paMKaxX MpPeIOCTaBICHUS YCIYTU C yKa3aHUEM
CPOKOB HX OCYIIECTBICHMS, ICWCTBUI OpraHa HCHOJHUTEIbHON BIACTH Tropoja MOCKBBI WM
OpraHM3aliy, IPEIOCTABIAIONINX YCIYTY, a TAK)XKE 3asBUTENS (B TOM YUCIIE TPpHUEM U 00paboTKa 3ampoca,
NPUOCTAHOBIICHHE  TPEAOCTABICHHUS  YCIYTM, TMpOJUIEHHE CpOKa  IPEJOCTaBICHHUS  YCIYTH,
MEXBEJJOMCTBEHHOE ~ MH(QOPMAIMOHHOE  B3aMMOJCWCTBHE,  MEXBEIOMCTBEHHOE  COTJIACOBAHWE,
B3aMMOJICHCTBHE C 3asBUTENIEM, B TOM 4YMCJE B Cllyyae €ro JMYHOM SIBKH, (OPMHpPOBAHUE M BblAaYa
pe3yibTaTa MpeI0CTaBICHHS YCIYTH, HHBIE POLIEAYPHI).

3.3.1.2. Tlepeuenbp cBeneHMH W (WJIM) JOKYMEHTOB, 3alpallliBacMbIX Y 3asgBUTENS B pPaMKax
MPOIIeTypHI MPEIOCTABIICHHUS YCIYTH, KaK Ha dTare IMoAa4yy 3ampoca, Tak U B paMKaxX B3aUMOJICHCTBHS C
HUM IIPH [IPEIOCTABICHUH YCIYTH.

3.3.1.3. IlepeueHp OpraHoB UCHOJHUTEIBHON BJIACTH U OPraHU3alUi, ¢ KOTOPBIMH OCYILIECTBIISIETCS
MEXBEJJOMCTBEHHOE MH(OPMAITMOHHOE B3aUMOJICHICTBHE B PaMKaXx MPEI0CTABICHUS YCIYTH, B TOM YHCIIe
NepeyeHb 3alpalluBaeMbIX y HUX CBEIEHUN U (UJIM) TOKYMEHTOB, a Takke ¢opMaT B3auMOJAEUCTBUS (B
¢dopme ToKkyMeHTa Ha OyMa)KHOM HOCHUTEJNIE WM B 3JIEKTPOHHOH (opme).

3.3.1.4. TlepedueHp BO3MOXXHBIX PE3YJIBTATOB TMPEIOCTABICHHUS YCIYTH W CBEACHUH W (WIH)




JOKYMEHTOB, HAINpaBJIsieMbIX 3asBUTENIO B KaueCTBE pe3yJbTaTa MPEAOCTaBICHUS YCIYTH, C YKa3aHHEM
(dbopMaTa TaHHBIX JOKYMEHTOB.

3.3.2. B cimydae MoziepHU3auK YCIIYT B JIGKTPOHHOH (hopme:
3.3.2.1. Onucanue TEKyIIEro Mpolecca NpeaoCTaBICHUS YCIYTH.

3.3.2.2. Onucanre HEOOXOIUMBIX U3MEHEHHUH TEKYIIEro mpolecca MpeIoCTaBlIeHUs yCIyTH (B TOM
YUCJIe C YKa3aHUEM HW3MEHEHUW B IMEpeYHE MPEJAOCTaBIsIEMbIX CBEICHUU M (WIM) JTOKYMEHTOB,
MpoLEAYpPhl MEXKBEIOMCTBEHHOIO HH(POPMAIIMIOHHOTO B3aHUMOJCHCTBUS, MOCIEA0BATEIBHOCTH ATAroB
MPEAOCTABIICHUS YCIYTH).

3.3.2.3. OGocHOBaHHE II€IECO00PAa3HOCTH IUTAHHUPYEMBIX HM3MEHCHHM, a TaKkKe HEO0OXOAMMOCTH
BHECEHUS! M3MEHEHHIl B HWHTEpaKTHBHYO (opmy, [O0paboTKu (CO3/laHHsA) BEAOMCTBEHHOM
MH(POPMALIMOHHOMN CUCTEMBI.

3.4. OTBETCTBEHHBII OpraH MCHOJHUTEIBHON BJIACTU TOpoJa MOCKBBI WJIM OTBETCTBEHHAs
OpraHu3alys Ha OCHOBAaHWUM OIMCAHHS TOPSAKA MPEJOCTABICHUS YCIYTH B D3JIEKTPOHHOU (dopme,
MPEACTABICHHOTO B MOPSAKE, NPEeIyCMOTpEHHOM NyHKTOM 3.3 Hacrosmero Ilopsiaka, ocyuiecTBisieT
MOJATrOTOBKY:

3.4.1. Jloruku WuHTEpaKTUBHON (OpMBI, KOTOpas BKJIOYaeT B ceOa Ha0oOp CIeAyIOIIHNX
00s13aTeNbHBIX OJIOKOB, COJIEPKAIIUX

3.4.1.1. Ilepeuens cBeneHU U (UITH) JOKYMEHTOB, HEOOXOAUMBIX IS TOJTyYEHUS YCIYTH.

3.4.1.2. Tlopsinok mnpenocTaBi€HUsI CBEACHUH M (MJIM) JOKYMEHTOB C YyKa3aHUEM HCTOYHHUKA
MOJTyYEeHHUs] TAKUX CBEIEHUH U (MJIM) JOKYMEHTOB.

3.4.1.3. IlepeueHs nosueit UHTEPaKTUBHOM (OPMBI M UX HA3HAUECHUE.
3.4.1.4. TpeboBaHUS K 3aNOJIHEHUIO MOJEH UHTEPAKTUBHOM (OPMBI.
3.4.1.5. KomMeHTapuu AJis 3asiBUTEIIEH.

3.4.2. Cxembl ycinyru, KoOTopass BKJIIOYaeT B ce0s Tpapuueckoe OMNHCAaHUE MPOLELYpPbI
IIPEJOCTABIICHUS YCIIYTU C YKa3aHUEM ATAIlOB U CPOKOB MPENOCTABICHUS YCIYTH, BKIKOYasl ONUCAHUE:

3.4.2.1. B3aumMoneicTBYsI C 3asIBUTEIIEM.

3.4.2.2. OcoGeHHOCTH MEXBEIOMCTBEHHOTO HH()OPMAIIMOHHOTO B3aUMOEHCTBUS.
3.4.2.3. OcoGeHHOCTH MEXBEJOMCTBEHHOT'O COTJIAaCOBAHMSI ITPH MTPEIOCTABICHUH YCIIYTH.
3.4.2.4. OcHoBaHus UIsl PUOCTAHOBJIEHUS IIPEIOCTaBICHUS YCIYTH.

3.4.2.5. OcHoBaHus 7151 OTKa3a B IpUeMe JOKYMEHTOB U (MJIH) IPEJOCTaBICHUH YCIYTH.

3.5. Tlopsaok pa3pabOTKH JIOTMKHM WHTEPAKTUBHOW (OpPMBI M CXEMbI YCIyrd, B TOM 4YHCIIE
TpeOoBaHuUs K HUM, orpeaesstorcss Komurerom coBmecTHO ¢ JlemapraMeHToM.

Jloruka WHTEpaKkTUBHOM ()OPMBI M CXeMa YCIYI'M MOJJIeKaT 00s3aTEIbHOMY COIJIACOBAHUIO C
Komurerom u JlemapramMeHTOM, a TakXKe WHBIMH 3aMHTEPECOBAHHBIMHM OpraHaMy HCIIOJHUTEIbHON
BJIACTHU rOpoJia MOCKBBI U OpraHU3aLMsIMU.




B cnyuae nanmuuus y Komurera, JlenapraMeHTa Wik 3aMHTEPECOBAHHBIX OPraHOB MCIIOIHUTEIbHOU
BIIACTH TOpoAa MOCKBBI, OpraHW3aluil 3aMeyaHuii W (WJIK) TPEUIOKCHHH MO T0padOTKe IJIOTHUKH
MHTEPAKTUBHOW (OPMBI U CXEMbl YCIYI'M TaKhe 3aMeyaHuss U (WiM) NpeUIoKEeHHs MOAJexar
HaIpaBJICHUIO B OTBETCTBEHHBIM OpraH MCIOJHUTEIHHOM BIACTH ropoga MOCKBBI WJIH OTBETCTBEHHYIO
OpraHu3aluio B Cpok He no3aHee 10 pabouymnx qHEH co AHA MOJydyeHus 3aMeYaHuil U (WIK) IpeI0KEeHHH.

B cnydae HenocTymuieHUs B OTBETCTBEHHBIM OpPraH MCIOJHUTEIBHOM BJIACTH ropoja MOCKBBI Wl
OTBETCTBEHHYIO OpTaHU3AIMIO 3aMCUaHU U (WJIU) MPEUIOKEHUN TI0 JOPaOOTKE JIOTHKHA MHTEPAKTUBHON
(GOpMBI U CXeMBI YCIYT'M B CPOK, YKa3aHHBIH B a03ale TPETheM HACTOSIICTO IMYHKTA, TaKWE JIOTHUKA
WHTEPAKTUBHOW (POPMBI M CXe€Ma YCIIYTH CUUTAIOTCS COTIIACOBAHHBIMU 110 YMOJTYAHHUIO.

B cnyuae Hanuuusi HEyperyJIMpOBaHHBIX PA3HOTJIACHH IO JIOTHKE MHTEPAKTUBHON (OPMBI U CXEMeE
YCIYTH OTBETCTBEHHBIA OpraH HCIOJHUTENBHOM BJIACTH TopoJa MOCKBBI WM OTBETCTBEHHAS
OpraHu3aiusi TMPOBOJUT COTJIACUTEIIBHOE COBEIIAaHME C YydacTMeM nmpencraBurenet Kowmwurera,
JemapraMeHTa W HHBIX 3aMHTEPECOBAHHBIX OPraHOB HCIIOJHUTENIBHOW BJIACTH ropojJa MOCKBBI U
OpraHu3alnil.

3.6. Ha ocHOBaHMU COTJIaCOBaHHOW B YCTAHOBJICHHOM TOPSIKE JOTMKH WHTEPAKTUBHON (OPMBI U
CXEMBI YCIIYTM OTBETCTBEHHBIH OpraH HMCHOJHHUTEIbHOH BIACTH ropoga MOCKBBI MM OTBETCTBEHHAs
OpraHu3aIys OCYIIECTBISET MOATOTOBKY TEXHUYECKOTO 33JaHWs W HANpaBIIET €ro Ha COTJacoBaHHE B
JlemapTaMeHT W WHBIC 3aMHTEPECOBAHHBIC OPraHbl HMCIOJHHUTENBHON BIIACTH TOpoJa MOCKBBI H
OpraHHU3aLUH.

B ciydae Hanuuusa y JlenapraMeHTa U MHBIX 3aMHTEPECOBAaHHBIX OPraHOB MCIIOJIHUTEIBLHON BJIACTH
ropoja MocKBbI U OpraHu3anuil 3aMe4anuii u (WIn) NpeuIoKeHUH 110 10paboTKe TEXHUYECKOTO 3a/1aHus
OHHU IOJJIEKAT IPEICTABICHUIO B OTBETCTBEHHBIN OpraH HMCIIOJIHUTENBHON BJIACTU ropoga MOCKBBI Win
OTBETCTBEHHYIO OPTaHM3alHI0 B CPOK He mo3aHee 10 paboumx aHEH co JAHA OPHUIMATBHOTO MOTYyYSHHS
TEXHUYECKOT'O 3a/1aHMUs.

B cnydae HenocTymieHus: B OTBETCTBEHHBIM OpraH MCIOJHUTEILHOM BJIACTH ropoja MOCKBBI WIIH
OTBETCTBEHHYIO OPTaHM3AINI0 3aMEYaHUI U (WUJIH) MIPEATIOKEHUN 10 10pabOTKEe TEXHUUYECKOTO 3a/1aHus B
CPOK, yKa3aHHBIA B a03alle BTOPOM HACTOSIIETO IMyHKTA, TaKOE€ TEXHMYECKOE 3aJaHue CUUTAETCS
COTJIACOBAHHBIM I10 YMOJIYAHUIO.

B ciywyae Hanmuus HEyperyJIMpOBAaHHBIX Pa3HOTJACHUN 10 JOpa0OTKE TEXHUYECKOTO 3aJaHUs
OTBETCTBEHHBII OPraH MCIOJHUTEIBHOM BIIACTH Topoja MOCKBBI WM OTBETCTBEHHAs OpraHu3anus
MPOBOJUT COIVIACUTEIBHOE COBEHIAHME C Yy4YacTHeM IpeacraBuTened JlemapraMeHTa W MHBIX
3aMHTEPECOBAHHBIX OPraHOB HUCIIOJHUTEIBHON BIACTU ropoaa MOCKBBI M OpraHU3alyii.

3.7. CormacoBaHHOE BCEMU 3aMHTEPECOBAHHBIMU CTOPOHAMHU TEXHUYECKOE 3aJjaHNE HAIPaBJISETCS B
Komuter u JlemaptameHT B OJJIEKTPOHHOH (OpME C WCIOIH30BAHHEM CHCTEMBI JJIEKTPOHHOTO
nokymeHToo0opoTa IIpaButenscTBa MOCKBEI.

3.8. Ha ocHOBaHMH COTIaCOBAaHHOI'O TEXHHYCCKOTO 3aJaHus:

3.8.1. OTBeTCTBEHHBI OpraH HCIIOJIHUTENBHOW BIACTH ropoja MOCKBBI WJIM OTBETCTBEHHAS
OpraHu3aIysl OCYLIECTBISET pa3paboTKy HHTEPAKTUBHOM (OPMBI, a Takke 10paboTKy HHPPACTPYKTYPHI,
oOecnieunBaromed HMHOOPMALIMOHHO-TEXHOJIOTHUECKOE B3aUMOJACHCTBHE OPraHOB HCIOJIHUTEIbHOU
BJIaCTH roposia MOCKBBI U OpraHM3alfil Ipu NPeAOCTaBICHUH yCIyT B ropoje Mockse.

3.8.2. OTBETCTBEHHBII OpraH HCIIOJIHUTEIBHOW BJIACTH ropojga MOCKBBI WJIM OTBETCTBEHHAS
OpraHu3ainysi, SBISIOMIASCS  OIEpPaTopoM  BEJOMCTBEHHOH  WH(POPMAIMOHHOH  CHUCTEMBI, C
UCIOJIb30BAaHUEM KOTOPOH OyayT WM YK€ NMPEeNOCTaBISIIOTCS YCIYTH, OCYLIECTBISET JOPAaOOTKY WM
co3JlaHie HOBOM MH(OPMAITMOHHON CHCTEMBI.




3.9. Ilo uToram peanu3aiuyu MEPONPUITHH, IPETYCMOTPEHHBIX MyHKTOM 3.8 HacTtosero [lopsaka,
OTBETCTBEHHBIN OpraH HCIOJIHUTEIBHOW BIACTH TOopoja MOCKBBI HIJIM OTBETCTBEHHAs OpraHuU3alus
pa3pabaThiBaeT NporpaMMmMy M METOAMKY HCIBITAHUN U HaAmpaBiseT HUX B JJIEKTPOHHOW Qopme c
MCIOJIb30BAHUEM CHCTEMBI AJIEKTPOHHOTO AoKyMeHToobopoTta IIpaButenbctBa MockBel B Komwurer,
JlemapTamMeHT, a Tak)Ke MHbIE 3aMHTEPECOBAHHbBIC OPraHbl UCHOJHUTENBLHOM BIACTH ropoja MOCKBBHI U
OpraHm3alii B CPOK HE To3AHee 7 pabouyux JHEW, MPEAMIECTBYIOIIMUX JaTe Havajla YKa3aHHBIX
HCTIBITAaHUH.

Komurer, JlemapraMeHT M HHbIE 3aUHTEPECOBAHHBIC OpPraHbl HCIIOJIHHUTEILHOW BJIACTH TOpojaa
MOCKBBI U OpTaHHM3aIIMY HAMIPABJISIOT B OTBETCTBEHHBIN OPTraH MCIIOIHUTEIBHON BJIACTH ropoja MOCKBBI
WM OTBETCTBEHHYIO OpTaHU3AIMIO MPE/JIOKESHUS IO BHECEHUIO M3MEHEHUH B MPOrpaMMy U METOIUKY
UCIBITAHUHA B CPOK HE MO3AHEE ABYX padouyux MAHEH, NPEIIIeCTBYIONIMX JaTe Hadvajda YKa3aHHBIX
HCITBITAHUH.

3.10. Ha ocHOBaHMM TIpOrpamMMbl U METOJMKH WCIIBITAHUN OTBETCTBEHHBIM OpraH MCIOJHUTEIHHOU
BJIACTU Tropoja MOCKBBI WJIM OTBETCTBEHHAas opraHu3aius coBMecTHO ¢ Komurterom, JlemaprameHTOM,
WHBIMHM 3aWHTEPECOBAHHBIMHU OPraHAaMU HCIOJHUTEIBHOM BJIAacTU ropoAa MOCKBBI M OpPraHU3ALUSMHU
OCYILIECTBISIOT WHTErPAlMOHHOE TECTUPOBAHHME B LENSAX IPOBEPKH COOTBETCTBUA pa3pabOTaHHOM
WHTEPAKTHBHOW  (OPMBI, BEIOMCTBCHHOH HWH(POPMAIMOHHON CHCTEMbI H  WHQPACTPYKTYPHI,
oOecnieunBamIied HMHOOPMALIMOHHO-TEXHOJIOTHYECKOE B3aUMOJACHCTBHE OPraHoOB HCIOIHUTEIbHOM
BJIACTH TOpoJa MOCKBBI M OpTraHU3alMi NpU TPEAOCTABICHHH yCIyr B ropoje MockBe, TpeOOBaHUSIM
TEXHUYECKOTO 3aJJaHus, TIOTUKH HHTEPAKTUBHON (DOPMBI, & TAKKE CXEMBbI YCIYTH.

3.11. OueHka pe3ynbTaTOB WHTEIPAMOHHOIO TECTUPOBAHUS OCYIIECTBISAETCS IPUEMOYHON
KOMHCCHEH, B COCTaB KOTOpPOM BXonAT mnpenctaBurenu Komwurera, JlemaprameHTa, OTBETCTBEHHOI'O
OpraHa MCIOJHUTEIbHOM BJIACTH ropoAa MOCKBBI WIM OTBETCTBEHHOW OpraHU3alMM, a TaKKe HMHBIX
3aMHTEPECOBAHHBIX OPraHOB UCIIOJHUTENILHOW BIAacTH roposa MOCKBBI M OpraHu3aunuii (nanee - 4jeHbl
MPUEMOYHON KOMHCCHH).

I[OHYCKaeTCH IMPUBJICKATb K YYACTUIO B OLCHKE PE3YJIbTATOB HUHTCTPAIMOHHOIO TECTUPOBAHUSA
HE3aBUCHUMBIX 3KCIICPTOB.

3.12. Tlo pe3yjibTaTaM HHTCTPALIMOHHOI'O0 TCCTHPOBAHUA OTBETCTBEHHBIN OopraH HCIIOJIHUTEIbHOMN
BJIAaCTHU TopoJa MOCKBBI M OTBETCTBESHHAS opranu3anys roTOBUT MPOCKT MPOTOKOJIAa HHTCTPALIMOHHOI'O
TECTUPOBAHU, B KOTOPOM OTPAKAKOTCA IMPOLECC U PE3YJIbTAT NPOBCACHHOI'O TAKOTO TECCTUPOBAHHS, B
TOM YHUCIJIC:

3.12.1. Ilenp MHTErpallnOHHOIO TECTUPOBAHMUS.

3.12.2. Onucanue 00beKTa TECTUPOBAHUS.

3.12.3. YcnoBus MpoBeeHUS TECTUPOBAHMSI U XapaKTEPUCTUKU UCXOIHBIX JAHHBIX.
3.12.4. MeTtoauka mpoBeeHUS TECTUPOBAHUSL, 00paOOTKU U OLIEHKH PE3YJIbTATOB.
3.12.5. Pe3ynbTaThl HHTErPalOHHOI'O TECTUPOBAHUSI.

3.12.6. BbiBoABI O COOTBETCTBUM pa3pabOTaHHOTO (GYHKIMOHANA TPeOOBAHUAM TEXHHUUECKOTO
3aJJaHMs, JIOTUKA MHTEPAKTUBHOM (DOPMBI, @ TAKXKe CXEMbI YCIIyTH.

3.12.7. DBbIsBICHHbIE HapyIICHUS, TMPENATCTBYIOIIME TMPOJODKEHUI0 paboT MO  3amycKy
(MozmepHM3aMK) YCIYTH B AJIEKTPOHHOW ¢opMme ¢ wucmoib3oBaHueM lloprama TocyqapCTBEHHBIX H
MYHUITUTIATBHBIX YCIyT (PyHKIHI) Topoaa MoCKBBIL.




3.12.8. [lomonHUTENbHBIE TPEIIOKEHUS IO peaM3alMy Mpolecca MPEAOCTaBICHUS] YCIyTH B
AJIEKTPOHHOHU (popme, HE PEYCMOTPEHHBIE B TEXHUUYECKOM 33JaHUH, JTIOTUKE HHTEPAKTUBHOU (OPMBI, a
TaK)Ke CXeMe yCIyTH.

3.13. IIpoexT mHpOTOKOJA HAMpaBIsETCs B DICKTPOHHOH (opMe C HCHOIB30BAHUEM CHUCTEMbI
ANIEKTPOHHOTO JTOKyMeHTo0O0opoTa IlpaBurenscTBa MOCKBBI Ha COTJIACOBAaHHME BCEM MPUCYTCTBYIOIINM
Ha MHTCIPAllMOHHOM TCCTUPOBAHWU YJICHAM HpHeMOqHOﬁ KOMHCCHUHU U B ClIydac OTCYTCTBUSA 3aMeYaHui
MOJNTMCHIBACTCS. UIMH B CPOK HE TO3HEE TpeX padodmx JHEH co JHs €ro HamlpaBlICHHs Ha COTJIACOBAHUE.

3.14. B cnyyae YyCHEIIHOIO 3aBEPLUECHUS MHTErPAllMOHHOIO TECTUPOBAHMUS U OTCYTCTBUS
HapyUICHUH, MPENSITCTBYIOIUX MPOAODKEHUI0 paboT 1o 3amycky (MOAEpHH3aluu) YCIyrd B
ANEeKTpoHHOU ¢dopMe ¢ wucnonb3oBaHueMm [loprama rocygapCTBEHHBIX W MYHUIUIANBHBIX YCIYT
(pyukumii) ropoma MockBbl, JlemapraMeHT cOBMECTHO ¢ KOMHTETOM W OTBETCTBEHHBIM OpPraHOM
UCIIOJNIHUTENIIBHOM  BiacThd ropona MOCKBBI MM OTBETCTBEHHOH OpraHu3alueil NpuHUMAaeT
KOJIJITHAJIFHOE PEUIeHHEe O 3amycke yciayrd Ha [loprane rocyaapCTBEHHBIX M MYHUIIUIAIBHBIX YCIYT
(pynkuwmit) ropoga MocKBEIL.

3.15. BHeceHne M3MEHEHUH B COTVIACOBAHHBIE CO BCEMM 3aMHTEPECOBAHHBIMU CTOPOHAMM JIOTHKY
MHTEPAKTUBHOU (OPMBI, CXeMy YCIYT U (WJIM) TEXHUYECKOe 3aJjaHKe He JO0MYyCcKaeTcs, 3a UCKIIYCHHEM
CIy4yaeB M3MEHEHHMS HOPMAaTUBHBIX IIPAaBOBBIX akTOB Poccuiickoii Penepaunu, a TaKKe HaIW4UA
OTJENBbHOTO opy4ueHus: Mapa MOCKBBI, JaHHOTO B MUCbMEHHOMN WM YCTHOU (popme.

3.16. B ciayuae ecnu mo pe3yjpTaTaM HHTEIPAllMOHHOIO TECTUPOBAHHUS BBISIBIECHBI HApYLICHUS U
(nm) cPOpPMHUPOBAHBI TOMOJHUTEIBHBIC IPEUIOKEHUS MO PEeaTM3alUH Ipolecca MPeloCTaBICHHS
YCIYyTH B 3JIEKTPOHHOU (opMe, HE IPEAYCMOTPEHHBIE B TEXHHUECKOM 33a[JaHHH, JIOTUKE HMHTEPAKTUBHOU
(bOpMEI, a TaKkXKe CXeMe YCIYTd, NPEISITCTBYIOMINE MPOJODKEHHIO paboT 1Mo 3amycKy (MOJepHH3aLUM)
YCIyTH B JIEKTPOHHOM (popme ¢ ucronbzoBanueM [lopTana rocyapCcTBEHHBIX U MYHHIIUTIAIBHBIX YCIYT
(pynkumit) ropoma MockBbl, Bce paboThl, MpeaycMoTpeHHble NMyHKTOM 3.1 Hacrosimero Ilopsnka,
MIPUOCTAHABJIMBAIOTCS 10 JTHS BHECEHHS HEOOXOIWMBIX M3MEHEHHWH B JIOTUKY WHTEPAKTUBHOW (OPMBI,
CXeMy YyCIyr u (WIM) TEXHHUYECKOe 3aJlaHhMe M MX COIJlacoBaHUS. BHeceHune M3MEHEHHH B JIOTHKY
WHTEPAKTUBHOW (OpMBI, CcXeMy yciIyr M (WiIM) TEXHUYECKOe 3aJaHhMe U MX COIJIaCOBaHME
OCYILECTBISIETCA B MOPSAKE, IPEIYCMOTPEHHOM pa3zenoM 4 Hactosiero [opska.

4. NMopsaok nepeBoaa ycnyr B 3/IEKTPOHHYO hopMy U MoAepHM3aumum
yCnyr, He BKMOYeHHbIX B lMnaH

4.1. B nensx nepeBojaa yciayr B 3JEKTPOHHYIO (GopMy U (WIIM) UX MOJICPHU3AINH, HE BKIIOYCHHBIX B
[Inan, opraHbl HCIOJIHUTEIBHOW BJIACTH Tropofa MOCKBBI MM OpraHU3alli{, OCYLLECTBIISIIOLINE
MIpeI0CTaBIIEHUE yCIyT, (JOpMUPYIOT U HanpasisitoT B Komurer u JlemaprameHT B 3JIEKTPOHHOM (hopMme ¢
MCIOJIb30BAHUEM CHUCTEMBI 3JIEKTPOHHOTO JIoKyMeHTooOopoTa [IpaButenscTBa MOCKBBI IPEIOKEHUS IO
MEePEBOAY YCIYT B AJIEKTPOHHYIO (GopmMy U (WIHM) WX MOJEpPHHU3AIMHU, B TOM YHUCJIE C TPHIOKEHUEM
CBEJIEHUI U JOKYMEHTOB, yKa3aHHbIX B myHKTax 3.3 u 3.4 Hacrosuiero [lopsaka.

4.2. Komurer coBmecTHO c /[lemaprameHToM B cpok He mo3aHee 10 pabGouux nHeW co JHS
MOCTYIUICHUsI CBEACHUN W JOKYMEHTOB, yKa3aHHbIX B myHKTax 3.3 u 3.4 Hacrosumero Ilopsaka,
paccMaTpUBAIOT YKa3aHHbIE CBEACHUSA U JIOKYMEHTBl Ha IpeIMeT LelnecooO0pa3HOCTH IepeBoja
COOTBETCTBYIOLIMX YCIYI B JJIEKTPOHHYIO (GopMy M (MIM) UX MOJEpHHU3AIMM, a TaKXKE BO3MOXKHBIX
CPOKOB pean3alHH.

4.3. B cnyyae HanuuMs HEyperyJMpoBaHHBIX pazHoriacuii KoMuTer MmpoBOJUT COTIACUTENbHBIE
COBEIIAHHUS C COOTBETCTBYIOIIMMHU 3aUHTEPECOBAHHBIMH OpPraHaMU HCIOJHUTEIBHOW BIIACTH TOpojia
MOCKBBI M OpraHU3aLMSIMU.




4.4, Pemenue o mepeBojAe YCIYr B DJIEKTPOHHYIO (GopMmy U (WJIM) UX MOJCPHH3AIMUA B TEKYIIEM
KaJICHAapHOM roay, HC BKIIOUYCHHBIX B HHaH, MNPUHUMACTCA IO COINIAaCOBAHUIO C 3aMCCTUTCIICM Mapa
Mockssl B IIpaButensctBe MOCKBBI - pykoBoautenem Anmnapata Mspa u [IpaBurenbctBa MOCKBBI Ha
OCHOBaHHMHU HpeIIHO)KeHPIfI, IIOATOTOBJICHHBIX COBMECCTHO KOMI/ITGTOM, HeHapTaMeHTOM U HWHBIMHU
3aMHTEPECOBAHHBIMH OpraHaMH MCIIOJHUTEIHHON BIACTU ropojia MOCKBBI U OPraHU3alUSIMH.

4.5. B cnyyae NpUHATUS DPEUICHHS O MEPEBOAE YCIYr B OJIEKTPOHHYIO ¢GopMy U (M) HUX
MOJICPHU3ALMM B TEKYIEM KaJE€HIAPHOM TOAY JAajbHEHIINEe MEpOnpUATUS MO IEepeBOLy YCIyr B
AJIEKTPOHHYIO (GopMYy (MX MOJEPHU3ALMH) OCYLIECTBISIOTCS B MOPSAKE, MPEAYCMOTPEHHOM IMyHKTaMHU
3.6 - 3.15 nacrosmero Ilopska.




